
ANNEX 
 
Breakdown of all posts and roles within each office 
 
 

 
 
Reporting Structure 
 
The reporting structure is hierarchical from A4 to C1. 
 
 
 

Minister/SpAds Private 
Office 

Job Title Grade 

Cabinet Secretary for 
Justice and Home Affairs 

Private Secretary C1 

Deputy Private Secretary B3 

Deputy Private Secretary B1 

Assistant Private 
Secretary 

A4 

Minister for Victims and 
Community Safety 

Private Secretary B2 

Assistant Private 
Secretary 

A4 

Minister for Parliamentary 
Business and Veterans 

Private Secretary B3 

Deputy Private Secretary B2 

Deputy Private Secretary B1 

Assistant Private 
Secretary 

A4 

Special Advisers Private Secretary B3 

Private Secretary B3 

Deputy Private Secretary B2 

Deputy Private Secretary B2 

Deputy Private Secretary B2 

Assistant Private 
Secretary 

A4 

Assistant Private 
Secretary 

A4 



 
 
 
  



Description of Roles within Private Office 
 
Private Secretary   
  
The role of the Private Secretary is to provide a professional support service to the 
Minister, and to lead the portfolio private office.  
 
Deputy Private Secretary  
 
The Deputy Private Secretary is there to provide support to the Minister and Private 
Secretary, and deputise for the Private Secretary when necessary. 
 
Assistant Private Secretary Diary   
 
The Assistant Private Secretary manages the Minister’s diary (including travel) and 
correspondence, as well as undertaking a number of administrative tasks.  
 


