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Accurate recording of exclusion data (in the case where a “temporary” exclusion results in removal from the roll on a “permanent” basis)
Background
Census returns frequently show the same pupil with two recorded incidents of exclusion on the same day. This situation appears to arise from a pupil initially recorded in the school’s MIS as excluded on a ‘temporary’ basis. In some cases, the local authority subsequently gives permission to  remove the pupil from the school roll as a ‘permanent’ exclusion. The problem arises if the school then records in the MIS a ‘permanent’ exclusion and removal from the school roll on the same day as the start of the ‘temporary’ exclusion. This results in two apparent exclusions on the same day.

Advice to schools and local authorities
Schools

If the Education Authority gives the school permission to remove a pupil from the school roll (i.e. a ‘permanent’ exclusion) following a current ‘temporary’ exclusion, the school should:
· Record the removal from the school roll with leaving code 07 (removal from school roll for reason of ‘permanent’ exclusion) as of the date indicated by the local authority.

· If the pupil is to be removed from the school roll as of the start date of an already existing ‘temporary’ exclusion, the original exclusion must be updated to reflect the ‘permanent’ status of the exclusion.
Head teachers should ensure that senior staff are familiar with the appropriate school and local authority procedures, and provide administrative staff with the necessary clear instructions to record ‘permanent’ exclusions correctly.

Local authorities
It is the policy of some local authorities to retain the responsibility for managing the recording of ‘permanent’ exclusions. In such circumstances, it would also be appropriate good practice to ensure that the pupil records in each school’s MIS correctly record the removal of any pupil from the school roll for the reason of ‘permanent’ exclusion from the date indicated by the local authority.
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