EQUALITY BUDGET FUNDING 2016-17
6 Monthly Progress Report 
	Please complete this progress report and email an electronic copy of this form to: Karen.Grieve@scotland.gsi.gov.uk 


	Section A: Project Information



	Organisation Name
	

	Project Title
	

	Name of Main Contact Person
	

	Reporting Period 
	

	Total Grant Received to Date
	

	Project Website/hyperlinks for additional information on your project
	


	Section B: DECLARATION

	I/we confirm that I/we are duly authorised to send this report this declaration on behalf of the organisation named. I/we certify that the information given in this report is correct and accurate, and adopted or approved by the organisation/partnership for which I/we lead.

Signatory – Main Contact 

	I understand that you may contact me to clarify any details in this progress report, including providing any supplementary information as may be deemed necessary. I confirm that I am authorised by the organisation/partnership for this purpose.

Name and position of main contact person (print or type):  
On behalf of (if applicable) (print or type): 



	Section C: Project Outcomes (copy and paste your agreed outcomes from your work plan) 
Please use this section to record your agreed outcomes and let us know of any significant developments using the following traffic light system in the Outcomes Status column:

G = Green (green is to indicate you are content with the current status and on track)

A = Amber (amber should be used to flag any potential delays in achieving agreed outcomes, e.g. delay in recruitment to funded post)

R = Red (red should be used if you anticipate or have encountered any significant difficulties or delays that may cause failure)
Please also provide a brief description of the progress made towards the project outcomes using the Additional Information column.  If recording an amber or red status, please use the Additional Information column to outline the issue and any action or remedy you intend to implement. 


	Agreed Project Outcomes (as set out in agreed work plan)
	Outcome Status  (Green, 

Amber or Red) 
	Additional Information

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Section D: Additional comments, e.g. any additional information such as unintended outcomes
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