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If you are studying for your first degree and this is one of the Allied Health Profession
courses in Scotland, you are eligible to apply for the normal undergraduate funding
package.

If you are a graduate, and have already received funding from UK or other EU public
funds for your first degree or equivalent course, you will be eligible to apply for the
normal undergraduate funding package for the first 2 years of an AHP course taken
in Scotland.

We will restrict the funding for any other years of the AHP course to the student loan
and living-costs grants only.

Students taking an AHP course as a second degree in the rest of the UK will be
eligible to apply for a student loan and living cost grants only.

Where you should apply for funding
Scottish students studying in Scotland

All new and continuing students doing a new AHP course should apply for the full
undergraduate funding package.

Scottish students studying in the rest of the UK

Students who started their course in the academic year 2016-17 or earlier

All students who are ordinarily resident in Scotland and started their existing degree
course in the academic year 2016-17 or earlier, and studying in the rest of the UK,
should apply to us for the student loan. You should continue to apply to the relevant
UK funding body for the rest of your support

Students who started their course in academic year 2017-18 or later

All students doing an AHP course in the rest of the UK in the academic year 2017-
2018 or later should apply to us for the full funding undergraduate funding package.

Students from the rest of the UK studying in Scotland
Students who started their course in the academic year 2016-2017 or earlier
All eligible students from the rest of the UK, studying in Scotland, and who started

their existing degree course in the academic year 2016-2017 or earlier, should
continue to apply to us for fees, bursary (Independent Students’ Bursary or Young



Students’ Bursary) and living cost grants. You should continue to apply to your home
funding body for loan support.

Students who started their course in the academic year 2017-2018 or later
All students from the rest of the UK (rUK) who started their course in the academic
year 2017-2018 or later must apply to the relevant UK funding body for support.

These are:
England

NHS Student Bursaries
Ridgway House
Northgate Close
Middlebrook

Horwich

Bolton

BL6 6PQ

Telephone: 0300 330 1345
Website: www.nhsbsa.nhs.uk
Wales

NHS Wales Student Awards
6th Floor Churchill House

17 Churchill Way

Cardiff

CF10 2TW

Telephone: 02920 376854
Website: www.wales.nhs.uk

Northern Ireland

The Department of Employment and Learning
Training and Employment Student Support Branch
4th floor, Adelaide House

39-49 Adelaide Street

Belfast

BT2 8FD

Telephone: 02890257777
Website: www.delni.gov.uk

Practical placement expenses for an AHP course

If you have to go on a practical placement away from your university and this means
you have extra travel or accommodation costs, we can help you with these.


http://www.wales.nhs.uk/

Before applying for expenses, read the [[AHP expenses guidance]]. You should then
fill in the [[AHP travel and accommodation expenses form]].

Payment Options

When applying to SAAS for your funding, you can choose whether to receive your
payments over term time, usually 9 months, or over the year.

To receive your funding payments over the year, you must meet the following
conditions:

e be on a full-time undergraduate course
e be receiving living cost funding
e notbe on a 1 year course or in the final year of your course

You can choose your preferred payment option each year in your online application
but if you are on a 1 year course or in the final year of your course, your payments
will automatically be made over term time.

For more information visit the [[Payment options]] page.
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Claiming expenses

If you have to go on a practical placement away from your university and this means
you have extra travel or accommodation costs, we can help you with these.

We will only cover the cost of placements in Scotland unless you are an
undergraduate pre-registration studying Prosthetic & Orthotics or Orthoptics, and
your university cannot provide the required placement in Scotland. However, this
does not apply to placements you have chosen yourself.

You cannot claim for normal travel to and from your university or for living expenses.
How to claim

You should fill out the [[AHP travel and accommodation expenses form]].

Please ensure you fill in the form correctly and sign and date it. Any incorrect
information will delay paying your expenses.

You must fill in a new form if you need to make changes.
['Each claim should amount to at least £20.!]
When to submit your claim

We must receive the form within 6 months of your placement ending. We cannot
pay any claims we receive after this date.

Types of travel you can claim for

Daily travel is capped at £35 per day.

If you expect your travel costs to be more than £35 each day, you should, if possible,
stay in local accommodation nearer your placement.

Travel by car

We can only pay mileage claims for travel by car in the following exceptional
circumstances:

« there is no public transport available to get you to and from your placement
e you are claiming a small amount of mileage to reach nearby public transport



If these scenarios do not apply, you can still take your car for convenience but can
only claim the cheapest rate of public transport you could have used.

Please ensure that your car insurance covers you when using your car for travel or
work/placement purposes.

Travel by public transport

When using public transport, you must buy the cheapest ticket available for the
transport you use. For example, student tickets and weekly/monthly passes.

If you claim more than the costs of these tickets, we will restrict your claim to the
cheapest available ticket.

We only need to see receipts for flight and ferry travel costs. However, it would help
if you kept all your travel receipts in case we need to query the costs you claim.

Travel to and from placement accommodation

When staying in accommodation for a placement, travel to and from your home
address/term time address to placement accommodation will be paid.

If SAAS pays for your accommodation, we expect you to remain there for your
placement. If you travel home within working days, you must do so at your own
expense.

However, we recognise that in exceptional circumstances, there are reasons you
may need to return home, and these will be considered individually.

Accommodation costs

You can claim accommodation costs if you have to live away from home or have a
term-time address while on placement.

If the cost of travelling to your placement is high, for example over £35 a day, or it
takes a long time to get there, you should consider staying in local accommodation.
It would help if you choose cost-effective accommodation that meets your needs.
You can stay with family and friends and claim a maximum of £15 per day.

SAAS will pay the realistic cost of accommodation based on the average prices in
the particular area during the time the students are staying. We understand that in
some parts of the country, higher costs are charged either due to demand or the time
of year.

If suitable accommodation is not available or limited, please speak with your
university.

Sharing accommodation



You can share accommodation and claim for these costs. However, requesting
separate receipts from the accommodation provider and submitting individual claims
is preferable.

You should also notify your university as soon as possible that you are sharing
accommodation along with the names of all the students.

Receipts and proof of payment

SAAS cannot pay accommodation claims without receipt and proof of payment. The
only exception is if you have chosen to pay in advance.

Advanced accommodation payment

You can claim accommodation costs in advance and the placement's total amount
and duration if required.

Your university should send a letter or invoice with the placement claim form asking
SAAS to pay in advance.

Where accommodation costs are paid in advance, you should try to secure
accommodation with a refund or amendment policy.

Please send a receipt to SAAS once you have paid the accommodation provider.

If you withdraw, or the placement changes at the last minute, you should make every
effort to recover the cost of prepaid accommodation. However, if this is not possible
and depending on the individual circumstances, we may recover the costs from you.
Advanced payment is not available for family and friends' accommodation

expenses.

Ensuring your costs are reasonable

SAAS will pay the realistic cost of accommodation based on the average prices in an
area during the student’s stay. We understand that in some parts of the country
higher costs are charged either due to demand or the time of year. For example, a
B&B in Edinburgh in Summer can be priced very differently to a reasonably priced
B&B in Coldstream in October. Therefore, please use your judgement when
searching. Bear in mind it's public money when booking accommodation.

There are many price comparison websites offering affordable rooms, as well as
budget hotel chains located around the main hospitals, and various short-term let
options.

You do not need to stay at the same B&B for the entire placement, and you can shop
around for deals at different lodgings if the room rates change during your
placement. For example, staying in a hotel for the first 2 weeks changing to a
different hotel for the next 2 weeks.

['Universities are unable to recommend any specific hotels or B&Bs.!]



Expenses you cannot claim
We cannot pay for:

« mileage where public transport is available, unless in exceptional personal
circumstances.

airfares, unless your university confirms that air transport is justified.
parking fees, taxi fares, tips, luggage carriage, bicycles or pets.

meals while travelling or when staying away from home.

the cost of bus travel if you are under 22 during the claim period. We would
expect you to make use of the under 22’s bus pass scheme.

Next steps

You should give the completed form to your university for the appropriate person to
check and sign, who will send it to us for payment.

We will pay the approved costs into your bank account within 20 days of receiving
your claim.

Please get in touch with your university if you have any queries about when you can
expect to receive payment.

How we use your data

SAAS will use the information provided in the expenses form for the purpose of
processing this claim. Further information on how we collect, hold and process your
information can be found on our [[Student Privacy Statement]].

We have a duty to appropriately manage public funds and we will use the information
provided on this form to prevent and detect crime including Fraud. We will share this
information with other bodies for these purposes.



Details from Internal guidance

AHP Placement quidance

Placement expenses
We DO NOT fund student placements outside Scotland.

AHP Placement rules have been aligned with PNMSB Placement rules from session
2018/2019

Scottish domiciled AHP students on Prosthetics & Orthotics and Orthoptics courses, may
claim travel and accommodation expenses outside Scotland if they are on placement in the
rest of the UK. This is the only exception to the rule. Students studying any other AHP or
PNMSB courses will not be eligible to claim placement expenses outside of Scotland.

Accommodation costs

They can claim for accommodation costs if they have to live away from home or a term-time
address whilst on placement. They can only claim the cheapest accommodation available to
them. There is no upper limit to what we will pay, however, we will expect their university to
check that the amount they are claiming, is reasonable for the area and the time of year.

If they incur costs while staying with family and friends, we will pay them up to a maximum of
£15 each night.

They can only claim travel from their home/term-time address to their placement
accommodation. We will not pay travel costs between their placement accommodation and
placement address. They should therefore seek accommodation as close as possible to their
placement address. In all cases, they must send us receipts for their accommodation.

Travel costs

They can only claim travel expenses using the cheapest method of ticket and travel (usually
a student season pass, railcard, zone card etc.). If they claim more than the cheapest fair
available, we will restrict their claim to the cheapest fare. We will pay for a rail card. If their
travel is likely to cost more than £30 each day, the student should look to seek local
accommodation whenever possible.

How to apply for placement expenses

They should apply for travel and accommodation expenses on the AHP Placement form,
which their university will help them to fill in.

They MUST apply for placement expenses within 6 months of the placement ending. If they
apply after this, we cannot pay their placement costs.



Advance payment of placement expenses

Students may claim an advance to meet the extra accommodation costs associated with
their placement. The institution should send a letter or copy of an invoice with the claim form
asking that we pay the students expenses in advance. If the student is claiming an advance
of more than 4 weeks we will only pay 50% of the amount claimed. We also require a receipt
for the amount the student has been paid in advance before any further payments or
advances can be made.

Postgraduate Guidance

Full-time postgraduate courses

The course is a taught* Postgraduate Diploma or Masters
Postgraduate Diplomas must be no longer than one year in length
Masters course must be no longer than 2 years in length

Research Masters with a taught element*, no longer 2 years in length

Must be 180 credits for a Masters and 120 for a Diploma (not a top up or module)
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