


 

 

1 Poor 

Response is partially relevant but generally poor.  The response 
addresses some elements of the requirement but contains 
insufficient/limited detail or explanation to demonstrate how the 
requirement will be fulfilled. 

2 Acceptable 
Response is relevant and acceptable. The response addresses a 
broad understanding of the requirement but may lack details on 
how the requirement will be fulfilled in certain areas.  

3 Good 
Response is relevant and good. The response is sufficiently 
detailed to demonstrate a good understanding and provides details 
on how the requirements will be fulfilled. 

4 Excellent 

Response is completely relevant and excellent overall. The 
response is comprehensive, unambiguous and demonstrates a 
thorough understanding of the requirement and provides details of 
how the requirement will be met in full. 

Evaluators can award a score of 0, 1, 2, 3 or 4. 

 
2.2.5. Once each evaluator has independently evaluated each of the tender submissions, 

a Moderation Meeting will be held with all members of the Tender Evaluation Panel 
to discuss tender scores and ensure consistency of approach with regard to the 
Quality Analysis. 

2.2.6. The moderated average of all of the Tender Evaluation Panel marks for each 
question will be multiplied by the relevant question weighting, to give the question 
weighted score. 

2.2.7. Scores will be rounded to 2 decimal places 

2.2.8. Quality Scores will be awarded using the following methodology: 

1. Individual Question Score (expressed as a percentage) x Question Weighting 
x the Section Weighting = Question Weighted Score. 

2. Sum of all Question Weighted Scores within a section = Total Section Weighted 
Score. 

3. Sum of all Section Weighted Scores = Overall Quality Score for each 
Tenderer. 

2.3. Price Analysis 

2.3.1. To allow a comparison of bids Tenderers are required to complete the Pricing 
Schedule (Schedule 2). 

2.3.2. The following methodology will be used in the commercial evaluation in the Pricing 
Schedule: 

The lowest total tender price, determined as the Tender Sum Total following the 
methodology in the Pricing Schedule, will be awarded 100% of the marks available 
for Price.  The Price Score for the remaining Tenderers will be determined by 
allocating a mark for each Tenderers' Tender Sum Total relative to the lowest total 
tender price using the formula:  

(Lowest Tender Sum Total  / Tenderer's Tender Sum Total ) X 100. 

Scores will be rounded to 2 decimal places 
 

 



 

 

Combined Score 

2.3.3. Once both scores (Quality and Price) have been calculated, they will be added 
together to give the Combined Score for each compliant tender. 

2.3.4. The Combined Score will be calculated by adding the Overall Quality Score and 
the Overall Price Score together.  

2.3.5. Scores will be rounded to 2 decimal places. 

2.3.6. The Tenderer who achieves the highest Combined Score will be deemed to be the 
successful bidder, provided their tender has been deemed to be fully compliant in 
all other respects. 

2.3.7. In the event of a tie the Scottish Ministers reserves the right to appoint the Tenderer 
who obtains the highest technical score. 

3. TENDER CLARIFICATIONS 

3.1. Written clarifications may be required to affirm the information provided in the 
tender.  On completion of any clarification exercise, tender responses may be 
rescored to take account of the clarification. 







 

 

B1. 

Please provide details of your experience of delivering high 
quality fund administration services and how this will be 
applied to this contract.  
 
Your response should include your knowledge and 
experience of advancing equality in the workplace and of 
the equality sectors and details of your experience of 
distributing funding on a similar scale to that of this contract 
to the third sector or other sectors and where this contract 
will fit in your overall portfolio of work.   
 

 35% 

B2 

Please provide details of the proposed delivery team 
including a copy of short CVs detailing how the available 
skills and expertise will be applied in the delivery of the 
contract in order to deliver high quality fund administration 
services.   
 
The response should include an organisational chart, 
details of the Project Manager you propose to manage this 
contract, their experience of managing similar contracts 
and a copy of their CV.   

 35% 

B3. 

Please provide details of your staff recruitment and 
retention policy and the internal systems you have in place 
for managing the absence of key staff and ensuring 
continuity of service in the event of staff absence in the 
delivery of this contract. 

 15% 

B4. 
Please provide details of your proposed Mobilisation Plan 
to ensure readiness to deliver against the contract 
requirements.  

 15% 

  











 

 

The Scottish Business Pledge is a Government initiative which aims for a fairer 
Scotland through more equality, opportunity and innovation in business.  Information 
on this can be found at the following link: 

https://scottishbusinesspledge.scot/ 

a) Tenderers are asked to confirm if they have signed up to the Scottish Business 
Pledge. 

YES   

NO   

2. LIVING WAGE 
The Scottish Living Wage Accreditation Initiative and the Living Wage Foundation 
recognise and celebrate the responsible leadership shown by Living Wage 
Employers and support employers to incorporate the real Living Wage into 
organisational structures long term.   More information can be found at the links 
below: 
 
http://scottishlivingwage.org/ 
http://www.livingwage.org.uk/ 

a) Tenderers are asked to confirm if they are accredited as a Living Wage 
Employer. 

YES   

NO   

b) Tenderers are asked to confirm whether they will pay staff that are directly 
involved in the delivery of services under the contract the Real Living Wage.      

YES   

NO   

 
 
  



 

 

 
FORM OF TENDER TO THE SCOTTISH GOVERNMENT 

 
CASE REF: 566679 PROMISE PARTNERSHIP FUND 2022-2025 

 
 
*I/We the undersigned do hereby contract and agree on the acceptance of the Tender 
by the Scottish Ministers, to provide the services in the Specification in accordance 
with the Schedules, at the prices entered in the Pricing Schedule and in accordance 
with the Terms and Conditions for Services.  
 
*I/We the undersigned undertake to submit a tender in accordance with the following 
documents: 
 

• Instructions to Tenderers  

• Specification 

• Evaluation Guide and Award Criteria 

• Pricing Submission 

• Form of Tender 

• The Terms and Conditions detailed above 
 
 
*I/We agree to abide by this tender from 12.00 noon on Monday 17th January 2022, 
the date fixed for receiving tenders, until the Award of Contract. 
 
*I/We understand that the Scottish Ministers are not bound to accept the lowest or any 
tender and shall not be bound to use the Service Provider as a sole supplier. 
 
*I/We understand that the service provision is expected to commence on 1st April 2022 
and end on 31st March 2025 unless the Contract is terminated or extended in 
accordance with the Terms and Conditions of this Contract. 
 
 

Signature of 
Representative:
 
  

 

 

   

Name:  (BLOCK 
CAPITALS) 

   

Designation/ 
Role/Job Title: 

 

 

 



 

 

  
Duly authorised to sign Tenders for and on behalf of: 
 

Name of Tenderer (Organisation)
  

 

  

Nature of Organisation**
  

 

 

  

Address
 
  

 

 

 

  

Telephone No
 
  

 

 

(Include Area 
Code) 

  

E-mail  

 

  

Date
 
 
  

 

 

 
 
(* Delete As Appropriate) 
 
(**It must be clearly shown whether the Tenderer is a limited liability company, 
statutory corporation, partnership, or single individual trading under his own name.) 
  



 

 

Response to request for details of the total amount of Scottish Government 
funding given to the Corra Foundation to distribute on behalf of the Scottish 
Government.  
 

Financial Year Amount  

2020-21 £4.095m  

2021-22 £4m  

2022-23  £4m  

2023-24   £4m  

Total  £16.095m 

 




