
 
Schedule 4 – Business Probity 
 
Failure to disclose information relevant to this section or misrepresentation in relation 
to the information disclosed may result in exclusion of the bidder from this procurement 
process or the termination of any subsequent contract that is be awarded to them. 
 
The bidder may be asked to provide the relevant documentation or to state where the 
extract from the relevant register, for example judicial records, is available 
electronically to the public body so that it may retrieve this information. By indicating 
this information, the bidder agrees that the public body may retrieve the documentation 
subject to the national rules implementing Directive 95/46/EC on the processing of 
personal data, and in particular of special categories of data such as on offences, 
criminal convictions or security measure. 
 
Relating to Criminal Convictions 
 
1. The common law offence of conspiracy; where that conspiracy relates to 
participation in a criminal organisation as defined in Article 2 of Council Framework 
Decision 2008/841/JHA on the fight against organised crime or an offence under 
sections 28 or 30 of the Criminal Justice and Licensing (Scotland) Act 2010; 
 
2. a) Corruption; within the meaning of section 1(2) of the Public Bodies Corrupt 
Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906, where the 
offence relates to active corruption as defined in Article 3 of the Council Act of 26th 
May 1997 and Article 3(1) of Council Joint Action 98/742/JHA; 
    b) Bribery or Corruption within the meaning of sections 68 and 69 of the Criminal 
Justice (Scotland) Act 2003, where the offence relates to active bribery or corruption 
     c) Bribery within the meaning of sections 1 or 6 of the Bribery Act 2010; 
 
3. Fraud where the offence relates to fraud affecting the European Communities’ 
financial interests as defined by Article 1 of the Convention on the protection of the 
financial interests of the European Communities 
 a) the offence of cheating the Revenue 
 b) the common law offence of fraud 
 c) the common law offence of theft or fraud 
 d) fraudulent trading within the meaning of section 458 of the Companies  Act 
 1985, or section 993 of the Companies Act 2006; 
 e) fraudulent evasion within the meaning of section 170 of the Customs and 
 Excise Management Act 1979 or section 72 of the Value Added Tax Act 
 1994; 
 f) an offence in connection with taxation in the European Union within the 
 meaning of section 71 of the Criminal Justice Act 1993; 
 g) the common law offence of uttering; or 
 h) the common law offence of attempting to pervert the course of justice; 
 
4. Terrorist offences or offences linked to terrorist activities; listed in section 41 of the 
Counter-Terrorism Act 2008; or Schedule 2 to that Act where the court has 
determined that there is a terrorist connection. 
 



5a) Money laundering within the meaning of sections 340(11) and 415 of the 
Proceeds of Crime Act 2002; 
 
5b) Money Laundering or Terrorist financing; an offence in connection with the 
proceeds of criminal conduct within the meaning of section 93A, 93B or 93C of the 
Criminal Justice Act 1988; 
 
6. Child labour and other forms of trafficking in human beings; any offence under 
Part 1 of the Human Trafficking and Exploitation (Scotland) Act 2015 or under any 
provision referred to in the Schedule to that Act; 
 
7. Drugs trafficking, an offence in connection with the proceeds of drug trafficking 
within the meaning of section 49, 50 or 51 of the Drug Trafficking Act 1994; 
 
8. Any other offence within the meaning of Article 57(1) of the Directive as defined by 
the law of any EEA state or any part thereof. 

 
 

Question   Answer 
1 Has the bidder itself or any person who is a 

member of its administrative, management or 
supervisory body or has powers of representation, 
decision or control therein been the subject of a 
conviction by final judgment within the last five 
years for one of the reasons (1-8) listed above? 

 
 

 Yes   No 
 
 
 

2 If the answer is yes to any, please provide details 
including: 

• Date of conviction 
• Which of the points 1-8 it relates to and the 

reason 
• Name of the person convicted 
• A description of any measures taken by the 

bidder to demonstrate its reliability despite 
the existence of this relevant ground for 
exclusion 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
Relating to the Levels of Insurance Cover 
 

Question   Answer 
3 The Bidder confirms they 

already have or can commit to 
obtain, prior to the 
commencement of the 
contract, the levels of 
insurance cover indicated at 
Schedule 5 (Terms and 
Conditions), 15. 

 
 Yes, I already have      
this    

 
 No, but I commit to 

obtain it  
 

 No, and I cannot 
commit to obtain it 

 
 Not applicable – my 

business is exempt 
  
 
 

4 Provide details of the 
coverage you refer to in Q1 
(above) here: 

 

 
  



Schedule 5 - Proposal for Delivery  
 
 
Please provide a proposal to demonstrate that your organisation can deliver this 
requirement. 
 

SECTION 1. METHODOLOGY 30%  

Q1. 

The tenderer must clearly explain their proposed 
approach to delivering the services and outline the 
suitability, robustness and limitations of the proposed 
methods. This should include your ability to work 
flexibly and meet the timescales outlined in the 
specification. 

 100% 

SECTION 2. STAFFING AND CAPABILITY 60%  

Q1. 

The tenderer must provide details of all roles and 
responsibilities proposed for the delivery of the 
project and provide named individuals against these 
roles where relevant. This should include a CV 
detailing the experience, qualifications, competency 
and specialist skills these individuals possess to carry 
out the specified role. 

 100% 

SECTION 3. TIMETABLE AND DELIVERY 10%  

Q1. 

The tenderer must provide a timetable for delivery of 
each of the key tasks. The timetable should highlight 
outputs and project milestones as well as allocation 
of staff and staff time against each task. 
 

 100% 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Information only Questions: 
Sustainability and Fair Work Practises Non-Scoring 

 
Q1 Sustainable public procurement aims to get the best value 

from public spending. The Procurement Reform (Scotland) 
Act 2014 established laws around this which require 
contracting authorities to consider how the economic, 
social and environmental wellbeing of the area in which it 
operates can be improved through effective and efficient 
procurement activity.   
 
Please describe how you can support these objectives 
through the delivery of this contract requirement. 

 

Q2 Please describe how you will commit to fair work practices 
for workers (including any agency or sub-contractor 
workers) engaged in the delivery of this contract. 
Your response you should describe how you are adopting 
the ‘Fair Work First’ practices, a minimum ask of suppliers:   
• Investment in skills and training 
• No inappropriate use of zero hours contracts (for 

example using zero hours contracts when people are 
working regular hours; exclusive contracts that stop 
flexible workers working for other people) 

• Action to tackle the gender pay gap 
• Genuine workforce engagement such as trade union or 

employee association recognition, and 
• Fair pay for Workers (for example the Real Living Wage) 

 

Q3 SCOTTISH BUSINESS PLEDGE 
The Scottish Business Pledge is a Scottish Ministers 
initiative which aims for a fairer Scotland through more 
equality, opportunity and innovation in business. 
Information on this can be found at the following link: 
https://scottishbusinesspledge.scot/ 
Tenderers are asked to confirm if they have signed up to 
the Scottish Business Pledge. 

 Yes, I have 
signed this.  

 
 

 No, but I 
commit to 
signing it in 
the future. 

 
Q4 LIVING WAGE 

The Scottish Living Wage Accreditation Initiative and the 
Living Wage Foundation recognise and celebrate the 
responsible leadership shown by Living Wage Employers 
and support employers to incorporate the Scottish Living 
Wage into organisational structures long term. More 
information can be found at the links below: 
http://scottishlivingwage.org/ 
http://www.livingwage.org.uk/ 

Tenderers are asked to confirm if they are accredited as 
a Scottish Living Wage Employer.  

 Yes, I am 
accredited 

 
 

 No, but I 
commit to 
obtaining 
accreditation 
in the future 
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