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Sustainable Transport Team 

Transport Policy 
 
Victoria Quay, Edinburgh  EH6 6QQ 
[] 
[] 
 

   
 

 
[] 
[] 
Cycling UK 
Parklands 
Railton Road 
Guildford      
Surrey GU2 9JX  
 

 
Date: 
21 December  
2017 

 
 
Dear Mr [] 
 
OFFER OF GRANT TO CYCLING UK FOR BIG BIKE REVIVAL (BBR) ABC HUB 
AT SAUGHTON PARK, EDINBURGH in 2017-18  
 
The Scottish Ministers in exercise of their powers under Section 70 of the Transport 
(Scotland) Act 2001 hereby offer to give to Cycling UK (“the Grantee”) a CAPITAL 
grant of up to £55,000 (fifty five thousand pounds) STERLING,  payable in 
financial year 2017-18 to establish a BBR All Ability Cycling Hub in Saughton 
Park in Edinburgh to support the equality and accessibility policies in 
Scotland.    
 
As part of the BBR in Scotland, Cycling UK will continue to work with key 
stakeholders to coordinate community and school activities to increase accessibility 
to cycling for everyone.   
 
The Project spend will provide an all-ability Big Bike Revival Centre at Saughton 
Park, Edinburgh enabling anyone in Edinburgh to be supported to get cycling, 
whatever their age or ability. This also assists with the Programme for Government 
commitment on older people. 
 
More specifically the grant award will be used as outlined below:  
 

Around £10,000 will be spent on a storage containers and 
associated preparatory work, including landscaping of the site. 

Around £40,000 will be spent on cycles, equipment and tools, 
including adaptive cycles (to increase inclusiveness), solo bikes, 
children’s seats, trailer and cargo bikes 

£10,000 

 

£40,000 

 



 

2 
 

50 Community Cycle Clubs will receive a ‘start-up pack’ of tools 
and equipment that will help them provide sustainable cycling 
opportunities to encourage more people to cycle for everyday 
journeys.  

 

£5,000 

 
This project will also contribute to the vision of 10% of everyday journeys by bike by 
2020 as stated in Action 13 of the Cycling Action Plan for Scotland 2017.   
 
Beneficiaries within communities that need additional support will be supported by a 
network of participating Big Bike Revival centres that will be offered small grants to 
host locally marketed BBR public engagement events to the end of March 2018.  
Similar to last year, the public will be offered opportunities to: 
 

 Fix a cycle so it can be used and learn how to maintain it; 

 Trade a cycle for a better one suited to that individual’s needs; 

 Experience cycling in their local area through use of the National Cycle 
Network; 

 Receive cycle training to become confident and competent on the road 
 
New clubs and groups will be developed in partnership with local authorities, Health 
Boards and third and community sectors.  The focus will be on non-cyclists/irregular 
cyclists, people with health issues and those who do not have access to a bike 
and/or may live in a deprived area. Utilising the new equipment, there will be an 
open invitation to join the BBR Rides over the summer months in 2018  – a 
programme of around 500 scheduled led rides across Scotland.    
 
The BBR will be fully evaluated and a report submitted to Transport Scotland by the 
end of April 2018, as described in Terms and Conditions of Grant section 4.3. 
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1. Definitions and Interpretation 
 
1.1 In these Conditions, the words and expressions set out in Schedule 4 shall have 
the meanings ascribed to them in that Schedule. 

1.2 In these Conditions unless the context otherwise requires, words denoting the 
singular shall include the plural and vice versa and words denoting any gender shall 
include all genders. 

1.3 The headings in these Conditions are for convenience only and shall not be read 
as forming part of the Conditions or taken into account in their interpretation. 

1.4 Except as otherwise provided in these Conditions, any reference to a clause, 
paragraph, sub-paragraph or schedule shall be a reference to a clause, paragraph, 
subparagraph or schedule of these Conditions. 
 
2. Purposes of the Grant 
 
2.1 The Grant is made to enable the Grantee to carry out the Projects as described 
above.  
 

In addition to your main objectives, a condition of the current year of funding is 
that you will make your staff aware of the United Nations Convention on the 
Rights of the Child (UNCRC) and children’s rights. We will ask for 
confirmation that this has been done at the time of your annual report in April 
2018.  This information will contribute to Scottish Ministers’ Report to 
Parliament due in 2018 under Part 1 of the Children and Young People 
(Scotland) Act 2014 - specifically in relation to the duty on Scottish Ministers 
to raise awareness of children’s rights. This objective applies only to the staff 
in your organisation (or working with your organisation) who are delivering 
work funded with this grant.  

 
2.2 The Grant shall only be used for the purposes of the Projects and for no other 
purpose whatsoever. 
 
2.3 No part of the Grant shall be used to fund any activity or material which is party 
political in intention, use, or presentation or appears to be designed to affect support for a 
political party. 
 
2.4  The eligible costs exclude reclaimable Value Added Tax 
 
3. Payment of Grant 
 
3.1     The Grant shall be paid by the Scottish Ministers to the Grantee in accordance with 
the terms of Schedule 1 attached.  
 
3.2      The Grantee shall by end of July following the end of each financial year in respect 
of which the Grant has been paid submit to the Scottish Ministers a statement of compliance 
with the Conditions of the Grant using the form of words provided in Schedule 3.  The 
statement shall be signed by the Grantee’s appointed Auditor or Head of Finance. 
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3.3       In the event that the amount of the Grant paid by the Scottish Ministers to the Grantee 
at any point in time is found to exceed the amount of the expenses reasonably and properly 
incurred by the Grantee in connection with the Project, the Grantee shall repay to the 
Scottish Ministers the amount of such excess within 14 days of receiving a written demand 
for it from or on behalf of the Scottish Ministers. In the event that the Grantee fails to pay 
such amount within the 14 day period, the Scottish Ministers shall be entitled to interest on 
the sum at the rate of 2 per cent per annum above the Bank of England base lending rate 
prevailing at the time of the written demand from the date of the written demand until 
payment in full of both the sum and the interest 
 
3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the 
Grantee shall have no claim against the Scottish Ministers in respect of, any 
instalment of the Grant which has not been claimed by the Grantee by 31 March of 
the applicable financial year as set out in Schedule 1, unless otherwise agreed in 
writing by the Scottish Ministers.  
 
4. Inspection and Information 
 
4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of the 
Project in the form of a final report, by 27 April 2018.  Details shall include actual 
expenditure to date compared with profiled expenditure and any change to estimated 
expenditure for the financial year and/or the Project as a whole, the reasons for any such 
changes and progress in achieving objectives / outcomes. 
 
4.2 Revisions to targets / milestones against which progress in achieving objectives / 
outcomes are monitored shall be subject to the written agreement of the Scottish 
Ministers. 
 
4.3 The Grantee shall, on completion of the Project, submit a report to the Scottish 
Ministers summarising the outcomes and performance of the Project.  Such a report shall 
include such statistical and other information relating to the impact of the Project as shall 
be required by the Scottish Ministers. 
 
4.4 The Grantee shall also provide any other information that the Scottish Ministers 
may reasonably require to satisfy themselves that the Project is consistent with the 
Agreement. The Grantee shall provide the Scottish Ministers with prompt access to any 
information they reasonably require to ensure compliance with these Conditions. 
 
4.5 The Grantee shall keep and maintain for a period of 6 years after the expenditure 
occurs, adequate and proper records and books of account recording all receipts and 
expenditure of monies paid to it by the Scottish Ministers by way of the Grant. The 
Grantee shall afford the Scottish Ministers,  their representatives, the Auditor General for 
Scotland, his/her representatives and such other persons as the Scottish Ministers may 
reasonably specify from time to time, such access to those records and books of account 
as may be required by them at any reasonable time in response to a written request for 
such access from the person seeking it. The Grantee shall provide such reasonable 
assistance and explanation as the person carrying out the inspection may from time to 
time require. 
 
5. Confidentiality and Data Protection 
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5.1 The Grantee will respect the confidentiality of any commercially sensitive 
information that they have access to as a result of the Project. 
 
5.2 Notwithstanding the above, the Grantee may disclose any information as required 
by law or judicial order. All information submitted to the Scottish Ministers may need to be 
disclosed and/or published by the Scottish Ministers. Without prejudice to the foregoing 
generality, the Scottish Ministers may disclose information in compliance with the 
Freedom of Information (Scotland) Act 2002, any other law, or, as a consequence of 
judicial order, or order by any court or tribunal with the authority to order disclosure. 
Further, the Scottish Ministers may also disclose all information submitted to them to the 
Scottish or United Kingdom Parliament or any other department, office or agency of Her 
Majesty’s Government in Scotland, in right of the Scottish Administration or the United 
Kingdom, and their servants or agents. When disclosing such information to either the 
Scottish Parliament or the United Kingdom Parliament it is recognised and agreed by both 
parties that the Scottish Ministers shall if they see fit disclose such information but are 
unable to impose any restriction upon the information that it provides to Members of the 
Scottish Parliament, or Members of the United Kingdom Parliament; such disclosure shall 
not be treated as a breach of this agreement 
 
5.3 The Grantee shall ensure that all requirements of the Data Protection Act 1998 are 
fulfilled in relation to the Project. 
 
6.  Disposal of Assets  
 
The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of 
any asset funded, in part or in whole, with Grant funds during the lifetime of the asset. 
During that period the Scottish Ministers shall be entitled to the proceeds of the disposal – 
or the relevant proportion of the proceeds based on the percentage of grant funding used 
in connection with the acquisition or improvement of the asset against the whole 
proceeds. The Scottish Ministers shall also be entitled to the relevant proportion of any 
proceeds resulting from any provision included as a condition of sale. Recovery by the 
Scottish Ministers shall not be required where the value of the asset is less than £50,000. 
 
7. Publicity 
 
The Grantee shall where reasonably practicable acknowledge in all publicity material 
relating to the Project the contribution of the Scottish Ministers to its costs.  The Scottish 
Ministers may require approving the form of such acknowledgement prior to its first 
publication.  
 
8. Intellectual Property Rights   
 
8.1 All Intellectual Property Rights are hereby assigned to and shall vest in the Crown 
or its assignees. 
 
8.2  The Grantee shall ensure that nothing contained in any materials produced or 
submitted to the Scottish Ministers by the Grantee or anyone acting on its behalf nor the 
reproduction of such materials, shall constitute an infringement of any third party copyright 
or intellectual property right and shall indemnify the Scottish Ministers against all actions, 
proceedings, claims and demands made by reason of any such infringement. 
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9. Default 
 
9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or 
require immediate repayment of the Grant or any part of it in the event that:  
 
9.1.1 The Grantee commits a Default; 
 
9.1.2 The Scottish Ministers consider that any change or departure from the purposes 
for which the Grant was awarded warrants an alteration in the amount of the Grant; 
 
9.1.3 The Grantee fails to carry out the Project; 
 
9.1.4 In the Scottish Ministers’ opinion, the progress on the Project is not satisfactory; or  
 
9.1.5 In the Scottish Ministers’ opinion, the future of the Project is in jeopardy; 
 
9.2 The Scottish Ministers may withhold the payment of the Grant if at any time within 
the duration of the Agreement: 
 
9.2.1 The Grantee passes a resolution that it be wound up, or a court makes an order 
that the Grantee be wound up, in either case otherwise than for the purposes of 
reconstruction or amalgamation, or circumstances arise which would enable a court to 
make such an order or the Grantee is unable to pay its debts within the meaning of 
section 123 of the Insolvency Act 1986; 
 
9.2.2 Where the Grantee is an individual, if a petition is presented for the Grantee’s 
bankruptcy or the sequestration of his estate or a criminal bankruptcy order is made 
against the Grantee; or the Grantee makes any composition or arrangement with or for 
the benefit of creditors, or makes any conveyance or assignation for the benefit of 
creditors, or if an administrator or trustee is appointed to manage his affairs; or 
 
9.2.3 A receiver, manager, administrator or administrative receiver is appointed to the 
Grantee, or over all or any part of the Grantee’s property, or circumstances arise which 
would entitle a court or a creditor to appoint such a receiver, manager, administrator or 
administrative receiver. 
 
9.3 In the event that the Grantee becomes bound to pay any sum to the Scottish 
Ministers in terms of clause 9.1, the Grantee shall pay the Scottish Ministers the 
appropriate sum within 14 days of a written demand for it being given by or on behalf of 
the Scottish Ministers to the Grantee. In the event that the Grantee fails to pay the sum 
within the 14 day period, the Scottish Ministers shall be entitled to interest on the sum at 
the rate of 2 per cent per annum above the Bank of England base lending rate prevailing 
at the time of the written demand, from the date of the written demand until payment in full 
of both the sum and interest.  
 
9.4 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in 
breach of any of the Conditions, the Scottish Ministers may, provided that the breach is 
capable of a remedy, postpone the exercise of their rights to recover any sum from the 
Grantee in terms of clause 9 for such period as they see fit, and may give written notice to 
the Grantee requiring it to remedy the breach within such period as may be specified in 



 

7 
 

the notice. In the event of the Grantee failing to remedy the breach within the period 
specified, the Grantee shall be bound to pay the sum to the Scottish Ministers in 
accordance with the foregoing provisions. 
 
9.5 Any failure, omission or delay by the Scottish Ministers in exercising any right or 
remedy to which they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as 
a waiver of such right or remedy. 
 
10. Assignation 
 
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or 
obligations under the Agreement without the prior written consent of the Scottish 
Ministers. 
 
11. Termination 
 
The Agreement may be terminated by the Scottish Ministers giving not less than 3 
months’ notice in writing from the date of the notice being sent.  
 
12. Corrupt Gifts and Payments of Commission  
 
The Grantee shall not offer or give or agree to give any person any gift or consideration of 
any kind as an inducement or reward in relation to this Grant. The Grantee shall ensure 
that its employees shall not breach the terms of the Prevention of Corruption Acts, 1889 to 
1916 in relation to this or any other grant.  
 
13. Continuation of Conditions 
 
These Conditions shall continue to apply for a period of 5 years after the end of the 
financial year in which the final instalment of the Grant was paid. 
 
14. Compliance with the Law 
 
The Grantee shall ensure that in relation to the Project, they and anyone acting on their 
behalf shall comply with the relevant law, for the time being in force in Scotland. 
 
If you wish to accept the offer of this Grant on the whole terms and conditions as set out in 
the letter and annexed Schedules, you should sign and date both copies of the Grant 
Acceptance below and return one copy of the offer of Grant and Schedules to me at the 
address on this letterhead. You should retain the second copy of the offer of Grant and 
Schedules for your own records. 
 
Yours sincerely 
 
 
 
 
[] 
Sustainable Transport Team 
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GRANT ACCEPTANCE 
 
On behalf of Cycling UK, I accept the foregoing offer of Grant by the Scottish Ministers 
dated 21 December  2017 on the whole terms and conditions as set out in the letter and 
annexed Schedules.  I confirm that I hold the relevant signing authority. 
 
Signed: 
[Director/Company Secretary/Authorised Signatory] 
 
 
 
Print Name: 
 
 
Position in Organisation of Person Signing: 
 
 
Date: 
 
 
Place of Signing: 
 
 
Signed: 
[Witness] 
 
 
 
Witness Name: 
 
 
Address: 
 
 
 
Date: 
 
Place of Signing: 
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SCHEDULE 1 
 

PAYMENT OF GRANT 
 

1. The total Grant of £55,000 in 2017-18 shall be payable by the Scottish 
Ministers to the Grantee as expenditure is incurred by the Grantee and on receipt of 
a completed claim for Grant in the form set out in Schedule 2 together with the 
associated monitoring information set out in paragraph 4.1 of the Offer of Grant. 
 
2. The total Grant shall be payable over financial year 2017-18.  The Scottish 
Ministers shall not be bound to pay any instalment of the Grant which has not been 
claimed by the Grantee by 31 March of the applicable financial year, unless 
otherwise agreed in writing by the Scottish Ministers.  
 
3. The Grantee shall provide a profile of expenditure of the Grant before the first 
grant payment, if appropriate.  Any change to the profile or to the overall costs of the 
Project shall be notified to the Scottish Ministers at the earliest opportunity via the 
claims for Grant and monitoring reports. 
 
4. Each claim shall be for an amount equal to the estimated amount of the Grant 
required to meet the reasonable and proper costs and expenses of the Grantee in 
connection with the Project until the next claim is due to be submitted. 
  
5. Each claim shall be submitted together with such explanatory or 
supplementary material as the Scottish Ministers may from time to time require 
whether before or after submission of the claim. 
 
6. On receipt of each claim and any required documentation and information, the 
Scottish Ministers shall determine the amount of expenditure which they consider the 
Grantee shall reasonably and properly incur in connection with the Project having regard 
to that claim. The determination shall be based on the information provided by the 
Grantee in accordance with this Schedule. The Scottish Ministers shall use their best 
endeavours but shall be under no obligation or duty to pay the amount determined to the 
Grantee within 4 weeks of receiving a claim and any required documentation and 
information relevant to the claim. 
 
7.  In order to facilitate the accrual of expenditure of the Grant for the financial 
year the Grantee shall, where appropriate, advise the Scottish Ministers in writing by 
15 April of the following financial year the amount of the Grant actually expended up 
to and including 31 March. 
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SCHEDULE 2 
 

GRANT CLAIM FORM 
 
Organisation: Cycling UK 
 
Bank details:  
 
Project:  
 
Total agreed grant for financial year 2017/18 - £55,000 
   
Grant claimed to date:  
 
Unexpended grant:  
 
Estimate of grant required for the period [from  
 
We hereby claim [total] grant of [£           ] in respect of the above period in 
accordance with the terms and conditions of the offer of Grant dated 21 
December 2017 and the Schedules attached thereto. 
 
Completed by: 
Position: 
Contact Details: 
 
Date: 
Items of Expenditure  
Please list in the table below all discrete items of expenditure relevant to the 
above period and the type of documentary evidence that will be made available 
on request to substantiate each amount.  
 

A B C D 

Item Amount (£) Paid 
Invoice 

[Y/N] 

Other (please 
specify, e.g. 
certificate of 

payment in kind) 

 
 

   

 
 

   

 
 

   

 
 

   

 
 

   

TOTAL* 
 

   

* Note the total should add up to the total expenditure claimed for the period. 
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SCHEDULE 3 
 

STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT 
 

 
CAPITAL FUNDING FOR BIG BIKE REVIVAL IN SCOTLAND 
 
This is to confirm that the grant claimed by Cycling UK  in relation to the above 
Project during the financial year ended 31 March 2018 was properly due and was 
used for its intended purpose(s) in accordance with the terms and conditions of the 
Grant. This statement is supported by the records of Cycling UK. 

 
 
Signed:  
 
Name in block capitals: 
 
Position: 
 
Date: 
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SCHEDULE 4 
 

DEFINITIONS 
 

“Agreement” means the agreement constituted by the Scottish Ministers’ invitation to 
apply for a grant, the Grantee’s Application, these Conditions and the Grantee’s 
acceptance of these Conditions; 

“Conditions” means these grant conditions; 

“Default” means: 

 (a) Any breach of the obligations of either party under this Agreement (including, but not 
 limited to, any breach of any undertaking or warranty given under or in terms of this 
 Agreement); 

 (b) Any failure to perform or the negligent performance of any obligation under this 
Agreement; 

 (c) Any breach of any legislation; or 

 (d) Any negligence or negligent or fraudulent miss-statement or misappropriation of 
Grant, or any other default,  

In all cases by either party, its employees, agents or representatives; 

“Financial Year” means a period from 1 April in one year until 31 March in the next; 

“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified in 
the Award Letter, as varied from time to time in accordance with these Conditions; 

“Grantee” means the person, organisation or body to which the Grant will be payable as 
specified in these Conditions. Where two or more persons, organisations or bodies are 
the Grantee, references to the “Grantee” are to those persons, organisations or bodies 
collectively and their obligations under the Agreement are undertaken jointly and 
severally; 

“Intellectual Property Rights” means all rights of ownership, including all copyrights and 
other intellectual property rights in books, leaflets and other printed and published 
materials in whatever form produced as part of the Project by or on behalf of the Grantee 
including all reports and any such published materials stored in or made available by 
means of an information technology system and the computer software relating thereto 
and all patents, trademarks, registered designs and other rights in the nature of 
intellectual property; 

“Project” means the purpose for which the Grant has been awarded as described in the 
Offer of Grant; 

“Payment” means each of the payments specified in Schedule 1 hereto. 
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Transport Policy Directorate 

Sustainable and Active Transport Team 

 

 

[] 
[] 

  

[] 
[] 
Forth Environment Link 
Balallan House 
24 Allan Park  
Stirling  FK8 2QG 
  
  
 
E1 7SA 
 

 

1 May 2018 
 
 
Dear [] 
 
OFFER OF GRANT FOR FUNDING IN 2018/19 TO FORTH ENVIRONMENT LINK FOR STIRLING ACTIVE TRAVEL 
HUB EXEMPLAR PROJECT 
 
The Scottish Ministers in exercise of their powers under section 70 of the Transport (Scotland) Act 2001 
hereby offer to give to Forth Environment Link (“the Grantee”) a grant of up to £318,560 STERLING, payable 
over the financial year 2018/19  in connection with Stirling Active Travel Hub Exemplar Project, which is 
more particularly described in Part 1 of SCHEDULE 1 (“the Project”) and subject to the following terms and 
conditions: 
 
1. Definitions and Interpretation 
 
1.1 In these Conditions, the words and expressions set out in SCHEDULE 4 shall have the meanings 

ascribed to them in that Schedule.  

1.2 In these Conditions unless the context otherwise requires, words denoting the singular shall include 
the plural and vice versa and words denoting any gender shall include all genders. 

1.3 The headings in these Conditions are for convenience only and shall not be read as forming part of 
the Conditions or taken into account in their interpretation. 

1.4 Except as otherwise provided in these Conditions, any reference to a clause, paragraph, sub-
paragraph or schedule shall be a reference to a clause, paragraph, subparagraph or schedule of these 
Conditions.  The schedules are intended to be contractual in nature.  They form part of the 
Agreement and should be construed accordingly. 

1.5 This Agreement shall not be varied except by an instrument in writing signed by both parties.  
 
2. Purposes of the Grant 
 
2.1 The Grant is made to enable the Grantee to carry out the Project.  
 

http://www.transport.gov.scot/
http://www.gov.scot/
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2.2 The Grant shall only be used for the purposes of the Project and for no other purpose whatsoever. 
 
2.3 No part of the Grant shall be used to fund any activity or material which is party political in intention, 

use, or presentation or appears to be designed to affect support for a political party. 
 
2.4 The main objectives/expected outcomes of the Grant are as set out in your Project Summary  

document, namely: 
 

 Formalise learning from Stirling Cycle Hub pilot  

 Provide a focal point for AT Hub development, enquiries and advice  

 Develop an Active Travel Hub (AT Hub) network across Scotland    

 Investigate options for future AT Hub sustainability    

 Develop and deliver pilot projects in conjunction with local and national partners – NHS Active Travel 
Link Workers; Local Food Journey Incentive Scheme;  Mobile e- AT Hub; and School Bike Share Pilot.    
 

2.5 The targets/milestones against which progress in achieving objectives/expected outcomes shall 
be monitored are: 

 

 Develop and deliver AT Hub cascade training package; module developed – by November 2018 
and training sessions delivered – by March 2019  

 Deliver 4 ‘pop-up’ hub events in conjunction with targeted local employers – by March 2019   

 Run 4 AT Hub Forum events – by March 2019  

 Produce report on future sustainability of Stirling  AT Hub; and wider AT Hub model sustainability 
and revenue raising opportunities– by February 2019  

 Submit case studies for pilot projects – by February 2019  

 Submit School Bikeshare project report – by March 2019 
 

2.6  The eligible costs for which the Grant can be claimed are: 
 

 Operating costs of up to  £190,000  

 Project delivery costs of  £128,560  
 

2.7  The eligible costs exclude: 
 

 Any Value Added Tax (VAT) reclaimable by the Grantee 
 

3. Payment of Grant 
 
3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance with the terms of 

SCHEDULE 1 attached. 
 
3.2 The Grantee shall within one month following the end of each financial year in respect of which the 

Grant has been paid submit to the Scottish Ministers a statement of compliance with the Conditions 
of the Grant using the form of words provided in SCHEDULE 3.  The statement shall be signed by the 
Grantee’s Director of Finance or equivalent official. 

 
3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the Grantee at any point 

in time is found to exceed the amount of the expenses reasonably required by the Grantee in 
connection with the Project, the Grantee shall repay to the Scottish Ministers the amount of such 

http://www.transport.gov.scot/
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excess within 14 days of receiving a written demand for it from or on behalf of the Scottish Ministers. 
In the event that the Grantee fails to pay such amount within the 14 day period, the Scottish Ministers 
shall be entitled to interest on the sum at the rate of 2 per cent per annum above the Bank of England 
base lending rate prevailing at the time of the written demand from the date of the written demand 
until payment in full of both the sum and the interest.  

 
3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee shall have no 

claim against the Scottish Ministers in respect of, any instalment of the Grant which has not 
been claimed by the Grantee by 31 March of the applicable financial year as set out in 
SCHEDULE 1, unless otherwise agreed in writing by the Scottish Ministers.  

 
4. Inspection and Information 
 
4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of the Project in the form 

of Quarterly and Annual reports. Details shall include actual expenditure to date compared with 
profiled expenditure and any change to estimated expenditure for the financial year and/or the 
Project as a whole, the reasons for any such changes and progress in achieving objectives/outcomes. 

 
4.2 Revisions to targets/milestones against which progress in achieving objectives/outcomes are 

monitored shall be subject to the written agreement of the Scottish Ministers. 
 
4.3 The Grantee shall, on completion of the Project, submit a report to the Scottish Ministers 

summarising the outcomes and performance of the Project.  Such a report shall include such 
statistical and other information relating to the impact of the Project as shall be required by the 
Scottish Ministers. 

 
4.4 The Grantee shall also provide any other information that the Scottish Ministers may reasonably 

require to satisfy themselves that the Project is consistent with the Agreement. The Grantee shall 
provide the Scottish Ministers with prompt access to any information they reasonably require to 
ensure compliance with these Conditions. 

 
4.5 The Grantee shall keep and maintain for a period of 6 years after the expenditure occurs, adequate 

and proper records and books of account recording all receipts and expenditure of monies paid to it 
by the Scottish Ministers by way of the Grant. The Grantee shall afford the Scottish Ministers, their 
representatives, the Auditor General for Scotland, his/her representatives and such other persons as 
the Scottish Ministers may reasonably specify from time to time, such access to those records and 
books of account as may be required by them at any reasonable time in response to a written request 
for such access from the person seeking it. The Grantee shall provide such reasonable assistance and 
explanation as the person carrying out the inspection may from time to time require. 

 
4.6 In the event of the Grantee becoming aware of or suspecting any irregular or fraudulent activity that 

may have any impact on the Project or on the use of the Grant, or any part of it, the Grantee shall 
immediately notify the Scottish Ministers of such activity and provide such other information as the 
Scottish Ministers may reasonably require in relation to the impact on the Project and the use of the 
Grant. 

 
4.7 The grantee shall immediately inform the Scottish Ministers of any change in its constitution 

for example, but not limited to, a change in status from one type of body corporate to another.  
 
5. Confidentiality and Data Protection 

http://www.transport.gov.scot/
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5.1 The Grantee will respect the confidentiality of any commercially sensitive information that they 

have access to as a result of the Project. 
 
5.2 Notwithstanding the above, the Grantee may disclose any information as required by law or judicial 

order. All information submitted to the Scottish Ministers may need to be disclosed and/or published 
by the Scottish Ministers. Without prejudice to the foregoing generality, the Scottish Ministers may 
disclose information in compliance with the Freedom of Information (Scotland) Act 2002, any other 
law, or, as a consequence of judicial order, or order by any court or tribunal with the authority to 
order disclosure. Further, the Scottish Ministers may also disclose all information submitted to them 
to the Scottish or United Kingdom Parliament or any other department, office or agency of Her 
Majesty’s Government in Scotland, in right of the Scottish Administration or the United Kingdom, and 
their servants or agents. When disclosing such information to either the Scottish Parliament or the 
United Kingdom Parliament it is recognised and agreed by both parties that the Scottish Ministers 
shall if they see fit disclose such information but are unable to impose any restriction upon the 
information that it provides to Members of the Scottish Parliament, or Members of the United 
Kingdom Parliament; such disclosure shall not be treated as a breach of this agreement. 

 
5.3 The Grantee shall ensure that all requirements of the Data Protection Laws are fulfilled in relation to 

the Project.  
 
5.4 To comply with section 31(3) of the Public Services Reform (Scotland) Act 2010, the Scottish Ministers 

publish an annual statement of all payments over £25,000. In addition, in line with openness and 
transparency, the Scottish Government publishes a monthly report of all payments over £25,000. 
The Grantee should note that where a payment is made in excess of £25,000 there will be disclosure 
(in the form of the name of the payee, the date of the payment, the subject matter and the amount 
of grant) in the both the monthly report and the annual Public Services Reform (Scotland) Act 2010 
statement. 

 
6.  Disposal of Assets  
 
The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of any asset funded, 
in part or in whole, with Grant funds during the lifetime of the assets. During that period the Scottish 
Ministers shall be entitled to the proceeds of the disposal – or the relevant proportion of the proceeds based 
on the percentage of grant funding used in connection with the acquisition or improvement of the asset 
against the whole proceeds. The Scottish Ministers shall also be entitled to the relevant proportion of any 
proceeds resulting from any provision included as a condition of sale. Recovery by the Scottish Ministers shall 
not be required where the value of the asset is less than £1,000. 
 
7. Publicity 
 
7.1 The Grantee shall where reasonably practicable acknowledge in all publicity material relating to the 

Project the contribution of the Scottish Ministers to its costs.  The Scottish Ministers may require to 
approve the form of such acknowledgement prior to its first publication.   

 
7.2 The Grantee shall produce media that engages with their partners and contact networks, including:  

quarterly newsletters, case studies and video.  
 
7.3 The Grantee shall ensure that the website profile relating to Forth Environment Link is customer 

focussed and that all information, guidance and advice related to the Project is fully accessible, with 
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appropriate signposting to relevant funding and support via active travel delivery partner websites,  
as necessary.   

 
7.4 The Grantee shall acknowledge Transport Scotland funding, and include the Transport Scotland logo, 

in all publicity material.  
 
7.5 The Grantee shall work with active travel delivery partners to produce a joined up 

 Communications  approach, working with Transport Scotland Communications team to 

 advise Scottish Ministers of forthcoming engagements and promotional opportunities.    

8. Intellectual Property Rights   
 
8.1 All Intellectual Property Rights are hereby assigned to and shall vest in the Crown or its assignees. 
 
8.2 The Grantee shall ensure that nothing contained in any materials produced or submitted to the 

Scottish Ministers by the Grantee or anyone acting on its behalf nor the reproduction of such 
materials, shall constitute an infringement of any third party copyright or intellectual property right 
and shall indemnify the Scottish Ministers against all actions, proceedings, claims and demands made 
by reason of any such infringement. 

 
9. Default and Recovery etc. of Grant 
 
9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or require immediate 

repayment of the Grant or any part of it in the event that:  
 

9.1.1 The Grantee commits a Default; 
 
9.1.2 The Scottish Ministers consider that any change or departure from the purposes for which 

the Grant was awarded warrants an alteration in the amount of the Grant; 
 
9.1.3 The Grantee fails to carry out the Project; 
 
9.1.4 In the Scottish Ministers’ opinion, the progress on the Project is not satisfactory; or  
 
9.1.5 In the Scottish Ministers’ opinion, the future of the Project is in jeopardy. 

 
9.2 If, in the Scottish Ministers’ opinion, the Grant or any part of it is state aid and they consider 

that they are required to recover such sum in order to ensure compliance with their obligations 
under EU law Scottish Ministers may require immediate repayment of the Grant or any part of 
it together with interest at such rate and on such basis as may be determined from time to 
time by the Commission of the European Union. 

 
9.3 The Scottish Ministers may withhold the payment of the Grant if at any time within the duration of 

the Agreement: 
 

9.3.1 The Grantee passes a resolution that it be wound up, or a court makes an order that the 
Grantee be wound up, in either case otherwise than for the purposes of reconstruction or 
amalgamation, or circumstances arise which would enable a court to make such an order or 
the Grantee is unable to pay its debts within the meaning of section 123 of the Insolvency Act 
1986; 
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9.3.2 Where the Grantee is an individual, if a petition is presented for the Grantee’s bankruptcy or 

the sequestration of his estate or a criminal bankruptcy order is made against the Grantee; 
or the Grantee makes any composition or arrangement with or for the benefit of creditors, 
or makes any conveyance or assignation for the benefit of creditors, or if an administrator or 
trustee is appointed to manage his affairs; or 

 
9.3.3 A receiver, manager, administrator or administrative receiver is appointed to the Grantee, or 

over all or any part of the Grantee’s property , or circumstances arise which would entitle a 
court or a creditor to appoint such a receiver, manager, administrator or administrative 
receiver. 

 
9.4 In the event that the Grantee becomes bound to pay any sum to the Scottish Ministers in terms of 

clause 9.1, the Grantee shall pay the Scottish Ministers the appropriate sum within 14 days of a 
written demand for it being given by or on behalf of the Scottish Ministers to the Grantee. In the 
event that the Grantee fails to pay the sum within the 14 day period, the Scottish Ministers shall be 
entitled to interest on the sum at the rate of 2 per cent per annum above the Bank of England base 
lending rate prevailing at the time of the written demand, from the date of the written demand until 
payment in full of both the sum and interest.  

 
9.5 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in breach of any of 

the Conditions, the Scottish Ministers may, provided that the breach is capable of a remedy, 
postpone the exercise of their rights to recover any sum from the Grantee in terms of clause 9 for 
such period as they see fit, and may give written notice to the Grantee requiring it to remedy the 
breach within such period as may be specified in the notice. In the event of the Grantee failing to 
remedy the breach within the period specified, the Grantee shall be bound to pay the sum to the 
Scottish Ministers in accordance with the foregoing provisions. 

 
9.6 Any failure, omission or delay by the Scottish Ministers in exercising any right or remedy to which 

they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as a waiver of such right or 
remedy. 

 
10. Assignation 
 
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or obligations under 
the Agreement without the prior written consent of the Scottish Ministers. 
 
11. Termination 
 
The Agreement may be terminated by the Scottish Ministers giving not less than 3 months’ notice in writing 
from the date of the notice being sent.  
 
12. Corrupt Gifts and Payments of Commission  
 
The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act 2010 in relation to 
this or any other grant. The Grantee shall ensure that adequate controls are in place to prevent bribery.  
 
13. Continuation of Conditions 
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13.1  These Conditions, except for Condition 6, shall continue to apply for a period of 5 years after the end 
of the financial year in which the final instalment of the Grant was paid. 

 
13.2  Condition 6 shall continue to apply until the end of the period referred to in that Condition. 
 
14. Compliance with the Law 
 
The Grantee shall ensure that in relation to the Project, they and anyone acting on their behalf shall comply 
with the relevant law, for the time being in force in Scotland. 
 
15. Governing Law 
 
This contract is governed by the Law of Scotland and the parties hereby prorogate to the exclusive 
jurisdiction of the Scottish Courts 
 
If you wish to accept the offer of this Grant on the whole terms and conditions as set out in the letter and 
annexed Schedules, you should sign and date both copies of the Grant Acceptance below and return one 
copy of the offer of Grant and Schedules to me at Transport Scotland, 2F North, Victoria Quay, EH6 6QQ  You 
should retain the second copy of the offer of Grant and Schedules for your own records. 
 
Yours sincerely 
 
 
 
[]  
[] 
 
01/05/2018 
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GRANT ACCEPTANCE 
 
On behalf of Forth Environment Link I accept the foregoing offer of Grant by the Scottish Ministers dated 
Click here to enter a date on the whole terms and conditions as set out in the letter and annexed 
Schedules.  I confirm that Forth Environment Link is solvent.  I confirm that I hold the relevant signing 
authority. 
 
Signed: 
 
 
 
  
«Director/Company Secretary/Authorised Signatory» 
 
Print Name:  
 
Position in Organisation of Person Signing:  
 
Date:  
 
Place of Signing:  
 
Signed: 
 
 
 
 
 
Witness Name:  
 
Address:  
 
 
 
Date:  
 
Place of Signing:  
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SCHEDULE 1 
 

PART 1: THE PROJECT 
 
In 18/19, Stirling Active Travel Hub will transition from pilot to an exemplar project and ‘go to’ organisation 
for Active Travel Hub (AT Hub) development and support.   
 
Forth Environment Link, as a third sector organisation operating within a local and regional context, will lead 
the delivery and development of the project, supporting national outcomes in line with Transport Scotland’s 
Long Term Vision for Active Travel in Scotland 2030, the National Walking Strategy and Programme for 
Government 17/18 commitments.   
 
Activities supported by our grant in 18/19 will be focussed in 3 main areas;   
1. Formalising the learning from the Stirling Cycle Hub pilot and making that experience 
 available 
 to others. 
2. Working with Transport Scotland and Active Travel Delivery Partners (ATDPs) to support  
 the development and strengthening of the AT Hub network across Scotland. 
3. Working with Transport Scotland and the ATDPs  to continue to innovate in line with PfG  
 commitments.  
 
In addition, for future years, Transport Scotland will be reviewing allocation of active travel funding 

and may not continue funding the project at the same level.  There will be an expectation that funds 

will be sought from other sources to support the costs of hub operation and development at local and 

regional level.  In 18/19, FEL will therefore investigate available options, producing a report on the 

sustainability of the Stirling AT Hub going forward; and on wider AT Hub sustainability and revenue 

raising opportunities.   

Project activity, including milestones and key outputs are detailed in the associated Project Summary 
document submitted by Forth Environment Link on 28 March and updated on 1 May.    
 
Copy attached here:  
  

 
PART 2: PAYMENT OF GRANT 

 
1. The total Grant of up to £318,560 shall be payable by the Scottish Ministers to the Grantee 
quarterly on receipt of a completed claim for Grant in the form set out in SCHEDULE 2 together with 
the associated monitoring information set out in paragraph 4.1 of the Offer of Grant. 
 
2. The total Grant shall be payable over the financial year 2018/19. The Scottish Ministers shall not be 
bound to pay any instalment of the Grant which has not been claimed by the Grantee by 31 March of 
the applicable financial year, unless otherwise agreed in writing by the Scottish Ministers.  
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3. The Grantee shall provide a quarterly profile of expenditure of the Grant before the start of the 
financial year. Any change to the profile or to the overall costs of the Project shall be notified to the 
Scottish Ministers at the earliest opportunity via the claims for Grant and monitoring reports. 
 
4. Each claim shall be for an amount equal to the estimated amount of the Grant required to meet 
the reasonable and proper costs and expenses of the Grantee in connection with the Project until the 
next claim is due to be submitted.   
 

5. Each claim shall be submitted together with such explanatory or supplementary material as the 
Scottish Ministers may from time to time require whether before or after submission of the claim. 
 
6. On receipt of each claim (and any required documentation and information), the Scottish Ministers 
shall determine the amount of expenditure which they consider the Grantee has reasonably and properly 
incurred in connection with the Project having regard to that claim. The determination shall be based on 
the information provided by the Grantee in accordance with this Schedule. The Scottish Ministers shall use 
their best endeavours (but shall be under no obligation or duty) to pay the amount determined to the 
Grantee within 4 weeks of receiving a claim and any required documentation and information relevant to 
the claim. 
 
7. In order to facilitate the accrual of expenditure of the Grant for the financial year the Grantee 
shall, where appropriate, advise the Scottish Ministers in writing by 15 April the amount of the Grant 
actually expended up to and including 31 March.  
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SCHEDULE 2 
 

GRANT CLAIM FORM 
 

Organisation: «Name and Address» 
 
Bank details: «Name and address, sort code, account number» 
 
Project: «Name/Description» 
 
Total agreed grant for: «20XX-XX»: «Amount»  
 
Latest forecast of expenditure of grant for: «20XX-XX»: «Amount» 
 
Grant claimed to date: «Amount» 
 
Claim for grant for the period from Click here to enter a date. to Click here to enter a date. or to  Click 
here to enter a date.: «Amount» 
 
We hereby claim «total» grant of «£XX» in respect of the above period in accordance with the 
terms and conditions of the offer of Grant dated Click here to enter a date. and the Schedules 
attached thereto. 
 
Completed by: 
  
Position:  
 
Contact Details:  
 
Date:  
 
Items of Expenditure  
Please list in the table below all discrete items of expenditure relevant to the above period and the 
type of documentary evidence that «X has been submitted» or «X will be made available on 
request» to substantiate each amount.  
 

A B C D 

Item Amount (£) Paid 
Invoice 
[Y/N] 

Other (please specify, e.g. 
certificate of payment in 
kind) 

 
 

   

 
 

   

 
 

   

TOTAL* 
 

   

* Note the total should add up to the total expenditure claimed for the period. 
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SCHEDULE 3 
 

STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT 
 
Forth Environment Link – Stirling Active Travel Hub Exemplar Project  

 
This is to confirm that the grant claimed by Forth Environment Link in relation to the above Project 
during the financial year ended 31 March 2019 was properly due and was used for its intended 
purpose(s) in accordance with the terms and conditions of the Grant. This statement is supported by 
the records of Forth Environment Link. 
 
 
Signed:  
 
 
 
 
Name in block capitals:  
 
Position: 
 
Date: Click here to enter a date. 
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SCHEDULE 4 
 

DEFINITIONS 
 

“Agreement” means the agreement constituted by the Scottish Ministers’ invitation to apply for a grant, 
the Grantee’s Application, these Conditions and the Grantee’s acceptance of these Conditions; 

“Conditions” means these grant conditions; 

“Data Protection Laws” means any law, statute, subordinate legislation, regulation, order, mandatory 
guidance or code of practice, judgment of a relevant court of law, or directives or requirements of any 
regulatory body including the Data Protection Act 1998, the Data Protection Act 2018 and any statutory 
modification or re-enactment thereof and the GDPR. 

“Default” means: 
a) Any breach of the obligations of either party under this Agreement (including, but not limited to, 

any breach of any undertaking or warranty given under or in terms of this Agreement); 
b) Any failure to perform or the negligent performance of any obligation under this Agreement; 
c) Any breach of any legislation; or 
d) Any negligence or negligent or fraudulent miss-statement or misappropriation of Grant, or any 

other default,  

In all cases by either party, its employees, agents or representatives; 

“Financial Year” means a period from 1 April in one year until 31 March in the next; 

“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified in the Award Letter, 
as varied from time to time in accordance with these Conditions; 

“Grantee” means the person, organisation or body to which the Grant will be payable as specified in these 
Conditions. Where two or more persons, organisations or bodies are the Grantee, references to the 
“Grantee” are to those persons, organisations or bodies collectively and their obligations under the 
Agreement are undertaken jointly and severally; 

“Intellectual Property Rights” means all copyright, patent, trademark, design right, database right and any 
other right in the nature of intellectual property whether or not registered, in any materials or works in 
whatever form (including but not limited to any materials stored in or made available by means of an 
information technology system and the computer software relating thereto) which are created, produced 
or generated as part of the Project by or on behalf of the Grantee.  

 “Project” means the purpose for which the Grant has been awarded as described in the Offer of Grant; 

“Payment” means each of the payments specified in Schedule 1 hereto. 
 
 
 
 

http://www.transport.gov.scot/
http://www.gov.scot/


www.transport.gov.scot  

www.gov.scot                                                                 1 
  

 

Transport Policy Directorate 

Sustainable and Active Transport Team 

 

 

[] 
[] 

  

[] 
[] 
Living Streets 
4th Floor Universal House 
88-94 Wentworth Street 
London 
E1 7SA 
 

 

01 May 2018 
 
[] 
 
OFFER OF GRANT FOR FUNDING IN 2018/19 TO LIVING STREETS SCOTLAND FOR ‘A WALKING NATION’   
 
The Scottish Ministers in exercise of their powers under section 70 of the Transport (Scotland) Act 2001 
hereby offer to give to Living Streets (“the Grantee”) a grant of up to £249,931 STERLING, payable over the 
financial year 2018/19  in connection with A Walking Nation , which is more particularly described in Part 1 
of SCHEDULE 1 (the Programme) and subject to the following terms and conditions: 
 
1. Definitions and Interpretation 
 
1.1 In these Conditions, the words and expressions set out in SCHEDULE 4 shall have the meanings 

ascribed to them in that Schedule.  

1.2 In these Conditions unless the context otherwise requires, words denoting the singular shall include 
the plural and vice versa and words denoting any gender shall include all genders. 

1.3 The headings in these Conditions are for convenience only and shall not be read as forming part of 
the Conditions or taken into account in their interpretation. 

1.4 Except as otherwise provided in these Conditions, any reference to a clause, paragraph, sub-
paragraph or schedule shall be a reference to a clause, paragraph, subparagraph or schedule of 
these Conditions.  The schedules are intended to be contractual in nature.  They form part of the 
Agreement and should be construed accordingly. 

1.5 This Agreement shall not be varied except by an instrument in writing signed by both parties.  
 
2. Purposes of the Grant 
 
2.1 The Grant is made to enable the Grantee to carry out the Programme.  
 
2.2 The Grant shall only be used for the purposes of the Programme and for no other purpose 

whatsoever. 
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2.3 No part of the Grant shall be used to fund any activity or material which is party political in 
intention, use, or presentation or appears to be designed to affect support for a political party. 

 
2.4 The main objectives/expected outcomes of the Grant are as set out in your Programme Summary 

document, namely: 
 
School travel  

 Delivery of the WOW programme in Scotland  

 Develop 3 pilot projects with local authorities and schools – WOW pupil awards, Early Years 
Learning setting and street closure trials 

Supporting Communities  

 Improve capability of communities in 5 local authority areas to improve walking environments  
agree practical action plans and produce associated case studies and learning events  

Policy and best practice  

 Communicate the benefits of walking, support best practice and wider outcomes of the National 
Walking Strategy  

 Increase collaboration between Active Travel Delivery Partners and the Programme 
 

2.5 The targets/milestones against which progress in achieving objectives/expected outcomes 
shall be monitored are: 
 

School travel  

 WOW agreements in place with participating schools across 18 local authorities by June 2018 
increasing to 24 local authorities by March 2019 

 Begin 3 pilot projects  with local authorities and schools  – by October 2018 
Supporting Communities  
In conjunction with community partner and delivery partners;  

 Deliver 3 thematic learning events – January to March 2019   

 Finalise 5 community action plans stakeholders – by March 2019 
Policy and best practice   

 Publication of Pedestrian Pound report – June 18  

 Present programme learning at 3 national conferences or workshops – by March 2019  

 Final report by 30 April 2019  
 
2.6  The eligible costs for which the Grant can be claimed are: 
 

 Operating costs of up to £206,164 

 Programme delivery costs of £43,767 
 

2.7  The eligible costs exclude: 
 

 Any Value Added Tax (VAT) reclaimable by the Grantee 
 

3. Payment of Grant 
 
3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance with the terms of 

SCHEDULE 1 attached. 
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3.2 The Grantee shall within one month following the end of each financial year in respect of which the 
Grant has been paid submit to the Scottish Ministers a statement of compliance with the 
Conditions of the Grant using the form of words provided in SCHEDULE 3.  The statement shall be 
signed by the Grantee’s Director of Finance or equivalent official. 

 
3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the Grantee at any point 

in time is found to exceed the amount of the expenses reasonably required by the Grantee in 
connection with the Programme, the Grantee shall repay to the Scottish Ministers the amount of 
such excess within 14 days of receiving a written demand for it from or on behalf of the Scottish 
Ministers. In the event that the Grantee fails to pay such amount within the 14 day period, the 
Scottish Ministers shall be entitled to interest on the sum at the rate of 2 per cent per annum above 
the Bank of England base lending rate prevailing at the time of the written demand from the date 
of the written demand until payment in full of both the sum and the interest.  

 
3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee shall have 

no claim against the Scottish Ministers in respect of, any instalment of the Grant which has 
not been claimed by the Grantee by 31 March of the applicable financial year as set out in 
SCHEDULE 1, unless otherwise agreed in writing by the Scottish Ministers.  

 
4. Inspection and Information 
 
4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of the Programme in the 

form of Quarterly and Annual reports. Details shall include actual expenditure to date compared with 
profiled expenditure and any change to estimated expenditure for the financial year and/or the 
Programme as a whole, the reasons for any such changes and progress in achieving 
objectives/outcomes. 

 
4.2 Revisions to targets/milestones against which progress in achieving objectives/outcomes are 

monitored shall be subject to the written agreement of the Scottish Ministers. 
 
4.3 The Grantee shall, on completion of the Programme, submit a report to the Scottish Ministers 

summarising the outcomes and performance of the Programme.  Such a report shall include such 
statistical and other information relating to the impact of the Programme as shall be required by 
the Scottish Ministers. 

 
4.4 The Grantee shall also provide any other information that the Scottish Ministers may reasonably 

require to satisfy themselves that the Programme is consistent with the Agreement. The Grantee 
shall provide the Scottish Ministers with prompt access to any information they reasonably require 
to ensure compliance with these Conditions. 

 
4.5 The Grantee shall keep and maintain for a period of 6 years after the expenditure occurs, adequate 

and proper records and books of account recording all receipts and expenditure of monies paid to it 
by the Scottish Ministers by way of the Grant. The Grantee shall afford the Scottish Ministers, their 
representatives, the Auditor General for Scotland, his/her representatives and such other persons 
as the Scottish Ministers may reasonably specify from time to time, such access to those records 
and books of account as may be required by them at any reasonable time in response to a written 
request for such access from the person seeking it. The Grantee shall provide such reasonable 
assistance and explanation as the person carrying out the inspection may from time to time 
require. 
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4.6 In the event of the Grantee becoming aware of or suspecting any irregular or fraudulent activity 
that may have any impact on the Programme or on the use of the Grant, or any part of it, the 
Grantee shall immediately notify the Scottish Ministers of such activity and provide such other 
information as the Scottish Ministers may reasonably require in relation to the impact on the 
Programme and the use of the Grant. 

 
4.7 The grantee shall immediately inform the Scottish Ministers of any change in its constitution 

for example, but not limited to, a change in status from one type of body corporate to 
another.  

 
5. Confidentiality and Data Protection 
 
5.1 The Grantee will respect the confidentiality of any commercially sensitive information that 

they have access to as a result of the Programme. 
 
5.2 Notwithstanding the above, the Grantee may disclose any information as required by law or judicial 

order. All information submitted to the Scottish Ministers may need to be disclosed and/or 
published by the Scottish Ministers. Without prejudice to the foregoing generality, the Scottish 
Ministers may disclose information in compliance with the Freedom of Information (Scotland) Act 
2002, any other law, or, as a consequence of judicial order, or order by any court or tribunal with 
the authority to order disclosure. Further, the Scottish Ministers may also disclose all information 
submitted to them to the Scottish or United Kingdom Parliament or any other department, office or 
agency of Her Majesty’s Government in Scotland, in right of the Scottish Administration or the 
United Kingdom, and their servants or agents. When disclosing such information to either the 
Scottish Parliament or the United Kingdom Parliament it is recognised and agreed by both parties 
that the Scottish Ministers shall if they see fit disclose such information but are unable to impose 
any restriction upon the information that it provides to Members of the Scottish Parliament, or 
Members of the United Kingdom Parliament; such disclosure shall not be treated as a breach of this 
agreement. 

 
5.3 The Grantee shall ensure that all requirements of the Data Protection Laws are fulfilled in relation 

to the Programme. 
 
5.4 To comply with section 31(3) of the Public Services Reform (Scotland) Act 2010, the Scottish 

Ministers publish an annual statement of all payments over £25,000. In addition, in line with 
openness and transparency, the Scottish Government publishes a monthly report of all payments 
over £25,000. The Grantee should note that where a payment is made in excess of £25,000 there 
will be disclosure (in the form of the name of the payee, the date of the payment, the subject 
matter and the amount of grant) in the both the monthly report and the annual Public Services 
Reform (Scotland) Act 2010 statement. 

 
6.  Disposal of Assets  
 
The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of any asset funded, 
in part or in whole, with Grant funds during the lifetime of the assets. During that period the Scottish 
Ministers shall be entitled to the proceeds of the disposal – or the relevant proportion of the proceeds 
based on the percentage of grant funding used in connection with the acquisition or improvement of the 
asset against the whole proceeds. The Scottish Ministers shall also be entitled to the relevant proportion of 
any proceeds resulting from any provision included as a condition of sale. Recovery by the Scottish 
Ministers shall not be required where the value of the asset is less than £1,000. 
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7. Publicity 
 
7.1 The Grantee shall where reasonably practicable acknowledge in all publicity material relating to the 

Programme the contribution of the Scottish Ministers to its costs.  The Scottish Ministers may require 
to approve the form of such acknowledgement prior to its first publication.   

 
7.2 The Grantee shall produce media that engages with their partners and contact networks, including: 

quarterly newsletters, case studies and video.  
 
7.3 The Grantee shall ensure that the website profile relating to Living Streets Scotland is customer 

focussed and that all information, guidance and advice related to the programme is fully accessible, 
with appropriate signposting to relevant funding and support via active travel delivery partner 
websites,  as necessary.   

 
7.4 The Grantee shall acknowledge Transport Scotland funding, and include the Transport Scotland logo, 

in all publicity material.   
 
7.5 The Grantee shall work with active travel delivery partners to produce a joined up 

 Communications  approach, working with Transport Scotland Communications team to 

 advise Scottish Ministers of forthcoming engagements and promotional opportunities.    

 
8. Intellectual Property Rights   
 
8.1 All Intellectual Property Rights are hereby assigned to and shall vest in the Crown or its assignees. 
 
8.2 The Grantee shall ensure that nothing contained in any materials produced or submitted to the 

Scottish Ministers by the Grantee or anyone acting on its behalf nor the reproduction of such 
materials, shall constitute an infringement of any third party copyright or intellectual property right 
and shall indemnify the Scottish Ministers against all actions, proceedings, claims and demands 
made by reason of any such infringement. 

 
9. Default and Recovery etc. of Grant 
 
9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or require immediate 

repayment of the Grant or any part of it in the event that:  
 

9.1.1 The Grantee commits a Default; 
 
9.1.2 The Scottish Ministers consider that any change or departure from the purposes for which 

the Grant was awarded warrants an alteration in the amount of the Grant; 
 
9.1.3 The Grantee fails to carry out the Programme; 
 
9.1.4 In the Scottish Ministers’ opinion, the progress on the Programme is not satisfactory; or  
 
9.1.5 In the Scottish Ministers’ opinion, the future of the Programme is in jeopardy. 
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9.2 If, in the Scottish Ministers’ opinion, the Grant or any part of it is state aid and they consider 
that they are required to recover such sum in order to ensure compliance with their 
obligations under EU law Scottish Ministers may require immediate repayment of the Grant 
or any part of it together with interest at such rate and on such basis as may be determined 
from time to time by the Commission of the European Union. 

 
9.3 The Scottish Ministers may withhold the payment of the Grant if at any time within the duration of 

the Agreement: 
 

9.3.1 The Grantee passes a resolution that it be wound up, or a court makes an order that the 
Grantee be wound up, in either case otherwise than for the purposes of reconstruction or 
amalgamation, or circumstances arise which would enable a court to make such an order or 
the Grantee is unable to pay its debts within the meaning of section 123 of the Insolvency 
Act 1986; 

 
9.3.2 Where the Grantee is an individual, if a petition is presented for the Grantee’s bankruptcy 

or the sequestration of his estate or a criminal bankruptcy order is made against the 
Grantee; or the Grantee makes any composition or arrangement with or for the benefit of 
creditors, or makes any conveyance or assignation for the benefit of creditors, or if an 
administrator or trustee is appointed to manage his affairs; or 

 
9.3.3 A receiver, manager, administrator or administrative receiver is appointed to the Grantee, 

or over all or any part of the Grantee’s property , or circumstances arise which would entitle 
a court or a creditor to appoint such a receiver, manager, administrator or administrative 
receiver. 

 
9.4 In the event that the Grantee becomes bound to pay any sum to the Scottish Ministers in terms of 

clause 9.1, the Grantee shall pay the Scottish Ministers the appropriate sum within 14 days of a 
written demand for it being given by or on behalf of the Scottish Ministers to the Grantee. In the 
event that the Grantee fails to pay the sum within the 14 day period, the Scottish Ministers shall be 
entitled to interest on the sum at the rate of 2 per cent per annum above the Bank of England base 
lending rate prevailing at the time of the written demand, from the date of the written demand 
until payment in full of both the sum and interest.  

 
9.5 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in breach of any of 

the Conditions, the Scottish Ministers may, provided that the breach is capable of a remedy, 
postpone the exercise of their rights to recover any sum from the Grantee in terms of clause 9 for 
such period as they see fit, and may give written notice to the Grantee requiring it to remedy the 
breach within such period as may be specified in the notice. In the event of the Grantee failing to 
remedy the breach within the period specified, the Grantee shall be bound to pay the sum to the 
Scottish Ministers in accordance with the foregoing provisions. 

 
9.6 Any failure, omission or delay by the Scottish Ministers in exercising any right or remedy to which 

they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as a waiver of such right or 
remedy. 

 
10. Assignation 
 
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or obligations under 
the Agreement without the prior written consent of the Scottish Ministers. 
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11. Termination 
 
The Agreement may be terminated by the Scottish Ministers giving not less than 3 months’ notice in writing 
from the date of the notice being sent.  
 
12. Corrupt Gifts and Payments of Commission  
 
The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act 2010 in relation 
to this or any other grant. The Grantee shall ensure that adequate controls are in place to prevent bribery.  
 
13. Continuation of Conditions 
 
13.1  These Conditions, except for Condition 6, shall continue to apply for a period of 5 years after the 

end of the financial year in which the final instalment of the Grant was paid. 
 
13.2  Condition 6 shall continue to apply until the end of the period referred to in that Condition. 
 
14. Compliance with the Law 
 
The Grantee shall ensure that in relation to the Programme, they and anyone acting on their behalf shall 
comply with the relevant law, for the time being in force in Scotland. 
 
15. Governing Law 
 
This contract is governed by the Law of Scotland and the parties hereby prorogate to the exclusive 
jurisdiction of the Scottish Courts 
 
If you wish to accept the offer of this Grant on the whole terms and conditions as set out in the letter and 
annexed Schedules, you should sign and date both copies of the Grant Acceptance below and return one 
copy of the offer of Grant and Schedules to me at Transport Scotland, 2F North, Victoria Quay, EH6 6QQ  
You should retain the second copy of the offer of Grant and Schedules for your own records. 
 
Yours sincerely 
 
 
 
[] 
 
01/05/2018 
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GRANT ACCEPTANCE 
 
On behalf of Living Streets I accept the foregoing offer of Grant by the Scottish Ministers dated Click here 
to enter a date on the whole terms and conditions as set out in the letter and annexed Schedules.  I 
confirm that Living Streets is solvent.  I confirm that I hold the relevant signing authority. 
 
Signed: 
 
 
 
  
«Director/Company Secretary/Authorised Signatory» 
 
Print Name:  
 
Position in Organisation of Person Signing:  
 
Date:  
 
Place of Signing:  
 
Signed: 
 
 
 
 
 
Witness Name:  
 
Address:  
 
 
 
Date:  
 
Place of Signing:  
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SCHEDULE 1 
 

PART 1: THE PROGRAMME 
 
To deliver  ‘A Walking Nation’ comprising 3 key elements: 
  
1. Work to support more children and their families to walk to school each day 
2. Work to create healthier and happier safer streets for everyone 
3.  Work to inspire more people to walk each day, and promote best practice amongst  
 
Living Streets Scotland will lead the delivery and development of the programme, working in close 
collaboration with their partners and across sectors to promote walking and an improved walking 
environment in Scotland, supporting outcomes in line with Transport Scotland’s Long Term Vision for Active 
Travel in Scotland 2030, the National Walking Strategy and Programme for Government 17/18 
commitments.   
 
Programme milestones, key outputs and cost breakdown are detailed in full in the associated summary 
document submitted by Livings Streets Scotland on 23 March 2018.  Copy attached here:  

180322 Grant Offer 

Summary.doc  
 

PART 2: PAYMENT OF GRANT 
 
1. The total Grant of up to £249,931 shall be payable by the Scottish Ministers to the Grantee 
quarterly on receipt of a completed claim for Grant in the form set out in SCHEDULE 2 together with 
the associated monitoring information set out in paragraph 4.1 of the Offer of Grant. 
 
2. The total Grant shall be payable over the financial year 2018/19. The Scottish Ministers shall not be 
bound to pay any instalment of the Grant which has not been claimed by the Grantee by 31 March of 
the applicable financial year, unless otherwise agreed in writing by the Scottish Ministers.  
 
3. The Grantee shall provide a quarterly profile of expenditure of the Grant before the start of the 
financial year. Any change to the profile or to the overall costs of the Programme shall be notified to 
the Scottish Ministers at the earliest opportunity via the claims for Grant and monitoring reports. 
 
4. Each claim shall be for an amount equal to the estimated amount of the Grant required to meet 
the reasonable and proper costs and expenses of the Grantee in connection with the Programme until 
the next claim is due to be submitted.   
 

5. Each claim shall be submitted together with such explanatory or supplementary material as the 
Scottish Ministers may from time to time require whether before or after submission of the claim. 
 
6. On receipt of each claim (and any required documentation and information), the Scottish Ministers 
shall determine the amount of expenditure which they consider the Grantee has reasonably and properly 
incurred in connection with the Programme having regard to that claim. The determination shall be based 
on the information provided by the Grantee in accordance with this Schedule. The Scottish Ministers shall 
use their best endeavours (but shall be under no obligation or duty) to pay the amount determined to the 
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Grantee within 4 weeks of receiving a claim and any required documentation and information relevant to 
the claim. 
 
7. In order to facilitate the accrual of expenditure of the Grant for the financial year the Grantee 
shall, where appropriate, advise the Scottish Ministers in writing by 15 April the amount of the Grant 
actually expended up to and including 31 March.  
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SCHEDULE 2 
 

GRANT CLAIM FORM 
 

Organisation: «Name and Address» 
 
Bank details: «Name and address, sort code, account number» 
 
Programme: «Name/Description» 
 
Total agreed grant for: «20XX-XX»: «Amount»  
 
Latest forecast of expenditure of grant for: «20XX-XX»: «Amount» 
 
Grant claimed to date: «Amount» 
 
Claim for grant for the period from Click here to enter a date. to Click here to enter a date. or to  Click 
here to enter a date.: «Amount» 
 
We hereby claim «total» grant of «£XX» in respect of the above period in accordance with the 
terms and conditions of the offer of Grant dated Click here to enter a date. and the Schedules 
attached thereto. 
 
Completed by: 
  
Position:  
 
Contact Details:  
 
Date:  
 
Items of Expenditure  
Please list in the table below all discrete items of expenditure relevant to the above period and the 
type of documentary evidence that «X has been submitted» or «X will be made available on 
request» to substantiate each amount.  
 

A B C D 

Item Amount (£) Paid 
Invoice 
[Y/N] 

Other (please specify, e.g. 
certificate of payment in 
kind) 

 
 

   

 
 

   

 
 

   

TOTAL* 
 

   

* Note the total should add up to the total expenditure claimed for the period. 
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SCHEDULE 3 
 

STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT 
 
Living Streets – A Walking Nation  

 
This is to confirm that the grant claimed by Living Streets in relation to the above Programme during 
the financial year ended 31 March 2019 was properly due and was used for its intended purpose(s) 
in accordance with the terms and conditions of the Grant. This statement is supported by the 
records of Living Streets. 
 
 
Signed:  
 
 
 
 
Name in block capitals:  
 
Position: 
 
Date: Click here to enter a date. 
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SCHEDULE 4 
 

DEFINITIONS 
 

“Agreement” means the agreement constituted by the Scottish Ministers’ invitation to apply for a grant, 
the Grantee’s Application, these Conditions and the Grantee’s acceptance of these Conditions; 

“Conditions” means these grant conditions; 

“Data Protection Laws” means any law, statute, subordinate legislation, regulation, order, mandatory 
guidance or code of practice, judgment of a relevant court of law, or directives or requirements of any 
regulatory body including the Data Protection Act 1998, the Data Protection Act 2018 and any statutory 
modification or re-enactment thereof and the GDPR. 

“Default” means: 
a) Any breach of the obligations of either party under this Agreement (including, but not limited to, 

any breach of any undertaking or warranty given under or in terms of this Agreement); 
b) Any failure to perform or the negligent performance of any obligation under this Agreement; 
c) Any breach of any legislation; or 
d) Any negligence or negligent or fraudulent miss-statement or misappropriation of Grant, or any 

other default,  

In all cases by either party, its employees, agents or representatives; 

“Financial Year” means a period from 1 April in one year until 31 March in the next; 

“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified in the Award Letter, 
as varied from time to time in accordance with these Conditions; 

“Grantee” means the person, organisation or body to which the Grant will be payable as specified in these 
Conditions. Where two or more persons, organisations or bodies are the Grantee, references to the 
“Grantee” are to those persons, organisations or bodies collectively and their obligations under the 
Agreement are undertaken jointly and severally; 

“Intellectual Property Rights” means all copyright, patent, trademark, design right, database right and any 
other right in the nature of intellectual property whether or not registered, in any materials or works in 
whatever form (including but not limited to any materials stored in or made available by means of an 
information technology system and the computer software relating thereto) which are created, produced 
or generated as part of the Programme by or on behalf of the Grantee.  

 “Programme” means the purpose for which the Grant has been awarded as described in the Offer of 
Grant; 

“Payment” means each of the payments specified in Schedule 1 hereto. 
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Transport Policy Directorate 

Sustainable and Active Transport Team 

 

 

[] 
[] 

  

[] 
[] 
Living Streets 
4th Floor Universal House 
88-94 Wentworth Street 
London 
E1 7SA 
 

 

07 September 2018 
 
 
Dear [] 
 
OFFER OF GRANT FOR FUNDING IN 2018/19 TO LIVING STREETS SCOTLAND FOR ‘BUS CONNECTIVITY 
AND WALKING PROJECT’   
 
The Scottish Ministers in exercise of their powers under section 70 of the Transport (Scotland) Act 2001 
hereby offer to give to Living Streets (“the Grantee”) a grant of up to £90,000 STERLING, payable over the 
financial year 2018/19  in connection with your bus connectivity and walking project, which is more 
particularly described in Part 1 of SCHEDULE 1 (the Programme) and subject to the following terms and 
conditions: 
 
1. Definitions and Interpretation 
 
1.1 In these Conditions, the words and expressions set out in SCHEDULE 4 shall have the meanings 

ascribed to them in that Schedule.  

1.2 In these Conditions unless the context otherwise requires, words denoting the singular shall include 
the plural and vice versa and words denoting any gender shall include all genders. 

1.3 The headings in these Conditions are for convenience only and shall not be read as forming part of 
the Conditions or taken into account in their interpretation. 

1.4 Except as otherwise provided in these Conditions, any reference to a clause, paragraph, sub-
paragraph or schedule shall be a reference to a clause, paragraph, subparagraph or schedule of 
these Conditions.  The schedules are intended to be contractual in nature.  They form part of the 
Agreement and should be construed accordingly. 

1.5 This Agreement shall not be varied except by an instrument in writing signed by both parties.  
 
2. Purposes of the Grant 
 
2.1 The Grant is made to enable the Grantee to carry out the Programme.  
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2.2 The Grant shall only be used for the purposes of the Programme and for no other purpose 
whatsoever. 

 
2.3 No part of the Grant shall be used to fund any activity or material which is party political in 

intention, use, or presentation or appears to be designed to affect support for a political party. 
 
2.4 The main objectives/expected outcomes of the Grant are as set out in your proposal document, 

namely: 
 

 A short literature and research review to discover lessons from previous projects eg rail 
station route audits 

 Engaging local authorities and RTPs to identify key routes and get buy in from the bus 
industry. 

 Developing an audit process to assess routes using a test and learn approach – which will be 
available for local authorities to roll out. 

 Engaging passengers to get public views on walking routes to bus stops. 

 Identifying quick wins for revenue and capital investment eg maintenance and safety issues. 

 Developing longer term approaches which could lever in money from Sustrans community 
Links Programme and Smarter Choices Smarter Places 
 

2.5 The targets/milestones against which progress in achieving objectives/expected outcomes 
shall be monitored are: 

 
 Project Inception Meeting September 2018 
 Engage RTPs / Develop Audit Process September 2018 – January 2019 
 Identify Sites for investment February 2019 
 Develop Longer term solutions/approaches March 2019 
 Evaluation report  May 2019 

 
2.6  The eligible costs for which the Grant can be claimed are: 
 

 Staff Costs - £40,454 

 Support Costs - £14,688 

 Community Engagement, Materials, Photography - £14,350 

 Associate Costs - £11,170 

 Equipment - £838 

 Promotion and Evaluation Report - £3,500 

 Accessibility Audit - £5,000 
 

 Total - £90,00 

 
2.7  The eligible costs exclude: 
 

 Any Value Added Tax (VAT) reclaimable by the Grantee 
 

3. Payment of Grant 
 
3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance with the terms of 

SCHEDULE 1 attached. 
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3.2 The Grantee shall within one month following the end of each financial year in respect of which the 
Grant has been paid submit to the Scottish Ministers a statement of compliance with the 
Conditions of the Grant using the form of words provided in SCHEDULE 3.  The statement shall be 
signed by the Grantee’s Director of Finance or equivalent official. 

 
3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the Grantee at any point 

in time is found to exceed the amount of the expenses reasonably required by the Grantee in 
connection with the Programme, the Grantee shall repay to the Scottish Ministers the amount of 
such excess within 14 days of receiving a written demand for it from or on behalf of the Scottish 
Ministers. In the event that the Grantee fails to pay such amount within the 14 day period, the 
Scottish Ministers shall be entitled to interest on the sum at the rate of 2 per cent per annum above 
the Bank of England base lending rate prevailing at the time of the written demand from the date 
of the written demand until payment in full of both the sum and the interest.  

 
3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee shall have 

no claim against the Scottish Ministers in respect of, any instalment of the Grant which has 
not been claimed by the Grantee by 31 March of the applicable financial year as set out in 
SCHEDULE 1, unless otherwise agreed in writing by the Scottish Ministers.  

 
4. Inspection and Information 
 
4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of the Programme in the 

form of Quarterly and Annual reports. Details shall include actual expenditure to date compared with 
profiled expenditure and any change to estimated expenditure for the financial year and/or the 
Programme as a whole, the reasons for any such changes and progress in achieving 
objectives/outcomes. 

 
4.2 Revisions to targets/milestones against which progress in achieving objectives/outcomes are 

monitored shall be subject to the written agreement of the Scottish Ministers. 
 
4.3 The Grantee shall, on completion of the Programme, submit a report to the Scottish Ministers 

summarising the outcomes and performance of the Programme.  Such a report shall include such 
statistical and other information relating to the impact of the Programme as shall be required by 
the Scottish Ministers. 

 
4.4 The Grantee shall also provide any other information that the Scottish Ministers may reasonably 

require to satisfy themselves that the Programme is consistent with the Agreement. The Grantee 
shall provide the Scottish Ministers with prompt access to any information they reasonably require 
to ensure compliance with these Conditions. 

 
4.5 The Grantee shall keep and maintain for a period of 6 years after the expenditure occurs, adequate 

and proper records and books of account recording all receipts and expenditure of monies paid to it 
by the Scottish Ministers by way of the Grant. The Grantee shall afford the Scottish Ministers, their 
representatives, the Auditor General for Scotland, his/her representatives and such other persons 
as the Scottish Ministers may reasonably specify from time to time, such access to those records 
and books of account as may be required by them at any reasonable time in response to a written 
request for such access from the person seeking it. The Grantee shall provide such reasonable 
assistance and explanation as the person carrying out the inspection may from time to time 
require. 
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4.6 In the event of the Grantee becoming aware of or suspecting any irregular or fraudulent activity 
that may have any impact on the Programme or on the use of the Grant, or any part of it, the 
Grantee shall immediately notify the Scottish Ministers of such activity and provide such other 
information as the Scottish Ministers may reasonably require in relation to the impact on the 
Programme and the use of the Grant. 

 
4.7 The grantee shall immediately inform the Scottish Ministers of any change in its constitution 

for example, but not limited to, a change in status from one type of body corporate to 
another.  

 
5. Confidentiality and Data Protection 
 
5.1 The Grantee will respect the confidentiality of any commercially sensitive information that 

they have access to as a result of the Programme. 
 
5.2 Notwithstanding the above, the Grantee may disclose any information as required by law or judicial 

order. All information submitted to the Scottish Ministers may need to be disclosed and/or 
published by the Scottish Ministers. Without prejudice to the foregoing generality, the Scottish 
Ministers may disclose information in compliance with the Freedom of Information (Scotland) Act 
2002, any other law, or, as a consequence of judicial order, or order by any court or tribunal with 
the authority to order disclosure. Further, the Scottish Ministers may also disclose all information 
submitted to them to the Scottish or United Kingdom Parliament or any other department, office or 
agency of Her Majesty’s Government in Scotland, in right of the Scottish Administration or the 
United Kingdom, and their servants or agents. When disclosing such information to either the 
Scottish Parliament or the United Kingdom Parliament it is recognised and agreed by both parties 
that the Scottish Ministers shall if they see fit disclose such information but are unable to impose 
any restriction upon the information that it provides to Members of the Scottish Parliament, or 
Members of the United Kingdom Parliament; such disclosure shall not be treated as a breach of this 
agreement. 

 
5.3 The Grantee shall ensure that all requirements of the Data Protection Laws are fulfilled in relation 

to the Programme. 
 
5.4 To comply with section 31(3) of the Public Services Reform (Scotland) Act 2010, the Scottish 

Ministers publish an annual statement of all payments over £25,000. In addition, in line with 
openness and transparency, the Scottish Government publishes a monthly report of all payments 
over £25,000. The Grantee should note that where a payment is made in excess of £25,000 there 
will be disclosure (in the form of the name of the payee, the date of the payment, the subject 
matter and the amount of grant) in the both the monthly report and the annual Public Services 
Reform (Scotland) Act 2010 statement. 

 
6.  Disposal of Assets  
 
The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of any asset funded, 
in part or in whole, with Grant funds during the lifetime of the assets. During that period the Scottish 
Ministers shall be entitled to the proceeds of the disposal – or the relevant proportion of the proceeds 
based on the percentage of grant funding used in connection with the acquisition or improvement of the 
asset against the whole proceeds. The Scottish Ministers shall also be entitled to the relevant proportion of 
any proceeds resulting from any provision included as a condition of sale. Recovery by the Scottish 
Ministers shall not be required where the value of the asset is less than £1,000. 
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7. Publicity 
 
7.1 The Grantee shall where reasonably practicable acknowledge in all publicity material relating to the 

Programme the contribution of the Scottish Ministers to its costs.  The Scottish Ministers may require 
to approve the form of such acknowledgement prior to its first publication.   

 
7.2 The Grantee shall produce media that engages with their partners and contact networks, including: 

quarterly newsletters, case studies and video.  
 
7.3 The Grantee shall ensure that the website profile relating to Living Streets Scotland is customer 

focussed and that all information, guidance and advice related to the programme is fully accessible, 
with appropriate signposting to relevant funding and support via active travel delivery partner 
websites,  as necessary.   

 
7.4 The Grantee shall acknowledge Transport Scotland funding, and include the Transport Scotland logo, 

in all publicity material.   
 
7.5 The Grantee shall work with active travel delivery partners to produce a joined up 

 Communications  approach, working with Transport Scotland Communications team to 

 advise Scottish Ministers of forthcoming engagements and promotional opportunities.    

 
8. Intellectual Property Rights   
 
8.1 All Intellectual Property Rights are hereby assigned to and shall vest in the Crown or its assignees. 
 
8.2 The Grantee shall ensure that nothing contained in any materials produced or submitted to the 

Scottish Ministers by the Grantee or anyone acting on its behalf nor the reproduction of such 
materials, shall constitute an infringement of any third party copyright or intellectual property right 
and shall indemnify the Scottish Ministers against all actions, proceedings, claims and demands 
made by reason of any such infringement. 

 
9. Default and Recovery etc. of Grant 
 
9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or require immediate 

repayment of the Grant or any part of it in the event that:  
 

9.1.1 The Grantee commits a Default; 
 
9.1.2 The Scottish Ministers consider that any change or departure from the purposes for which 

the Grant was awarded warrants an alteration in the amount of the Grant; 
 
9.1.3 The Grantee fails to carry out the Programme; 
 
9.1.4 In the Scottish Ministers’ opinion, the progress on the Programme is not satisfactory; or  
 
9.1.5 In the Scottish Ministers’ opinion, the future of the Programme is in jeopardy. 
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9.2 If, in the Scottish Ministers’ opinion, the Grant or any part of it is state aid and they consider 
that they are required to recover such sum in order to ensure compliance with their 
obligations under EU law Scottish Ministers may require immediate repayment of the Grant 
or any part of it together with interest at such rate and on such basis as may be determined 
from time to time by the Commission of the European Union. 

 
9.3 The Scottish Ministers may withhold the payment of the Grant if at any time within the duration of 

the Agreement: 
 

9.3.1 The Grantee passes a resolution that it be wound up, or a court makes an order that the 
Grantee be wound up, in either case otherwise than for the purposes of reconstruction or 
amalgamation, or circumstances arise which would enable a court to make such an order or 
the Grantee is unable to pay its debts within the meaning of section 123 of the Insolvency 
Act 1986; 

 
9.3.2 Where the Grantee is an individual, if a petition is presented for the Grantee’s bankruptcy 

or the sequestration of his estate or a criminal bankruptcy order is made against the 
Grantee; or the Grantee makes any composition or arrangement with or for the benefit of 
creditors, or makes any conveyance or assignation for the benefit of creditors, or if an 
administrator or trustee is appointed to manage his affairs; or 

 
9.3.3 A receiver, manager, administrator or administrative receiver is appointed to the Grantee, 

or over all or any part of the Grantee’s property , or circumstances arise which would entitle 
a court or a creditor to appoint such a receiver, manager, administrator or administrative 
receiver. 

 
9.4 In the event that the Grantee becomes bound to pay any sum to the Scottish Ministers in terms of 

clause 9.1, the Grantee shall pay the Scottish Ministers the appropriate sum within 14 days of a 
written demand for it being given by or on behalf of the Scottish Ministers to the Grantee. In the 
event that the Grantee fails to pay the sum within the 14 day period, the Scottish Ministers shall be 
entitled to interest on the sum at the rate of 2 per cent per annum above the Bank of England base 
lending rate prevailing at the time of the written demand, from the date of the written demand 
until payment in full of both the sum and interest.  

 
9.5 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in breach of any of 

the Conditions, the Scottish Ministers may, provided that the breach is capable of a remedy, 
postpone the exercise of their rights to recover any sum from the Grantee in terms of clause 9 for 
such period as they see fit, and may give written notice to the Grantee requiring it to remedy the 
breach within such period as may be specified in the notice. In the event of the Grantee failing to 
remedy the breach within the period specified, the Grantee shall be bound to pay the sum to the 
Scottish Ministers in accordance with the foregoing provisions. 

 
9.6 Any failure, omission or delay by the Scottish Ministers in exercising any right or remedy to which 

they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as a waiver of such right or 
remedy. 

 
10. Assignation 
 
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or obligations under 
the Agreement without the prior written consent of the Scottish Ministers. 
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11. Termination 
 
The Agreement may be terminated by the Scottish Ministers giving not less than 3 months’ notice in writing 
from the date of the notice being sent.  
 
12. Corrupt Gifts and Payments of Commission  
 
The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act 2010 in relation 
to this or any other grant. The Grantee shall ensure that adequate controls are in place to prevent bribery.  
 
13. Continuation of Conditions 
 
13.1  These Conditions, except for Condition 6, shall continue to apply for a period of 5 years after the 

end of the financial year in which the final instalment of the Grant was paid. 
 
13.2  Condition 6 shall continue to apply until the end of the period referred to in that Condition. 
 
14. Compliance with the Law 
 
The Grantee shall ensure that in relation to the Programme, they and anyone acting on their behalf shall 
comply with the relevant law, for the time being in force in Scotland. 
 
15. Governing Law 
 
This contract is governed by the Law of Scotland and the parties hereby prorogate to the exclusive 
jurisdiction of the Scottish Courts 
 
If you wish to accept the offer of this Grant on the whole terms and conditions as set out in the letter and 
annexed Schedules, you should sign and date both copies of the Grant Acceptance below and return one 
copy of the offer of Grant and Schedules to me at Transport Scotland, 2F North, Victoria Quay, EH6 6QQ  
You should retain the second copy of the offer of Grant and Schedules for your own records. 
 
Yours sincerely 
 
 
 
[] 
[] 
 
07/09/2018 
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GRANT ACCEPTANCE 
 
On behalf of Living Streets I accept the foregoing offer of Grant by the Scottish Ministers dated _________ 
on the whole terms and conditions as set out in the letter and annexed Schedules.  I confirm that Living 
Streets is solvent.  I confirm that I hold the relevant signing authority. 
 
Signed: 
 
 
 
  
 
 
Print Name:  
 
Position in Organisation of Person Signing:  
 
Date:  
 
Place of Signing:  
 
Signed: 
 
 
 
 
 
Witness Name:  
 
Address:  
 
 
 
Date:  
 
Place of Signing:  
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SCHEDULE 1 
 

PART 1: THE PROGRAMME 
 

“Bus Connectivity and Walking Project” 
 
OUTPUTS  
 

 A short literature / best practice review focused on the best approaches to audit  

 Audit reports for assessment of bus routes and action plans to address barriers to bus and 
active travel exist  

 A documented and replicable audit process so that local authorities can roll out in other 
areas  

 Assessment and collation of public opinion/testimonials re bus travel and access to bus stops  

 Evaluation of current potential capital and revenue investment opportunities to develop and 
scale initial work  

 An evaluation report setting out learning from the project.  
 
OUTCOMES  
 

 Local authorities and RTPs engaged locally in removing barriers to active travel  

 Local passengers engaged in development of active travel  

 Increased awareness in communities of the benefits of active travel and knowledge of bus 
routes and bus interchanges  

 Increased awareness by local authorities and RTPs of challenges that passengers experience 
accessing transport  

 Evaluation and data available to inform local authority/RTP development of bus travel/ 
interchanges and reduce transport poverty  

 Audit process available for local authorities to roll out and develop bus travel across Scotland.  
 

PART 2: PAYMENT OF GRANT 
 
1. The total Grant of up to £90,000 shall be payable by the Scottish Ministers to the Grantee 
quarterly on receipt of a completed claim for Grant in the form set out in SCHEDULE 2 together with 
the associated monitoring information set out in paragraph 4.1 of the Offer of Grant. 
 
2. The total Grant shall be payable over the financial year 2018/19. The Scottish Ministers shall not be 
bound to pay any instalment of the Grant which has not been claimed by the Grantee by 31 March of 
the applicable financial year, unless otherwise agreed in writing by the Scottish Ministers.  
 
3. The Grantee shall provide a quarterly profile of expenditure of the Grant before the start of the 
financial year. Any change to the profile or to the overall costs of the Programme shall be notified to 
the Scottish Ministers at the earliest opportunity via the claims for Grant and monitoring reports. 
 
4. Each claim shall be for an amount equal to the estimated amount of the Grant required to meet 
the reasonable and proper costs and expenses of the Grantee in connection with the Programme until 
the next claim is due to be submitted.   
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5. Each claim shall be submitted together with such explanatory or supplementary material as the 
Scottish Ministers may from time to time require whether before or after submission of the claim. 
 
6. On receipt of each claim (and any required documentation and information), the Scottish Ministers 
shall determine the amount of expenditure which they consider the Grantee has reasonably and properly 
incurred in connection with the Programme having regard to that claim. The determination shall be based 
on the information provided by the Grantee in accordance with this Schedule. The Scottish Ministers shall 
use their best endeavours (but shall be under no obligation or duty) to pay the amount determined to the 
Grantee within 4 weeks of receiving a claim and any required documentation and information relevant to 
the claim. 
 
7. In order to facilitate the accrual of expenditure of the Grant for the financial year the Grantee 
shall, where appropriate, advise the Scottish Ministers in writing by 15 April the amount of the Grant 
actually expended up to and including 31 March.  
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SCHEDULE 2 
 

GRANT CLAIM FORM 
 

Organisation:  
 
Bank details:  
 
Programme:  
 
Total agreed grant for:  
 
Latest forecast of expenditure of grant for:  
 
Grant claimed to date:  
 
Claim for grant for the period from                to     
 
We hereby claim grant of                     in respect of the above period in accordance with the terms 
and conditions of the offer of Grant dated                             and the Schedules attached thereto. 
 
Completed by: 
  
Position:  
 
Contact Details:  
 
Date:  
 
Items of Expenditure  
Please list in the table below all discrete items of expenditure relevant to the above period and the 
type of documentary evidence to substantiate each amount.  
 

A B C D 

Item Amount (£) Paid 
Invoice 
[Y/N] 

Other (please specify, e.g. 
certificate of payment in 
kind) 

 
 

   

 
 

   

 
 

   

TOTAL* 
 

   

* Note the total should add up to the total expenditure claimed for the period. 
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SCHEDULE 3 
 

STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT 
 
Living Streets – Bus Connectivity and Walking  

 
This is to confirm that the grant claimed by Living Streets in relation to the above Programme during 
the financial year ended 31 March 2019 was properly due and was used for its intended purpose(s) 
in accordance with the terms and conditions of the Grant. This statement is supported by the 
records of Living Streets. 
 
 
Signed:  
 
 
 
 
Name in block capitals:  
 
Position: 
 
Date:  
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SCHEDULE 4 
 

DEFINITIONS 
 

“Agreement” means the agreement constituted by the Scottish Ministers’ invitation to apply for a grant, 
the Grantee’s Application, these Conditions and the Grantee’s acceptance of these Conditions; 

“Conditions” means these grant conditions; 

“Data Protection Laws” means any law, statute, subordinate legislation, regulation, order, mandatory 
guidance or code of practice, judgment of a relevant court of law, or directives or requirements of any 
regulatory body including the Data Protection Act 1998, the Data Protection Act 2018 and any statutory 
modification or re-enactment thereof and the GDPR. 

“Default” means: 
a) Any breach of the obligations of either party under this Agreement (including, but not limited to, 

any breach of any undertaking or warranty given under or in terms of this Agreement); 
b) Any failure to perform or the negligent performance of any obligation under this Agreement; 
c) Any breach of any legislation; or 
d) Any negligence or negligent or fraudulent miss-statement or misappropriation of Grant, or any 

other default,  

In all cases by either party, its employees, agents or representatives; 

“Financial Year” means a period from 1 April in one year until 31 March in the next; 

“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified in the Award Letter, 
as varied from time to time in accordance with these Conditions; 

“Grantee” means the person, organisation or body to which the Grant will be payable as specified in these 
Conditions. Where two or more persons, organisations or bodies are the Grantee, references to the 
“Grantee” are to those persons, organisations or bodies collectively and their obligations under the 
Agreement are undertaken jointly and severally; 

“Intellectual Property Rights” means all copyright, patent, trademark, design right, database right and any 
other right in the nature of intellectual property whether or not registered, in any materials or works in 
whatever form (including but not limited to any materials stored in or made available by means of an 
information technology system and the computer software relating thereto) which are created, produced 
or generated as part of the Programme by or on behalf of the Grantee.  

 “Programme” means the purpose for which the Grant has been awarded as described in the Offer of 
Grant; 

“Payment” means each of the payments specified in Schedule 1 hereto. 
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Transport Policy Directorate 

Sustainable and Active Transport Team 

 

 

[] 
[] 

  

[] 
Paths for All Partnership 
Office 8, Forrester Lodge 
Tullibody Road 
Alloa 
Clackmannanshire 
FK10 2HU 
 

 

25 February 2018 
 
 
Dear [] 
 
OFFER OF GRANT FOR FUNDING IN 2018/19 FOR NATIONAL WALKING SURVEY 2019 
 
The Scottish Ministers in exercise of their powers under section 70 of the Transport (Scotland) Act 
2001 hereby offer to give to Paths for All Partnership (“the Grantee”) a grant of up to £32,400 
STERLING, payable over the financial year 2018/19  in connection with the National Walking 
Survey 2019, which is more particularly described in Part 1 of SCHEDULE 1 (“the Programme”) 
and subject to the following terms and conditions: 
 
1. Definitions and Interpretation 
 
1.1 In these Conditions, the words and expressions set out in SCHEDULE 4 shall have the 

meanings ascribed to them in that Schedule.  

1.2 In these Conditions unless the context otherwise requires, words denoting the singular 
shall include the plural and vice versa and words denoting any gender shall include all 
genders. 

1.3 The headings in these Conditions are for convenience only and shall not be read as 
forming part of the Conditions or taken into account in their interpretation. 

1.4 Except as otherwise provided in these Conditions, any reference to a clause, paragraph, 
sub-paragraph or schedule shall be a reference to a clause, paragraph, subparagraph or 
schedule of these Conditions.  The schedules are intended to be contractual in nature.  
They form part of the Agreement and should be construed accordingly. 

1.5 This Agreement shall not be varied except by an instrument in writing signed by both 
parties.  

 
2. Purposes of the Grant 
 
2.1 The Grant is made to enable the Grantee to carry out the Programme.   
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2.2 The Grant shall only be used for the purposes of the Programme and for no other purpose 
whatsoever. 

 
2.3 No part of the Grant shall be used to fund any activity or material which is party political in 

intention, use, or presentation or appears to be designed to affect support for a political 
party. 

 
2.4 The main objectives/expected outcomes of the Grant are: 

 to run a national opinion survey that will measure people’s attitudes to walking and the 
barriers that prevent them walking; 

 The  Scottish Household Survey identified walking as the main travel mode is 
decreasing; 

 There are clearly barriers that prevent people from adopting walking as a 
transport mode either on its own, or as part of a multi-modal journey;  

 The Survey would ask similar questions to the 2009 and 2014 Ipsos/Mori surveys to 
allow the reporting of trends.; 

 In addition it will ask questions that relate to the relationship with walking to public 
transport use and their role in multi-modal trips.  
 

2.5 The targets/milestones against which progress in achieving objectives/expected 
outcomes shall be monitored are: 

 

Tender brief agreed with Transport Scotland 1/3/19 

Award of contract 5/4/19 

Inception meeting - agree methodology tbc April 19 

Questionnaire design  Early April 

Questionnaire signed off End April 

Fieldwork (1,000 interviews conducted) 
Data cleaning and processing  

Collection of supportive data (SIMD, age, etc.) 

Tbc May 19 

Production of a draft report - the provision of top line results and 
full PDF data tables showing the results for all questions broken 
down by our standard demographics  

June 19 

Final report and summary report July 19 

Publication / Communication  August 19 

 
2.6  The eligible costs for which the Grant can be claimed are £32,400. 

 
2.7  The eligible costs exclude: 

 Any Value Added Tax (VAT) reclaimable by the Grantee 
 

3. Payment of Grant 
 
3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance with the 

terms of SCHEDULE 1 attached. 
 
3.2 The Grantee shall within one month following the end of each financial year in respect of 

which the Grant has been paid submit to the Scottish Ministers a statement of compliance 
with the Conditions of the Grant using the form of words provided in SCHEDULE 3.  The 
statement shall be signed by the Grantee’s Director of Finance or equivalent official. 
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3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the Grantee at 
any point in time is found to exceed the amount of the expenses reasonably required by 
the Grantee in connection with the Programme, the Grantee shall repay to the Scottish 
Ministers the amount of such excess within 14 days of receiving a written demand for it 
from or on behalf of the Scottish Ministers. In the event that the Grantee fails to pay such 
amount within the 14 day period, the Scottish Ministers shall be entitled to interest on the 
sum at the rate of 2 per cent per annum above the Bank of England base lending rate 
prevailing at the time of the written demand from the date of the written demand until 
payment in full of both the sum and the interest.  

 
3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee shall 

have no claim against the Scottish Ministers in respect of, any instalment of the Grant 
which has not been claimed by the Grantee by 31 March of the applicable financial 
year as set out in SCHEDULE 1, unless otherwise agreed in writing by the Scottish 
Ministers.  

 
4. Inspection and Information 
 
4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of the 

Programme in the form of Quarterly and Annual reports. Details shall include actual 
expenditure to date compared with profiled expenditure and any change to estimated 
expenditure for the financial year and/or the Programme as a whole, the reasons for any 
such changes and progress in achieving objectives/outcomes. 

 
4.2 Revisions to targets/milestones against which progress in achieving objectives/outcomes 

are monitored shall be subject to the written agreement of the Scottish Ministers. 
 
4.3 The Grantee shall, on completion of the Programme, submit a report to the Scottish 

Ministers summarising the outcomes and performance of the Programme.  Such a report 
shall include such statistical and other information relating to the impact of the Programme 
as shall be required by the Scottish Ministers. 

 
4.4 The Grantee shall also provide any other information that the Scottish Ministers may 

reasonably require to satisfy themselves that the Programme is consistent with the 
Agreement. The Grantee shall provide the Scottish Ministers with prompt access to any 
information they reasonably require to ensure compliance with these Conditions. 

 
4.5 The Grantee shall keep and maintain for a period of 6 years after the expenditure occurs, 

adequate and proper records and books of account recording all receipts and expenditure 
of monies paid to it by the Scottish Ministers by way of the Grant. The Grantee shall afford 
the Scottish Ministers, their representatives, the Auditor General for Scotland, his/her 
representatives and such other persons as the Scottish Ministers may reasonably specify 
from time to time, such access to those records and books of account as may be required 
by them at any reasonable time in response to a written request for such access from the 
person seeking it. The Grantee shall provide such reasonable assistance and explanation 
as the person carrying out the inspection may from time to time require. 

 
4.6 In the event of the Grantee becoming aware of or suspecting any irregular or fraudulent 

activity that may have any impact on the Programme or on the use of the Grant, or any part 
of it, the Grantee shall immediately notify the Scottish Ministers of such activity and provide 
such other information as the Scottish Ministers may reasonably require in relation to the 
impact on the Programme and the use of the Grant. 
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4.7 The grantee shall immediately inform the Scottish Ministers of any change in its 
constitution for example, but not limited to, a change in status from one type of body 
corporate to another.  

 
5. Confidentiality and Data Protection 
 
5.1 The Grantee will respect the confidentiality of any commercially sensitive information 

that they have access to as a result of the Programme. 
 
5.2 Notwithstanding the above, the Grantee may disclose any information as required by law or 

judicial order. All information submitted to the Scottish Ministers may need to be disclosed 
and/or published by the Scottish Ministers. Without prejudice to the foregoing generality, 
the Scottish Ministers may disclose information in compliance with the Freedom of 
Information (Scotland) Act 2002, any other law, or, as a consequence of judicial order, or 
order by any court or tribunal with the authority to order disclosure. Further, the Scottish 
Ministers may also disclose all information submitted to them to the Scottish or United 
Kingdom Parliament or any other department, office or agency of Her Majesty’s 
Government in Scotland, in right of the Scottish Administration or the United Kingdom, and 
their servants or agents. When disclosing such information to either the Scottish Parliament 
or the United Kingdom Parliament it is recognised and agreed by both parties that the 
Scottish Ministers shall if they see fit disclose such information but are unable to impose 
any restriction upon the information that it provides to Members of the Scottish Parliament, 
or Members of the United Kingdom Parliament; such disclosure shall not be treated as a 
breach of this agreement. 

 
5.3 The Grantee shall ensure that all requirements of the Data Protection Laws are fulfilled in 

relation to the Programme. 
 
5.4 To comply with section 31(3) of the Public Services Reform (Scotland) Act 2010, the 

Scottish Ministers publish an annual statement of all payments over £25,000. In addition, in 
line with openness and transparency, the Scottish Government publishes a monthly report 
of all payments over £25,000. The Grantee should note that where a payment is made in 
excess of £25,000 there will be disclosure (in the form of the name of the payee, the date 
of the payment, the subject matter and the amount of grant) in the both the monthly report 
and the annual Public Services Reform (Scotland) Act 2010 statement. 

 
6.  Disposal of Assets  
 
The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of any asset 
funded, in part or in whole, with Grant funds during the lifetime of the assets. During that period the 
Scottish Ministers shall be entitled to the proceeds of the disposal – or the relevant proportion of 
the proceeds based on the percentage of grant funding used in connection with the acquisition or 
improvement of the asset against the whole proceeds. The Scottish Ministers shall also be entitled 
to the relevant proportion of any proceeds resulting from any provision included as a condition of 
sale. Recovery by the Scottish Ministers shall not be required where the value of the asset is less 
than £1,000. 
 
7. Publicity 
 
7.1 The Grantee shall where reasonably practicable acknowledge in all publicity material 

relating to the Programme the contribution of the Scottish Ministers to its costs.  The 
Scottish Ministers may require to approve the form of such acknowledgement prior to its 
first publication.   
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7.2 The Grantee shall produce media that engages with their partners and contact networks, 

including:  quarterly newsletters, case studies and video.  
 
7.3 The Grantee shall acknowledge Transport Scotland funding, and include the Transport 

Scotland logo, in all publicity material. 
 
8. Intellectual Property Rights   
 
8.1 All Intellectual Property Rights are hereby assigned to and shall vest in the Crown or its 

assignees. 
 
8.2 The Grantee shall ensure that nothing contained in any materials produced or submitted to 

the Scottish Ministers by the Grantee or anyone acting on its behalf nor the reproduction of 
such materials, shall constitute an infringement of any third party copyright or intellectual 
property right and shall indemnify the Scottish Ministers against all actions, proceedings, 
claims and demands made by reason of any such infringement. 

 
9. Default and Recovery etc. of Grant 
 
9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or require 

immediate repayment of the Grant or any part of it in the event that:  
 

9.1.1 The Grantee commits a Default; 
 
9.1.2 The Scottish Ministers consider that any change or departure from the purposes for 

which the Grant was awarded warrants an alteration in the amount of the Grant; 
 
9.1.3 The Grantee fails to carry out the Programme; 
 
9.1.4 In the Scottish Ministers’ opinion, the progress on the Programme is not satisfactory; 

or  
 
9.1.5 In the Scottish Ministers’ opinion, the future of the Programme is in jeopardy. 

 
9.2 If, in the Scottish Ministers’ opinion, the Grant or any part of it is state aid and they 

consider that they are required to recover such sum in order to ensure compliance 
with their obligations under EU law Scottish Ministers may require immediate 
repayment of the Grant or any part of it together with interest at such rate and on such 
basis as may be determined from time to time by the Commission of the European 
Union. 

 
9.3 The Scottish Ministers may withhold the payment of the Grant if at any time within the 

duration of the Agreement: 
 

9.3.1 The Grantee passes a resolution that it be wound up, or a court makes an order that 
the Grantee be wound up, in either case otherwise than for the purposes of 
reconstruction or amalgamation, or circumstances arise which would enable a court 
to make such an order or the Grantee is unable to pay its debts within the meaning 
of section 123 of the Insolvency Act 1986; 

 
9.3.2 Where the Grantee is an individual, if a petition is presented for the Grantee’s 

bankruptcy or the sequestration of his estate or a criminal bankruptcy order is made 
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against the Grantee; or the Grantee makes any composition or arrangement with or 
for the benefit of creditors, or makes any conveyance or assignation for the benefit 
of creditors, or if an administrator or trustee is appointed to manage his affairs; or 

 
9.3.3 A receiver, manager, administrator or administrative receiver is appointed to the 

Grantee, or over all or any part of the Grantee’s property , or circumstances arise 
which would entitle a court or a creditor to appoint such a receiver, manager, 
administrator or administrative receiver. 

 
9.4 In the event that the Grantee becomes bound to pay any sum to the Scottish Ministers in 

terms of clause 9.1, the Grantee shall pay the Scottish Ministers the appropriate sum within 
14 days of a written demand for it being given by or on behalf of the Scottish Ministers to 
the Grantee. In the event that the Grantee fails to pay the sum within the 14 day period, the 
Scottish Ministers shall be entitled to interest on the sum at the rate of 2 per cent per 
annum above the Bank of England base lending rate prevailing at the time of the written 
demand, from the date of the written demand until payment in full of both the sum and 
interest.  

 
9.5 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in breach of 

any of the Conditions, the Scottish Ministers may, provided that the breach is capable of a 
remedy, postpone the exercise of their rights to recover any sum from the Grantee in terms 
of clause 9 for such period as they see fit, and may give written notice to the Grantee 
requiring it to remedy the breach within such period as may be specified in the notice. In 
the event of the Grantee failing to remedy the breach within the period specified, the 
Grantee shall be bound to pay the sum to the Scottish Ministers in accordance with the 
foregoing provisions. 

 
9.6 Any failure, omission or delay by the Scottish Ministers in exercising any right or remedy to 

which they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as a waiver of 
such right or remedy. 

 
10. Assignation 
 
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or 
obligations under the Agreement without the prior written consent of the Scottish Ministers. 
 
11. Termination 
 
The Agreement may be terminated by the Scottish Ministers giving not less than 3 months’ notice 
in writing from the date of the notice being sent.  
 
12. Corrupt Gifts and Payments of Commission  
 
The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act 2010 in 
relation to this or any other grant. The Grantee shall ensure that adequate controls are in place to 
prevent bribery.  
 
13. Continuation of Conditions 
 
13.1  These Conditions, except for Condition 6, shall continue to apply for a period of 5 years 

after the end of the financial year in which the final instalment of the Grant was paid. 
 
13.2  Condition 6 shall continue to apply until the end of the period referred to in that Condition. 
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14. Compliance with the Law 
 
The Grantee shall ensure that in relation to the Programme, they and anyone acting on their 
behalf shall comply with the relevant law, for the time being in force in Scotland. 
 
15. Governing Law 
 
This contract is governed by the Law of Scotland and the parties hereby prorogate to the 
exclusive jurisdiction of the Scottish Courts 
 
If you wish to accept the offer of this Grant on the whole terms and conditions as set out in the 
letter and annexed Schedules, you should sign and date both copies of the Grant Acceptance 
below and return one copy of the offer of Grant and Schedules to me at Transport Scotland, 2F 
North, Victoria Quay, EH6 6QQ  You should retain the second copy of the offer of Grant and 
Schedules for your own records. 
 
Yours sincerely 
 
 
 
[] 
[] 
25/02/2019 
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GRANT ACCEPTANCE 
 
On behalf of Paths for All Partnership I accept the foregoing offer of Grant by the Scottish 
Ministers dated 25/02/2019 on the whole terms and conditions as set out in the letter and annexed 
Schedules.  I confirm that Paths for All Partnership is solvent.  I confirm that I hold the relevant 
signing authority. 
 
Signed: 
 
 
 
  
«Director/Company Secretary/Authorised Signatory» 
 
Print Name:  
 
Position in Organisation of Person Signing:  
 
Date:  
 
Place of Signing:  
 
Signed: 
 
 
 
 
 
Witness Name:  
 
Address:  
 
 
 
Date:  
 
Place of Signing:  
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SCHEDULE 1 
 

PART 1: THE PROGRAMME 
 

Paths for All are seeking funding to run a national opinion survey that will measure people’s 

attitudes to walking and the barriers that prevent them walking. Paths for All have previously 

undertaken national surveys in 2009 and 2014. Repeating a national survey will allow more 

evidence to be gathered on what interventions need to be delivered to increase levels of 

walking.  

The  Scottish Household Survey identified that of all journeys reported in the SHS travel 

diary, 21 per cent had walking as the main mode, a decrease from 24% in 2016. Conversely, 

participation in recreational walking has risen from 57 per cent in 2011 to 70 per cent in 

2017. It is also recognised that SHS probably underestimates walking as a mode of travel. 

There are clearly barriers that prevent people from adopting walking as a transport mode 

either on its own, or as part of a multi-modal journey. The 2014 Ipsos/Mori poll for Paths for 

All identified the weather, health and time availability. The survey  also asked what could be 

done to encourage them to walk more often which identified that ‘Having better quality 

pavements and paths in my local area’ and ‘having better lighting along pavements and 

paths in my local area’ were the most common factors that would encourage people to walk 

more often (56% and 50% of respondents respectively), closely followed by ‘having 

someone to walk with’ (49%), ‘feeling safer when walking at night’ (49%) and ’having more 

information about places where I could walk’ (46%). 

Transport Scotland’s Active Travel Framework identifies ‘People have positive attitudes 

towards walking and cycling’ as a key outcome for their investments. Whilst there is 

information available on attitudes to cycling there is no up-to-date information on attitudes to 

walking. 

The Survey would ask similar questions to the 2009 and 2014 Ipsos/Mori surveys to allow 

the reporting of trends. In addition it will ask questions that relate to the relationship with 

walking to public transport use and their role in multi-modal trips. This will hopefully give us 

all useful information that will allow targeting future investments more effectively. Paths for 

All would be happy to discuss and agree the content of the survey questions with Transport 

Scotland before the work is commissioned. 

If funding was available, Paths for All would look to repeat the survey in 2021 to measure 

progress in changing attitudes.  

The costs include: 

• questionnaire design 

• scripting and preparation of fieldwork materials 

• fieldwork (1,000 interviews conducted by telephone among a representative 

sample of 1,000 Scottish adults aged 16+) 

• data cleaning and processing 

• the provision of topline results and full PDF data tables showing the results for all 

questions broken down by demographics 
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• Collection of SIMD, age, gender and ethnicity  information as well as other location 

information (for example, urban/ rural classification). 

• Production of a final report 

Our estimates for this work are £27,000 plus VAT i.e £32,400. If increased funding was 
available then the survey could be undertaken with more people to increase the veracity of 
the findings.  
It is anticipated that the work would take two to three months to complete. Paths for All would 
like to commission this work as soon as possible so that the Survey timing is as close to the 
2014 survey timing as possible. 
The project will be led by Paths for All’s Senior Policy Officer. This role is funded through 
Active Scotland funding, so the overall project would be a piece of collaborative work 
between Transport Scotland, Active Scotland and Paths for All. 
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PART 2: PAYMENT OF GRANT 
 
1. The total Grant of up to £32,400 shall be payable by the Scottish Ministers to the 
Grantee quarterly on receipt of a completed claim for Grant in the form set out in 
SCHEDULE 2 together with the associated monitoring information set out in paragraph 4.1 
of the Offer of Grant. 
 
2. The total Grant shall be payable over the financial year 2018/19. The Scottish Ministers shall 
not be bound to pay any instalment of the Grant which has not been claimed by the Grantee 
by 31 March of the applicable financial year, unless otherwise agreed in writing by the 
Scottish Ministers.  
 
3. The Grantee shall provide a quarterly profile of expenditure of the Grant before the start 
of the financial year. Any change to the profile or to the overall costs of the Programme shall 
be notified to the Scottish Ministers at the earliest opportunity via the claims for Grant and 
monitoring reports. 
 
4. Each claim shall be for an amount equal to the estimated amount of the Grant required to 
meet the reasonable and proper costs and expenses of the Grantee in connection with the 
Programme until the next claim is due to be submitted.   
 
5. Each claim shall be submitted together with such explanatory or supplementary material 
as the Scottish Ministers may from time to time require whether before or after submission of 
the claim. 
 
6. On receipt of each claim (and any required documentation and information), the Scottish 
Ministers shall determine the amount of expenditure which they consider the Grantee has 
reasonably and properly incurred in connection with the Programme having regard to that claim. 
The determination shall be based on the information provided by the Grantee in accordance with 
this Schedule. The Scottish Ministers shall use their best endeavours (but shall be under no 
obligation or duty) to pay the amount determined to the Grantee within 4 weeks of receiving a 
claim and any required documentation and information relevant to the claim. 
 
7. In order to facilitate the accrual of expenditure of the Grant for the financial year the 
Grantee shall, where appropriate, advise the Scottish Ministers in writing by 15 April the 
amount of the Grant actually expended up to and including 31 March.  
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SCHEDULE 2 
 

GRANT CLAIM FORM 
 

Organisation: «Name and Address» 
 
Bank details: «Name and address, sort code, account number» 
 
Project: «Name/Description» 
 
Total agreed grant for: «20XX-XX»: «Amount»  
 
Latest forecast of expenditure of grant for: «20XX-XX»: «Amount» 
 
Grant claimed to date: «Amount» 
 
Claim for grant for the period from Click here to enter a date. to Click here to enter a date. 
or to  Click here to enter a date.: «Amount» 
 
We hereby claim «total» grant of «£XX» in respect of the above period in accordance 
with the terms and conditions of the offer of Grant dated Click here to enter a date. and 
the Schedules attached thereto. 
 
Completed by: 
  
Position:  
 
Contact Details:  
 
Date:  
 
Items of Expenditure  
Please list in the table below all discrete items of expenditure relevant to the above 
period and the type of documentary evidence that «X has been submitted» or «X will 
be made available on request» to substantiate each amount.  
 

A B C D 

Item Amount (£) Paid 
Invoice 
[Y/N] 

Other (please specify, 
e.g. certificate of 
payment in kind) 

 
 

   

 
 

   

 
 

   

TOTAL* 
 

   

* Note the total should add up to the total expenditure claimed for the period. 
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SCHEDULE 3 
 

STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT 
 
Paths for All Partnership – National Walking Survey 2019 
 
This is to confirm that the grant claimed by Paths for All Partnership in relation to the above 
Programme during the financial year ended 31 March 2019 was properly due and was used 
for its intended purpose(s) in accordance with the terms and conditions of the Grant. This 
statement is supported by the records of Paths for All Partnership. 
 
 
Signed:  
 
 
 
 
Name in block capitals:  
 
Position: 
 
Date: Click here to enter a date. 
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SCHEDULE 4 
 

DEFINITIONS 
 

“Agreement” means the agreement constituted by the Scottish Ministers’ invitation to apply for a 
grant, the Grantee’s Application, these Conditions and the Grantee’s acceptance of these 
Conditions; 

“Conditions” means these grant conditions; 

“Data Protection Laws” means any law, statute, subordinate legislation, regulation, order, 
mandatory guidance or code of practice, judgment of a relevant court of law, or directives or 
requirements of any regulatory body including the Data Protection Act 1998, the Data Protection 
Act 2018 and any statutory modification or re-enactment thereof and the GDPR. 

“Default” means: 
a) Any breach of the obligations of either party under this Agreement (including, but not 

limited to, any breach of any undertaking or warranty given under or in terms of this 
Agreement); 

b) Any failure to perform or the negligent performance of any obligation under this Agreement; 
c) Any breach of any legislation; or 
d) Any negligence or negligent or fraudulent miss-statement or misappropriation of Grant, or 

any other default,  

In all cases by either party, its employees, agents or representatives; 

“Financial Year” means a period from 1 April in one year until 31 March in the next; 

“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified in the Award 
Letter, as varied from time to time in accordance with these Conditions; 

“Grantee” means the person, organisation or body to which the Grant will be payable as specified 
in these Conditions. Where two or more persons, organisations or bodies are the Grantee, 
references to the “Grantee” are to those persons, organisations or bodies collectively and their 
obligations under the Agreement are undertaken jointly and severally; 

“Intellectual Property Rights” means all copyright, patent, trademark, design right, database right 
and any other right in the nature of intellectual property whether or not registered, in any materials 
or works in whatever form (including but not limited to any materials stored in or made available by 
means of an information technology system and the computer software relating thereto) which are 
created, produced or generated as part of the Programme by or on behalf of the Grantee.  

 “Programme” means the purpose for which the Grant has been awarded as described in the 
Offer of Grant; 

“Payment” means each of the payments specified in Schedule 1 hereto. 
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Transport Policy Directorate 

Sustainable and Active Transport Team 

 

 

T: [] 
E: [] 
  

[] 
[] 
[] 
Tullibody Road 
Alloa 
Clackmannanshire 
FK10 2HU 
 

 

25 April 2018 
 
 
Dear [] 
 
OFFER OF GRANT FOR FUNDING IN 2018/19 FOR SMARTER CHOICES, SMARTER PLACES PROGRAMME 
 
The Scottish Ministers in exercise of their powers under section 70 of the Transport (Scotland) Act 2001 
hereby offer to give to Paths for All Partnership (“the Grantee”) a grant of up to £7,383,355 STERLING, 
payable over the financial year 2018/19  in connection with Smarter Choices, Smarter Places (SCSP) , which 
is more particularly described in Part 1 of SCHEDULE 1 (“the Programme”) and subject to the following 
terms and conditions: 
 
1. Definitions and Interpretation 
 
1.1 In these Conditions, the words and expressions set out in SCHEDULE 4 shall have the meanings 

ascribed to them in that Schedule.  

1.2 In these Conditions unless the context otherwise requires, words denoting the singular shall include 
the plural and vice versa and words denoting any gender shall include all genders. 

1.3 The headings in these Conditions are for convenience only and shall not be read as forming part of 
the Conditions or taken into account in their interpretation. 

1.4 Except as otherwise provided in these Conditions, any reference to a clause, paragraph, sub-
paragraph or schedule shall be a reference to a clause, paragraph, subparagraph or schedule of 
these Conditions.  The schedules are intended to be contractual in nature.  They form part of the 
Agreement and should be construed accordingly. 

1.5 This Agreement shall not be varied except by an instrument in writing signed by both parties.  
 
2. Purposes of the Grant 
 
2.1 The Grant is made to enable the Grantee to carry out the Programme.   
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2.2 The Grant shall only be used for the purposes of the Programme and for no other purpose 
whatsoever. 

 
2.3 No part of the Grant shall be used to fund any activity or material which is party political in 

intention, use, or presentation or appears to be designed to affect support for a political party. 
 
2.4 The main objectives/expected outcomes of the Grant are: 
 

 Delivery of the SCSP £5m Local Authority fund  

 Development and delivery of a new SCSP £2m Open Fund  

 Establishment of SCSP monitoring & evaluation framework  

 Increase capacity and capability of public, community and third sector organisations to deliver 
active and sustainable travel initiatives  

 Increased collaboration between Active Travel Delivery Partners and SCSP project partners 
 

2.5 The targets/milestones against which progress in achieving objectives/expected outcomes 
shall be monitored are: 
 

 Programme Monitoring & Evaluation Framework commission complete - by June 2018  

 Develop new SCSP Open Fund guidance and materials and launch - by June 2018  

 SCSP 17/18 Programme Report submitted - by end September 2018  

 Interim Report on Open Fund progress   - by end September 2018  

 Progress report on Local Authority spend by – by mid December 2018  

 Programme spend completed - by March 2019  

 Final report - by 30 September 2019  
 

2.6  The eligible costs for which the Grant can be claimed are: 
 

 Operating costs of up to £339,695  

 Programme delivery costs of £7,043,660  
 

2.7  The eligible costs exclude: 
 

 Any Value Added Tax (VAT) reclaimable by the Grantee 
 

3. Payment of Grant 
 
3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance with the terms of 

SCHEDULE 1 attached. 
 
3.2 The Grantee shall within one month following the end of each financial year in respect of which the 

Grant has been paid submit to the Scottish Ministers a statement of compliance with the 
Conditions of the Grant using the form of words provided in SCHEDULE 3.  The statement shall be 
signed by the Grantee’s Director of Finance or equivalent official. 

 
3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the Grantee at any point 

in time is found to exceed the amount of the expenses reasonably required by the Grantee in 
connection with the Programme, the Grantee shall repay to the Scottish Ministers the amount of 
such excess within 14 days of receiving a written demand for it from or on behalf of the Scottish 
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Ministers. In the event that the Grantee fails to pay such amount within the 14 day period, the 
Scottish Ministers shall be entitled to interest on the sum at the rate of 2 per cent per annum above 
the Bank of England base lending rate prevailing at the time of the written demand from the date 
of the written demand until payment in full of both the sum and the interest.  

 
3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee shall have 

no claim against the Scottish Ministers in respect of, any instalment of the Grant which has 
not been claimed by the Grantee by 31 March of the applicable financial year as set out in 
SCHEDULE 1, unless otherwise agreed in writing by the Scottish Ministers.  

 
4. Inspection and Information 
 
4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of the Programme in the 

form of Quarterly and Annual reports. Details shall include actual expenditure to date compared with 
profiled expenditure and any change to estimated expenditure for the financial year and/or the 
Programme as a whole, the reasons for any such changes and progress in achieving 
objectives/outcomes. 

 
4.2 Revisions to targets/milestones against which progress in achieving objectives/outcomes are 

monitored shall be subject to the written agreement of the Scottish Ministers. 
 
4.3 The Grantee shall, on completion of the Programme, submit a report to the Scottish Ministers 

summarising the outcomes and performance of the Programme.  Such a report shall include such 
statistical and other information relating to the impact of the Programme as shall be required by 
the Scottish Ministers. 

 
4.4 The Grantee shall also provide any other information that the Scottish Ministers may reasonably 

require to satisfy themselves that the Programme is consistent with the Agreement. The Grantee 
shall provide the Scottish Ministers with prompt access to any information they reasonably require 
to ensure compliance with these Conditions. 

 
4.5 The Grantee shall keep and maintain for a period of 6 years after the expenditure occurs, adequate 

and proper records and books of account recording all receipts and expenditure of monies paid to it 
by the Scottish Ministers by way of the Grant. The Grantee shall afford the Scottish Ministers, their 
representatives, the Auditor General for Scotland, his/her representatives and such other persons 
as the Scottish Ministers may reasonably specify from time to time, such access to those records 
and books of account as may be required by them at any reasonable time in response to a written 
request for such access from the person seeking it. The Grantee shall provide such reasonable 
assistance and explanation as the person carrying out the inspection may from time to time 
require. 

 
4.6 In the event of the Grantee becoming aware of or suspecting any irregular or fraudulent activity 

that may have any impact on the Programme or on the use of the Grant, or any part of it, the 
Grantee shall immediately notify the Scottish Ministers of such activity and provide such other 
information as the Scottish Ministers may reasonably require in relation to the impact on the 
Programme and the use of the Grant. 

 
4.7 The grantee shall immediately inform the Scottish Ministers of any change in its constitution 

for example, but not limited to, a change in status from one type of body corporate to 
another.  
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5. Confidentiality and Data Protection 
 
5.1 The Grantee will respect the confidentiality of any commercially sensitive information that 

they have access to as a result of the Programme. 
 
5.2 Notwithstanding the above, the Grantee may disclose any information as required by law or judicial 

order. All information submitted to the Scottish Ministers may need to be disclosed and/or 
published by the Scottish Ministers. Without prejudice to the foregoing generality, the Scottish 
Ministers may disclose information in compliance with the Freedom of Information (Scotland) Act 
2002, any other law, or, as a consequence of judicial order, or order by any court or tribunal with 
the authority to order disclosure. Further, the Scottish Ministers may also disclose all information 
submitted to them to the Scottish or United Kingdom Parliament or any other department, office or 
agency of Her Majesty’s Government in Scotland, in right of the Scottish Administration or the 
United Kingdom, and their servants or agents. When disclosing such information to either the 
Scottish Parliament or the United Kingdom Parliament it is recognised and agreed by both parties 
that the Scottish Ministers shall if they see fit disclose such information but are unable to impose 
any restriction upon the information that it provides to Members of the Scottish Parliament, or 
Members of the United Kingdom Parliament; such disclosure shall not be treated as a breach of this 
agreement. 

 
5.3 The Grantee shall ensure that all requirements of the Data Protection Laws are fulfilled in relation 

to the Programme. 
 
5.4 To comply with section 31(3) of the Public Services Reform (Scotland) Act 2010, the Scottish 

Ministers publish an annual statement of all payments over £25,000. In addition, in line with 
openness and transparency, the Scottish Government publishes a monthly report of all payments 
over £25,000. The Grantee should note that where a payment is made in excess of £25,000 there 
will be disclosure (in the form of the name of the payee, the date of the payment, the subject 
matter and the amount of grant) in the both the monthly report and the annual Public Services 
Reform (Scotland) Act 2010 statement. 

 
6.  Disposal of Assets  
 
The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of any asset funded, 
in part or in whole, with Grant funds during the lifetime of the assets. During that period the Scottish 
Ministers shall be entitled to the proceeds of the disposal – or the relevant proportion of the proceeds 
based on the percentage of grant funding used in connection with the acquisition or improvement of the 
asset against the whole proceeds. The Scottish Ministers shall also be entitled to the relevant proportion of 
any proceeds resulting from any provision included as a condition of sale. Recovery by the Scottish 
Ministers shall not be required where the value of the asset is less than £1,000. 
 
7. Publicity 
 
7.1 The Grantee shall where reasonably practicable acknowledge in all publicity material relating to the 

Programme the contribution of the Scottish Ministers to its costs.  The Scottish Ministers may 
require to approve the form of such acknowledgement prior to its first publication.   

 
7.2 The Grantee shall produce media that engages with their partners and contact networks, including:  

quarterly newsletters, case studies and video.  
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7.3 The Grantee shall ensure that the website profile relating to SCSP funds is customer focussed and 
that all information, guidance and advice related to the programme is fully accessible, with 
appropriate signposting to relevant funding and support via active travel delivery partner websites,  
as necessary.   

 
7.4 The Grantee shall acknowledge Transport Scotland funding, and include the Transport Scotland 

logo, in all publicity material. 
 
8. Intellectual Property Rights   
 
8.1 All Intellectual Property Rights are hereby assigned to and shall vest in the Crown or its assignees. 
 
8.2 The Grantee shall ensure that nothing contained in any materials produced or submitted to the 

Scottish Ministers by the Grantee or anyone acting on its behalf nor the reproduction of such 
materials, shall constitute an infringement of any third party copyright or intellectual property right 
and shall indemnify the Scottish Ministers against all actions, proceedings, claims and demands 
made by reason of any such infringement. 

 
9. Default and Recovery etc. of Grant 
 
9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or require immediate 

repayment of the Grant or any part of it in the event that:  
 

9.1.1 The Grantee commits a Default; 
 
9.1.2 The Scottish Ministers consider that any change or departure from the purposes for which 

the Grant was awarded warrants an alteration in the amount of the Grant; 
 
9.1.3 The Grantee fails to carry out the Programme; 
 
9.1.4 In the Scottish Ministers’ opinion, the progress on the Programme is not satisfactory; or  
 
9.1.5 In the Scottish Ministers’ opinion, the future of the Programme is in jeopardy. 

 
9.2 If, in the Scottish Ministers’ opinion, the Grant or any part of it is state aid and they consider 

that they are required to recover such sum in order to ensure compliance with their 
obligations under EU law Scottish Ministers may require immediate repayment of the Grant 
or any part of it together with interest at such rate and on such basis as may be determined 
from time to time by the Commission of the European Union. 

 
9.3 The Scottish Ministers may withhold the payment of the Grant if at any time within the duration of 

the Agreement: 
 

9.3.1 The Grantee passes a resolution that it be wound up, or a court makes an order that the 
Grantee be wound up, in either case otherwise than for the purposes of reconstruction or 
amalgamation, or circumstances arise which would enable a court to make such an order or 
the Grantee is unable to pay its debts within the meaning of section 123 of the Insolvency 
Act 1986; 
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9.3.2 Where the Grantee is an individual, if a petition is presented for the Grantee’s bankruptcy 
or the sequestration of his estate or a criminal bankruptcy order is made against the 
Grantee; or the Grantee makes any composition or arrangement with or for the benefit of 
creditors, or makes any conveyance or assignation for the benefit of creditors, or if an 
administrator or trustee is appointed to manage his affairs; or 

 
9.3.3 A receiver, manager, administrator or administrative receiver is appointed to the Grantee, 

or over all or any part of the Grantee’s property , or circumstances arise which would entitle 
a court or a creditor to appoint such a receiver, manager, administrator or administrative 
receiver. 

 
9.4 In the event that the Grantee becomes bound to pay any sum to the Scottish Ministers in terms of 

clause 9.1, the Grantee shall pay the Scottish Ministers the appropriate sum within 14 days of a 
written demand for it being given by or on behalf of the Scottish Ministers to the Grantee. In the 
event that the Grantee fails to pay the sum within the 14 day period, the Scottish Ministers shall be 
entitled to interest on the sum at the rate of 2 per cent per annum above the Bank of England base 
lending rate prevailing at the time of the written demand, from the date of the written demand 
until payment in full of both the sum and interest.  

 
9.5 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in breach of any of 

the Conditions, the Scottish Ministers may, provided that the breach is capable of a remedy, 
postpone the exercise of their rights to recover any sum from the Grantee in terms of clause 9 for 
such period as they see fit, and may give written notice to the Grantee requiring it to remedy the 
breach within such period as may be specified in the notice. In the event of the Grantee failing to 
remedy the breach within the period specified, the Grantee shall be bound to pay the sum to the 
Scottish Ministers in accordance with the foregoing provisions. 

 
9.6 Any failure, omission or delay by the Scottish Ministers in exercising any right or remedy to which 

they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as a waiver of such right or 
remedy. 

 
10. Assignation 
 
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or obligations under 
the Agreement without the prior written consent of the Scottish Ministers. 
 
11. Termination 
 
The Agreement may be terminated by the Scottish Ministers giving not less than 3 months’ notice in writing 
from the date of the notice being sent.  
 
12. Corrupt Gifts and Payments of Commission  
 
The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act 2010 in relation 
to this or any other grant. The Grantee shall ensure that adequate controls are in place to prevent bribery.  
 
13. Continuation of Conditions 
 
13.1  These Conditions, except for Condition 6, shall continue to apply for a period of 5 years after the 

end of the financial year in which the final instalment of the Grant was paid. 
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13.2  Condition 6 shall continue to apply until the end of the period referred to in that Condition. 
 
14. Compliance with the Law 
 
The Grantee shall ensure that in relation to the Programme, they and anyone acting on their behalf shall 
comply with the relevant law, for the time being in force in Scotland. 
 
15. Governing Law 
 
This contract is governed by the Law of Scotland and the parties hereby prorogate to the exclusive 
jurisdiction of the Scottish Courts 
 
If you wish to accept the offer of this Grant on the whole terms and conditions as set out in the letter and 
annexed Schedules, you should sign and date both copies of the Grant Acceptance below and return one 
copy of the offer of Grant and Schedules to me at Transport Scotland, 2F North, Victoria Quay, EH6 6QQ  
You should retain the second copy of the offer of Grant and Schedules for your own records. 
 
Yours sincerely 
 
 
 
[] 
[] 
25/04/2018 
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GRANT ACCEPTANCE 
 
On behalf of Paths for All Partnership I accept the foregoing offer of Grant by the Scottish Ministers dated 
23/04/2018 on the whole terms and conditions as set out in the letter and annexed Schedules.  I confirm 
that Paths for All Partnership is solvent.  I confirm that I hold the relevant signing authority. 
 
Signed: 
 
 
 
  
«Director/Company Secretary/Authorised Signatory» 
 
Print Name:  
 
Position in Organisation of Person Signing:  
 
Date:  
 
Place of Signing:  
 
Signed: 
 
 
 
 
 
Witness Name:  
 
Address:  
 
 
 
Date:  
 
Place of Signing:  
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SCHEDULE 1 
 

PART 1: THE PROGRAMME 
 
To  deliver the Smarter Choices, Smarter Places Programme (SCSP) in 18/19 – comprising delivery of two 
elements; the £5m SCSP available to all Scottish Local Authorities on a pro rata basis and a new £2m Open 
Fund,  which will be available and promoted to a wider range of public, third and community sector 
organisations, including Local Authorities.   
 
Paths for All will lead the delivery and development of the SCSP, working in close collaboration with these 
partners and across sectors to build capacity and capability to deliver behaviour change initiatives in  
Scotland, increasing the uptake of active and sustainable travel in line with Transport Scotland’s Long Term 
Vision for Active Travel in Scotland 2030, the Climate Change Plan and Programme for Government 17/18 
commitments.   
 
In 18/19, Paths for All will also commission the development of a Monitoring & Evaluation Framework to 
establish and support a longitudinal study of the programme and its impacts for future years.   
 
Programme milestones are detailed in full in the associated summary document submitted by Paths for All 
on 16 March and amended 23 April.   

18 19 SCSP further 

info for grant letter.docx 
 

PART 2: PAYMENT OF GRANT 
 
1. The total Grant of up to £ £7,383,355 shall be payable by the Scottish Ministers to the Grantee 
quarterly on receipt of a completed claim for Grant in the form set out in SCHEDULE 2 together with 
the associated monitoring information set out in paragraph 4.1 of the Offer of Grant. 
 
2. The total Grant shall be payable over the financial year 2018/19. The Scottish Ministers shall not be 
bound to pay any instalment of the Grant which has not been claimed by the Grantee by 31 March of 
the applicable financial year, unless otherwise agreed in writing by the Scottish Ministers.  
 
3. The Grantee shall provide a quarterly profile of expenditure of the Grant before the start of the 
financial year. Any change to the profile or to the overall costs of the Programme shall be notified to 
the Scottish Ministers at the earliest opportunity via the claims for Grant and monitoring reports. 
 
4. Each claim shall be for an amount equal to the estimated amount of the Grant required to meet 
the reasonable and proper costs and expenses of the Grantee in connection with the Programme until 
the next claim is due to be submitted.   
 

5. Each claim shall be submitted together with such explanatory or supplementary material as the 
Scottish Ministers may from time to time require whether before or after submission of the claim. 
 
6. On receipt of each claim (and any required documentation and information), the Scottish Ministers 
shall determine the amount of expenditure which they consider the Grantee has reasonably and properly 
incurred in connection with the Programme having regard to that claim. The determination shall be based 
on the information provided by the Grantee in accordance with this Schedule. The Scottish Ministers shall 
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use their best endeavours (but shall be under no obligation or duty) to pay the amount determined to the 
Grantee within 4 weeks of receiving a claim and any required documentation and information relevant to 
the claim. 
 
7. In order to facilitate the accrual of expenditure of the Grant for the financial year the Grantee 
shall, where appropriate, advise the Scottish Ministers in writing by 15 April the amount of the Grant 
actually expended up to and including 31 March.  
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SCHEDULE 2 
 

GRANT CLAIM FORM 
 

Organisation: «Name and Address» 
 
Bank details: «Name and address, sort code, account number» 
 
Project: «Name/Description» 
 
Total agreed grant for: «20XX-XX»: «Amount»  
 
Latest forecast of expenditure of grant for: «20XX-XX»: «Amount» 
 
Grant claimed to date: «Amount» 
 
Claim for grant for the period from Click here to enter a date. to Click here to enter a date. or to  Click 
here to enter a date.: «Amount» 
 
We hereby claim «total» grant of «£XX» in respect of the above period in accordance with the 
terms and conditions of the offer of Grant dated Click here to enter a date. and the Schedules 
attached thereto. 
 
Completed by: 
  
Position:  
 
Contact Details:  
 
Date:  
 
Items of Expenditure  
Please list in the table below all discrete items of expenditure relevant to the above period and the 
type of documentary evidence that «X has been submitted» or «X will be made available on 
request» to substantiate each amount.  
 

A B C D 

Item Amount (£) Paid 
Invoice 
[Y/N] 

Other (please specify, e.g. 
certificate of payment in 
kind) 

 
 

   

 
 

   

 
 

   

TOTAL* 
 

   

* Note the total should add up to the total expenditure claimed for the period. 
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SCHEDULE 3 
 

STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT 
 
Paths for All Partnership – Smarter Choices, Smarter Places Programme 2018/19 
 
This is to confirm that the grant claimed by Paths for All Partnership in relation to the above 
Programme during the financial year ended 31 March 2019 was properly due and was used for its 
intended purpose(s) in accordance with the terms and conditions of the Grant. This statement is 
supported by the records of Paths for All Partnership. 
 
 
Signed:  
 
 
 
 
Name in block capitals:  
 
Position: 
 
Date: Click here to enter a date. 

http://www.transport.gov.scot/
http://www.gov.scot/


 

www.transport.gov.scot  

www.gov.scot                                                                 13 
  

 

SCHEDULE 4 
 

DEFINITIONS 
 

“Agreement” means the agreement constituted by the Scottish Ministers’ invitation to apply for a grant, 
the Grantee’s Application, these Conditions and the Grantee’s acceptance of these Conditions; 

“Conditions” means these grant conditions; 

“Data Protection Laws” means any law, statute, subordinate legislation, regulation, order, mandatory 
guidance or code of practice, judgment of a relevant court of law, or directives or requirements of any 
regulatory body including the Data Protection Act 1998, the Data Protection Act 2018 and any statutory 
modification or re-enactment thereof and the GDPR. 

“Default” means: 
a) Any breach of the obligations of either party under this Agreement (including, but not limited to, 

any breach of any undertaking or warranty given under or in terms of this Agreement); 
b) Any failure to perform or the negligent performance of any obligation under this Agreement; 
c) Any breach of any legislation; or 
d) Any negligence or negligent or fraudulent miss-statement or misappropriation of Grant, or any 

other default,  

In all cases by either party, its employees, agents or representatives; 

“Financial Year” means a period from 1 April in one year until 31 March in the next; 

“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified in the Award Letter, 
as varied from time to time in accordance with these Conditions; 

“Grantee” means the person, organisation or body to which the Grant will be payable as specified in these 
Conditions. Where two or more persons, organisations or bodies are the Grantee, references to the 
“Grantee” are to those persons, organisations or bodies collectively and their obligations under the 
Agreement are undertaken jointly and severally; 

“Intellectual Property Rights” means all copyright, patent, trademark, design right, database right and any 
other right in the nature of intellectual property whether or not registered, in any materials or works in 
whatever form (including but not limited to any materials stored in or made available by means of an 
information technology system and the computer software relating thereto) which are created, produced 
or generated as part of the Programme by or on behalf of the Grantee.  

 “Programme” means the purpose for which the Grant has been awarded as described in the Offer of 
Grant; 

“Payment” means each of the payments specified in Schedule 1 hereto. 
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SESTRAN  
 
 
 
 November 2018 
 
 
Dear  
 
OFFER OF GRANT FOR FUNDING IN 2018/19 To South East Scotland Transport Regional Partnership (SESTRAN) 
 
The Scottish Ministers in exercise of their powers under section 70 of the Transport (Scotland) Act 2001 hereby offer to give to SESTRAN a grant of 
up to £200,200 (two hundred thousand and two hundred pounds) CAPITAL STERLING  payable over the financial year 2018/19  to deliver feasibility 
and design works for the Larbert to Stirling A9 Cycle route, as outlined in your document dated ?  ??? 2018 which I received from ???.  It is also noted 
that Sustrans is part of the lead partners mentioned in the bid document.  The project is more particularly described under Purposes of the Grant in 
section 2.4 below.   
 
It is expected that where an “embedded officer” is in post, he/she would be involved in the delivery of the project.  I understand that Jon Barron is in 
post with your RTP.  Also, any infrastructure being build is built to at least Sustrans’ Community Links standards to ensure consistency of product 
across the active travel network.  It is up to the RTP to secure the funding for any projects it wishes to deliver following feasibility and design works.   
 
This grant is subject to the following terms and conditions: 
 
1. Definitions and Interpretation 
 
1.1 In these Conditions, the words and expressions set out in SCHEDULE 4 shall have the meanings ascribed to them in that Schedule.  



 

1.2 In these Conditions unless the context otherwise requires, words denoting the singular shall include the plural and vice versa and words 
denoting any gender shall include all genders. 

1.3 The headings in these Conditions are for convenience only and shall not be read as forming part of the Conditions or taken into account in their 
interpretation. 

1.4 Except as otherwise provided in these Conditions, any reference to a clause, paragraph, sub-paragraph or schedule shall be a reference to a 
clause, paragraph, subparagraph or schedule of these Conditions.  The schedules are intended to be contractual in nature.  They form part of 
the Agreement and should be construed accordingly. 

1.5 This Agreement shall not be varied except by an instrument in writing signed by both parties.  
 
2. Purposes of the Grant 
 
2.1 The Grant is made to enable the Grantee to carry out the Project.  
 
2.2 The Grant shall only be used for the purposes of the Project and for no other purpose whatsoever. 
 
2.3 No part of the Grant shall be used to fund any activity or material which is party political in intention, use, or presentation or appears to be 

designed to affect support for a political party. 
2.4 The main objectives/expected outcomes of the Grant are: 

  

 Larbert to Stirling A9 Cycle route - Feasibility & Design 

Project Summary High quality commuter route across council and RTP boundaries alongside A9 road. This would link Stirling and Bannockburn with the Forth 
Valley Hospital. This route was identified through the SEStran Strategic Cross Boundary Cycle Development Study in 2015. 
 
The route comprises of 4km from Larbert to Falkirk/SEStran boundary, 5.5km to Bannockburn, and further 4km to Stirling. 
 
This proposal is linked to that of Tactran for the cycle network within their boundary, connecting Stirling to Falkirk. 

Partner Lead SEStran 

Delivery 
Milestones 

- Brief for Tender of consultancy work 
- Engagement with stakeholders 
- Proposal of route alignment 
- Consultation on proposed route 
- Technical design for agreed route 
Detailed design report complete March 2019 



 

Project Outcomes This project would increase opportunities for active travel along a key transport corridor between neighbouring Local Authorities, with some 
large employment centres near to this route.  

Contribution to 
Scottish Govt. 
policies and targets 

CAPS 5:  Continue to deliver and maintain high quality, local infrastructure to encourage people to choose active travel for short journeys 
 
CAPS 6:  Continue to grow and maintain the National Cycle Network (NCN) to provide a strategic network of longer distance cycling routes for 
leisure, recreation, tourism and functional trips. 
 
Scottish Performance National Indicators: 
Reduce Traffic congestion 
Reduce deaths on Scottish Roads 
Reduce Scotland’s Carbon Footprint 
Increase proportion of journeys to made by public and active travel 

Monitoring and 
Evaluation 

Regular progress meetings would be held between stakeholders and consultants with the final reports produced for feasibility and design. 
 

Reporting Consultants would report progress as detailed above with, reports produced for feasibility, draft design, and final design. These reports would 
be agreed by all stakeholders. 

Risks and 
mitigation 

Risks: 
Delay in confirmation of funding will restrict timescale for 
tendering of work and effective completion. 
 
Agreement on route alignment must be reached and local 
stakeholders / communities should be consulted in this 
process. This may delay detailed design work. 
 
 

Mitigation: 
SEStran will provide project management support to consultants and other 
stakeholders. 
 
SEStran will work closely with local stakeholders and communities to support 
the consultation process. 

Breakdown of costs Costs are based on estimated construction costs for complete route. 

Total Cost of 
project 

£200,200 

Total Cost of All 
Projects: 
 

£200,200 

 
3. Payment of Grant 
 
3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance with the terms of SCHEDULE 1 attached. 
 



 

3.2 The Grantee shall within one month following the end of each financial year in respect of which the Grant has been paid submit to the Scottish 
Ministers a statement of compliance with the Conditions of the Grant using the form of words provided in SCHEDULE 3.  The statement shall 
be signed by the Grantee’s Director of Finance or equivalent official. 

 
3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the Grantee at any point in time is found to exceed the amount of the 

expenses reasonably required by the Grantee in connection with the Project, the Grantee shall repay to the Scottish Ministers the amount of 
such excess within 14 days of receiving a written demand for it from or on behalf of the Scottish Ministers. In the event that the Grantee fails to 
pay such amount within the 14 day period, the Scottish Ministers shall be entitled to interest on the sum at the rate of 2 per cent per annum 
above the Bank of England base lending rate prevailing at the time of the written demand from the date of the written demand until payment in 
full of both the sum and the interest.  

 
3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee shall have no claim against the Scottish Ministers in 

respect of, any instalment of the Grant which has not been claimed by the Grantee by 31 March of the applicable financial year as set 
out in SCHEDULE 1, unless otherwise agreed in writing by the Scottish Ministers.  

 
4. Inspection and Information 
 
4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of the Project in the form of Quarterly and Annual reports.(to 

include risk management updates). Details shall include actual expenditure to date compared with profiled expenditure and any change to 
estimated expenditure for the financial year and/or the Project as a whole, the reasons for any such changes and progress in achieving 
objectives/outcomes. 

 
4.2 Revisions to targets/milestones against which progress in achieving objectives/outcomes are monitored shall be subject to the written 

agreement of the Scottish Ministers. 
 
4.3 The Grantee shall, on completion of the Project, submit a report to the Scottish Ministers summarising the outcomes and performance of the 

Project.  Such a report shall include such statistical and other information relating to the impact of the Project as shall be required by the 
Scottish Ministers.  

 
4.4 The Grantee shall also provide any other information that the Scottish Ministers may reasonably require to satisfy themselves that the Project 

is consistent with the Agreement. The Grantee shall provide the Scottish Ministers with prompt access to any information they reasonably 
require to ensure compliance with these Conditions. 

 
4.5 The Grantee shall keep and maintain for a period of 6 years after the expenditure occurs, adequate and proper records and books of account 

recording all receipts and expenditure of monies paid to it by the Scottish Ministers by way of the Grant. The Grantee shall afford the Scottish 



 

Ministers, their representatives, the Auditor General for Scotland, his/her representatives and such other persons as the Scottish Ministers may 
reasonably specify from time to time, such access to those records and books of account as may be required by them at any reasonable time 
in response to a written request for such access from the person seeking it. The Grantee shall provide such reasonable assistance and 
explanation as the person carrying out the inspection may from time to time require. 

 
4.6 In the event of the Grantee becoming aware of or suspecting any irregular or fraudulent activity that may have any impact on the Project or on 

the use of the Grant, or any part of it, the Grantee shall immediately notify the Scottish Ministers of such activity and provide such other 
information as the Scottish Ministers may reasonably require in relation to the impact on the Project and the use of the Grant. 

 
4.7 The grantee shall immediately inform the Scottish Ministers of any change in its constitution for example, but not limited to, a change in 

status from one type of body corporate to another.  
 
5. Confidentiality and Data Protection 
 
5.1 The Grantee will respect the confidentiality of any commercially sensitive information that they have access to as a result of the 

Project. 
 
5.2 Notwithstanding the above, the Grantee may disclose any information as required by law or judicial order. All information submitted to the 

Scottish Ministers may need to be disclosed and/or published by the Scottish Ministers. Without prejudice to the foregoing generality, the 
Scottish Ministers may disclose information in compliance with the Freedom of Information (Scotland) Act 2002, any other law, or, as a 
consequence of judicial order, or order by any court or tribunal with the authority to order disclosure. Further, the Scottish Ministers may also 
disclose all information submitted to them to the Scottish or United Kingdom Parliament or any other department, office or agency of Her 
Majesty’s Government in Scotland, in right of the Scottish Administration or the United Kingdom, and their servants or agents. When disclosing 
such information to either the Scottish Parliament or the United Kingdom Parliament it is recognised and agreed by both parties that the 
Scottish Ministers shall if they see fit disclose such information but are unable to impose any restriction upon the information that it provides to 
Members of the Scottish Parliament, or Members of the United Kingdom Parliament; such disclosure shall not be treated as a breach of this 
agreement. 

 
5.3 The Grantee shall ensure that all requirements of the Data Protection Laws are fulfilled in relation to the Project. 
 
5.4 To comply with section 31(3) of the Public Services Reform (Scotland) Act 2010, the Scottish Ministers publish an annual statement of all 

payments over £25,000. In addition, in line with openness and transparency, the Scottish Government publishes a monthly report of all 
payments over £25,000. The Grantee should note that where a payment is made in excess of £25,000 there will be disclosure (in the form of 
the name of the payee, the date of the payment, the subject matter and the amount of grant) in the both the monthly report and the annual 
Public Services Reform (Scotland) Act 2010 statement. 



 

 
6.  Disposal of Assets  
 
The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of any asset funded, in part or in whole, with Grant funds during 
the lifetime of the assets. During that period the Scottish Ministers shall be entitled to the proceeds of the disposal – or the relevant proportion of the 
proceeds based on the percentage of grant funding used in connection with the acquisition or improvement of the asset against the whole proceeds. 
The Scottish Ministers shall also be entitled to the relevant proportion of any proceeds resulting from any provision included as a condition of sale. 
Recovery by the Scottish Ministers shall not be required where the value of the asset is less than £1,000. 
 
7. Publicity 
 
7.1 The Grantee shall where reasonably practicable acknowledge in all publicity material relating to the Project the contribution of the Scottish 

Ministers to its costs.  The Scottish Ministers may require to approve the form of such acknowledgement prior to its first publication.  
 
7.2 The Grantee shall promote all projects to partner organisations, networks of community organisations and volunteers. 
 
7.3 The Grantee shall acknowledge Transport Scotland funding, and include the Transport Scotland logo, in all publicity material. 
 
7.4 The Grantee shall submit, as a minimum, along with each quarterly report submitted, details of forthcoming activities or events which may be 

suitable for Ministers to attend. 
 
8. Intellectual Property Rights   
 
8.1 All Intellectual Property Rights are hereby assigned to and shall vest in the Crown or its assignees. 
 
8.2 The Grantee shall ensure that nothing contained in any materials produced or submitted to the Scottish Ministers by the Grantee or anyone 

acting on its behalf nor the reproduction of such materials, shall constitute an infringement of any third party copyright or intellectual property 
right and shall indemnify the Scottish Ministers against all actions, proceedings, claims and demands made by reason of any such 
infringement. 

 
9. Default and Recovery etc. of Grant 
 
9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or require immediate repayment of the Grant or any part of it in 

the event that:  
 



 

9.1.1 The Grantee commits a Default; 
 
9.1.2 The Scottish Ministers consider that any change or departure from the purposes for which the Grant was awarded warrants an 

alteration in the amount of the Grant; 
 
9.1.3 The Grantee fails to carry out the Project; 
 
9.1.4 In the Scottish Ministers’ opinion, the progress on the Project is not satisfactory; or  
 
9.1.5 In the Scottish Ministers’ opinion, the future of the Project is in jeopardy. 

 
9.2 If, in the Scottish Ministers’ opinion, the Grant or any part of it is state aid and they consider that they are required to recover such sum 

in order to ensure compliance with their obligations under EU law Scottish Ministers may require immediate repayment of the Grant or 
any part of it together with interest at such rate and on such basis as may be determined from time to time by the Commission of the 
European Union. 

 
9.3 The Scottish Ministers may withhold the payment of the Grant if at any time within the duration of the Agreement: 
 

9.3.1 The Grantee passes a resolution that it be wound up, or a court makes an order that the Grantee be wound up, in either case otherwise 
than for the purposes of reconstruction or amalgamation, or circumstances arise which would enable a court to make such an order or 
the Grantee is unable to pay its debts within the meaning of section 123 of the Insolvency Act 1986; 

 
9.3.2 Where the Grantee is an individual, if a petition is presented for the Grantee’s bankruptcy or the sequestration of his estate or a criminal 

bankruptcy order is made against the Grantee; or the Grantee makes any composition or arrangement with or for the benefit of 
creditors, or makes any conveyance or assignation for the benefit of creditors, or if an administrator or trustee is appointed to manage 
his affairs; or 

 
9.3.3 A receiver, manager, administrator or administrative receiver is appointed to the Grantee, or over all or any part of the Grantee’s 

property , or circumstances arise which would entitle a court or a creditor to appoint such a receiver, manager, administrator or 
administrative receiver. 

 
9.4 In the event that the Grantee becomes bound to pay any sum to the Scottish Ministers in terms of clause 9.1, the Grantee shall pay the 

Scottish Ministers the appropriate sum within 14 days of a written demand for it being given by or on behalf of the Scottish Ministers to the 
Grantee. In the event that the Grantee fails to pay the sum within the 14 day period, the Scottish Ministers shall be entitled to interest on the 



 

sum at the rate of 2 per cent per annum above the Bank of England base lending rate prevailing at the time of the written demand, from the 
date of the written demand until payment in full of both the sum and interest.  

 
9.5 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in breach of any of the Conditions, the Scottish Ministers may, 

provided that the breach is capable of a remedy, postpone the exercise of their rights to recover any sum from the Grantee in terms of clause 9 
for such period as they see fit, and may give written notice to the Grantee requiring it to remedy the breach within such period as may be 
specified in the notice. In the event of the Grantee failing to remedy the breach within the period specified, the Grantee shall be bound to pay 
the sum to the Scottish Ministers in accordance with the foregoing provisions. 

 
9.6 Any failure, omission or delay by the Scottish Ministers in exercising any right or remedy to which they are entitled by virtue of clauses 9.1 to 

9.3 shall not be construed as a waiver of such right or remedy. 
 
10. Assignation 
 
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or obligations under the Agreement without the prior written 
consent of the Scottish Ministers. 
 
11. Termination 
 
The Agreement may be terminated by the Scottish Ministers giving not less than 3 months’ notice in writing from the date of the notice being sent.  
 
12. Corrupt Gifts and Payments of Commission  
 
The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act 2010 in relation to this or any other grant. The Grantee shall 
ensure that adequate controls are in place to prevent bribery.  
 
13. Continuation of Conditions 
 
13.1  These Conditions, except for Condition 6, shall continue to apply for a period of 5 years after the end of the financial year in which the final 

instalment of the Grant was paid. 
 
13.2  Condition 6 shall continue to apply until the end of the period referred to in that Condition. 
 
14. Compliance with the Law 
 



 

The Grantee shall ensure that in relation to the Project, they and anyone acting on their behalf shall comply with the relevant law, for the time being in 
force in Scotland. 
 
15. Governing Law 
 
This contract is governed by the Law of Scotland and the parties hereby prorogate to the exclusive jurisdiction of the Scottish Courts. 
 
If you wish to accept the offer of this Grant on the whole terms and conditions as set out in the letter and annexed Schedules, you should sign and 
date both copies of the Grant Acceptance below and return one copy of the offer of Grant and Schedules to Jim Oliver at Transport Scotland, 2F 
North, Victoria Quay, EH6 6QQ  You should retain the second copy of the offer of Grant and Schedules for your own records. 
 
Yours sincerely 
 
 
 
[] 
[] 
01/11/2018 
 
 
 

GRANT ACCEPTANCE 
 
On behalf of SESTRAN I accept the foregoing offer of Grant by the Scottish Ministers dated 01/11/2018 on the whole terms and conditions as set out 
in the letter and annexed Schedules.  I confirm that SESTRAN is solvent.  I confirm that I hold the relevant signing authority. 
 
Signed: 
 
 
 
  
«Director/Company Secretary/Authorised Signatory» 
 
Print Name:  
 



 

Position in Organisation of Person Signing:  
 
Date:  
 
Place of Signing:  
 
Signed: 
 
 
 
 
 
Witness Name:  
 
Address:  
 
 
Date:  
 
Place of Signing:  

 
 
 
 
 

  



 

SCHEDULE 1 
 

PART 1: THE PROJECT 
 
SESTRAN will deliver the project as detailed above under Section 2.4 of the Conditions of Grant. SESTRAN will also adhere to the project funding in 
Appendix A to Schedule 1, unless agreed by Transport Scotland and Scottish Ministers.  
 
 

PART 2: PAYMENT OF GRANT 
 
1. The total Grant of up to £200,200 shall be payable by the Scottish Ministers to the Grantee quarterly on receipt of a completed claim for 
Grant in the form set out in SCHEDULE 2 together with the associated monitoring information set out in paragraph 4.1 of the Offer of Grant 
(see Annex 1 for Payment Variation Schedule). 
 
2. The total Grant shall be payable over the financial year 2018/19. The Scottish Ministers shall not be bound to pay any instalment of the Grant 
which has not been claimed by the Grantee by 31 March of the applicable financial year, unless otherwise agreed in writing by the Scottish 
Ministers.  
 
3. The Grantee shall provide a quarterly profile of expenditure of the Grant ideally before the start of the financial year. Any change to the 
profile or to the overall costs of the Project shall be notified to the Scottish Ministers at the earliest opportunity via the claims for Grant and 
monitoring reports. 
 
4. With every Grant Claim Form submitted the Grantee shall provide details of all expenditure related to the previous quarter’s activities and 
each claim shall be for an amount equal to the actual reasonable and proper costs and expenses incurred by the Grantee in connection with 
the Project since the submission by it of the last claim for an instalment of the Grant. 
 
5. Each claim shall be submitted together with such explanatory or supplementary material as the Scottish Ministers may from time to time 
require whether before or after submission of the claim. 
 
6. On receipt of each claim (and any required documentation and information), the Scottish Ministers shall determine the amount of expenditure 
which they consider the Grantee has reasonably and properly incurred in connection with the Project having regard to that claim. The determination 
shall be based on the information provided by the Grantee in accordance with this Schedule. The Scottish Ministers shall use their best endeavours 
(but shall be under no obligation or duty) to pay the amount determined to the Grantee within 4 weeks of receiving a claim and any required 
documentation and information relevant to the claim. 
 



 

7. In order to facilitate the accrual of expenditure of the Grant for the financial year the Grantee shall, where appropriate, advise the Scottish 
Ministers in writing by 15 April the amount of the Grant actually expended up to and including 31 March. 
 
 
 
  



 

SCHEDULE 2 
 

GRANT CLAIM FORM 
 

Organisation: SESTRAN 
 
Bank details: «Name and address, sort code, account number» 
 
Project: Active Travel / Active Nation Programme 
 
Total agreed grant for 2018/19 -  £200,200 
 
Latest forecast of expenditure of grant for:  
 
Grant claimed to date:  
 
Claim for grant for the period from Click here to enter a date. to Click here to enter a date. or to  Click here to enter a date.: «Amount» 
 
We hereby claim «total» grant of «£XX» in respect of the above period in accordance with the terms and conditions of the offer of 
Grant dated Click here to enter a date. and the Schedules attached thereto. 
 
Completed by: 
  
Position:  
 
Contact Details:  
 
Date:  
 
 
 
 
 
 
 



 

Items of Expenditure  
Please list in the table below all discrete items of expenditure relevant to the above period and the type of documentary evidence 
that «X has been submitted» or «X will be made available on request» to substantiate each amount.  Please identify whether capital 
or revenue funding. 
 

A B C D 

Item Amount (£) Paid 
Invoice 
[Y/N] 

Other (please specify, 
e.g. certificate of 
payment in kind) 

 
 

   

 
 

   

 
 

   

TOTAL* 
 

   

* Note the total should add up to the total expenditure claimed for the period. 



 

SCHEDULE 3 
 

STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT 
 
SESTRAN – Active Travel Programme 
 
This is to confirm that the grant claimed by SESTRAN in relation to the above Project during the financial year ended 31 March 2019 was 
properly due and was used for its intended purpose(s) in accordance with the terms and conditions of the Grant. This statement is supported 
by the records of SESTRAN 
 
 
Signed:  
 
 
 
 
Name in block capitals:  
 
Position: 
 
Date: Click here to enter a date. 



 

SCHEDULE 4 
 

DEFINITIONS 
 

“Agreement” means the agreement constituted by the Scottish Ministers’ invitation to apply for a grant, the Grantee’s Application, these Conditions 
and the Grantee’s acceptance of these Conditions; 

“Conditions” means these grant conditions; 

“Data Protection Laws” means any law, statute, subordinate legislation, regulation, order, mandatory guidance or code of practice, judgment of a 
relevant court of law, or directives or requirements of any regulatory body including the Data Protection Act 1998, the Data Protection Act 2018 and 
any statutory modification or re-enactment thereof and the GDPR. 

“Default” means: 
a) Any breach of the obligations of either party under this Agreement (including, but not limited to, any breach of any undertaking or warranty 

given under or in terms of this Agreement); 
b) Any failure to perform or the negligent performance of any obligation under this Agreement; 
c) Any breach of any legislation; or 
d) Any negligence or negligent or fraudulent miss-statement or misappropriation of Grant, or any other default,  

In all cases by either party, its employees, agents or representatives; 

“Financial Year” means a period from 1 April in one year until 31 March in the next; 

“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified in the Award Letter, as varied from time to time in accordance 
with these Conditions; 

“Grantee” means the person, organisation or body to which the Grant will be payable as specified in these Conditions. Where two or more persons, 
organisations or bodies are the Grantee, references to the “Grantee” are to those persons, organisations or bodies collectively and their obligations 
under the Agreement are undertaken jointly and severally; 

“Intellectual Property Rights” means all copyright, patent, trademark, design right, database right and any other right in the nature of intellectual 
property whether or not registered, in any materials or works in whatever form (including but not limited to any materials stored in or made available by 
means of an information technology system and the computer software relating thereto) which are created, produced or generated as part of the 
Project by or on behalf of the Grantee.  

 “Project” means the purpose for which the Grant has been awarded as described in the Offer of Grant; 

“Payment” means each of the payments specified in Schedule 1 hereto. 
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