
Paper 3 

OPERATION OF THE NEW SCOTS STRATEGY 
 
New Scots Strategy Groups 

• Leadership Board 
Members: Cabinet Secretary for Local Government and Communities; 
COSLA Community and Wellbeing Board Spokesperson; Chief Executive of 
Scottish Refugee Council; New Scots Core Group Chair. 
Purpose: Oversight and strategic direction.  Opportunity to discuss key issues. 
Meeting frequency: Annual (may call additional if necessary/helpful) 
 

• Steering Group 
Members: official level representatives of key partners (Scottish Government, 
COSLA and the Scottish Refugee Council) meeting with Core Group Chair 
Purpose: Agree and prepare papers for Core Group meetings. 
Meeting frequency: Quarterly (also regular operational contact) 
 

• Core Group 
Members: Independent Core Group Chair ([redacted]); co-chairs of seven 
New Scots theme groups; co-conveners of evidence group; official level 
representatives of key partners (including secretariat support from Scottish 
Government) 
Purpose: Oversee and monitor work across the New Scots strategy, consider 
any challenges facing strategy delivery, and support themes to coordinate 
delivery.  More detail is included in the Core Group remit attached at Annex A.  
Meeting frequency: Quarterly (at least one co-chair per theme to attend each 
meeting). 
 

• Seven Theme Groups 
There are seven theme groups, each with responsibility for seven themes 
outlined in the New Scots strategy. 
Members: representatives of relevant organisations, sectors or groups with an 
interest in service delivery or support of refugees, asylum seekers and 
communities in relation to the relevant theme.   
Each theme group has at least 2 and a maximum of 3 co-chairs.  Co-chairs 
attend Core Group meetings and are responsible for overseeing delivery of 
relevant actions, practical arrangements to enable the theme groups to meet, 
and reporting on actions. 
Purpose: To deliver New Scots actions relevant to themes.  
Meeting frequency: At least quarterly (to enable reporting in line with Core 
Groups), groups may choose to meet more frequently or meet in smaller sub-
groups to focus on particular issues if necessary. 
 

• Evidence Group 
Members: analysts, researchers and specialists with relevant interest and 
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expertise; a representative of each New Scots theme group is also invited to 
attend; and official level representatives of key partners (including support 
from Scottish Government) 
There are four co-conveners who are responsible for overseeing delivery of 
evidence support to the strategy, direction of the evidence group and practical 
arrangements to enable the group to meet. 
Purpose:  Inform New Scots strategy implementation and support an evidence 
informed approach.  More detail is included in the Evidence Group purpose 
and remit at Annex B. 
Meeting frequency: At least twice a year (may call additional if 
necessary/helpful) 
 

 
In addition to these groups which make up the more formal structure of New Scots, it 
is intended that the strategy can act as a guide for work across Scotland to support 
refugees, asylum seekers and communities.  Two of the principles of the New Scots 
approach reflect the importance of lived experience to help influence and shape 
delivery: 

• Refugee Involvement 
• Inclusive Communities 

 
All seven Theme Groups, the Core Group and the Evidence Group have a role in 
ensuring that there are opportunities for refugee and community voices to help 
inform the strategy.  The Leadership Board has also taken this approach by having a 
roundtable inviting refugees, local authority support officers and representatives from 
third sector organisations and community groups to share their knowledge and 
experience with the Board around the theme of long term integration.   
 
A diagram of the structure of New Scots is attached at Annex C. 
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ANNEX A 

As agreed by the Core Group – February 2018 
New Scots Core Group - Terms of Reference  
 
Introduction 
1. The New Scots refugee integration strategy 2018 – 2022 aims to support 

refugees and asylum seekers in Scotland’s communities.  The strategy is led by 
the Scottish Government, COSLA and the Scottish Refugee Council.  
Development and implementation require the support of wider partners.  The 
strategy recognises that integration is a long term, two way process, involving 
positive change for both refugees and asylum seekers and host communities.  
Delivery of outcomes, which will support the achievement of the New Scots 
vision, requires coordination of the efforts of organisations and community groups 
across Scotland. 
 

2. The delivery and monitoring of progress of New Scots will be undertaken in 
partnership.  This paper sets out the role of the New Scots Core Group in 
monitoring and overseeing the implementation of the strategy.  It should be noted 
that thematic groups will be responsible for progressing and developing actions 
throughout implementation. 

 
Role of Core Group 
3. The role of the Core Group is to: 

a. Oversee progress across the work of the seven themes of New Scots. 
b. Monitor progress towards delivery of the New Scots Overarching 

Outcomes. 
c. Consider how the overall strategy has to adapt to changes in political, 

economic and social contexts. 
d. Support theme groups to: 

i.  coordinate work with other theme groups, identifying areas for 
collaboration, preventing duplication of effort; and ensuring that 
work is not neglected when it could be a focus for multiple theme 
groups; 

ii. ensure steps are taken to enable refugees, asylum seekers and 
members of communities to engage with New Scots and for their 
lived experience to inform strategy implementation; 

 
Membership 
4. The Core Group will be led by an independent Chair. 
 
5. Co-chairs of the theme groups will be invited to participate as members of the 

Core Group.  Each theme group will be responsible for ensuring that one of their 
co-chairs attends to represent their group at each Core Group meeting. 
 

6. Representatives of the three key partners will attend the Core Group and support 
its operation: Scottish Government, COSLA and the Scottish Refugee Council. 
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ANNEX A 

As agreed by the Core Group – February 2018 
 

7. A representative of the Home Office will be invited to attend as the department 
with responsibility for policy and operation of the asylum system and refugee 
resettlement programmes. 
 

8. The Core Group will regularly invite people to present information at meetings for 
specific purposes, this will include providing opportunities for refugees and 
asylum seekers to speak to the Core Group.   

 
Monitoring and Reporting Arrangements 
9. The co-chairs of each theme group will be responsible for completing quarterly 

updates on progress within their work.  Updates will be submitted and shared in 
advance of Core Group meetings. 
 

10. The Core Group will be responsible for identifying areas for coordination or 
collaboration between themes.  This will include identifying where there is a lack 
of actions to contribute to outcomes. 
 

11. The Core Group will also monitor work by the Evidence Group to identify and 
inform theme groups about data, research and evidence which can demonstrate 
impact for immigration. 
 

12. The Core Group will be responsible for preparing an annual report detailing 
progress across the entire strategy.  This report will be published and shared with 
the Scottish Parliament, Ministers, New Scots partners and other stakeholders. 

 
Timescales and Frequency of Meetings 
13. The strategy covers the period January 2018 – December 2022.  The Core 

Group will meet throughout this period.   
 

14. The group will generally meet quarterly and will agree the schedule for these 
meetings.  Additional meetings may be required in the run up to report 
publications or ahead of planned events.   
 

15. The location and accessibility of meetings should also be reviewed regularly by 
the Core Group within the context of New Scots being a national strategy which is 
informed by refugees, asylum seekers and communities. 
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ANNEX B 

As agreed – September 2018 
NEW SCOTS REFUGEE INTEGRATION STRATEGY 2018-2022 
EVIDENCE GROUP REMIT 
 
Purpose 
 
To inform New Scots strategy implementation by examining the environment in 
which the strategy is operating and communicating relevant evidence and 
research/data to the Core Group and theme groups. 
 
There are three strands to this role: 

• To support New Scots theme groups and the Core Group by making them 
aware of available evidence covering their areas of interest. 

• To recognise gaps in evidence, informed by the New Scots theme groups, 
and work to set a research agenda to help fill gaps where possible 

• To act as a fair and transparent conduit for research to inform New Scots, 
actively encouraging researchers and evidence generators (including 
community groups and non-academic projects) to share knowledge. 

 
While there is no specific resource provided for the Group to undertake research it is 
not excluded from doing so or from collaborating, or otherwise offering advice to 
research projects, particularly where they support the New Scots strategy. 
 
The Evidence Group will meet at least twice a year.   
 
Membership 
Analysts, researchers and specialists with relevant interest and expertise. 
 
A representative of each theme group.  This will provide a direct conduit for relevant 
information between themes and the Evidence Group. 
 
New Scots secretariat (based within Scottish Government).  This will provide 
additional conduit for information to the Core Group. 
 
Co-conveners 
Co-conveners will be selected within the group members (beyond theme 
representatives). 
 
The Co-conveners will coordinate and chair meetings (some support will be available 
through the New Scots secretariat).  They will also be invited to attend New Scots 
Core Group meetings which are held quarterly (at least one Co-convener to attend 
each Core Group meeting). 
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ANNEX C 

As agreed by the Core Group – February 2018 
 
 

 
Core Group 

Leadership Board 

Theme Groups 

Evidence Group 

Integration Forum Refugee Forums supported by SRC BRC ‘Voices Network’ 

     

Oversight and 
strategic direction. 

Commission assistance to inform action 
planning, delivery and reporting. 

Commission assistance to inform 
reporting and monitoring of delivery. 

Promotion of Strategy 

Refugee Voices Wider Stakeholder Engagement 

Inform New Scots 

Coordinate work – identify areas for collaboration and 
prevent duplication of effort. 
Monitor progress - commission regular reporting on 
actions, ensure theme actions and membership are 
refreshed as appropriate. 

Report on actions and progress. 
Review and refresh actions, 
including identifying new 
actions. 
 

  

Inform discussions and 
strategic planning. 

Inform discussions and 
action planning. 
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Terms of Reference: New Scots Refugee Integration Delivery Project Board 

Version – 1.0 Approved Date Approved – 
27/04/2021 

Next Review – October 
2021 

Version – 1.1 Approved Date Approved – 
14/12/2021 

Next Review – June 2022 

 
1. Remit 
The remit of the New Scots Refugee Integration Project Board (the Board) is to: 
 support the Senior Responsible Owner (SRO) to discharge their responsibilities1 

by providing guidance and constructive challenge on the matters brought before 
it; 

 bring external perspectives / experience to Board discussions; 
 review and approve a number of key project governance and project control 

documents; 
 regularly review the major risks associated with the project, and advise on 

potential mitigations / treatments; and 
 ensure that the project completes appropriate closure / post-programme review 

activities. 
 
2. Authority 
The Board will be chaired by the SRO, who is ultimately accountable for decisions 
and actions taken by the Board. In the SRO’s absence, the Board will be chaired by 
the Deputy SRO, who will have delegated accountability for decisions and actions. 
 
3. Attendance 
Attendance of the Board is outlined below.  
 
Name Role (see annex for more detail) Membership 
 Robert Marshall SRO Member / Chair 
[redacted] Deputy SRO Member 
[redacted] Project partner - Cosla Member 
[redacted] Project partner - SRC Member 
[redacted] Project partner – Glasgow University Member 
[redacted] Analytical Services  - Key Supplier Member 
[redacted] Key User - Someone able to reflect a 

refugee ‘service user’ perspective 
Member 

[redacted] Key User - Someone able to reflect a 
local authority perspective on refugee 
integration 

Member 

[redacted] Key User - Someone able to reflect a 
perspective of refugee integration 
service provision 

Member 

[redacted] New Scots Policy Manager Attendee 
[redacted] Project Management Support Officer Attendee 
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Name Role (see annex for more detail) Membership 
  The SRO/Board may wish to invite 

others to attend Board meetings on a 
more ad hoc meeting by meeting 
basis e.g. Director of Inclusion, 
Equality and Human Rights 

By invitation 

 
Additional members of the wider project team or externals may attend for specific 
agenda items, to present papers and/or support discussions. This participation will 
be detailed clearly with a timeline of involvement.  
 
4. Meeting Inputs  

Standing inputs are likely to include: 
 Dashboard/Highlight report  
 Work stream update discussions 
 Project Risk Register 
 Project Schedule 
 Most recent AMIF Performance Delivery Report and summary AMIF expenditure 

report  
 
Ad-hoc papers may form other inputs as required. 

 
a. Meeting Outputs 

 
Meeting outputs should address:  
 Approval on any escalated change cases 
 Understanding and agreement of key dates and project activities 
 Agreement on the current state of the risks and their management  
 Any other ad-hoc escalations.  
 

5. Frequency 
The Board will initially meet in a two monthly cycle with additional meetings 
scheduled as required. During 2022, meetings will be held quarterly, following shortly 
after the submission of quarterly reports to UKRA. Preparation for Board meetings 
will be managed and supported by the project team. 
 

6. Meetings and Records 
A formal record of the meetings shall be noted and distributed to members of the 
Board. Key information and decisions will be disseminated to the wider Project. 
 
7. Review  
The Board’s remit and membership will be reviewed by the SRO regularly and no 
less than six monthly, to ensure the Board’s remit reflects requirements, and that it is 
being effectively discharged.  
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Annex A: Roles and Responsibilities 
 

AMIF Project SRO 
The responsibilities of the Senior Responsible Owner (SRO) are: 
 Being ultimately responsible for the delivery of the AMIF project; 
 setting a clear vision and direction for the project, and representing this vision 

when engaging with wider External stakeholders. Defining what success of the 
project ‘looks like’; 

 appointing and chairing the Project Board. The Board should support the SRO in 
their decision-making role by providing guidance, constructive challenge and 
additional perspectives. Generally speaking, final decisions rest with the SRO 
[however project Board will be asked to review and approve key project 
deliverables]; 

 ensuring the Scottish Government’s Project Delivery Principles are embedded 
within the Programme; 

 ensuring appropriate assurance arrangements are in place, and invoking them as 
required; 

 facilitating problem resolution and referring serious problems upwards to project 
Sponsor and/or Ministers and/or Suppliers as necessary, in a timely manner and 
in line with delegated arrangements; and 

 formally closing the project, including recording of all the lessons learn



 

This project is part funded by the EU Asylum, Migration and Integration Fund. Making management of migration 
flows more efficient across the European Union. 
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MEMORANDUM OF UNDERSTANDING (MOU) 

Between 

Scottish Government 

and 

Convention of Scottish Local Authorities (COSLA), 
 
Scottish Refugee Council, 

SRC is a company limited by guarantee (Company number SC145067) and a registered 
charity (Charity number SC008639) having its registered address at Portland House, 17 
Renfield Street, Glasgow, G2 5AH. Referred to in this agreement as SRC. 

and 

The University Court of the University of Glasgow 
 
 

IN RESPECT OF 
 
SCOTLAND’S NEW SCOTS STRATEGY: 
TOWARDS AN INTERNATIONAL EXEMPLAR OF  
BEST PRACTICE IN REFUGEE INTEGRATION 
 
For the period 1 October 2020 to 31 December 2022 

PROJECT REFERENCE NUMBER UK2020PR0109 
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The Parties 

This MOU is made between: 

Scottish Government (hereinafter referred to as ‘SG), represented for the purposes of 
signature of this MOU by: 
 
 
on the one part, 

And Scottish Refugee Council (hereinafter referred to as ‘SRC’), represented for the 
purposes of signature of this MOU by: 

 
 
And the Convention of Scottish Local Authorities (hereinafter referred to as ‘COSLA), 
represented for the purposes of signature of this MOU by: 
 
 
And the University Court of the University of Glasgow (hereinafter referred to as 
‘UoG), represented for the purposes of signature of this MOU by: 
 
 

of the other part. 
 

1. INTRODUCTION 
 
The Scottish Government, in partnership with COSLA, SRC and UoG, is delivering 
‘Scotland’s New Scots Strategy: towards an international exemplar of best practice in 
refugee integration' (‘the project’) funded by Asylum, Migration and Integration Fund 2014-
2020 (AMIF), for the period 1st October 2020 to 31st December 2022. The ‘estimated 
eligible costs’ of the project are £5 million. 
 
2. PURPOSE AND SCOPE 
 
The purpose of this MOU is to establish the obligations of the parties in relation to meeting 
the purpose of the project. The purpose of the project, set out in the Grant Agreement is: 
 

The purpose of the project is to enhance the implementation of the ‘New Scots’ 
Strategy (2018-22), Scotland’s refugee integration policy framework. ‘New Scots’ 
aims to promote effective integration of refugees by ensuring they live in safe, 
welcoming and cohesive communities which enable them to rebuild their lives. The 
project will roll out successful integration tools across Scotland and identify, develop 
and roll out new tools to achieve new actions.  
 
Projects will be delivered through funding to local authorities and voluntary 
organisations. It will evaluate the impact of tools on ‘New Scots’ outcomes as part of 
a systematic impact study and review of the effectiveness of the strategy. It will 
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identify future priorities for refugee integration and create an exemplar for how 
Governments and regional authorities globally can develop, deliver and evaluate a 
comprehensive national refugee integration strategy. 

 
This MOU is aligned to the overall Grant Agreement with the Secretary of State for The 
Home Department acting through The European Funding Team (hereinafter referred to as 
UKRA (the " UK Responsible Authority"). Terms and conditions, attached to this document 
as Appendix B, specify that UKRA agreed to fund the operation only for the amount, 
purpose and for the funding period set out in the agreement. The UKRA Grant payment is 
subject to the SG and COSLA, SRC and UoG complying with these terms and conditions 
which are fully detailed in the following Appendices: 

Appendix A: AMIF Grant Agreement (GA) 
Appendix B: AMIF Terms & Conditions 
Appendix C: AMIF Beneficiary Guidance 
Appendix D: Data Sharing Agreement 
Appendix E: Data Retention Policy 

 
3. RESPONSIBILITIES UNDER THIS MOU 
 
i. Responsibilities of Scottish Government 
• As the lead partner, SG will be the main contact with UKRA and oversee the 

delivery of AMIF project in accordance with the agreed UKRA Grant Agreement and 
Terms and Conditions. 

• As a project partner, SG will deliver their activities under this project in accordance 
with the UKRA Grant Agreement and Terms and Conditions (Appendices A and B). 

o Participate in the Project Board, Workforce Delivery Groups and other project 
meetings to coordinate project activity, share information and monitor overall 
progress of agreed objectives and deliverables for the project. 

o Implement the work agreed to be delivered under this project according to 
the Project Brief, Workstream Delivery Plans. 

o Comply with the rules on EU Funding costs eligibility contained in the AMIF 
Beneficiary Guidance. 

o Liaise with the partners to this agreement in relation to the relevant work 
agreed to be delivered to meet the purpose of the project.  

o Collate and submit operational and financial reporting on behalf of the 
partnership to UKRA. 

o Ensure coordination of operational and strategic meetings to share 
information and oversee the project delivery 

 
ii. Responsibilities of COSLA, SRC, UoG  

• As project partner, COSLA, SRC and UoG will deliver their activities under this 
project in accordance with the UKRA Grant Agreement and Terms and Conditions 
(Appendices A and B). 
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o Comply specifically with the rules on EU Funding costs eligibility contained in 
the AMIF Beneficiary Guidance. 

o Participate in the Project Board, Workforce Delivery Groups and other project 
meetings to coordinate project activity, share information and monitor overall 
progress of agreed objectives and deliverables for the project. 

o Implement the work agreed to be delivered under this project according to 
the Project Brief, Workstream Delivery Plans. 

o Provide timely and accurate operational and financial reports to SG in 
compliance with UKRA monitoring and reporting requirements. Repeated 
omissions and requested redrafting of the toolkit will be escalated to the 
Project Board.  

 
The following documents need to be completed and submitted to SG on a monthly 
basis on the 7th day of every month, or the closest working day after that: 

 
1. AMIF Quarterly Financial Expenditure Toolkit (Appendix F) informing on 

incurred actual costs against the agreed budget. This should record each single 
expense separately (indicatively: each expense recorded should correspond to 
an invoice, receipt, etc.); the “REF” column provides space to record information 
such as invoice number(s) or internal expenditure reference(s). 

2. Evidence of expenditure as detailed in Appendix G and referenced to the 
expenditure toolkit. 

3. The workforce schedule ‘Live Project Staff Record’ (Appendix H) providing 
required information on all people involved in the project.  

4. Project Staff Assignment Letters (Appendix I) 
5. Timesheets (Appendix J) Timesheets are required for all staff who do not work 

100% on the AMIF project. These must be submitted to SG on a monthly basis. 
6. Project Performance and Delivery Report (Appendix K) informing on the 

achievement of agreed operational targets. 
 
Failure to submit the required reports on time to a satisfactory standard and audit quality 
may result in payment being delayed or suspended.  
 
4. PAYMENT, BUDGET VARIATIONS  
 

i. Monies payable under the UKRA Grant Agreement will be paid to COSLA, SRC, 
UoG quarterly subject to satisfactory submission of the operational and financial 
quarterly reports. 
 

ii. SG will process the payments to partners upon receipt of the payment from UKRA, 
which will be subject to the following: 

 
• Payment will be based on declared actual costs incurred. The quarterly 

expenditure toolkit will be subject to a desktop analysis by UKRA of the 
declared expenditure, and although the expectation is to pay the AMIF funded 
proportion of the claim in full (less any recovery of advance payments), the 
UKRA may withhold all or part of the payment pending further investigation.  
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• At least one quarterly expenditure toolkit will also be subject to an on-the-spot 
control audit by the UKRA’s Audit and Assurance team. This audit may take 
place at any time during the operational lifespan of the project, and there may 
be more than one audit during the project life. At the discretion of the UKRA, 
there may be further auditing by the UKRA after the project has concluded.  

• The UKRA may withhold any or all of the quarterly payments due to SG whilst it 
carries out any investigation that it has instigated that could potentially lead to 
the termination of the project.  

• No further payment shall be made by the UKRA to the SG in the event that the 
amounts provided under the quarterly payments above exceed 90% of the total 
actual eligible costs. In such an event, SG and respectively its partners, will be 
required to reimburse to the UKRA any funds received exceeding 90% of the 
total eligible costs.  

iii. Payments by the SG will be made to the partners’ bank account. Any changes to 
the bank details for these payments should be notified in writing to the SG prior to 
any payment request being submitted.  

iv. Budget variations between categories of costs or additional expenditure not 
included in the Budget Estimate Toolkit must be approved in advance and by 
mutual consent between SG and the partner. 

 
v. Regardless of any variation requests, the UKRA cannot authorise an overall 

increase in the budget or the level of funding. 
  
5. RECORD KEEPING 
 
All parties to this agreement will maintain and operate effective monitoring and financial 
management systems; and commit specifically to: 
 
Keep a record of expenditure funded partly or wholly by the Grant, retaining all accounting 
records relating to this for a period of at least eight (8) years from the completion date of 
the project or from the date that the project is terminated, where applicable. Accounting 
records include: original invoices, receipts, minutes from meetings, accounts, deeds, 
attendance lists, and any other relevant documentation, whether in writing or electronic 
form. 
 
Keep a record of documentary evidence pertaining to the activities funded partly or wholly 
by the Grant for a period of at least eight (8) years from the completion date of the project 
or from the date that the project is terminated, where applicable. Documents include: Class 
registers, sign in sheets, beneficiary eligibility evidence, personal integration plans (PIPs), 
class materials, and any other relevant documentation, whether in writing or electronic 
form. 
 
COSLA, SRC, and UoG agree to comply with regular inspections by SG of accounting 
records and documentary evidence pertaining to the activities funded by AMIF. The timing 
and scope of any inspections will be agreed in advance.  
 
6. MANAGEMENT OF PARTNERSHIP  
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The partnership between SG and COSLA, SRC and UoG will be managed through a 
Management Group, which will meet every 6 months to review partnership working. The 
Management Group will consist of: 
• [REDACTED], Policy Manager, COSLA 
• [REDACTED],, Head of Connected Communities, Scottish Government 
• [REDACTED],, Head of Policy, Communications and Communities, Scottish 

Refugee Council 
• [REDACTED],, UNESCO Chair and Chair of the New Scots Core Group, University 

Court of the University of Glasgow 
 
Operational and financial delivery of this project will be monitored through the: 
• Project Board (Project Board Terms of Reference are available in Appendix L) 
• Workstream Delivery Groups 

 
7. DISPUTE RESOLUTION  

The timings and procedures will follow those set out in section 16 of the Grant 
Agreement. Specifically, SG and partners will pursue the following in the case of any 
dispute: 

Level One: Any disputes between SG and partners in relation to this agreement will be 
referred, in the first instance, to the Deputy SRO ([REDACTED], and Partners 
([REDACTED], Contact between these parties will be established within one working 
week following the dispute.  

Level Two: Failure to resolve the dispute at that level will result in referral of the issue, 
within one working week, to a meeting involving the SRO (Robert Marshall, SG) and 
[Redacted], Chief Officer, COSLA; [Redacted], Chief Executive, SRC and Head of the 
College of Social Sciences at University of Glasgow.  

8. IT IS MUTUALLY UNDERSTOOD AND AGREED BY AND BETWEEN THE 
PARTNERS THAT: 

i. Commencement, duration and termination: the effective commencement of this 
working relationship will be the 1st October 2020 and the working relationship shall 
remain in force until the end of the project, 31st December 2022.  

ii. Modification clause: any modification to the MOU terms will be presented to the 
Management Group for agreement. 

iii. Intellectual Property and Data sharing: Sharing of intellectual property will be 
handled on case-by-case basis. Data will be shared with agreement by all partners 
and in compliance with the Data Sharing Agreement, signed on 09, 12 and 17 
February and 16 March 2021 

9. EFFECTIVE DATE AND SIGNATURE  
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This MOU shall be in effect from the 1st October 2020. SG and COSLA, SRC and UoG 
indicate agreement with this MOU by their signatures. 

Signed on behalf of the Scottish Government:  
 
Signature: [REDACTED], 
 
 
 
 
Name: Robert Marshall  
 
Position: Head/Deputy Director, Connected Communities Division 
 
Date: 21 May 2021 
 
Signed on behalf of COSLA:  
 
 
Signature: [REDACTED], 
 
 
Name: [REDACTED], 
 
Position: Policy Manager 
 
Date: 20 May 2021 
 
Signed on behalf of Scottish Refugee Council:  
 
Signature: [REDACTED],[REDACTED], 
 
Name: [REDACTED], 
 
Position: Head of Policy Communications and Communities 
 
Date: 19 May 2021 
 
Signed on behalf of The University Court of the University of Glasgow:  
 
Signature:   [REDACTED], 
 
Name: [REDACTED], 
 
Position: Senior Contracts Manager 
 
Date: 20 April 2021 
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Appendix B 
AMIF Terms & Conditions 
 

Acrobat Document
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Appendix C 
AMIF Beneficiary Guidance 
 

Acrobat Document
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Appendix D 
Data Sharing Agreement 

Microsoft Word 
Document  
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Appendix E 
 
Data Retention Policy 
 

Document Retention 
Policy template - Exam 
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Appendix F 
 
AMIF Quarterly Financial Expenditure Toolkit 
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Appendix G 
 
Evidence of expenditure 
 
An auditor may visit at any time and will require access to all evidence of expenditure. 
These on the spot financial audit visits will usually be planned but auditors may make 
unannounced visits.  
 
Projects may receive more than one audit and they may be from different audit bodies 
including Home Office auditors, the National Audit Authority, the EU commission and the 
European court of auditors 
 
Each partner may select the format that suits their organisation best. 
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Appendix H 
 
The workforce schedule ‘Live Project Staff Record’ 
 

Workforce Schedule - 
AMIF Projects.xlsx  
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Appendix I 

 
Project Staff Assignment Letter 
 

AMIF Assignment 
Letter Template.docx  
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Appendix J 

Timesheets 
 

Timesheet Template - 
AMIF projects.xlsx  
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Appendix K 
 
Project Performance and Delivery Report 
 

AMIF - Grant 
Agreement Pack - Ann          
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Appendix L 
 
Project Board Terms of Reference 
 
[Redacted – most recent version attached separately] 
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New Scots 
Storytelling 
Officer (G4) 
REDACTED] 

New Scots 
Policy 

Manager (B3) 
REDACTED] 
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