
 
 

 
 
 
 

The application form has been designed to ask for all the relevant information required to 
assist Scottish Ministers to be able to make a decision on whether to approve or decline the 
application.  Although full guidance is available in the main guidance booklet, this quick guide 
to the application has also been produced in order to assist community bodies (CB). 
 
There are two types of application.  
  
 Timeous applications – Where the land is not on the market and action has not 

been taken by the owner of the land, or creditor in a standard security with a right to 
sell the land, with a view to transfer of the land.  

 Late applications – Where the land is on the market or any other action has been 
taken by the owner of the land, or creditor in a standard security with a right to sell 
the land, with a view to transfer of the land. 

 
The application form has been designed to accommodate both types of applications.  A CB 
needs to submit additional supporting annexes with the application (i.e. Company Governing 
documents, Certificate of Incorporation, maps etc), but can submit any other additional 
supporting annexes if they wish. 
 
The application form can be:  
 Printed off, completed manually and posted back to Scottish Ministers or 
 It can be downloaded and completed (by tabbing or clicking into the answer boxes) 

and submitted electronically to Scottish Ministers.  
 
The application form contains 9 sections. The following pages provide a quick guidance on 
the information required under each section. Although the application form (and the 
requirements of the Act) do not require your CB to state in great detail your proposals for the 
use of the land at this stage, general details of proposed uses may help to demonstrate how 
any proposed land use is sustainable and how the community’s registration would be in the 
public interest.  Greater detail may be required should your CB be submitting a Late 
application, as if a Late application is approved your CB would continue directly to the Right 
to Buy stages where a business case is then required. 
 
Front Page 
 
Your CB is required to confirm what type of application it is submitting, confirming it’s either a 
Timeous or Late application. 
 
Section 1 – Who is Applying 
 
Scottish Ministers require to know the full name of the CB who is applying to register an 
interest in land (i.e. your CB’s organisations name). 
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Section 2 – Details of Who is Applying 
 
Scottish Ministers require certain information about the CB applying.   
 
In this section your CB is required to provide: 
 
2.1 Your registered office contact details, so Scottish Ministers can contact you. 
2.2 An address you wish all correspondence sent to. 
2.3 Confirm what type of CB you are (including your registered No.), and confirm that 
 you have submitted your Governing Document (i.e. Articles of Association and 
 Certificate of incorporation or Constitution, evidence of your charity number or 
 registered rules and evidence of your registration number). Scottish Ministers must be 
 satisfied you comply with Section 34 of the Act. 
2.4 A clear written description of your community (as per defined in your Governing 
 Document). You should also include a rough description of where the community is 
 located in Scotland (I.e. county, the towns/main settlements and a description of the 
 North, South, East and West boundary that the community represents). 
2.5 Confirmation of how many maps are being supplied which show your CB boundary. 
2.6 Details of your CB membership (including total number of members and a  breakdown 
 of the membership types, including all members contact names and addresses).   This 
 will allow Scottish Ministers to confirm you are complying with the requirements under 
 Section 34. 
 
Section 3 – The land to be Registered 
 
Scottish Ministers require to know certain information about the land to be registered.  
Scottish Ministers need to be able to identify the precise location of the land that your CB 
wants to register your interest in (as required by section 36(2)(f) of the Act).  They also need 
to understand your CB’s development proposals for the land, and your community’s 
connection with that land.  
 
In this section you are required to provide: 
 
3.1 The description of the type of land your CB is applying to register an interest in (you 
 can select more than one option if the land has different uses). 
3.2 If known, the estimated area of land being registered. 
3.3 The county the land is located in (i.e the name of the county should be set out 
 according to its pre-1974 designation (e.g. Berwickshire, Argyllshire etc)).  
3.4 A clear written description of the land to be registered including the North, South, East 
 and West boundary of the land.  This can also include how the land is currently being 
 used and its current condition. 
3.5 Confirmation of how many maps are being supplied which show the boundary of the 
 land your CB is wishing to register an interest in. 
3.6 Your CB can register an interest in salmon fishing rights which are owned  separately 
 from the land in respect of which they are exigible.  Here is where you confirm 
 whether you are or not. 
3.7 Your CB can register an interest in mineral rights (except rights to oil, coal, gas, gold, 
 or silver) which are owned separately from the land you are seeking to register an 
 interest in. Here is where you confirm whether you are or not. 



 
 
3.8 Land can be subject to certain conditions or designations (i.e has planning over it, 
 identified in the local plan, has agricultural tenancies over it etc).  You should check 
 this, as it might have an impact on your proposals on the land.  If any conditions 
 apply you should indicate these and provide details.  
3.9 Your CB needs to inform Scottish Ministers of your connection to the land. This is 
 done by confirming which option best describes your communities connection.  You 
 are then required to provide a clear written explanation of your connection to the land. 
  

• If choosing check box one you should provide information in relation to the 
 significant connection the community has with the land to be registered. This 
 option should be used if the community currently have access to or use the land 
 to be registered.   
• If choosing check box two you should indicate the connection to other land 
 used within the community by the community members and the connection they 
 have with these other areas of land.  This option would normally be chosen if 
 the land to be registered cannot be accessed by the community.  
• If choosing check box three you should indicate the connection with the land 
 that is in or near the community.  This option would normally be chosen for land 
 you wish to register that is not within the community boundary i.e. nearby land. 

 
Section 4 – Land Ownership & Interests 
 
Scottish Ministers require details of who the landowner is (or landowners – if in joint 
ownership) and if there is a creditor with a standard security over the land. Your CB should 
include details of the checks carried out to identify these people, as Scottish Ministers will 
use this information to issue the prohibition.   
 
In this section you are required to provide: 
 
4.1 The details of who the owner of the land is (this information can be found  through 
 searching the title deed (Registers of Scotland can provide this service)).  If it’s an 
 organisation, then a search of Companies House, OSCR (The Scottish Charity 
 Regulator) or the FCA (Financial Conduct Authority) should identify details of their 
 current registered office). 
4.2 It’s not uncommon for the land to be owned by multiple owners.  If during your checks 
 you identify this, you should provide the other owners contact details here (as all 
 owners will receive the prohibition).  If more than one owner is identified, under 4.1 
 you should select just one name and contact, and enter the others at 4.2. 
4.3 Land can be subject to enforceable rights (mortgages, loans etc).  You need to provide 
 this information (details of which should appear on the title deed). 
4.4 Scottish Ministers need to be satisfied that you have completed checks to confirm the 
 ownership.  You need to detail all steps that were undertaken to identify the 
 ownership.  (If you supply incorrect ownership details or do not note owners or  
 creditors, it will result in Scottish Ministers declining to consider the 
 application). 
4.5 It might not be possible to identify the owner, therefore you need to detail all 
 steps the CB undertook in trying to find the owner.  Section 37(4) of the Act 
 deals with steps a CB is required to follow under these circumstances. 
 



 
 
 
Section 5 – Late Application Evidence 
 
If your CB has indicated that this is a “Late” application on the front page (i.e. where the land 
is on the market or any other action has been taken by the owner of the land, or creditor in a 
standard security with a right to sell the land, with a view to transfer of the land), you must 
complete this section.   
 
If your CB’s application is a “Timeous” application, you are not required to complete this 
section and you should continue to Section 6 – Community support.  
 
This section allows your CB to demonstrate to Scottish Ministers, details of relevant work or 
steps taken in regards to submitting an application for this land or work on other land for the 
same purposes, or why such work/steps weren’t done, and whether the land has been 
offered to your CB or another CB previously.    
 
If this section applies you are required to provide: 
 
5.1 The details (before the land was on the market or before steps were taken to transfer 
 the land) of what work or relevant steps were being undertaken in order to submit a 
 timeous application on this land (i.e. what Right to Buy steps were the CB  taking) 
 and/or what work or relevant steps the CB completed in relation to  other land for the 
 same purposes as this land.  This can take the shape of a timeline of events. 
5.2 If your CB doesn’t have any evidence to provide a response to 5.1, then here is 
 where you must explain reasons why your CB didn’t take steps and reasons why 
 Scottish Ministers should approve your late application. 
5.3 If the landowner or creditor in a standard security has offered your CB the land 
 (which is the subject of your application to register an interest) within the last 12 
 months, your CB needs to provide reasons why it did not proceed with the  purchase of 
 that land.  
5.4 Your CB is required to confirm (to the best of your CB’s knowledge) whether the 
 landowner or creditor in a standard security has offered the land which is the subject 
 of your application to register an interest within the last 12 months to another CB, and 
 if they did your CB needs to provide reasons why that CB did not proceed with the 
 purchase of the land. 
 
Section 6 – Community Support 
 
Under section 38 of the Act (and 39 if your application is “Late”), Scottish Ministers need to 
be satisfied that there is, within your community, a sufficient level of support to justify the 
registration of your CB’s interest in land.  The support is obtained from those eligible to vote 
at a Local Government election and live within your defined community (as described at 
section 2 and in your Governing Document). 
 
Scottish Ministers expect to see at least 10% support for a Timeous application. 
 
For a “Late” application, Scottish Ministers require to see a significantly greater level of 
support than the level expected for a timeous application (see section 39(3) (b) of the Act).   
 
Scottish Ministers would encourage your CB to obtain as much support as possible.  



 
 
In this section you are required to provide: 
 
6.1 You are asked to confirm whether you believe you have achieved the required 
 support from your community for the application, and if not, to explain why not and 
 justify why it’s enough to support the application. 
6.2 Scottish Ministers need to be satisfied of the level of support.  This support is normally 
 in the form of a petition list.  You should at:  
 

• (A) provide details of how you obtained the support, and cross reference any 
supporting documents (i.e. evidence of the total number of voters (within your defined 
community), evidence of the support (petition list) etc.  

• At (B) you should provide a breakdown of the figures, including your overall 
percentage in support.   

 
Section 7 – Proposals for the Land to be Registered 
 
Scottish Ministers require supporting information about your CB’s proposals and benefits for 
the land, (and also to give Scottish Ministers an indication on whether the proposals will 
contribute to sustainable development). All this will be taken into account by Scottish 
Ministers in their decision on whether it is in the public interest.  Scottish Ministers at this time 
don’t need to see fully worked up plans (like a business plan), just high level proposals. 
Greater detail may be required should your CB be submitting a Late application as if 
approved you would continue directly to the Right to Buy stages  
 
In this section you are required to provide: 
 
7.1 An explanation of what the CB’s proposals for the land are.  This is your plans for the 
 land (it can be in bullet format).  If evidence for the need of your proposals exists, you 
 can submit this as supporting documentation. 
7.2 How your proposals for the land will help contribute to the achievement of  sustainable 
 development (i.e. how your plans help the land).   
 
Section 8 – Public Interest – (to be completed for both Timeous and Late applications) 
 
As part of the decision on whether to approve or decline the application Scottish Ministers 
need to consider whether the application is in the public interest.  Information provided under 
section 7 (or from elsewhere in the application can assist in answering this question) can 
either be replicated where relevant or cross referred where appropriate.   
 
In this section you are required to provide: 
 
8.1 Reasons why the CB considers that it is in the public interest for Scottish Ministers to 
consent to register the right to buy application.  You can use  information previously supplied 
at other questions to assist in your answer here.  Here you should consider providing the 
benefits or your proposals to the community land (for example): 
 
Social sustainable development: 

• Will it help reduce and improve social interaction in the community 
• Will it help create employment or training 



 
 

• Will the whole community benefit 
 
Environmental sustainable development (i.e): 

• What environmental improvements will your proposals bring to the land 
• Will you develop or provide any environmental benefits 

 
Economic sustainable sustainability (i.e):  

• What economic benefits will it bring 
• Will it retain capital in the community 

 
PN - where the application is a “Late” application, your answer to the public interest 
has to be more robust, as Scottish Ministers need to consider under this situation 
whether it is strongly indicative that it’s in the public interest.  So if you have evidence 
of the need then you may wish to provide this evidence. 
 
Section 9 – Declaration 
 
As with any application form, declaration signatures are required before an application can be 
accepted.  It needs to be signed and dated by two members of the CB’s board.   
 
 
Additional Supporting Information 
 
CB’s have in the past submitted the following additional evidence with their application forms 
(however your CB can submit other supporting documentation if you wish): 
 

1. Their Governing Documents, including evidence of their registered company/charity or 
registered rules Number (a requirement). 

2. CB boundary maps. 
3. Membership details. 
4. A map of the land to be registered. 
5. Evidence of CB support Petition List. 
6. An edited electoral register covering their community. 
7. Evidence from the Electoral Registration Officer on No. of eligible voters. 
8. Evidence of the ownership (usually via a title deed) (this would also include creditor 

details). 
9. Evidence of need (through a consultation exercise or through development plans).  

 
 
Fuller detailed guidance on the application form and the Community Right to Buy can 
be found in our guidance booklet. 
 
The Community Land Team is happy to provide any guidance & support in completing 
the form, to ensure completeness. 

 


