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Sustainable & Active Transport Team 

Transport Policy 
 
Victoria Quay, Edinburgh  EH6 6QQ 
[] 

   

[] 
Central Scotland Green Network Trust 
Hillhouseridge 
Shottskirk Road 
Shotts 
North Lanarkshire 
ML7 4JS 

 
 

 
Dear Mr Ball, 
 
DEVELOPING CAR CLUBS IN SCOTLAND – GRANT FUNDING 
2012-13 
 
Thank you for your proposals submitted March 2012 for the above. 
 
The Scottish Ministers in exercise of their powers under section 70 of 
the Transport (Scotland) Act 2001 hereby offer to give to Carplus (“the 
Grantee”) a grant of up to three hundred thousand pounds STERLING 
(£300,000), payable over the financial year 2012-13, to contribute to 
the following strategic priorities: 
 

 Support for and development of the Car Club network in 
Scottish cities; 

 Support for and development of the Community car club 
network; 

 Integration with public transport and ride sharing services; 

 Completion of an annual survey to contribute to effective 
monitoring and evaluation. 

 
This grant is in connection with costs of Carplus to provide 
development assistance to communities, organisations and local 
authorities engaged in the process of researching and establishing a 
car club.  The costs payable to Carplus for their support shall not 
exceed one hundred and thirteen thousand five hundred pounds 
STERLING (£113,500) and be undertaken as outlined in your 
proposal. The remaining portion of the grant (one hundred and eighty 
six thousand five hundred pounds STERLING £186,500) shall be used 
to provide the community and/or local authority based car club 
operators with direct assistance appropriate for them to commence, 
(“The Project”).  
«Name» 
«Organisation» 
«Address1» 
«Address2» 
«Address3» 
«Address4» 

 
 
 
Our ref: CSGN 
DF TS 16-17 
 
 
Date: 22nd April 
2016 

 

Dear [] 
 
CENTRAL SCOTLAND GREEN NETWORK DEVELOPMENT FUND – 
TRANSPORT SCOTLAND GRANT FUNDING 2016-17 
 
The Scottish Ministers in exercise of their powers under section 70 of the Transport 
(Scotland) Act 2001 hereby offer to the Central Scotland Green Network Trust (“the 
Grantee”) a grant of up to sixty five thousand, one hundred and seventeen pounds 
STERLING (£65,117), payable over the financial year 2016-17 to contribute to the 
following projects to be funded through the Central Scotland Green Network 
Development Fund (CSGN DF): 
 

Project Reference Grant Recipient Project Name 

CSGN902 Renfrewshire Council NCR to Erskine Bridge 
Cycle Link Feasibility 
Design Study 

CSGN917 Midlothian Council Mayfield Park - Creating 
the Green Network in 
Mayfield 

CSGN923 East Renfrewshire 
Council 

Barrhead West Green 
Link Feasibility Study 

CSGN925 East Ayrshire Council Kilmarnock Green 
Infrastructure Project 

CSGN941 North Ayrshire Council Three Towns Green 
Network 

 
 
The grant is offered to provide a 50% contribution to the delivery costs of the above 
projects, with the other 50% contribution from the CSGN DF being provided by 
Scottish Natural Heritage. The grant is to be used only in connection with the costs 
of delivering the above projects as per their submitted applications. Any variation to 
the overall costs of delivery of these projects must be agreed in writing by Transport 
Scotland in advance.   
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1. Definitions and Interpretation 
 
1.1 In these Conditions, the words and expressions set out in Schedule 4 shall 
have the meanings ascribed to them in that Schedule. 
 
1.2 In these Conditions unless the context otherwise requires, words denoting the 
singular shall include the plural and vice versa and words denoting any gender shall 
include all genders. 
 
1.3 The headings in these Conditions are for convenience only and shall not be 
read as forming part of the Conditions or taken into account in their interpretation. 
 
1.4 Except as otherwise provided in these Conditions, any reference to a clause, 
paragraph, sub-paragraph or schedule shall be a reference to a clause, paragraph, 
subparagraph or schedule of these Conditions. 
 
2. Purposes of the Grant 
 
2.1 The Grant is made to enable the Grantee to support the delivery of the 
Projects named above.  
 
2.2 The Grant shall only be used for the purposes of the Project and for no other 
purpose whatsoever. 
 
2.3 No part of the Grant shall be used to fund any activity or material which is 
party political in intention, use, or presentation or appears to be designed to affect 
support for a political party. 
 
2.4 The eligible costs for which the Grant can be claimed are the capital and 
revenue costs of £65,117 as set out within the grant recipients applications to the 
CSGN DF in January 2016. 
 
2.6  The eligible costs exclude reclaimable Value Added Tax. 
 
3. Payment of Grant 
 
3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in 
accordance with the terms of Schedule 1 attached.  
 
3.2 The Grantee shall within six months following the end of the financial year in 
respect of which the Grant has been paid submit to the Scottish Ministers a 
statement of compliance with the Conditions of the Grant using the form of words 
provided in Schedule 3.  The statement shall be signed by the Grantee’s appointed 
Auditor/Accountant.  
 
3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the 
Grantee at any point in time is found to exceed the amount of the expenses 
reasonably and properly incurred by the Grantee in connection with the Project, the 
Grantee shall repay to the Scottish Ministers the amount of such excess within 14 
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days of receiving a written demand for it from or on behalf of the Scottish Ministers. 
In the event that the Grantee fails to pay such amount within the 14 day period, the 
Scottish Ministers shall be entitled to interest on the sum at the rate of 2 per cent per 
annum above the Bank of England base lending rate prevailing at the time of the 
written demand from the date of the written demand until payment in full of both the 
sum and the interest.  
 
3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the 
Grantee shall have no claim against the Scottish Ministers in respect of, any 
instalment of the Grant which has not been claimed by the Grantee by 31 March of 
the applicable financial year as set out in Schedule 1, unless otherwise agreed in 
writing by the Scottish Ministers.  
 
4. Inspection and Information 
 
4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of 
the Project in the form of quarterly reports.  Details shall include actual expenditure 
to date compared with profiled expenditure and any change to estimated expenditure 
for the financial year and/or the Projects as a whole, the reasons for any such 
changes and progress in achieving objectives / outcomes. 
 
4.2 Revisions to targets / milestones against which progress in achieving 
objectives / outcomes are monitored shall be subject to the written agreement of the 
Scottish Ministers. 
 
4.3 The Grantee shall, on completion of the Project, submit a report to the 
Scottish Ministers summarising the outcomes and performance of the Project.  Such 
a report shall include such statistical and other information relating to the impact of 
the Project as shall be required by the Scottish Ministers. 
 
4.4 The Grantee shall also provide any other information that the Scottish 
Ministers may reasonably require to satisfy themselves that the Project is consistent 
with the Agreement. The Grantee shall provide the Scottish Ministers with prompt 
access to any information they reasonably require to ensure compliance with these 
Conditions. 
 
4.5 The Grantee shall keep and maintain for a period of 3 years after the 
expenditure occurs, adequate and proper records and books of account recording all 
receipts and expenditure of monies paid to it by the Scottish Ministers by way of the 
Grant. The Grantee shall afford the Scottish Ministers, their representatives, the 
Auditor General for Scotland, his/her representatives and such other persons as the 
Scottish Ministers may reasonably specify from time to time, such access to those 
records and books of account as may be required by them at any reasonable time in 
response to a written request for such access from the person seeking it. The 
Grantee shall provide such reasonable assistance and explanation as the person 
carrying out the inspection may from time to time require. 
 
4.6 In the event of the Grantee becoming aware of or suspecting any irregular or 
fraudulent activity that may have any impact on the Project or on the use of the 
Grant, or any part of it, the grantee shall immediately notify the Scottish Ministers of 



 

4 
 

such activity and provide such other information as the Scottish Ministers may 
reasonably require in relation to the impact on the Project and the use of the Grant. 
 
5. Confidentiality and Data Protection 
 
5.1 The Grantee will respect the confidentiality of any commercially sensitive 
information that they have access to as a result of the Project. 
 
5.2 Notwithstanding the above, the Grantee may disclose any information as 
required by law or judicial order. All information submitted to the Scottish Ministers 
may need to be disclosed and/or published by the Scottish Ministers. Without 
prejudice to the foregoing generality, the Scottish Ministers may disclose information 
in compliance with the Freedom of Information (Scotland) Act 2002, any other law, 
or, as a consequence of judicial order, or order by any court or tribunal with the 
authority to order disclosure. Further, the Scottish Ministers may also disclose all 
information submitted to them to the Scottish or United Kingdom Parliament or any 
other department, office or agency of Her Majesty’s Government in Scotland, in right 
of the Scottish Administration or the United Kingdom, and their servants or agents. 
When disclosing such information to either the Scottish Parliament or the United 
Kingdom Parliament it is recognised and agreed by both parties that the Scottish 
Ministers shall if they see fit disclose such information but are unable to impose any 
restriction upon the information that it provides to Members of the Scottish 
Parliament, or Members of the United Kingdom Parliament; such disclosure shall not 
be treated as a breach of this agreement 
 
5.3 The Grantee shall ensure that all requirements of the Data Protection Act 
1998 are fulfilled in relation to the Project. 
 
6.  Disposal of Assets  
 
6.1 The Grantee shall not, without prior written consent of the Scottish Ministers, 
dispose of any asset funded, in part or in whole, with Grant funds within 5 years of 
the asset being acquired or developed. During that period the Scottish Ministers shall 
be entitled to the proceeds of the disposal – or the relevant proportion of the 
proceeds based on the percentage of grant funding used in connection with the 
acquisition or improvement of the asset against the whole proceeds. The Scottish 
Ministers shall also be entitled to the relevant proportion of any proceeds resulting 
from any provision included as a condition of sale. Recovery by the Scottish 
Ministers shall not be required where the value of the asset is less than £1,000.  
 
7. Publicity 
 
7.1 The Grantee shall where reasonably practicable acknowledge in all publicity 
material relating to the Project the contribution of Transport Scotland to its costs.  
The Scottish Ministers may require to approve the form of such acknowledgement 
prior to its first publication.  
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8. Intellectual Property Rights   
 
8.1 All the Intellectual Property Rights are hereby assigned to and shall vest in the 
Crown or its assignees. 
 
8.2  The Grantee shall ensure that nothing contained in any materials produced or 
submitted to the Scottish Ministers by the Grantee or anyone acting on its behalf nor 
the reproduction of such materials, shall constitute an infringement of any third party 
copyright or intellectual property right and shall indemnify the Scottish Ministers 
against all actions, proceedings, claims and demands made by reason of any such 
infringement. 
 
9. Default 
 
9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, 
or require immediate repayment of the Grant or any part of it in the event that:  
 

9.1.1 The Grantee commits a Default; 
 

9.1.2 The Scottish Ministers consider that any change or departure from the 
purposes for which the Grant was awarded warrants an alteration in the 
amount of the Grant; 

 
9.1.3 The Grantee fails to carry out the Project; 

 
9.1.4 In the Scottish Ministers’ opinion, the progress on the Project is not 
satisfactory; or  

 
9.1.5 In the Scottish Ministers’ opinion, the future of the Project is in 
jeopardy; 

 
9.2 The Scottish Ministers may withhold the payment of the Grant if at any time 
within the duration of the Agreement: 
 

9.2.1 The Grantee passes a resolution that it be wound up, or a court makes 
an order that the Grantee be wound up, in either case otherwise than for the 
purposes of reconstruction or amalgamation, or circumstances arise which 
would enable a court to make such an order or the Grantee is unable to pay 
its debts within the meaning of section 123 of the Insolvency Act 1986; 

 
9.2.2 Where the Grantee is an individual, if a petition is presented for the 
Grantee’s bankruptcy or the sequestration of his estate or a criminal 
bankruptcy order is made against the Grantee; or the Grantee makes any 
composition or arrangement with or for the benefit of creditors, or makes any 
conveyance or assignation for the benefit of creditors, or if an administrator or 
trustee is appointed to manage his affairs; or 

 
9.2.3 A receiver, manager, administrator or administrative receiver is 
appointed to the Grantee, or over all or any part of the Grantee’s property , or 
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circumstances arise which would entitle a court or a creditor to appoint such a 
receiver, manager, administrator or administrative receiver. 

 
9.3 In the event that the Grantee becomes bound to pay any sum to the Scottish 
Ministers in terms of clause 9.1, the Grantee shall pay the Scottish Ministers the 
appropriate sum within 14 days of a written demand for it being given by or on behalf 
of the Scottish Ministers to the Grantee. In the event that the Grantee fails to pay the 
sum within the 14 day period, the Scottish Ministers shall be entitled to interest on 
the sum at the rate of 2 per cent per annum above the Bank of England base lending 
rate prevailing at the time of the written demand, from the date of the written demand 
until payment in full of both the sum and interest.  
 
9.4 Notwithstanding the provisions of this clause 9, in the event that the Grantee 
is in breach of any of the Conditions, the Scottish Ministers may, provided that the 
breach is capable of a remedy, postpone the exercise of their rights to recover any 
sum from the Grantee in terms of clause 9 for such period as they see fit, and may 
give written notice to the Grantee requiring it to remedy the breach within such 
period as may be specified in the notice. In the event of the Grantee failing to 
remedy the breach within the period specified, the Grantee shall be bound to pay the 
sum to the Scottish Ministers in accordance with the foregoing provisions. 
 
9.5 Any failure, omission or delay by the Scottish Ministers in exercising any right 
or remedy to which they are entitled by virtue of clauses 9.1 to 9.3 shall not be 
construed as a waiver of such right or remedy. 
 
9.6  If, in the Scottish Ministers’ opinion, the Grant or any part of it is state aid and 
they consider that they are required to recover such sum in order to ensure 
compliance with their obligations under EU law, Scottish Ministers may require 
immediate repayment of the Grant or any part of it together with interest at such rate 
and on such basis as may be determined from time to time by the Commission of the 
European Union. 
 
10. Assignation 
 
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its 
rights or obligations under the Agreement without the prior written consent of the 
Scottish Ministers. 
 
11. Termination 
 
The Agreement may be terminated by the Scottish Ministers giving not less than 3 
months’ notice in writing from the date of the notice being sent.  
 
12. Corrupt Gifts and Payments of Commission 
 
The Grantee shall ensure its employees shall not breach the terms of the Bribery Act 
2010 in relation to this or any other grant. The Grantee shall ensure that adequate 
controls are in place to prevent bribery.  
 
 



 

7 
 

13. Continuation of Conditions 
 

13.1 These Conditions, except for Condition 6,  shall continue to apply for a 
period of 5 years after the end of the financial year in which the final 
instalment of the Grant was paid. 
 
13.2 Condition 6 shall continue to apply until the end of the period referred 
to in that Condition. 

 
14. Compliance with the Law 
 
The Grantee shall ensure that in relation to the Project, they and anyone acting on 
their behalf shall comply with the relevant law, for the time being in force in Scotland. 
 
If you wish to accept the offer of this Grant on the whole terms and conditions as set 
out in the letter and annexed Schedules, you should sign and date two copies of 
the Grant Acceptance below and return one copy of the offer of Grant and 
Schedules to me at Transport Policy Directorate, Transport Scotland, Scottish 
Government, 2D-North, Victoria Quay, Edinburgh EH6 6QQ.  You should retain 
the second copy of the offer of Grant and Schedules for your own records. 
 
 
Yours sincerely 
 
 
 
 
 
[] 
Sustainable & Active Transport Team 
Transport Scotland 
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GRANT ACCEPTANCE 
 
On behalf of  the Central Scotland Green Network Trust I accept the foregoing offer of Grant 
by the Scottish Ministers dated 22 April 2016 on the whole terms and conditions as set out 
in the letter and annexed Schedules.  I confirm that I hold the relevant signing authority. 
 
Signed: 
[Director/Company Secretary/Authorised Signatory] 
 
Print Name: 
 
Position in Organisation of Person Signing: 
 
Date: 
 
Place of Signing: 
 
Signed: 
[Witness] 
 
Witness Name: 
 
Address: 
 
 
 
Date: 
 
Place of Signing: 
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SCHEDULE 1 
 
PAYMENT OF GRANT 
 
1. Grant of up to £65,117 in 2016-17 shall be payable by the Scottish Ministers 
to the Grantee in respect of eligible costs on receipt of a completed grant claim form 
as set out in Schedule 2 together with the associated monitoring information set out 
in paragraph 4.1 of the Offer of Grant.   
 
2. The Grant shall be payable within the financial year 2016-17 as set out in the 
grant letter.  The Scottish Ministers shall not be bound to pay any instalment of the 
Grant which has not been claimed by the Grantee by 31 March of each year, unless 
otherwise agreed in writing by the Scottish Ministers.  
 
3. The Grantee shall provide a quarterly profile of expenditure of the Grant 
before the start of the project.  Any change to the profile or to the overall costs of the 
Project shall be notified to the Scottish Ministers at the earliest opportunity via the 
claims for Grant and monitoring reports. 
 
4. Each claim shall be for an amount equal to the estimated amount of the Grant 
required to meet reasonable and proper eligible costs of the Grantee in connection 
with the Project until the next claim is due to be submitted. 
  
5. Each claim shall be submitted together with such explanatory or 
supplementary material as the Scottish Ministers may from time to time require 
whether before or after submission of the claim. 
 
6. On receipt of each claim and any required documentation and information, the 
Scottish Ministers shall determine the amount of expenditure which they consider the 
Grantee shall reasonably and properly incur in connection with the Project having 
regard to that claim. The determination shall be based on the information provided 
by the Grantee in accordance with this Schedule. The Scottish Ministers shall use 
their best endeavours but shall be under no obligation or duty to pay the amount 
determined to the Grantee within 4 weeks of receiving a claim and any required 
documentation and information relevant to the claim. 
 



 

10 
 

SCHEDULE 2 
 
GRANT CLAIM FORM 
 
 
Organisation: Central Scotland Green Network Trust 
 
 
Bank details:   
 
 
Project: CSGN Development Fund 2016-17 
 
 
Total agreed grant for   2016-17: £65,117 
 
 
Latest forecast of expenditure of grant for 2016-17:  
 
 
Grant claimed to date:  
 
 
Claim for grant:  
 
We hereby claim grant of £            in respect of the above period in accordance 
with the terms and conditions of the offer of Grant dated 30 March 2016 and 
the Schedules attached thereto. 
 
Completed by: 
 
Position: 
 
Contact Details: 
 
Date: 
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Items of Expenditure  
Please list in the table below all discrete items of expenditure relevant to the 
above period and the type of documentary evidence that will be made available 
on request to substantiate each amount.  
 

A B C D 

Item Amount (£) Paid 
Invoice 
[Y/N] 

Other (please 
specify, e.g. 
certificate of 
payment in kind) 

 
 

   

 
 

   

 
 

   

 
 

   

TOTAL* 
 

   

* Note the total should add up to the total expenditure claimed for the period. 
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SCHEDULE 3 
 
STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT 
 
 
Project: Central Scotland Green Network Development Fund 2016-17 
 
 
This is to confirm that the grant claimed by Central Scotland Green Network Trust in 
relation to the above Project during the financial year ended 31 March 2017 was 
properly due and was used for its intended purpose(s) in accordance with the terms 
and conditions of the Grant. This statement is supported by the records of Carplus. 
 
 
Signed:  
 
Name in block capitals: 
 
Position: 
 
Date: 
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SCHEDULE 4 
 
DEFINITIONS 
 
“Agreement” means the agreement constituted by this offer of grant and Conditions 
and the Grantee’s acceptance of that offer and Conditions; 
“Conditions” means these grant conditions; 
“Default” means: 
 (a) Any breach of the obligations of either party under this Agreement 
(including, but not  limited to),  
 any breach of any undertaking or warranty given under or in terms of this 
Agreement); 
 (b) Any failure to perform or the negligent performance of any obligation under 
this  Agreement; 
 (c) Any breach of any legislation; or 
 (d) Any negligence or negligent or fraudulent miss-statement or 
misappropriation of  Grant, or   
 any other default,  
In all cases by either party, its employees, agents or representatives; 
“Financial Year” means a period from 1 April in one year until 31 March in the next; 
“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified 
in the Award Letter, as varied from time to time in accordance with these Conditions; 
“Grantee” means the person, organisation or body to which the Grant will be payable 
as specified in these Conditions. Where two or more persons, organisations or 
bodies are the Grantee, references to the “Grantee” are to those persons, 
organisations or bodies collectively and their obligations under the Agreement are 
undertaken jointly and severally; 
“Intellectual Property Rights” means all rights of ownership, including all 
copyrights and other intellectual property rights in books, leaflets and other printed 
and published materials in whatever form produced as part of the Project by or on 
behalf of the Grantee including all reports and any such published materials stored in 
or made available by means of an information technology system and the computer 
software relating thereto and all patents, trademarks, registered designs and other 
rights in the nature of intellectual property; 
“Project” means the purpose for which the Grant has been awarded as described in 
the Offer of Grant; 
“Payment” means each of the payments specified in Schedule 1 hereto. 
 
 
 
 
 



Sustainable Transport Team 
Transport Policy 
  
Victoria Quay, Edinburgh  EH6 6QQ 
[] 
[] 
  
   

  

 

  
[] 
[] 
Cycling Scotland 

24 Blythswood Square  
Glasgow  
G2 4BG  
  

  
Date: 
10 April 2016 

  
__ 

  
Dear []  
  
OFFER OF GRANT TO CYCLING SCOTLAND FOR EXPENDITURE ON THE 
PROMOTION OF CYCLING AND THE CYCLING ACTION PLAN FOR SCOTLAND 
ACTIONS IN 2016-17  
  
The Scottish Ministers in exercise of their powers under Section 70 of the Transport 
(Scotland) Act 2001 hereby offer to give to Cycling Scotland (“the Grantee”) a 
RESOURCE grant of up to £2,908,253 (two million, nine hundred and eight 
thousand, two hundred and fifty three pounds) STERLING, payable in financial 
year 2016-17.  An additional £45,000 will be available should Cycling Scotland agree 
with the additional  LAs to host the Wee Jaunt rides as part of the Pedal for Scotland 
events.   
  
The funding will be used to support projects that promote cycling and the Cycling Action 
Plan for Scotland 2013 and 2016 when it is published as agreed with the Sustainable 
Transport Team at our meeting on Friday 12 February and as outlined in Schedule 5 
attached.   
  
I would be grateful to receive a final version of the funding allocations given the  figures 
above and I would ask for that by the end of May 2016.  I also suggest a meeting in late 
August to discuss progress on individual projects and then again in December.  Also, I 
will set up a meeting in the next couple of weeks with individual stakeholders to discuss 
Transport Scotland’s ERDF Active Travel Hubs project progress and how you may be 
involved in that.  



  
1. Definitions and Interpretation 

  
1.1In these Conditions, the words and expressions set out in Schedule 4 shall have the 
meanings ascribed to them in that Schedule. 

1.2In these Conditions unless the context otherwise requires, words denoting the singular 
shall include the plural and vice versa and words denoting any gender shall include all 
genders. 

1.3The headings in these Conditions are for convenience only and shall not be read as 
forming part of the Conditions or taken into account in their interpretation. 

1.4Except as otherwise provided in these Conditions, any reference to a clause, paragraph, 
sub-paragraph or schedule shall be a reference to a clause, paragraph, subparagraph or 
schedule of these Conditions. 
  
2. Purposes of the Grant 
  
2.1The Grant is made to enable the Grantee to carry out the Project.  
  
2.2The Grant shall only be used for the purposes of the Project and for no other purpose 
whatsoever. 
  
2.3No part of the Grant shall be used to fund any activity or material which is party political in 
intention, use, or presentation or appears to be designed to affect support for a political party. 
  
2.4 The eligible costs for which the Grant can be claimed are resource costs for training and 
promotional materials directly related to the above projects.    
  
2.5 The eligible costs exclude: reclaimable Value Added Tax 

  
3. Payment of Grant 

  
3.1             The Grant shall be paid by the Scottish Ministers to the Grantee in accordance with the 

terms of Schedule 1 attached.  
  
3.2             The Grantee shall by end of July following the end of each financial year in respect of 

which the Grant has been paid submit to the Scottish Ministers a statement of 
compliance with the Conditions of the Grant using the form of words provided in 
Schedule 3.  The statement shall be signed by the Grantee’s appointed Auditor. 

  
3.3             In the event that the amount of the Grant paid by the Scottish Ministers to the Grantee 

at any point in time is found to exceed the amount of the expenses reasonably and 
properly incurred by the Grantee in connection with the Project, the Grantee shall repay 
to the Scottish Ministers the amount of such excess within 14 days of receiving a written 
demand for it from or on behalf of the Scottish Ministers. In the event that the Grantee 
fails to pay such amount within the 14 day period, the Scottish Ministers shall be entitled 



to interest on the sum at the rate of 2 per cent per annum above the Bank of England 
base lending rate prevailing at the time of the written demand from the date of the written 
demand until payment in full of both the sum and the interest 

  
3.4The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee 
shall have no claim against the Scottish Ministers in respect of, any instalment of the 
Grant which has not been claimed by the Grantee by 31 March of the applicable 
financial year as set out in Schedule 1, unless otherwise agreed in writing by the 
Scottish Ministers.  
  
4. Inspection and Information 

  
4.1The Grantee shall keep the Scottish Ministers fully informed of the progress of the Project 
in the form of quarterly reports. Details shall include actual expenditure to date compared with 
profiled expenditure and any change to estimated expenditure for the financial year and/or 
the Project as a whole, the reasons for any such changes and progress in achieving 
objectives / outcomes.  The monitoring information will also detail progress on each 
outcome as outlined in the covering grant offer letter at paragraph 2.4.  In the event of 
the agreed outcomes not being met, grant funding will be withheld accordingly.   
  
4.2Revisions to targets / milestones against which progress in achieving objectives / 
outcomes are monitored shall be subject to the written agreement of the Scottish Ministers. 
  
4.3The Grantee shall, on completion of the Project, submit a report to the Scottish Ministers 
summarising the outcomes and performance of the Project.  Such a report shall include such 
statistical and other information relating to the impact of the Project as shall be required by 
the Scottish Ministers. 
  
4.4The Grantee shall also provide any other information that the Scottish Ministers may 
reasonably require to satisfy themselves that the Project is consistent with the Agreement. 
The Grantee shall provide the Scottish Ministers with prompt access to any information they 
reasonably require to ensure compliance with these Conditions. 
  
4.5The Grantee shall keep and maintain for a period of 6 years after the expenditure occurs, 
adequate and proper records and books of account recording all receipts and expenditure of 
monies paid to it by the Scottish Ministers by way of the Grant. The Grantee shall afford the 
Scottish Ministers, their representatives, the Auditor General for Scotland, his/her 
representatives and such other persons as the Scottish Ministers may reasonably specify 
from time to time, such access to those records and books of account as may be required by 
them at any reasonable time in response to a written request for such access from the 
person seeking it. The Grantee shall provide such reasonable assistance and explanation as 
the person carrying out the inspection may from time to time require. 
  
5. Confidentiality and Data Protection 

  



5.1The Grantee will respect the confidentiality of any commercially sensitive information 
that they have access to as a result of the Project. 
  
5.2Notwithstanding the above, the Grantee may disclose any information as required by law 
or judicial order. All information submitted to the Scottish Ministers may need to be disclosed 
and/or published by the Scottish Ministers. Without prejudice to the foregoing generality, the 
Scottish Ministers may disclose information in compliance with the Freedom of Information 
(Scotland) Act 2002, any other law, or, as a consequence of judicial order, or order by any 
court or tribunal with the authority to order disclosure. Further, the Scottish Ministers may also 
disclose all information submitted to them to the Scottish or United Kingdom Parliament or 
any other department, office or agency of Her Majesty’s Government in Scotland, in right of 
the Scottish Administration or the United Kingdom, and their servants or agents. When 
disclosing such information to either the Scottish Parliament or the United Kingdom 
Parliament it is recognised and agreed by both parties that the Scottish Ministers shall if they 
see fit disclose such information but are unable to impose any restriction upon the information 
that it provides to Members of the Scottish Parliament, or Members of the United Kingdom 
Parliament; such disclosure shall not be treated as a breach of this agreement 
  
5.3The Grantee shall ensure that all requirements of the Data Protection Act 1998 are 
fulfilled in relation to the Project. 
  
6.  Disposal of Assets  
  
The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of any 
asset funded, in part or in whole, with Grant funds during the lifetime of the asset. During that 
period the Scottish Ministers shall be entitled to the proceeds of the disposal – or the relevant 
proportion of the proceeds based on the percentage of grant funding used in connection with 
the acquisition or improvement of the asset against the whole proceeds. The Scottish 
Ministers shall also be entitled to the relevant proportion of any proceeds resulting from any 
provision included as a condition of sale. Recovery by the Scottish Ministers shall not be 
required where the value of the asset is less than £1,000. 
  
7. Publicity 

  
The Grantee shall where reasonably practicable acknowledge in all publicity material relating 
to the Project the contribution of the Scottish Ministers to its costs.  The Scottish Ministers 
may require to approve the form of such acknowledgement prior to its first publication.  
  
8. Intellectual Property Rights  
  
8.1All Intellectual Property Rights are hereby assigned to and shall vest in the Crown or its 
assignees. 
  
8.2 The Grantee shall ensure that nothing contained in any materials produced or submitted 
to the Scottish Ministers by the Grantee or anyone acting on its behalf nor the reproduction of 
such materials, shall constitute an infringement of any third party copyright or intellectual 



property right and shall indemnify the Scottish Ministers against all actions, proceedings, 
claims and demands made by reason of any such infringement. 
  
9. Default 
  
9.1The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or require 
immediate repayment of the Grant or any part of it in the event that:  
  

9.1.1The Grantee commits a Default; 
  

9.1.2The Scottish Ministers consider that any change or departure from the purposes 
for which the Grant was awarded warrants an alteration in the amount of the Grant; 

  
9.1.3The Grantee fails to carry out the Project; 

  
9.1.4In the Scottish Ministers’ opinion, the progress on the Project is not satisfactory; 
or  

  
9.1.5In the Scottish Ministers’ opinion, the future of the Project is in jeopardy; 

  
9.2The Scottish Ministers may withhold the payment of the Grant if at any time within the 
duration of the Agreement: 
  

9.2.1The Grantee passes a resolution that it be wound up, or a court makes an order 
that the Grantee be wound up, in either case otherwise than for the purposes of 
reconstruction or amalgamation, or circumstances arise which would enable a court to 
make such an order or the Grantee is unable to pay its debts within the meaning of 
section 123 of the Insolvency Act 1986; 
  
9.2.2Where the Grantee is an individual, if a petition is presented for the Grantee’s 
bankruptcy or the sequestration of his estate or a criminal bankruptcy order is made 
against the Grantee; or the Grantee makes any composition or arrangement with or 
for the benefit of creditors, or makes any conveyance or assignation for the benefit of 
creditors, or if an administrator or trustee is appointed to manage his affairs; or 
  
9.2.3A receiver, manager, administrator or administrative receiver is appointed to the 
Grantee, or over all or any part of the Grantee’s property , or circumstances arise 
which would entitle a court or a creditor to appoint such a receiver, manager, 
administrator or administrative receiver. 

  
9.3In the event that the Grantee becomes bound to pay any sum to the Scottish Ministers in 
terms of clause 9.1, the Grantee shall pay the Scottish Ministers the appropriate sum within 
14 days of a written demand for it being given by or on behalf of the Scottish Ministers to the 
Grantee. In the event that the Grantee fails to pay the sum within the 14 day period, the 
Scottish Ministers shall be entitled to interest on the sum at the rate of 2 per cent per annum 



above the Bank of England base lending rate prevailing at the time of the written demand, 
from the date of the written demand until payment in full of both the sum and interest.  
  
9.4Notwithstanding the provisions of this clause 9, in the event that the Grantee is in breach 
of any of the Conditions, the Scottish Ministers may, provided that the breach is capable of a 
remedy, postpone the exercise of their rights to recover any sum from the Grantee in terms of 
clause 9 for such period as they see fit, and may give written notice to the Grantee requiring it 
to remedy the breach within such period as may be specified in the notice. In the event of the 
Grantee failing to remedy the breach within the period specified, the Grantee shall be bound 
to pay the sum to the Scottish Ministers in accordance with the foregoing provisions. 
  
9.5Any failure, omission or delay by the Scottish Ministers in exercising any right or remedy 
to which they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as a waiver of 
such right or remedy. 
  
10. Assignation 

  
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or 
obligations under the Agreement without the prior written consent of the Scottish Ministers. 
  
11. Termination 

  
The Agreement may be terminated by the Scottish Ministers giving not less than 3 months’ 
notice in writing from the date of the notice being sent.  
  
12. Corrupt Gifts and Payments of Commission  
  
The Grantee shall not offer or give or agree to give any person any gift or consideration of 
any kind as an inducement or reward in relation to this Grant. The Grantee shall ensure that 
its employees shall not breach the terms of the Prevention of Corruption Acts, 1889 to 1916 
in relation to this or any other grant.  
  
13. Continuation of Conditions 

  
These Conditions shall continue to apply for a period of 5 years after the end of the financial 
year in which the final instalment of the Grant was paid. 
  
14. Compliance with the Law 

  
The Grantee shall ensure that in relation to the Project, they and anyone acting on their 
behalf shall comply with the relevant law, for the time being in force in Scotland. 
  
If you wish to accept the offer of this Grant on the whole terms and conditions as set out in 
the letter and annexed Schedules, you should sign and date both copies of the Grant 
Acceptance below and return one copy of the offer of Grant and Schedules to me at the 



address on this letterhead. You should retain the second copy of the offer of Grant and 
Schedules for your own records. 
  
Yours sincerely 

  
  
  
[] 
Sustainable Transport Team 
  



  
GRANT ACCEPTANCE 

  
On behalf of Cycling Scotland I accept the foregoing offer of Grant by the Scottish Ministers 
dated April 2016 on the whole terms and conditions as set out in the letter and annexed 
Schedules.  I confirm that I hold the relevant signing authority. 
  
Signed: 
[Director/Company Secretary/Authorised Signatory] 
  
Print Name: 
  
Position in Organisation of Person Signing: 
  
Date: 
  
Place of Signing: 
  
Signed: 
[Witness] 
  
Witness Name: 
  
Address: 
  
  
  
Date: 
  
Place of Signing: 
  



SCHEDULE 1 

  
PAYMENT OF GRANT 

  
1.A total Grant of up to £2,908,253 shall be payable by the Scottish Ministers to the 
Grantee quarterly in advance by the Grantee and on receipt of a completed claim for 
Grant in the form, unless otherwise agreed, as set out in Schedule 2 together with the 
associated monitoring information set out in paragraph 4.1 of the Offer of Grant.   
  
2.               The total Grant shall be payable annually in financial year 2016-17. The Scottish 
Ministers shall not be bound to pay any instalment of the Grant which has not been 
claimed by the Grantee by 31 March of the applicable financial year, unless otherwise 
agreed in writing by the Scottish Ministers.  

  
3.The Grantee shall provide a quarterly profile of expenditure of the Grant before the 
first grant payment.  Any change to the profile or to the overall costs of the Project shall 
be notified to the Scottish Ministers at the earliest opportunity via the claims for Grant 
and monitoring reports. 
  
4.Each claim shall be for an amount equal to the estimated amount of the Grant 
required to meet the reasonable and proper costs and expenses of the Grantee in 
connection with the Project until the next claim is due to be submitted. 
  
5.Each claim shall be submitted together with such explanatory or supplementary 
material as the Scottish Ministers may from time to time require whether before or after 
submission of the claim. 
  
6.On receipt of each claim and any required documentation and information, the Scottish 
Ministers shall determine the amount of expenditure which they consider the Grantee shall 
reasonably and properly incur]in connection with the Project having regard to that claim. The 
determination shall be based on the information provided by the Grantee in accordance with 
this Schedule. The Scottish Ministers shall use their best endeavours but shall be under no 
obligation or duty to pay the amount determined to the Grantee within 4 weeks of receiving a 
claim and any required documentation and information relevant to the claim. 
  
7. In order to facilitate the accrual of expenditure of the Grant for the financial year the 
Grantee shall, where appropriate, advise the Scottish Ministers in writing by 15 April of 
the following financial year the amount of the Grant actually expended up to and 
including 31 March. 
  



SCHEDULE 2 

  
GRANT CLAIM FORM 

  
Organisation:  
  
Bank details:  
  
Project:  
  
Total agreed grant for 2015-16  
  
Grant claimed to date:  
  
Unexpended grant:  
  
Estimate of grant required for the period from  
  
We hereby claim [total] grant of [£           ] in respect of the above period in accordance with the 
terms and conditions of the offer of Grant dated [            ] and the Schedules attached thereto. 
  
Completed by: 
  
Position: 
  
Contact Details: 
  
Date: 
  
Items of Expenditure  
Please list in the table below all discrete items of expenditure relevant to the above period and the 
type of documentary evidence that will be made available on request to substantiate each amount.  
  

A B C D 

Item Amount 
(£) 

Paid 
Invoice 

[Y/N] 

Other (please 
specify, e.g. 
certificate of 
payment in 

kind) 

  
  

      

  
  

      

  
  

      

  
  

      

  
  

      

TOTAL*       



  

* Note the total should add up to the total expenditure claimed for the period. 



SCHEDULE 3 

  
STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT 

  
PROMOTION OF CYCLING IN SCOTLAND PROJECT 

  
This is to confirm that the grant claimed by Cycling Scotland in relation to the above 
Project during the financial year ended 31 March 2017 was properly due and was used 
for its intended purpose(s) in accordance with the terms and conditions of the Grant. 
This statement is supported by the records of Cycling Scotland. 

  
  
Signed:  
  
Name in block capitals: 
  
Position: 
  
Date: 



SCHEDULE 4 

  
DEFINITIONS 

  

“Agreement” means the agreement constituted by the Scottish Ministers’ invitation to apply 
for a grant, the Grantee’s Application, these Conditions and the Grantee’s acceptance of 
these Conditions; 

“Conditions” means these grant conditions; 

“Default” means: 

(a) Any breach of the obligations of either party under this Agreement (including, but not 
limited to, any breach of any undertaking or warranty given under or in terms of this 
Agreement); 

(b) Any failure to perform or the negligent performance of any obligation under this 
Agreement; 

(c) Any breach of any legislation; or 

(d) Any negligence or negligent or fraudulent miss-statement or misappropriation of Grant, or 
any other default,  

In all cases by either party, its employees, agents or representatives; 

“Financial Year” means a period from 1 April in one year until 31 March in the next; 

“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified in the 
Award Letter, as varied from time to time in accordance with these Conditions; 

“Grantee” means the person, organisation or body to which the Grant will be payable as 
specified in these Conditions. Where two or more persons, organisations or bodies are the 
Grantee, references to the “Grantee” are to those persons, organisations or bodies 
collectively and their obligations under the Agreement are undertaken jointly and severally; 

“Intellectual Property Rights” means all rights of ownership, including all copyrights and 
other intellectual property rights in books, leaflets and other printed and published materials in 
whatever form produced as part of the Project by or on behalf of the Grantee including all 
reports and any such published materials stored in or made available by means of an 
information technology system and the computer software relating thereto and all patents, 
trademarks, registered designs and other rights in the nature of intellectual property; 

“Project” means the purpose for which the Grant has been awarded as described in the 
Offer of Grant; 

“Payment” means each of the payments specified in Schedule 1 hereto. 
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Cycling Scotland: Budget Proposal – 2016-17 & Beyond. Executive 
Summary Feb 2016 

 
  
  
Summary: Cycling Scotland is laying out its priority activities for 2016/17 funding, to 
meet 5 ambitions. Together, these ambitions help Cycling Scotland pursue our new 
vision: “A sustainable, inclusive and healthy Scotland where anyone, anywhere can 
enjoy all the benefits of cycling”. To deliver on our ambitions, we will work with key 
partners Sustrans Scotland, Paths for All, NHS Health Scotland, Local Authorities, 
Regional Transport Partnerships, STV Children’s Appeal, Scotrail Alliance and more 
in order to achieve the Cycling Action Plan for Scotland priorities. We will work in 
nurseries, primary schools, secondary schools, colleges, universities, outdoor 
education centres, employers and communities to get more people cycling. 
  
  
Project and  
CAPS Action 

Summary 

Training: Delivering High Quality, National Standard Aligned Cycle Training at all life stages so people can cycle, easily, safely 
and confidently. 
  
Bikeability Scotland 
CAPS 10 

Bikeability Scotland delivers an essential life skill: the ability to ride a bike. Our ambition is for 
every child in Scotland to have the opportunity to learn to cycle safely and confidently on-
road. 

Early Years Cycling 
CAPS 10, 14 

Early Years Cycling gives 3 and 4 year olds the opportunity to learn to ride a bike. Our long-
term ambition is for every child to have the opportunity to learn to ride a bike at nursery and 
to increase the availability of balance bikes and pedal bikes to kick-start an enthusiasm for 
cycling. 

Adult Cycle Training 
CAPS 11 

The Adult Cycle Training programme will increase the availability and uptake of cycle 
training, educational resources and led rides for adults getting back on their bike and at key 
life transition stages. 

    
Behaviour Change & Modal shift: Implement the Cycle Friendly Award Programme to get more people cycling and support a 
comprehensive network of organisations encouraging cycling  
Cycle Friendly 
Communities 
CAPS 12, 15 

The Cycle Friendly Communities Project will provide guidance and funding to local cycling 
projects to get more people cycling in their communities, reduce carbon emissions or target 
inequality groups. 

Cycle Friendly 
Employer 
CAPS 11, 16 

The Cycle Friendly Employer award recognises and encourages workplaces that are 
committed to increasing levels of cycling at their workplace.   

Cycle Friendly 
Campus 
CAPS 14, 15 

Cycle Friendly Campus is the new nationally recognised award scheme that recognises and 
encourages Scottish University and College campuses to increase staff and student cycling. 
  

Cycle Friendly 
Schools & School 
Camps 
CAPS 10, 13 

Cycle Friendly Schools recognises and encourages schools to promote cycling to school and 
elsewhere and develops new cycling-related and employable skills through courses and 
residential camps 

Cycle Friendly 
Station 
CAPS 4, 5, 12 

The Cycle Friendly Station project will increase cycling to the station, in partnership with 

Scotrail and Sustrans, recognising and encouraging local authorities to improve routes to 

stations. 

    
  
  
  



Safety: Improving Safety for All People Cycling through Education, Encouragement and Engineering and promoting 
enforcement 
  
Give Everyone Cycle 
Space 
CAPS 9 

Give Everyone Cycle Space is the road safety awareness campaign to encourage people to 
give sufficient space while overtaking bikes, linked to behaviour change initiatives to get 
more people cycling  

Practical Cycle 
Awareness Training 
CAPS 9, 11, 16 

Practical Cycle Awareness Training for Drivers of HGV and buses increases understanding 
of cycling behaviour to tackle risks to people cycling and complements cycle training.   
  

    
Mass participation: Delivering Scotland’s biggest mass participation bike ride and other events to get more people cycling 
  
Pedal for Scotland 
CAPS 14 

Pedal for Scotland is Scotland’s biggest bike event and gets over 10,000 people cycling. 
2015 saw the most people riding bikes ever and the event continues to evolve and expand to 
attract people of all ages and abilities in more places. 

Bike Week 
CAPS 14 

Bike Week is the biggest nationwide cycling event in the UK, facilitating grassroots events 
and local authority cycling festivals  
  

    
Promotion: Communicating, co-ordinating, monitoring and evaluating the progress on everyday cycling across Scotland 
  
Communications and 
stakeholder 
coordination 
CAPS 9, 10, 11, 12, 
13, 14 & 15 

Promote cycling positively through website, social media and PR, coordinating key networks 
and deliver the next National Assessment of Local Authority progress on everyday cycling. 

Conference and 
Making Cycling 
Mainstream 
CAPS 3 

The Conference is the annual event to bring together experience, expertise and enthusiasm 
amongst stakeholders and partners, elected officials and members attend Cycling Scotland 
conference. We will continue to upskill the profession through Making Cycling Mainstream 
classes in partnership with professional institutions, colleges and universities and Smarter 
Choices, Smarter Places teams 
  

Monitoring & 
Developing Cycling 
CAPS 2, 18, 19 

Supporting local authorities, RTPs, Scotrail and other delivery partners in establishing robust 
and consistent monitoring approaches, providing an evidence-based approach towards 
reaching the 10% vision. We will work with partners, especially Sustrans and Paths for All to 
ensure the collecting, analysing and disseminating of cycling-related data 
  

    
TOTAL   

  
Total includes £5,709 allowance for staff training budget. Further details in Cycling Scotland: Budget Proposal – 
2016-17 & Beyond paper.  
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Sustainable Transport Team  

Transport Policy  
 
Victoria Quay, Edinburgh EH6 6QQ  
[]  
[]  

  

 

[]  
[]  
Forth Environment Link  
Balallan House,  
24 Allan Park,  
Stirling  
FK8 2QG  
 

 
Date:  
15 April 2016  

 

Dear Ms []  
 
OFFER OF GRANT TO FORTH ENVIRONMENT LINK FOR STIRLING CYCLE HUB 
2016-17  

The Scottish Ministers in exercise of their powers under Section 70 of the Transport 
(Scotland) Act 2001 hereby offer to give to Forth Environment Link (“the Grantee”) a 
grant of up to £156,776 REVENUE funding (one hundred and fifty six thousand 
seven hundred and seventy six pounds) STERLING payable in the financial year 
2016/17, as outlined in your email to me of 17 February 2016.  
 
There may be scope for further involvement/funding this year following discussions 
with colleagues in the Sustainable and Active Transport Team regarding how the 
Active Travel Hubs work will progress and Susan Brown will be in touch shortly to 
arrange a meeting to discuss that.  
 
As a condition of this grant offer, Transport Scotland officials will meet with Forth 
Environment Link officials in late August to discuss progress on individual projects 
and then again in December to ascertain whether there is any underspend on any of 
the projects.  
 
As a further condition of grant I will expect a final summary of project spend by the 
end of April 2017 for the financial year 2016/17.  
 
This grant offer letter will support the following projects and events in 2016-17:  
1. Events: Continue to deliver high quality events to a range of stakeholder groups, 
with a particular focus on encouraging low participation groups; supporting a range of 
small, local events as well as delivering higher profile active travel events across the 
region.  
2. Employer engagement/bike share: Build on the success of 2015/16 targeted 



employer engagement with three key local employers and expand that to another three 
employers locally. Employer engagement activity will be dovetailed with development 
and expansion opportunities around the bike share scheme/s.  
3. The Hub: Continue to maintain a welcoming and friendly space at Stirling Train 
Station, providing advice, route planning, information and guidance on all aspects of 
cycling and active travel locally. This would include investment in an upgrading of The 
Hub’s physical space.  
4. Volunteer development/community engagement: Supporting and enhancing the 
network of Hub volunteers through training, events and engagement. This will enhance 
the development of local community Hub activities, working to see small scale ‘mobile 
hub’ developments.  
5. Hub Development/Coordination: Increased capacity to help develop Active 
Travel/Sustainable Travel Hubs in Callander, Alloa and Falkirk.  
In addition, The Hub Team will continue to support and develop the Nextbike share 
scheme as well as the newly introduced Hub e-bike scheme and Abellio Bike n Go 
provision.  
Terms and Conditions of Grant  
 
1. Definitions and Interpretation  
 
1.1 In these Conditions, the words and expressions set out in Schedule 4 shall have 
the meanings ascribed to them in that Schedule.  
1.2 In these Conditions unless the context otherwise requires, words denoting the 
singular shall include the plural and vice versa and words denoting any gender shall 
include all genders.  
1.3 The headings in these Conditions are for convenience only and shall not be read 
as forming part of the Conditions or taken into account in their interpretation.  
1.4 Except as otherwise provided in these Conditions, any reference to a clause, 
paragraph, sub-paragraph or schedule shall be a reference to a clause, paragraph, 
subparagraph or schedule of these Conditions.  
 
 
2. Purposes of the Grant  
 
2.1 The Grant is made to enable the Grantee to carry out the Project as described 
above.  
 
2.2 The Grant shall only be used for the purposes of the Project and for no other 
purpose whatsoever.  
 
2.3 No part of the Grant shall be used to fund any activity or material which is party 
political in intention, use, or presentation or appears to be designed to affect support 
for a political party.  
 
2.4 The eligible costs exclude reclaimable Value Added Tax  
 
3. Payment of Grant  

3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance 
with the terms of Schedule 1 attached.  



 
3.2 The Grantee shall by end of July following the end of each financial year in respect 
of which the Grant has been paid submit to the Scottish Ministers a statement of 
compliance with the Conditions of the Grant using the form of words provided in 
Schedule 3. The statement shall be signed by the Grantee’s appointed Auditor/Head 
of Finance.  
 
3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the 
Grantee at any point in time is found to exceed the amount of the expenses reasonably 
and properly incurred by the Grantee in connection with the Project, the Grantee shall 
repay to the Scottish Ministers the amount of such excess within 14 days of receiving 
a written demand for it from or on behalf of the Scottish Ministers. In the event that the 
Grantee fails to pay such amount within the 14 day period, the Scottish Ministers shall 
be entitled to interest on the sum at the rate of 2 per cent per annum above the Bank 
of England base lending rate prevailing at the time of the written demand from the date 
of the written demand until payment in full of both the sum and the interest  

3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee 
shall have no claim against the Scottish Ministers in respect of, any instalment of the 
Grant which has not been claimed by the Grantee by 31 March of the applicable 
financial year as set out in Schedule 1, unless otherwise agreed in writing by the 
Scottish Ministers.  
 
4. Inspection and Information  
 
4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of 
the Project in the form of quarterly reports. Details shall include actual expenditure to 
date compared with profiled expenditure and any change to estimated expenditure 
for the financial year and/or the Project as a whole, the reasons for any such 
changes and progress in achieving objectives / outcomes.  
 
4.2 Revisions to targets / milestones against which progress in achieving objectives / 
outcomes are monitored shall be subject to the written agreement of the Scottish 
Ministers.  
 
4.3 The Grantee shall, on completion of the Project, submit a report to the Scottish 
Ministers summarising the outcomes and performance of the Project. Such a report 
shall include such statistical and other information relating to the impact of the 
Project as shall be required by the Scottish Ministers.  
 
4.4 The Grantee shall also provide any other information that the Scottish Ministers 
may reasonably require to satisfy themselves that the Project is consistent with the 
Agreement. The Grantee shall provide the Scottish Ministers with prompt access to 
any information they reasonably require to ensure compliance with these Conditions.  
 
4.5 The Grantee shall keep and maintain for a period of 6 years after the expenditure 
occurs, adequate and proper records and books of account recording all receipts 
and expenditure of monies paid to it by the Scottish Ministers by way of the Grant. 
The Grantee shall afford the Scottish Ministers, their representatives, the Auditor 
General for Scotland, his/her representatives and such other persons as the Scottish 



Ministers may reasonably specify from time to time, such access to those records 
and books of account as may be required by them at any reasonable time in 
response to a written request for such access from the person seeking it. The 
Grantee shall provide such reasonable assistance and explanation as the person 
carrying out the inspection may from time to time require.  
 
5. Confidentiality and Data Protection  
 
5.1 The Grantee will respect the confidentiality of any commercially sensitive 
information that they have access to as a result of the Project.  
 
5.2 Notwithstanding the above, the Grantee may disclose any information as 
required by law or judicial order. All information submitted to the Scottish Ministers 
may need to be disclosed and/or published by the Scottish Ministers. Without 
prejudice to the foregoing generality, the Scottish Ministers may disclose information 
in compliance with the Freedom of Information (Scotland) Act 2002, any other law, 
or, as a consequence of judicial order, or order by any court or tribunal with the 
authority to order disclosure. Further, the Scottish Ministers may also disclose all 
information submitted to them to the Scottish or United Kingdom Parliament or any 
other department, office or agency of Her Majesty’s Government in Scotland, in right 
of the Scottish Administration or the United Kingdom, and their servants or agents. 
When disclosing such information to either the Scottish Parliament or the United 
Kingdom Parliament it is recognised and agreed by both parties that the Scottish 
Ministers shall if they see fit disclose such information but are unable to impose any 
restriction upon the information that it provides to Members of the Scottish 
Parliament, or Members of the United Kingdom Parliament; such disclosure shall not 
be treated as a breach of this agreement  
 
5.3 The Grantee shall ensure that all requirements of the Data Protection Act 1998 
are fulfilled in relation to the Project.  
 
6. Disposal of Assets  
 
The Grantee shall not, without prior written consent of the Scottish Ministers, dispose 
of any asset funded, in part or in whole, with Grant funds during the lifetime of the 
asset. During that period the Scottish Ministers shall be entitled to the proceeds of 
the disposal – or the relevant proportion of the proceeds based on the percentage of 
grant funding used in connection with the acquisition or improvement of the asset 
against the whole proceeds. The Scottish Ministers shall also be entitled to the 
relevant proportion of any proceeds resulting from any provision included as a 
condition of sale. Recovery by the Scottish Ministers shall not be required where the 
value of the asset is less than £50,000.  
 
7. Publicity  
 
The Grantee shall where reasonably practicable acknowledge in all publicity material 
relating to the Project the contribution of the Scottish Ministers to its costs. The 
Scottish Ministers may require approving the form of such acknowledgement prior to 
its first publication.  
 



8. Intellectual Property Rights  
 
8.1 All Intellectual Property Rights are hereby assigned to and shall vest in the 
Crown or its assignees.  
 
8.2 The Grantee shall ensure that nothing contained in any materials produced or 
submitted to the Scottish Ministers by the Grantee or anyone acting on its behalf nor 
the reproduction of such materials, shall constitute an infringement of any third party 
copyright or intellectual property right and shall indemnify the Scottish Ministers 
against all actions, proceedings, claims and demands made by reason of any such 
infringement.  
 
9. Default  
 
9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or 
require immediate repayment of the Grant or any part of it in the event that:  
 
9.1.1 The Grantee commits a Default;  
 
9.1.2 The Scottish Ministers consider that any change or departure from the 
purposes for which the Grant was awarded warrants an alteration in the amount of 
the Grant;  
 
9.1.3 The Grantee fails to carry out the Project;  
 
9.1.4 In the Scottish Ministers’ opinion, the progress on the Project is not 
satisfactory; or  
 
9.1.5 In the Scottish Ministers’ opinion, the future of the Project is in jeopardy;  
 
9.2 The Scottish Ministers may withhold the payment of the Grant if at any time 
within the duration of the Agreement:  
 
9.2.1 The Grantee passes a resolution that it be wound up, or a court makes an 
order that the Grantee be wound up, in either case otherwise than for the purposes 
of reconstruction or amalgamation, or circumstances arise which would enable a 
court to make such an order or the Grantee is unable to pay its debts within the 
meaning of section 123 of the Insolvency Act 1986;  
 
9.2.2 Where the Grantee is an individual, if a petition is presented for the Grantee’s 
bankruptcy or the sequestration of his estate or a criminal bankruptcy order is made 
against the Grantee; or the Grantee makes any composition or arrangement with or 
for the benefit of creditors, or makes any conveyance or assignation for the benefit of 
creditors, or if an administrator or trustee is appointed to manage his affairs; or  
 
9.2.3 A receiver, manager, administrator or administrative receiver is appointed to 
the Grantee, or over all or any part of the Grantee’s property, or circumstances arise 
which would entitle a court or a creditor to appoint such a receiver, manager, 
administrator or administrative receiver.  
 



9.3 In the event that the Grantee becomes bound to pay any sum to the Scottish 
Ministers in terms of clause 9.1, the Grantee shall pay the Scottish Ministers the 
appropriate sum within 14 days of a written demand for it being given by or on behalf 
of the Scottish Ministers to the Grantee. In the event that the Grantee fails to pay the 
sum within the 14 day period, the Scottish Ministers shall be entitled to interest on 
the sum at the rate of 2 per cent per annum above the Bank of England base lending 
rate prevailing at the time of the written demand, from the date of the written demand 
until payment in full of both the sum and interest.  
 
9.4 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in 
breach of any of the Conditions, the Scottish Ministers may, provided that the breach 
is capable of a remedy, postpone the exercise of their rights to recover any sum from 
the Grantee in terms of clause 9 for such period as they see fit, and may give written 
notice to the Grantee requiring it to remedy the breach within such period as may be 
specified in the notice. In the event of the Grantee failing to remedy the breach within 
the period specified, the Grantee shall be bound to pay the sum to the Scottish 
Ministers in accordance with the foregoing provisions.  
 
9.5 Any failure, omission or delay by the Scottish Ministers in exercising any right or 
remedy to which they are entitled by virtue of clauses 9.1 to 9.3 shall not be 
construed as a waiver of such right or remedy.  
 
10. Assignation  
 
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its 
rights or obligations under the Agreement without the prior written consent of the 
Scottish Ministers.  
 
11. Termination  
 
The Agreement may be terminated by the Scottish Ministers giving not less than 3 
months’ notice in writing from the date of the notice being sent.  
 
12. Corrupt Gifts and Payments of Commission  
 
The Grantee shall not offer or give or agree to give any person any gift or 
consideration of any kind as an inducement or reward in relation to this Grant. The 
Grantee shall ensure that its employees shall not breach the terms of the Prevention 
of Corruption Acts, 1889 to 1916 in relation to this or any other grant.  
 
13. Continuation of Conditions  
 
These Conditions shall continue to apply for a period of 5 years after the end of the 
financial year in which the final instalment of the Grant was paid.  
 
14. Compliance with the Law  
 
The Grantee shall ensure that in relation to the Project, they and anyone acting on 
their behalf shall comply with the relevant law, for the time being in force in Scotland.  
 



15. Project specific conditions  
 
It is a requirement of the grant offer that any proceeds from the operation of the Hub 
are reinvested into the Hub.  
 
If you wish to accept the offer of this Grant on the whole terms and conditions as set 
out in the letter and annexed Schedules, you should sign and date both copies of the 
Grant Acceptance below and return one copy of the offer of Grant and Schedules to 
me at the address on this letterhead. You should retain the second copy of the offer 
of Grant and Schedules for your own records.  
 
Yours sincerely  
 
 
 
 
[]  
Sustainable Transport Team  

GRANT ACCEPTANCE  
 
On behalf of Forth Environment Link I accept the foregoing offer of Grant by the 
Scottish Ministers dated 15 April 2016 on the whole terms and conditions as set out 
in the letter and annexed Schedules. I confirm that I hold the relevant signing 
authority.  
 
Signed:  
[Director/Company Secretary/Authorised Signatory]  
 
Print Name:  
 
Position in Organisation of Person Signing:  
 
Date:  
 
Place of Signing:  
 
Signed:  
[Witness]  
 
Witness Name:  
 
Address:  
 
 
 
Date:  
 
Place of Signing:  



SCHEDULE 1  
 

PAYMENT OF GRANT  

 1. The total Grant of £156,776 in 2016-17 shall be payable by the Scottish 
Ministers to the Grantee as expenditure is incurred by the Grantee and on 
receipt of a completed claim for Grant in the form set out in Schedule 2 
together with the associated monitoring information set out in paragraph 4.1 of 
the Offer of Grant.  

 2. The total Grant shall be payable over financial year 2016-17. The Scottish 
Ministers shall not be bound to pay any instalment of the Grant which has not 
been claimed by the Grantee by 31 March of the applicable financial year, 
unless otherwise agreed in writing by the Scottish Ministers.  

3. The Grantee shall provide a quarterly profile of expenditure of the Grant before the 
first grant payment, if appropriate. Any change to the profile or to the overall costs of 
the Project shall be notified to the Scottish Ministers at the earliest opportunity via 
the claims for Grant and monitoring reports.  

 4. Each claim shall be for an amount equal to the estimated amount of the 
Grant required to meet the reasonable and proper costs and expenses of the 
Grantee in connection with the Project until the next claim is due to be 
submitted.  

  

 5. Each claim shall be submitted together with such explanatory or 
supplementary material as the Scottish Ministers may from time to time 
require whether before or after submission of the claim.  

6. On receipt of each claim and any required documentation and information, the 
Scottish Ministers shall determine the amount of expenditure which they consider the 
Grantee shall reasonably and properly incur in connection with the Project having 
regard to that claim. The determination shall be based on the information provided 
by the Grantee in accordance with this Schedule. The Scottish Ministers shall use 
their best endeavours but shall be under no obligation or duty to pay the amount 
determined to the Grantee within 4 weeks of receiving a claim and any required 
documentation and information relevant to the claim.  
 
7. In order to facilitate the accrual of expenditure of the Grant for the financial year 
the Grantee shall, where appropriate, advise the Scottish Ministers in writing by 15 
April of the following financial year the amount of the Grant actually expended up to 
and including 31 March.  

SCHEDULE 2  
 

GRANT CLAIM FORM  

Organisation: Forth Environment Link  
 



Bank details:  
 
Project:  
 
Total agreed grant for financial year 2016-17 - £156,776  
 
Grant claimed to date:  

 Estimate of grant required for the period  

We hereby claim [total] grant of [£ ] in respect of the above period in 
accordance with the terms and conditions of the offer of Grant dated 15 April 
2015 and the Schedules attached thereto.  

Completed by:  
 
Position:  
Contact Details:  
Date:  

 Items of Expenditure  

Please list in the table below all discrete items of expenditure relevant to the 
above period and the type of documentary evidence that will be made available 
on request to substantiate each amount.  

 A  
B  C  D  

 Item  Amount 
(£)  

Paid 
Invoice  

[Y/N]  

Other (please specify, e.g. certificate of 
payment in kind)  

TOTAL*     

* Note the total should add up to the total expenditure claimed for the period.  
 
Please send this claim to: []  
Transport Scotland  
2D North  
Victoria Quay  
Edinburgh  
EH4 1QB  
SCHEDULE 3 - Capital  

STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT  

Resource funding for Stirling Cycle Hub 2016-17  
 
This is to confirm that the grant claimed by Forth Environment Link in relation to the 
above Project during the financial year ended 31 March 2017 was properly due and 
was used for its intended purpose(s) in accordance with the terms and conditions of 



the Grant. This statement is supported by the records of Forth Environment Link  
Signed:  
 
Name in block capitals:  
 
Position:  
 
Date:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SCHEDULE 4  
 

DEFINITIONS  

“Agreement” means the agreement constituted by the Scottish Ministers’ invitation 
to apply for a grant, the Grantee’s Application, these Conditions and the Grantee’s 
acceptance of these Conditions;  
“Conditions” means these grant conditions;  
“Default” means:  



(a) Any breach of the obligations of either party under this Agreement (including, but 
not limited to, any breach of any undertaking or warranty given under or in terms of 
this Agreement);  
(b) Any failure to perform or the negligent performance of any obligation under this 
Agreement;  
(c) Any breach of any legislation; or  
(d) Any negligence or negligent or fraudulent miss-statement or misappropriation of 
Grant, or any other default,  
In all cases by either party, its employees, agents or representatives;  
“Financial Year” means a period from 1 April in one year until 31 March in the next;  
“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified 
in the Award Letter, as varied from time to time in accordance with these Conditions;  
“Grantee” means the person, organisation or body to which the Grant will be payable 
as specified in these Conditions. Where two or more persons, organisations or 
bodies are the Grantee, references to the “Grantee” are to those persons, 
organisations or bodies collectively and their obligations under the Agreement are 
undertaken jointly and severally;  
“Intellectual Property Rights” means all rights of ownership, including all 
copyrights and other intellectual property rights in books, leaflets and other printed 
and published materials in whatever form produced as part of the Project by or on 
behalf of the Grantee including all reports and any such published materials stored in 
or made available by means of an information technology system and the computer 
software relating thereto and all patents, trademarks, registered designs and other 
rights in the nature of intellectual property;  
“Project” means the purpose for which the Grant has been awarded as described in 
the Offer of Grant;  
“Payment” means each of the payments specified in Schedule 1 hereto.  
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Sustainable Transport Team  

Transport Policy  
 
Victoria Quay, Edinburgh EH6 6QQ  
[]  
[]  

  

 

[]  
[] 
Sustrans Scotland  
Rosebery House  
9 Haymarket Terrace  
Edinburgh  
EH12 5EZ  

 
Date:  
April 2016  

 

 

 

Dear []  
 
OFFER OF GRANT TO SUSTRANS SCOTLAND FOR EXPENDITURE ON ALL 
REVENUE AND CAPITAL PROJECTS in 2016-17  

The Scottish Ministers in exercise of their powers under Section 70 of the Transport 
(Scotland) Act 2001 hereby offer to give to Sustrans Scotland (“the Grantee”) a 
revenue grant of up to £2,420,000 (two million, four hundred and forty two 
thousand pounds) STERLING, payable in financial year 2016-17 for projects as 
outlined below.  
 
The grant will be used to support the following projects:  
 
 
 
 
 
All project funding is linked to the Cycling Action Plan for Scotland and will be 
invested in projects that will help to achieve the 10% vision for cycling by 2020 in line 
with the Report on Proposals and Policies 2.  

Sustrans will work with all the relevant partners to ensure best value is achieved.  

 

Terms and Conditions of Grant  
 
1. Definitions and Interpretation  
 
1.1 In these Conditions, the words and expressions set out in Schedule 4 shall have 
the meanings ascribed to them in that Schedule.  
1.2 In these Conditions unless the context otherwise requires, words denoting the 
singular shall include the plural and vice versa and words denoting any gender shall 



include all genders.  
1.3 The headings in these Conditions are for convenience only and shall not be read 
as forming part of the Conditions or taken into account in their interpretation.  
1.4 Except as otherwise provided in these Conditions, any reference to a clause, 
paragraph, sub-paragraph or schedule shall be a reference to a clause, paragraph, 
subparagraph or schedule of these Conditions.  
 
2. Purposes of the Grant  
 
2.1 The Grant is made to enable the Grantee to carry out the Projects as described 
above.  
 
2.2 The Grant shall only be used for the purposes of the Projects and for no other 
purpose whatsoever.  
 
2.3 No part of the Grant shall be used to fund any activity or material which is party 
political in intention, use, or presentation or appears to be designed to affect support 
for a political party.  
 
2.4 The eligible costs exclude reclaimable Value Added Tax  
 
3. Payment of Grant  

3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance 
with the terms of Schedule 1 attached.  
 
3.2 The Grantee shall by end of July following the end of each financial year in respect 
of which the Grant has been paid submit to the Scottish Ministers a statement of 
compliance with the Conditions of the Grant using the form of words provided in 
Schedule 3. The statement shall be signed by the Grantee’s appointed Auditor.  
 
3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the 
Grantee at any point in time is found to exceed the amount of the expenses reasonably 
and properly incurred by the Grantee in connection with the Project, the Grantee shall 
repay to the Scottish Ministers the amount of such excess within 14 days of receiving 
a written demand for it from or on behalf of the Scottish Ministers. In the event that the 
Grantee fails to pay such amount within the 14 day period, the Scottish Ministers shall 
be entitled to interest on the sum at the rate of 2 per cent per annum above the Bank 
of England base lending rate prevailing at the time of the written demand from the date 
of the written demand until payment in full of both the sum and the interest  

3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee 
shall have no claim against the Scottish Ministers in respect of, any instalment of the 
Grant which has not been claimed by the Grantee by 31 March of the applicable 
financial year as set out in Schedule 1, unless otherwise agreed in writing by the 
Scottish Ministers.  
 
4. Inspection and Information  
 
4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of 



the Project in the form of quarterly reports. Details shall include actual expenditure to 
date compared with profiled expenditure and any change to estimated expenditure 
for the financial year and/or the Project as a whole, the reasons for any such 
changes and progress in achieving objectives / outcomes.  
 
4.2 Revisions to targets / milestones against which progress in achieving objectives / 
outcomes are monitored shall be subject to the written agreement of the Scottish 
Ministers.  
 
4.3 The Grantee shall, on completion of the Projects, submit a report to the Scottish 
Ministers summarising the outcomes and performance of the Project. Such a report 
shall include such statistical and other information relating to the impact of the 
Project as shall be required by the Scottish Ministers.  
 
4.4 The Grantee shall also provide any other information that the Scottish Ministers 
may reasonably require to satisfy themselves that the Project is consistent with the 
Agreement. The Grantee shall provide the Scottish Ministers with prompt access to 
any information they reasonably require to ensure compliance with these Conditions.  
 
4.5 The Grantee shall keep and maintain for a period of 6 years after the expenditure 
occurs, adequate and proper records and books of account recording all receipts 
and expenditure of monies paid to it by the Scottish Ministers by way of the Grant. 
The Grantee shall afford the Scottish Ministers, their representatives, the Auditor 
General for Scotland, his/her representatives and such other persons as the Scottish 
Ministers may reasonably specify from time to time, such access to those records 
and books of account as may be required by them at any reasonable time in 
response to a written request for such access from the person seeking it. The 
Grantee shall provide such reasonable assistance and explanation as the person 
carrying out the inspection may from time to time require.  
 
 
5. Confidentiality and Data Protection  
 
5.1 The Grantee will respect the confidentiality of any commercially sensitive 
information that they have access to as a result of the Project.  
 
5.2 Notwithstanding the above, the Grantee may disclose any information as 
required by law or judicial order. All information submitted to the Scottish Ministers 
may need to be disclosed and/or published by the Scottish Ministers. Without 
prejudice to the foregoing generality, the Scottish Ministers may disclose information 
in compliance with the Freedom of Information (Scotland) Act 2002, any other law, 
or, as a consequence of judicial order, or order by any court or tribunal with the 
authority to order disclosure. Further, the Scottish Ministers may also disclose all 
information submitted to them to the Scottish or United Kingdom Parliament or any 
other department, office or agency of Her Majesty’s Government in Scotland, in right 
of the Scottish Administration or the United Kingdom, and their servants or agents. 
When disclosing such information to either the Scottish Parliament or the United 
Kingdom Parliament it is recognised and agreed by both parties that the Scottish 
Ministers shall if they see fit disclose such information but are unable to impose any 
restriction upon the information that it provides to Members of the Scottish 



Parliament, or Members of the United Kingdom Parliament; such disclosure shall not 
be treated as a breach of this agreement  
 
5.3 The Grantee shall ensure that all requirements of the Data Protection Act 1998 
are fulfilled in relation to the Project.  
 
6. Disposal of Assets  
 
The Grantee shall not, without prior written consent of the Scottish Ministers, dispose 
of any asset funded, in part or in whole, with Grant funds during the lifetime of the 
asset. During that period the Scottish Ministers shall be entitled to the proceeds of 
the disposal – or the relevant proportion of the proceeds based on the percentage of 
grant funding used in connection with the acquisition or improvement of the asset 
against the whole proceeds. The Scottish Ministers shall also be entitled to the 
relevant proportion of any proceeds resulting from any provision included as a 
condition of sale. Recovery by the Scottish Ministers shall not be required where the 
value of the asset is less than £50,000.  
 
7. Publicity  
 
The Grantee shall where reasonably practicable acknowledge in all publicity material 
relating to the Project the contribution of the Scottish Ministers to its costs. The 
Scottish Ministers may require approving the form of such acknowledgement prior to 
its first publication.  
 
8. Intellectual Property Rights  
 
8.1 All Intellectual Property Rights are hereby assigned to and shall vest in the 
Crown or its assignees.  
 
8.2 The Grantee shall ensure that nothing contained in any materials produced or 
submitted to the Scottish Ministers by the Grantee or anyone acting on its behalf nor 
the reproduction of such materials, shall constitute an infringement of any third party 
copyright or intellectual property right and shall indemnify the Scottish Ministers 
against all actions, proceedings, claims and demands made by reason of any such 
infringement.  
 
9. Default  
 
9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or 
require immediate repayment of the Grant or any part of it in the event that:  
 
9.1.1 The Grantee commits a Default;  
 
9.1.2 The Scottish Ministers consider that any change or departure from the 
purposes for which the Grant was awarded warrants an alteration in the amount of 
the Grant;  
 
9.1.3 The Grantee fails to carry out the Project;  
 



9.1.4 In the Scottish Ministers’ opinion, the progress on the Project is not 
satisfactory; or  
 
9.1.5 In the Scottish Ministers’ opinion, the future of the Project is in jeopardy;  
 
9.2 The Scottish Ministers may withhold the payment of the Grant if at any time 
within the duration of the Agreement:  
 
9.2.1 The Grantee passes a resolution that it be wound up, or a court makes an 
order that the Grantee be wound up, in either case otherwise than for the purposes 
of reconstruction or amalgamation, or circumstances arise which would enable a 
court to make such an order or the Grantee is unable to pay its debts within the 
meaning of section 123 of the Insolvency Act 1986;  
 
9.2.2 Where the Grantee is an individual, if a petition is presented for the Grantee’s 
bankruptcy or the sequestration of his estate or a criminal bankruptcy order is made 
against the Grantee; or the Grantee makes any composition or arrangement with or 
for the benefit of creditors, or makes any conveyance or assignation for the benefit of 
creditors, or if an administrator or trustee is appointed to manage his affairs; or  
 
9.2.3 A receiver, manager, administrator or administrative receiver is appointed to 
the Grantee, or over all or any part of the Grantee’s property, or circumstances arise 
which would entitle a court or a creditor to appoint such a receiver, manager, 
administrator or administrative receiver.  
 
9.3 In the event that the Grantee becomes bound to pay any sum to the Scottish 
Ministers in terms of clause 9.1, the Grantee shall pay the Scottish Ministers the 
appropriate sum within 14 days of a written demand for it being given by or on behalf 
of the Scottish Ministers to the Grantee. In the event that the Grantee fails to pay the 
sum within the 14 day period, the Scottish Ministers shall be entitled to interest on 
the sum at the rate of 2 per cent per annum above the Bank of England base lending 
rate prevailing at the time of the written demand, from the date of the written demand 
until payment in full of both the sum and interest.  
 
9.4 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in 
breach of any of the Conditions, the Scottish Ministers may, provided that the breach 
is capable of a remedy, postpone the exercise of their rights to recover any sum from 
the Grantee in terms of clause 9 for such period as they see fit, and may give written 
notice to the Grantee requiring it to remedy the breach within such period as may be 
specified in the notice. In the event of the Grantee failing to remedy the breach within 
the period specified, the Grantee shall be bound to pay the sum to the Scottish 
Ministers in accordance with the foregoing provisions.  
 
9.5 Any failure, omission or delay by the Scottish Ministers in exercising any right or 
remedy to which they are entitled by virtue of clauses 9.1 to 9.3 shall not be 
construed as a waiver of such right or remedy.  
 
10. Assignation  
 
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its 



rights or obligations under the Agreement without the prior written consent of the 
Scottish Ministers.  
 
11. Termination  
 
The Agreement may be terminated by the Scottish Ministers giving not less than 3 
months’ notice in writing from the date of the notice being sent.  
 
12. Corrupt Gifts and Payments of Commission  
 
The Grantee shall not offer or give or agree to give any person any gift or 
consideration of any kind as an inducement or reward in relation to this Grant. The 
Grantee shall ensure that its employees shall not breach the terms of the Prevention 
of Corruption Acts, 1889 to 1916 in relation to this or any other grant.  
 
13. Continuation of Conditions  
 
These Conditions shall continue to apply for a period of 5 years after the end of the 
financial year in which the final instalment of the Grant was paid.  
 
14. Compliance with the Law  
 
The Grantee shall ensure that in relation to the Project, they and anyone acting on 
their behalf shall comply with the relevant law, for the time being in force in Scotland.  
 
If you wish to accept the offer of this Grant on the whole terms and conditions as set 
out in the letter and annexed Schedules, you should sign and date both copies of the 
Grant Acceptance below and return one copy of the offer of Grant and Schedules to 
me at the address on this letterhead. You should retain the second copy of the offer 
of Grant and Schedules for your own records.  
 
Yours sincerely  
 
[]  
Sustainable Transport Team  
GRANT ACCEPTANCE  

 

On behalf of Sustrans Scotland I accept the foregoing offer of Grant by the Scottish 
Ministers dated 16 December 2015 on the whole terms and conditions as set out in 
the letter and annexed Schedules. I confirm that I hold the relevant signing authority.  
 
Signed:  
[Director/Company Secretary/Authorised Signatory]  
 
Print Name:  
 
Position in Organisation of Person Signing:  
 
Date:  
 



Place of Signing:  
 
Signed:  
[Witness]  
 
Witness Name:  
 
Address:  
 
 
 
Date:  
 
Place of Signing:  

SCHEDULE 1  
 

PAYMENT OF GRANT  

 1. The total Grant of £335,000 in 2015-16 shall be payable by the Scottish 
Ministers to the Grantee as expenditure is incurred by the Grantee and on 
receipt of a completed claim for Grant in the form set out in Schedule 2 
together with the associated monitoring information set out in paragraph 4.1 of 
the Offer of Grant.  

 2. The total Grant shall be payable over financial year 2015-16 and 
should be claimed within the year. The Scottish Ministers shall not be 
bound to pay any instalment of the Grant which has not been claimed by the 
Grantee by 31 March of the applicable financial year, unless otherwise agreed 
in writing by the Scottish Ministers.  

3. The Grantee shall provide confirmation that the Grant can be allocated in the 
given financial year. Any change to the profile or to the overall costs of the Project 
shall be notified to the Scottish Ministers at the earliest opportunity via the claims for 
Grant and monitoring reports.  

 4. Each claim shall be for an amount equal to the actual amount of the Grant 
required to meet the reasonable and proper costs and expenses of the 
Grantee in connection with the Projects until the next claim is due to be 
submitted.  

  

 5. Each claim shall be submitted together with such explanatory or 
supplementary material as the Scottish Ministers may from time to time 
require whether before or after submission of the claim.  

6. On receipt of each claim and any required documentation and information, the 
Scottish Ministers shall determine the amount of expenditure which they consider the 
Grantee shall reasonably and properly incur in connection with the Project having 
regard to that claim. The determination shall be based on the information provided 



by the Grantee in accordance with this Schedule. The Scottish Ministers shall use 
their best endeavours but shall be under no obligation or duty to pay the amount 
determined to the Grantee within 4 weeks of receiving a claim and any required 
documentation and information relevant to the claim.  
 
7. In order to facilitate the accrual of expenditure of the Grant for the financial year 
the Grantee shall, where appropriate, advise the Scottish Ministers in writing by 15 
March of the current financial year, the amount of the Grant actually expended up to 
and including 31 March.  

SCHEDULE 2  
 

GRANT CLAIM FORM  

Organisation:  
 
Bank details:  
 
Project:  
 
Total agreed grant for financial year  
 
Grant claimed to date:  

 Unexpended grant:  

 Estimate of grant required for the period [from  

We hereby claim [total] grant of [£ ] in respect of the above period in 
accordance with the terms and conditions of the offer of Grant dated 20 
October 2015 and the Schedules attached thereto.  

Completed by:  
Position:  
Contact Details:  

Date:  

 Items of Expenditure  

Please list in the table below all discrete items of expenditure relevant to the 
above period and the type of documentary evidence that will be made available 
on request to substantiate each amount.  

 A  
B  C  D  

 Item  Amount 
(£)  

Paid 
Invoice  

[Y/N]  

Other (please specify, e.g. certificate of 
payment in kind)  



TOTAL*     

* Note the total should add up to the total expenditure claimed for the period.  
SCHEDULE 3  

 
STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT  

COMMUNITY LINKS PLUS PROJECTS in 2015-16  
 

This is to confirm that the grant claimed by Sustrans Scotland in relation to the above 
Projects during the financial year ended 31 March 2016 was properly due and was 
used for its intended purpose(s) in accordance with the terms and conditions of the 
Grant. This statement is supported by the records of Sustrans Scotland.  
 
 
Signed:  
 
Name in block capitals:  
 
Position:  
 
Date:  

SCHEDULE 4  
 

DEFINITIONS  

“Agreement” means the agreement constituted by the Scottish Ministers’ invitation 
to apply for a grant, the Grantee’s Application, these Conditions and the Grantee’s 
acceptance of these Conditions;  
“Conditions” means these grant conditions;  
“Default” means:  
(a) Any breach of the obligations of either party under this Agreement (including, but 
not limited to, any breach of any undertaking or warranty given under or in terms of 
this Agreement);  
(b) Any failure to perform or the negligent performance of any obligation under this 
Agreement;  
(c) Any breach of any legislation; or  
(d) Any negligence or negligent or fraudulent miss-statement or misappropriation of 
Grant, or any other default,  
In all cases by either party, its employees, agents or representatives;  
“Financial Year” means a period from 1 April in one year until 31 March in the next;  
“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified 
in the Award Letter, as varied from time to time in accordance with these Conditions;  
“Grantee” means the person, organisation or body to which the Grant will be payable 
as specified in these Conditions. Where two or more persons, organisations or 
bodies are the Grantee, references to the “Grantee” are to those persons, 
organisations or bodies collectively and their obligations under the Agreement are 
undertaken jointly and severally;  
“Intellectual Property Rights” means all rights of ownership, including all 



copyrights and other intellectual property rights in books, leaflets and other printed 
and published materials in whatever form produced as part of the Project by or on 
behalf of the Grantee including all reports and any such published materials stored in 
or made available by means of an information technology system and the computer 
software relating thereto and all patents, trademarks, registered designs and other 
rights in the nature of intellectual property;  
“Project” means the purpose for which the Grant has been awarded as described in 
the Offer of Grant;  
“Payment” means each of the payments specified in Schedule 1 hereto.  
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Sustainable Transport  Unit 

Transport Policy 
 
Victoria Quay, Edinburgh  EH6 6QQ 
[] 
[] 
 

   
 

 
 
[] 
The Bike Station 
250 Causewayside 
Edinburgh 
EH9 1UU 

 
Date: 
15 April 2016 

 
 
Dear [] 
 
 
GRANT OFFER LETTER TO THE BIKE STATION FOR FUNDING IN 2016/17 FOR THE DR 
BIKE CYCLE SAFETY AND THE CYCLE FRIENDLY CITY PARTNERSHIP PROJECT 
 
On behalf of Scottish Ministers, I hereby offer a grant of up to £150,000 (one hundred and fifty 
thousand pounds) STERLING REVENUE funding in Financial Year 2016-17 and is based on the 
following terms and conditions:  
 
Purpose of the Grant 
 
The Grant is provided under section 70 of the Transport (Scotland) Act 2001.  The grant will be 
administered by the Edinburgh Bike Station and will work in partnership with the 7 cities and 
recycle organisations in those areas, consolidating and building on the work already carried out 
in 2015/16.  The funding is based on your proposals in your email of 12 December 2015. 
 
This Grant shall only be used for the following: 
 
Dr Bike Cycle Safer 2016/17 (£68k) 
 
Working with the 7 Scottish cities to build and improve on work carried out in 2015/16 including:  
 
1. Delivering Dr Bike and cycle taster sessions at workplaces and schools 
2. Produce more z-cards to support active travel  
3. Suppport further partnership working between the cities around joint training and  skill 
 sharing 
4. Provide support to any city wishing to become a Cycle Friendly City and assess the 
 potential for this to happen either this year or next (an additional £18k has been allocated 
 to this particular action)  
 
Stirling Partnership Project (£70k)  
 
1.  To establish Stirling as a Cycle Friendly City, bulidng on the work carried out in 2015/16 
2.  To support cycle awareness, safety and access to cycling through community ‘Pop – Up 
 Cycle Hubs’ – incorporating refurbished bike sales, Dr Bike sessions, cycle training, route 
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 planning and awareness 
3.  To deliver an effective cycling incentive scheme, working in partnership with local 
 partners, public transport providers and businesses 
4.  To identify opportunities for match funding as part of the development and  
 implementation of the project 
5.  To develop a robust and replicable monitoring and evaluation framework to establish the 
 efficacy of the project 
 
Project Outreach (consolidating work in 2015/16): 
 
Over the course of the project the Cycle Friendly Stirling Partnership will: 

 
Continue to Recruit Cycling Friendly Stirling Volunteers/Cycling Advocates;  
Support cycling and active travel information provision, events, activities and rides 
through the Stirling Cycle Hub – 4000 people; 
Encourage cycle safety and cycle competence through The Bike Station – 2000 people; 
Support cycle safety, maintenance and affordable access to cycling and bikes through 
Recyke-a-bike – 2000 people, 1500 refurbished bikes sold. 
Deliver Dr Bike sessions to 750 people. 
Deliver three beginners, intermediate and advanced bike maintenance courses. 
Provide 5 minutes taster sessions to 500 people. 
Offer 3 major Pop Up Cycle Hubs at key local events e.g. The Summer Festival of 
Cycling – engaging with approximately 1000 people. 
Provide 12 local community pop ups throughout the year – engaging with approximately 
500 people.  
To ensure regular monitoring and evaluation of the project through surveys, incentive 
scheme participation, events attendance and 1:1 engagement. 
To provide regular outreach communications through Facebook, Twitter and other social 
media streams. 
To ensure appropriate media and publicity opportunities are identified throughout the 
lifetime of the project; to raise awareness of the project and to increase participation.  
 

Improvements to Bike Station resources (£12k) 
 
A fleet of electric bikes will be purchased to help returning and new cyclists take part in a 
programme of Family Friendly Cycling in Edinburgh, in partnership with Cycling Scotland (£10k).  
E-bikes have proven to be very popular in Stirling and we would assume the same level of use 
in Edinburgh.  Any revenue generated from the hire of e-bikes should be reinvested into the 
maintenance of the fleet.  
 
A large scale cycling map of Scotland will be erected in the Bike Sation to aid in promotion of 
cycle routes across the country (£2k). 
 
The final two projects in your proposal are already being delivered by Cycling Scotland .  
Schools are able to bid for funding for bikes in order to help with the delivery of Bikeability 
Scotland Cycle Training; and the Early Years Cycling project is expanding this year with the 
long-term ambition for every child to learn to ride a bike at nursery.   Therefore, we are unable to 
fund these two projects.   
 
As a condition of this grant offer, Transport Scotland officials will meet with you in late August to 
discuss progress on individual projects and then again in December to ascertain whether there 
is any underspend on any of the projects.   
 
As a further condition of grant I will expect a final summary of project spend by the end of April 
2017 for the financial year 2016/17. 



 

3 
 

 
 
 
1. Definitions and Interpretation 
 
1.1 In these Conditions, the words and expressions set out in Schedule 4 shall have the 
meanings ascribed to them in that Schedule. 
 
1.2 In these Conditions unless the context otherwise requires, words denoting the singular 
shall include the plural and vice versa and words denoting any gender shall include all genders. 
 
1.3 The headings in these Conditions are for convenience only and shall not be read as 
forming part of the Conditions or taken into account in their interpretation. 
 
1.4 Except as otherwise provided in these Conditions, any reference to a clause, paragraph, 
sub-paragraph or schedule shall be a reference to a clause, paragraph, subparagraph or 
schedule of these Conditions. 
 
2. Purposes of the Grant 
 
2.1 The Grant is made to enable the Grantee to deliver the Project.  
 
2.2 The Grant shall only be used for the purposes of the Project and for no other purpose 
whatsoever. 
 
2.3 No part of the Grant shall be used to fund any activity or material which is party political in 
 intention, use, or presentation or appears to be designed to affect support for a political party. 
 
2.4 The objectives of the Grant are to provide support for:  
 

 The establishment and operation of the project; the delivery of agreed aims and 
objectives of the project.  
 

2.5 The eligible costs for which the Grant can be claimed are operating costs within your   
 organisation and costs relating to delivery of the projects.  
 
2.6  The eligible costs exclude reclaimable Value Added Tax. 
 
3. Payment of Grant 
 
3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance with the 
terms of Schedule 1 attached.  
 
3.2 The Grantee shall within six months following the end of the financial year in respect of 
which the Grant has been paid submit to the Scottish Ministers a statement of compliance with 
the Conditions of the Grant using the form of words provided in Schedule 3.  The statement 
shall be signed by the Grantee’s appointed Auditor/Accountant.  
 
3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the Grantee at 
any point in time is found to exceed the amount of the expenses reasonably and properly 
incurred by the Grantee in connection with the Project, the Grantee shall repay to the Scottish 
Ministers the amount of such excess within 14 days of receiving a written demand for it from or 
on behalf of the Scottish Ministers. In the event that the Grantee fails to pay such amount within 
the 14 day period, the Scottish Ministers shall be entitled to interest on the sum at the rate of 2 
per cent per annum above the Bank of England base lending rate prevailing at the time of the 
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written demand from the date of the written demand until payment in full of both the sum and the 
interest.  
 
3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee shall 
have no claim against the Scottish Ministers in respect of, any instalment of the Grant which has 
not been claimed by the Grantee by 31 March of the applicable financial year as set out in 
Schedule 1, unless otherwise agreed in writing by the Scottish Ministers.  
 
4. Inspection and Information 
 
4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of the Project 
in the form of quarterly reports.  Details shall include actual expenditure to date compared with 
profiled expenditure and any change to estimated expenditure for the financial year and/or the 
Project as a whole, the reasons for any such changes and progress in achieving objectives / 
outcomes. 
 
4.2 Revisions to targets / milestones against which progress in achieving objectives / 
outcomes are monitored shall be subject to the written agreement of the Scottish Ministers. 
 
4.3 The Grantee shall, on completion of the Project, submit a report to the Scottish Ministers 
summarising the outcomes and performance of the Project.  Such a report shall include such 
statistical and other information relating to the impact of the Project as shall be required by the 
Scottish Ministers. 
 
4.4 The Grantee shall also provide any other information that the Scottish Ministers may 
reasonably require to satisfy themselves that the Project is consistent with the Agreement. The 
Grantee shall provide the Scottish Ministers with prompt access to any information they 
reasonably require to ensure compliance with these Conditions. 
 
4.5 The Grantee shall keep and maintain for a period of 3 years after the expenditure occurs, 
adequate and proper records and books of account recording all receipts and expenditure of 
monies paid to it by the Scottish Ministers by way of the Grant. The Grantee shall afford the 
Scottish Ministers, their representatives, the Auditor General for Scotland, his/her 
representatives and such other persons as the Scottish Ministers may reasonably specify from 
time to time, such access to those records and books of account as may be required by them at 
any reasonable time in response to a written request for such access from the person seeking it. 
The Grantee shall provide such reasonable assistance and explanation as the person carrying 
out the inspection may from time to time require. 
 
4.6 In the event of the Grantee becoming aware of or suspecting any irregular or fraudulent 
activity that may have any impact on the Project or on the use of the Grant, or any part of it, the 
grantee shall immediately notify the Scottish Ministers of such activity and provide such other 
information as the Scottish Ministers may reasonably require in relation to the impact on the 
Project and the use of the Grant. 
 
5. Confidentiality and Data Protection 
 
5.1 The Grantee will respect the confidentiality of any commercially sensitive information that 
they have access to as a result of the Project. 
 
5.2 Notwithstanding the above, the Grantee may disclose any information as required by law 
or judicial order. All information submitted to the Scottish Ministers may need to be disclosed 
and/or published by the Scottish Ministers. Without prejudice to the foregoing generality, the 
Scottish Ministers may disclose information in compliance with the Freedom of Information 
(Scotland) Act 2002, any other law, or, as a consequence of judicial order, or order by any court 
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or tribunal with the authority to order disclosure. Further, the Scottish Ministers may also 
disclose all information submitted to them to the Scottish or United Kingdom Parliament or any 
other department, office or agency of Her Majesty’s Government in Scotland, in right of the 
Scottish Administration or the United Kingdom, and their servants or agents. When disclosing 
such information to either the Scottish Parliament or the United Kingdom Parliament it is 
recognised and agreed by both parties that the Scottish Ministers shall if they see fit disclose 
such information but are unable to impose any restriction upon the information that it provides to 
Members of the Scottish Parliament, or Members of the United Kingdom Parliament; such 
disclosure shall not be treated as a breach of this agreement. 
 
5.3 The Grantee shall ensure that all requirements of the Data Protection Act 1998 are 
fulfilled in relation to the Project. 
 
6.  Disposal of Assets  
 
The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of any 
asset funded, in part or in whole, with Grant funds within 5 years of the asset being acquired or 
developed. During that period the Scottish Ministers shall be entitled to the proceeds of the 
disposal – or the relevant proportion of the proceeds based on the percentage of grant funding 
used in connection with the acquisition or improvement of the asset against the whole proceeds. 
The Scottish Ministers shall also be entitled to the relevant proportion of any proceeds resulting 
from any provision included as a condition of sale. Recovery by the Scottish Ministers shall not 
be required where the value of the asset is less than £10,000.  
 
7. Publicity 
 
The Grantee shall where reasonably practicable acknowledge in all publicity material relating to 
the Project the contribution of the Scottish Ministers to its costs.  The Scottish Ministers may 
require to approve the form of such acknowledgement prior to its first publication.  
 
8. Intellectual Property Rights   
 
8.1 Subject to the pre-existing Intellectual Property Rights of the Grantee and any third 
parties the Intellectual Property Rights of the results of this Project are hereby assigned to and 
shall vest in the Crown or its assignees. 
 
8.2  The Grantee shall ensure that nothing contained in any materials produced or submitted 
to the Scottish Ministers by the Grantee or anyone acting on its behalf nor the reproduction of 
such materials, shall constitute an infringement of any third party copyright or intellectual 
property right and shall indemnify the Scottish Ministers against all actions, proceedings, claims 
and demands made by reason of any such infringement. 
 
9. Default 
 
9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or require 
immediate repayment of the Grant or any part of it in the event that:  
 
9.1.1 The Grantee commits a Default; 
 
9.1.2 The Scottish Ministers consider that any change or departure from the purposes for which 
the Grant was awarded warrants an alteration in the amount of the Grant; 
 
9.1.3 The Grantee fails to carry out the Project; 
 
9.1.4 In the Scottish Ministers’ opinion, the progress on the Project is not satisfactory; or  
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9.1.5 In the Scottish Ministers’ opinion, the future of the Project is in jeopardy; 
 
9.2 The Scottish Ministers may withhold the payment of the Grant if at any time within the 
duration of the Agreement: 
 
9.2.1 The Grantee passes a resolution that it be wound up, or a court makes an order that the 
Grantee be wound up, in either case otherwise than for the purposes of reconstruction or 
amalgamation, or circumstances arise which would enable a court to make such an order or the 
Grantee is unable to pay its debts within the meaning of section 123 of the Insolvency Act 1986; 
 
9.2.2 Where the Grantee is an individual, if a petition is presented for the Grantee’s bankruptcy 
or the sequestration of his estate or a criminal bankruptcy order is made against the Grantee; or 
the Grantee makes any composition or arrangement with or for the benefit of creditors, or makes 
any conveyance or assignation for the benefit of creditors, or if an administrator or trustee is 
appointed to manage his affairs; or 
 
9.2.3 A receiver, manager, administrator or administrative receiver is appointed to the Grantee, 
or over all or any part of the Grantee’s property , or circumstances arise which would entitle a 
court or a creditor to appoint such a receiver, manager, administrator or administrative receiver. 
 
9.3 In the event that the Grantee becomes bound to pay any sum to the Scottish Ministers in 
terms of clause 9.1, the Grantee shall pay the Scottish Ministers the appropriate sum within 
14 days of a written demand for it being given by or on behalf of the Scottish Ministers to the 
Grantee. In the event that the Grantee fails to pay the sum within the 14 day period, the Scottish 
Ministers shall be entitled to interest on the sum at the rate of 2 per cent per annum above the 
Bank of England base lending rate prevailing at the time of the written demand, from the date of 
the written demand until payment in full of both the sum and interest.  
 
9.4 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in breach 
of any of the Conditions, the Scottish Ministers may, provided that the breach is capable of a 
remedy, postpone the exercise of their rights to recover any sum from the Grantee in terms of 
clause 9 for such period as they see fit, and may give written notice to the Grantee requiring it to 
remedy the breach within such period as may be specified in the notice. In the event of the 
Grantee failing to remedy the breach within the period specified, the Grantee shall be bound to 
pay the sum to the Scottish Ministers in accordance with the foregoing provisions. 
 
9.5 Any failure, omission or delay by the Scottish Ministers in exercising any right or remedy 
to which they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as a waiver of 
such right or remedy. 
 
10. Assignation 
 
The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or 
obligations under the Agreement without the prior written consent of the Scottish Ministers. 
 
11. Termination 
 
The Agreement may be terminated by the Scottish Ministers giving not less than 3 months’ 
notice in writing from the date of the notice being sent.  
 
12. Corrupt Gifts and Payments of Commission 
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The Grantee shall ensure its employees shall not breach the terms of the Bribery Act 2010 in 
relation to this or any other grant. The Grantee shall ensure that adequate controls are in place 
to prevent bribery.  
 
13. Continuation of Conditions 
 
These Conditions shall continue to apply for a period of 5 years after the end of the financial 
year in which the final instalment of the Grant was paid. 
 
14. Compliance with the Law 
 
The Grantee shall ensure that in relation to the Project, they and anyone acting on their behalf 
shall comply with the relevant law, for the time being in force in Scotland. 
 
If you wish to accept the offer of this Grant on the whole terms and conditions as set out in the 
letter and annexed Schedules, you should sign and date two copies of the Grant 
Acceptance below and return one copy of the offer of Grant and Schedules to me at 
Transport Policy Directorate, Transport Scotland, Scottish Government, 2D-North, 
Victoria Quay, Edinburgh EH6 6QQ.  You should retain the second copy of the offer of 
Grant and Schedules for your own records. 

 

Yours sincerely, 
 
 
 
 
 
[] 
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Acceptance of Offer of Grant 
 
We accept the foregoing offer of Grant dated 15 April 2016 from Scottish Ministers to The Bike 
Station for the costs of running  THE PROJECT on the terms and conditions contained therein 
and in the Schedule attached hereto. 
 
Bank Details: 
 
Name of Bank: Royal Bank of Scotland 
Address:  36 St Andrew Square 
   Edinburgh 
   EH2 2YB 
 
Sort Code:  [] 
Account Number: [] 
 
Account Name: Recycle to Cycle T/A The Bike Station 
 
 
 
………………………….. Signature, Bike Station Management Team 
 
…………………………….. Full Name 
 
…………………………….. Position 
 
…………………………….. Date 
 
 
 
…………………………….. Witness Signature 
 
…………………………….. Full Name 
 
…………………………….. Position 
 
…………………………….. Date 
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SCHEDULE 1 
 
PAYMENT OF GRANT 
 
1. Grant of up to £150,000 in 2016-17 shall be payable by the Scottish Ministers to the 
Grantee in respect of eligible costs on receipt of a completed grant claim form as set out in 
Schedule 2 together with the associated monitoring information set out in paragraph 4.1 of the 
Offer of Grant.   
 
2. The Grant shall be payable within the financial year 2016-17 as set out in the grant letter.  
The Scottish Ministers shall not be bound to pay any instalment of the Grant which has not been 
claimed by the Grantee by 31 March of each year, unless otherwise agreed in writing by the 
Scottish Ministers.  
 
3. The Grantee shall provide a quarterly profile of expenditure of the Grant before the start 
of the project.  Any change to the profile or to the overall costs of the Project shall be notified to 
the Scottish Ministers at the earliest opportunity via the claims for Grant and monitoring reports. 
 
4. Each claim shall be for an amount equal to the estimated amount of the Grant required to 
meet reasonable and proper eligible costs of the Grantee in connection with the Project until the 
next claim is due to be submitted. 
  
5. Each claim shall be submitted together with such explanatory or supplementary material 
as the Scottish Ministers may from time to time require whether before or after submission of the 
claim. 
 
6. On receipt of each claim and any required documentation and information, the Scottish 
Ministers shall determine the amount of expenditure which they consider the Grantee shall 
reasonably and properly incur in connection with the Project having regard to that claim. The 
determination shall be based on the information provided by the Grantee in accordance with this 
Schedule. The Scottish Ministers shall use their best endeavours but shall be under no 
obligation or duty to pay the amount determined to the Grantee within 4 weeks of receiving a 
claim and any required documentation and information relevant to the claim. 
 
7. In order to facilitate the accrual of the Grant for the financial year the Grantee shall, where 
appropriate, advise the Scottish Ministers in writing by 31 March the amount of the Grant 
actually expended up to and including 31 March.
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SCHEDULE 2 
 
GRANT CLAIM FORM 
 
Organisation: The Edinburgh Bike Station 
 
Bank details:   
 
Project:  
 
Total agreed grant for 2016/17 £150,000 
 
Grant claimed to date:  
 
Claim for grant:  
 
We hereby claim grant of £            in respect of the above period in accordance with the 
terms and conditions of the offer of Grant dated April 2016 and the Schedules attached 
thereto. 
 
Completed by: 
 
Position: 
 
Contact Details: 
 
Date: 
 
Items of Expenditure  
Please list in the table below all discrete items of expenditure relevant to the above 
period and the type of documentary evidence that will be made available on request to 
substantiate each amount.  
 

A B C D 

Item Amount (£) Paid 
Invoice 
[Y/N] 

Other (please 
specify, e.g. 
certificate of 
payment in kind) 

 
 

   

 
 

   

 
 

   

 
 

   

TOTAL* 
 

   

* Note the total should add up to the total expenditure claimed for the period. 
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SCHEDULE 3 
 
STATEMENT OF COMPLIANCE WITH CONDITIONS OF GRANT 
 
 
FUNDING FOR THE DR BIKE CYCLE SAFER PROJECT and the 7 CITIES PROJECT   
 
This is to confirm that the grant claimed by The Ediburgh Bike Station in relation to the above 
Project during the financial year ended 31 March 2017 was properly due and was used for its 
intended purpose(s) in accordance with the terms and conditions of the Grant. This statement is 
supported by the records of The Edinburgh Bike Station. 
 
 
Signed:  
 
Name in block capitals: 
 
Position: 
 
Date: 
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SCHEDULE 4 
 
DEFINITIONS 
 
“Agreement” means the agreement constituted by this offer of grant and Conditions and the 
Grantee’s acceptance of that offer and Conditions; 
 
“Conditions” means these grant conditions; 
 
“Default” means: 
 (a) Any breach of the obligations of either party under this Agreement (including, but not limited to),  
 any breach of any undertaking or warranty given under or in terms of this Agreement); 
 (b) Any failure to perform or the negligent performance of any obligation under this Agreement; 
 (c) Any breach of any legislation; or 
 (d) Any negligence or negligent or fraudulent miss-statement or misappropriation of Grant, or   
 any other default,  
In all cases by either party, its employees, agents or representatives; 
 
“Financial Year” means a period from 1 April in one year until 31 March in the next; 
 
“Grant” means the grant offered by the Scottish Ministers to the Grantee as specified in the 
Award Letter, as varied from time to time in accordance with these Conditions; 
 
“Grantee” means the person, organisation or body to which the Grant will be payable as 
specified in these Conditions. Where two or more persons, organisations or bodies are the 
Grantee, references to the “Grantee” are to those persons, organisations or bodies collectively 
and their obligations under the Agreement are undertaken jointly and severally; 
 
“Intellectual Property Rights” means all rights of ownership, including all copyrights and other 
intellectual property rights in books, leaflets and other printed and published materials in 
whatever form produced as part of the Project by or on behalf of the Grantee including all 
reports and any such published materials stored in or made available by means of an 
information technology system and the computer software relating thereto and all patents, 
trademarks, registered designs and other rights in the nature of intellectual property; 
 
“Project” means the purpose for which the Grant has been awarded as described in the Offer 
of Grant; 
 
“Payment” means each of the payments specified in Schedule 1 hereto. 
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