CONDITIONS - 2015-16

FINANCIAL YEAR 2015-2016

OFFER OF GRANT FOR SCOTTISH TRADES UNION CONGRESS - WOMEN
AND WORK - SCOTTISH TRADES UNION CONGRESS AND SCOTTISH
GOVERNMENT PARTNERSHIP PROJECT - Financial Year 2015-16

The Scottish Ministers hereby offer to give to the Scottish Trades Union Congress
(“the Grantee”) a grant of up to £45,422 STERLING, payable over the financial year
2015-16, in connection with the ‘Women And Work — Scottish Trades Union
Congress and Scottish Government Partnership Project’” which is more particularly
described in Part 1 of Schedule 1 (“the Project”’) and subject to the terms and
conditions below. The full cost of the project is £48,772, of which the Scottish
Government contribution will be up to £48,772 (includes £3,350 from 2014/15 and
£45,422 for 2015/16). The grant is payable on the understanding that the delivery of
the project will be completed by 31 March 2016. The proposal and expenditure are
set out in Annex A.

1. Definitions and Interpretation
1.1 In these Conditions, the words and expressions set out in Schedule 4 shall have
the meanings ascribed to them in that Schedule.

1.2 In these Conditions unless the context otherwise requires, words denoting the
singular shall include the plural and vice versa and words denoting any gender shall
include all genders.

1.3  The headings in these Conditions are for convenience only and shall not be read
as forming part of the Conditions or taken into account in their interpretation.

1.4  Except as otherwise provided in these Conditions, any reference to a clause,
paragraph, sub-paragraph or schedule shall be a reference to a clause, paragraph,
subparagraph or schedule of these Conditions.

2. Purposes of the Grant
2.1  The Grant is made to enable the Grantee to carry out the Project.

2.2  The Grant shall only be used for the purposes of the Project and for no other
purpose whatsoever.

2.3 No part of the Grant shall be used to fund any activity or material which is party
political in intention, use, or presentation or appears to be designed to affect support for a

political party.
2.4  The main objectives / expected outcomes of the Grant are:

2.4.1 Following on from activity conducted between December 2014 and 31 March
2015, Scottish Trades Union Congress (“STUC”) will employ a member of staff for one
year to enable them to work in partnership with Scottish Government officials on barriers
that are faced by women in the workplace. It supports the Working for Growth
(September 2012) priority of tackling inequality and the commitment to implement
recommendations from the Women'’s Employment Summit in 2012.
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2.4.2 STUC will actively engage with agencies and affiliated trade unions that have a
particular remit to develop joint work on women’s employment (all ages), employability,
flexible working and good practice, tackling low income and poverty.

2.4.3 STUC will gather and share more effectively the extensive experiences and
knowledge of workers across sectors and different geographical areas in supporting
women in the workplace and tacking the barriers that they face.

2.4.4 STUC will map resources available across STUC affiliated trade unions that add
capacity to understanding the changing demographics of the labour market in Scotland.

245 STUC will use the learning gained to support Scottish Government policy
development and implementation in relation to women in the workplace.

25 The targets / milestones against which progress in achieving objectives /
expected outcomes shall be monitored are shown at section 6 of Annex A:

2.5.1 STUC will map existing resources and activities which add capacity to the
understanding of the changing demographics of the labour market in Scotland (by 30"
September 2015).

2.5.2 STUC will produce a baseline report of the range of support available through
trade unions across Scotland to support workers to address the potential personal and
work related barriers to sustaining and progressing in employment (by 30" September
2015).

2.5.3 STUC will produce a fully developed mechanism for sharing baseline report and
developing actions and support in this respect across existing networks (by 30"
September 2015);

2.5.4 STUC will engage across SG and its agencies with joint work developed where
practical and appropriate on:-

e women’s employment (all ages);

e employability;

e flexible working and good employment practice;

e tackling low income and poverty.

2.5.5 STUC will produce a final project report on completion (by 31% March 2016).

2.5.6 STUC will meet with Scottish Government officials, at intervals to be agreed with
the Employability Policy Team, to discuss the report / progress.

2.5.7 STUC will provided detailed breakdown of expenditure when a grant claim is made
as the basis for Scottish Government to release grant payment.

2.5.8 STUC will inform Scottish Government of any issues or delays, to ensure they are
addressed effectively.

2.5.9 STUC will be receptive, and responsive, to requests for information on the delivery
of the Project received by Scottish Government.

2
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2.6  The eligible costs for which the Grant can be claimed are outlined in detail in
section 7 of Annex A in the column with the heading 2015-16’. This includes approximate
costs directly associated with the following:

Salary Costs (£30,976);

Employer’s National Insurance (£2,845);

Employer’s Pension Contributions (£8,922);

Pension Scheme Arrears (£1,429)

STUC Finance, Administration and HR Support Costs (£1250)

2.7  The eligible costs exclude:
¢ Reclaimable Value Added Tax

3. Payment of Grant

3.1  The Grant shall be paid by the Scottish Ministers to the Grantee in accordance
with the terms of Part 2 of Schedule 1 attached and claimed using the form attached at
Schedule 2.

3.2 The Grantee shall within 2 months following the end of the financial year 2015 -
2016 in respect of which the Grant has been paid submit to the Scottish Ministers a
statement of compliance with the Conditions of the Grant using the form of words
provided in Schedule 3. The statement shall be signed by the Grantee’s Project
manager.

3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the
Grantee at any point in time is found to exceed the amount of the expenses reasonably
and properly incurred by the Grantee in connection with the Project, the Grantee shall
repay to the Scottish Ministers the amount of such excess within 14 days of receiving a
written demand for it from or on behalf of the Scottish Ministers. In the event that the
Grantee fails to pay such amount within the 14 day period, the Scottish Ministers shall be
entitled to interest on the sum at the rate of 2 per cent per annum above the Bank of
England base lending rate prevailing at the time of the written demand from the date of
the written demand until payment in full of both the sum and the interest.

3.4  The Scottish Ministers shall not be bound to pay to the Grantee, and the
Grantee shall have no claim against the Scottish Ministers in respect of, any
instalment of the Grant which has not been claimed by the Grantee by 31 March of
the financial year 2015 -2016 as set out in Schedule 1, unless otherwise agreed in
writing by the Scottish Ministers.

4. Inspection and Information

4.1  The Grantee shall keep the Scottish Ministers fully informed of the progress of the
Project in the form of reports, which will be submitted when a claim for grant is made.
Details shall include actual expenditure to date compared with profiled expenditure and
any change to estimated expenditure for the financial year 2015 -2016 and/or the Project
as a whole, the reasons for any such changes and progress in achieving objectives /
outcomes.
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4.2  Revisions to targets / milestones against which progress in achieving objectives /
outcomes are monitored shall be subject to the written agreement of the Scottish
Ministers.

4.3  The Grantee shall, on completion of the Project, submit a report to the Scottish
Ministers summarising the outcomes and performance of the Project. Such a report shall
include such statistical and other information relating to the impact of the Project as shall
be required by the Scottish Ministers.

4.4  The Grantee shall also provide any other information that the Scottish Ministers
may reasonably require to satisfy themselves that the Project is consistent with the
Agreement. The Grantee shall provide the Scottish Ministers with prompt access to any
information they reasonably require to ensure compliance with these Conditions.

45 The Grantee shall keep and maintain for a period of 5 years after the
expenditure occurs, adequate and proper records and books of account recording all
receipts and expenditure of monies paid to it by the Scottish Ministers by way of the
Grant. The Grantee shall afford the Scottish Ministers, their representatives, the
Auditor General for Scotland, his/her representatives and such other persons as the
Scottish Ministers may reasonably specify from time to time, such access to those
records and books of account as may be required by them at any reasonable time in
response to a written request for such access from the person seeking it. The
Grantee shall provide such reasonable assistance and explanation as the person
carrying out the inspection may from time to time require.

46 In the event of the Grantee becoming aware of or suspecting any irregular or
fraudulent activity that may have any impact on the Project or on the use of the Grant, or
any part of it, the Grantee shall immediately notify the Scottish Ministers of such activity
and provide such other information as the Scottish Ministers may reasonably require in
relation to the impact on the Project and the use of the Grant.

5. Confidentiality and Data Protection
5.1 The Grantee will respect the confidentiality of any commercially sensitive
information that they have access to as a result of the Project.

5.2  Notwithstanding the above, the Grantee may disclose any information as required
by law or judicial order. All information submitted to the Scottish Ministers may need to be
disclosed and/or published by the Scottish Ministers. Without prejudice to the foregoing
generality, the Scottish Ministers may disclose information in compliance with the
Freedom of Information (Scotland) Act 2002, any other law, or, as a consequence of
judicial order, or order by any court or tribunal with the authority to order disclosure.
Further, the Scottish Ministers may also disclose all information submitted to them to the
Scottish or United Kingdom Parliament or any other department, office or agency of Her
Majesty’s Government in Scotland, in right of the Scottish Administration or the United
Kingdom, and their servants or agents. When disclosing such information to either the
Scottish Parliament or the United Kingdom Parliament it is recognised and agreed by both
parties that the Scottish Ministers shall if they see fit disclose such information but are
unable to impose any restriction upon the information that it provides to Members of the
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Scottish Parliament, or Members of the United Kingdom Parliament; such disclosure shall
not be treated as a breach of this agreement

5.3  The Grantee shall ensure that all requirements of the Data Protection Act 1998 are
fulfilled in relation to the Project.

6. Disposal of Assets

The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of
any asset funded, in part or in whole, with Grant funds within 5 years of the asset being
acquired or developed. During that period the Scottish Ministers shall be entitled to the
proceeds of the disposal — or the relevant proportion of the proceeds based on the
percentage of grant funding used in connection with the acquisition or improvement of the
asset against the whole proceeds. The Scottish Ministers shall also be entitled to the
relevant proportion of any proceeds resulting from any provision included as a condition of
sale. Recovery by the Scottish Ministers shall not be required where the value of the asset
is less than £1,000.

7. Publicity
The Grantee shall where reasonably practicable acknowledge in all publicity material
relating to the Project the contribution of the Scottish Ministers to its costs. The Scottish
Ministers may require to approve the form of such acknowledgement prior to its first
publication.

8. Intellectual Property Rights
8.1  AllIntellectual Property Rights are hereby assigned to and shall vest in the Crown
or its assignees.

8.2 The Grantee shall ensure that nothing contained in any materials produced or
submitted to the Scottish Ministers by the Grantee or anyone acting on its behalf nor the
reproduction of such materials, shall constitute an infringement of any third party copyright
or intellectual property right and shall indemnify the Scottish Ministers against all actions,
proceedings, claims and demands made by reason of any such infringement.

9. Default and Recovery etc. of Grant
9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or
require immediate repayment of the Grant or any part of it in the event that:
9.1.1 The Grantee commits a Default;
9.1.2 The Scottish Ministers consider that any change or departure from the
purposes for which the Grant was awarded warrants an alteration in the amount of
the Grant;
9.1.3 The Grantee falils to carry out the Project;

9.1.4 In the Scottish Ministers’ opinion, the progress on the Project is not
satisfactory; or

9.1.5 In the Scottish Ministers’ opinion, the future of the Project is in jeopardy.
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9.2 If, in the Scottish Ministers’ opinion, the Grant or any part of it is state aid and
they consider that they are required to recover such sum in order to ensure
compliance with their obligations under EU law Scottish Ministers may require
immediate repayment of the Grant or any part of it together with interest at such rate
and on such basis as may be determined from time to time by the Commission of the
European Union.

9.3  The Scottish Ministers may withhold the payment of the Grant if at any time within
the duration of the Agreement:

9.3.1 The Grantee passes a resolution that it be wound up, or a court makes an
order that the Grantee be wound up, in either case otherwise than for the purposes
of reconstruction or amalgamation, or circumstances arise which would enable a
court to make such an order or the Grantee is unable to pay its debts within the
meaning of section 123 of the Insolvency Act 1986;

9.3.2 Where the Grantee is an individual, if a petition is presented for the
Grantee’s bankruptcy or the sequestration of his estate or a criminal bankruptcy
order is made against the Grantee; or the Grantee makes any composition or
arrangement with or for the benefit of creditors, or makes any conveyance or
assignation for the benefit of creditors, or if an administrator or trustee is appointed
to manage his affairs; or

9.3.3 A receiver, manager, administrator or administrative receiver is appointed
to the Grantee, or over all or any part of the Grantee’s property, or circumstances
arise which would entitle a court or a creditor to appoint such a receiver, manager,
administrator or administrative receiver.

9.4 In the event that the Grantee becomes bound to pay any sum to the Scottish
Ministers in terms of clause 9.1, the Grantee shall pay the Scottish Ministers the
appropriate sum within 14 days of a written demand for it being given by or on behalf of
the Scottish Ministers to the Grantee. In the event that the Grantee fails to pay the sum
within the 14 day period, the Scottish Ministers shall be entitled to interest on the sum at
the rate of 2 per cent per annum above the Bank of England base lending rate prevailing
at the time of the written demand, from the date of the written demand until payment in full
of both the sum and interest.

9.5 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in
breach of any of the Conditions, the Scottish Ministers may, provided that the breach is
capable of a remedy, postpone the exercise of their rights to recover any sum from the
Grantee in terms of clause 9 for such period as they see fit, and may give written notice to
the Grantee requiring it to remedy the breach within such period as may be specified in
the notice. In the event of the Grantee failing to remedy the breach within the period
specified, the Grantee shall be bound to pay the sum to the Scottish Ministers in
accordance with the foregoing provisions.

9.6  Any failure, omission or delay by the Scottish Ministers in exercising any right or
remedy to which they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as
a waiver of such right or remedy.
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10. Assignation

The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or
obligations under the Agreement without the prior written consent of the Scottish
Ministers.

11. Termination
The Agreement may be terminated by the Scottish Ministers giving not less than 3
months’ notice in writing from the date of the notice being sent.

12. Corrupt Gifts and Payments of Commission

The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act
2010 in relation to this or any other grant. The Grantee shall ensure that adequate
controls are in place to prevent bribery.

13. Continuation of Conditions
13.1 These Conditions, except for Condition 6, shall continue to apply for a period of 5
years after the end of the financial year in which the final instalment of the Grant was paid.

13.2 Condition 6 shall continue to apply until the end of the period referred to in that
Condition.

14. Compliance with the Law
The Grantee shall ensure that in relation to the Project, they and anyone acting on their
behalf shall comply with the relevant law, for the time being in force in Scotland.

15. Governance
The Grantee shall ensure that adequate internal control and risk management systems
are in place and that all resources are used economically, effectively and efficiently.

If you wish to accept the offer of this Grant on the whole terms and conditions as set out in
the letter and annexed Schedules, you should sign and date both copies of the Grant
Acceptance below and return one complete copy of the offer of Grant and Schedules,
including associated annexes, to [redacted] at Scottish Government, Directorate for
Employability, Skills & Lifelong Learning, Employability & Skills Division, 5™ Floor, 5
Atlantic Quay, 150 Broomielaw Glasgow, G2 8LU. You should retain the second copy
of the offer of Grant and Schedules for your own records. Signed acceptances must be
returned within 28 days of the date of this offer letter.

In order to receive the grant payment(s), you should take a photocopy of the
Schedule 2 Grant Claim Form from the original you have retained, sign and date the
form(s) any time after the date(s) indicated in section D of the Schedule 2 form.
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OFFER OF GRANT FOR SCOTTISH UNION LEARNING 2015 - 2016

The Scottish Ministers in exercise of their powers under section 2 of the Employment
and Training Act 1973 (as amended by the 1988 Act) hereby offer to give to the
Scottish Trades Union Congress (lithe Grantee") a grant of up to £2,262,000
STERLING, payable over the financial year 2015 - 2016, in connection with
supporting the activity of Scottish Union Learning which is more particularly
described in Part 1 of Schedule 1 (lithe Project”). A detailed description can be found
in Annex A.

A further grant of £1,422,000 STERLING will also be offered in financial year 2016 -
2017 for core funding (based on the level of the previous core funding allocation from
Scottish Government), as committed previously for a period of two years (2015/16 &
2016/17).

Additional funding, at the level agreed for 2015/16 (which includes funding to replace
the tranche previously provided by ESF Funding) will be taken forward during
2015/16 with a view to confirming total funding allocation for 2016/2017. All 2016/17
funding will be subject to the annual enactment of the Budget (Scotland) Bill and an
Offer of Grant will be issued separately prior to the start of that year.

All sums will be subject to the following terms and conditions.

1. Definitions and Interpretation
1.1 In these Conditions, the words and expressions set out in Schedule 4 shall have
the meanings ascribed to them in that Schedule.

1.2 In these Conditions unless the context otherwise requires, words denoting the
singular shall include the plural and vice versa and words denoting any gender shall
include all genders.

1.3 The headings in these Conditions are for convenience only and shall not be read
as forming part of the Conditions or taken into account in their interpretation.

1.4 Except as otherwise provided in these Conditions, any reference to a clause,
paragraph, sub-paragraph or schedule shall be a reference to a clause, paragraph,
subparagraph or schedule of these Conditions.

2. Purposes of the Grant
2.1 The Grant is made to enable the Grantee to carry out the Project.

2.2 The Grant shall only be used for the purposes of the Project and for no other
purpose whatsoever.

2.3 No part of the Grant shall be used to fund any activity or material which is party
political in intention, use, or presentation or appears to be designed to affect support
for a political party.
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2.4 The main objectives / expected outcomes of the Grant are outlined in the
Scottish Union Learning Business Plan 2015-2016 and as agreed in conjunction with
the Scottish Government.

2.5 The targets / milestones against which progress in achieving objectives /
expected outcomes shall be monitored are those outlined in the Scottish Union
Learning Business Plan 2015-2016 and as agreed in conjunction with the Scottish
Government.

2.6 The eligible costs for which the Grant can be claimed are outlined in the Scottish
Union Learning Business Plan 2015-2016 and as agreed in conjunction with the
Scottish Government.

3. Payment of Grant
3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance
with the terms of Schedule 1 attached.

3.2 The Grantee shall within 2 months following the end of each financial year in
respect of which the Grant has been paid submit to the Scottish Ministers a
statement of compliance with the Conditions of the Grant using the form of words
provided in Schedule 3. The statement shall be signed by the Grantee's
Accountable Officer.

3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the
Grantee at any point in time is found to exceed the amount of the expenses
reasonably required by the Grantee in connection with the Project, the Grantee shall
repay to the Scottish Ministers the amount of such excess within 14 days of receiving
a written demand for it from or on behalf of the Scottish Ministers. In the event that
the Grantee fails to pay such amount within the 14 day period, the Scottish Ministers
shall be entitled to interest on the sum at the rate of 2 per cent per annum above the
Bank of England base lending rate prevailing at the time of the written demand from
the date of the written demand until payment in full of both the sum and the interest.

3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee
shall have no claim against the Scottish Ministers in respect of, any instalment of the
Grant which has not been claimed by the Grantee by 31 March of the applicable
financial year as set out in Schedule 1, unless otherwise agreed in writing by the
Scottish Ministers.

4. Inspection and Information

4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of
the Project in the form of quarterly reports. Details shall include actual expenditure to
date compared with profiled expenditure and any change to estimated expenditure
for the financial year and/or the Project as a whole, the reasons for any such
changes and progress in achieving

objectives / outcomes.

4.2 Revisions to targets / milestones against which progress in achieving objectives /
outcomes are monitored shall be subject to the written agreement of the Scottish
Ministers.
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4.3 The Grantee shall, on completion of the Project, submit a report to the Scottish
Ministers summarising the outcomes and performance of the Project. Such a report
shall include such statistical and other information relating to the impact of the
Project as shall be required by the Scottish Ministers.

4.4 The Grantee shall also provide any other information that the Scottish Ministers
may reasonably require to satisfy themselves that the Project is consistent with the
Agreement. The Grantee shall provide the Scottish Ministers with prompt access to
any information they reasonably require to ensure compliance with these Conditions.

4.5 The Grantee shall keep and maintain for a period of 5 years after the expenditure
occurs, adequate and proper records and books of account recording all receipts
and expenditure of monies paid to it by the Scottish Ministers by way of the Grant.
The Grantee shall afford the Scottish Ministers, their representatives, the Auditor
General for Scotland, his/her representatives and such other persons as the Scottish
Ministers may reasonably specify from time to time, such access to those records
and books of account as may be required by them at any reasonable time in
response to a written request for such access from the person seeking it. The
Grantee shall provide such reasonable assistance and explanation as the person
carrying out the inspection may from time to time require.

4.6 In the event of the Grantee becoming aware of or suspecting any irregular or
fraudulent activity that may have any impact on the Project or on the use of the
Grant, or any part of it, the Grantee shall immediately notify the Scottish Ministers of
such activity and provide such other information as the Scottish Ministers may
reasonably require in relation to the impact on the Project and the use of the Grant.

5. Confidentiality and Data Protection
5.1 The Grantee will respect the confidentiality of any commercially sensitive
information that they have access to as a result of the Project.

5.2 Notwithstanding the above, the Grantee may disclose any information as
required by law or judicial order. All information submitted to the Scottish Ministers
may need to be disclosed and/or published by the Scottish Ministers. Without
prejudice to the foregoing generality, the Scottish Ministers may disclose information
in compliance with the Freedom of Information (Scotland) Act 2002, any other law,
or, as a consequence of judicial order, or order by any court or tribunal with the
authority to order disclosure. Further, the Scottish Ministers may also disclose all
information submitted to them to the Scottish or United Kingdom Parliament or any
other department, office or agency of Her Majesty's Government in Scotland, in right
of the Scottish Administration or the United Kingdom, and their servants or agents.
When disclosing such information to either the Scottish Parliament or the United
Kingdom Parliament it is recognised and agreed by both parties that the Scottish
Ministers shall if they see fit disclose such information but are unable to Impose any
restriction upon the information that it provides to Members of the Scottish
Parliament, or Members of the United Kingdom Parliament; such disclosure shall not
be treated as a breach of this agreement

5.3 The Grantee shall ensure that all requirements of the Data Protection Act 1998
are fulfilled in relation to the Project.

10
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5.4 To comply with section 31(3) of the Public Services Reform (Scotland) Act 2010,
the Scottish Ministers publish an annual statement of all payments over £25,000. In
addition, in line with openness and transparency, the Scottish Government publishes
a monthly report of all payments over £25,000. The Grantee should note that where
a payment is made in excess of £25,000 there will be disclosure (in the form of the
name of the payee, the date of the payment, the subject matter and the amount of
grant) in both the monthly report and the annual Public Services Reform (Scotland)
Act 2010 statement.

6. Disposal of Assets

The Grantee shall not, without prior written consent of the Scottish Ministers, dispose
of any asset funded, in part or in whole, with Grant funds during the lifetime of the
asset. During that period the Scottish Ministers shall be entitled to the proceeds of
the disposal - or the relevant proportion of the proceeds based on the percentage of
grant funding used in connection with the acquisition or improvement of the asset
against the whole proceeds. The Scottish Ministers shall also be entitled to the
relevant proportion of any proceeds resulting from any provision included as a
condition of sale. Recovery by the Scottish Ministers shall not be required where

the value of the asset is less than £10,000.

7. Publicity

The Grantee shall where reasonably practicable acknowledge in all publicity material
relating to the Project the contribution of the Scottish Ministers to its costs. The
Scottish Ministers may require to approve the form of such acknowledgement prior to
its first publication.

8. Intellectual Property Rights
8.1 All Intellectual Property Rights are hereby assigned to and shall vest in the
Crown or its assignees.

8.2 The Grantee shall ensure that nothing contained in any materials produced or
submitted to the Scottish Ministers by the Grantee or anyone acting on its behalf nor
the reproduction of such materials, shall constitute an infringement of any third party
copyright or intellectual property right and shall indemnify the Scottish Ministers
against all actions, proceedings, claims and demands made by reason of any such
infringement.

9. Default and Recovery etc. of Grant

9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or
require immediate repayment of the Grant or any part of it in the event that:

9.1.1 The Grantee commits a Default;

9.1.2 The Scottish Ministers consider that any change or departure from the
purposes for which the Grant was awarded warrants an alteration in the amount of
the Grant;

9.1.3 The Grantee fails to carry out the Project;

11
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9.1.4 In the Scottish Ministers' opinion, the progress on the Project is not
satisfactory;

Or
9.1.5 In the Scottish Ministers' opinion, the future of the Project is in jeopardy.

9.2 If, in the Scottish Ministers' opinion, the Grant or any part of it is state aid and
they consider that they are required to recover such sum in order to ensure
compliance with their obligations under EU law Scottish Ministers may require
immediate repayment of the Grant or any part of it together with interest at such rate
and on such basis as may be determined from time to time by the Commission of the
European Union.

9.3 In the event that the Grantee becomes bound to pay any sum to the Scottish
Ministers in terms of clause 9.1, the Grantee shall pay the Scottish Ministers the
appropriate sum within 14 days of a written demand for it being given by or on behalf
of the Scottish Ministers to the Grantee. In the event that the Grantee fails to pay the
sum within the 14 day period, the Scottish Ministers shall be entitled to interest on
the sum at the rate of 2 per cent per annum above the Bank of England base lending
rate prevailing at the time of the written demand, from the date of the written demand
until payment in full of both the sum and interest.

9.4 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in
breach of any of the Conditions, the Scottish Ministers may, provided that the breach
is capable of a remedy, postpone the exercise of their rights to recover any sum from
the Grantee in terms of clause 9 for such period as they see fit, and may give written
notice to the Grantee requiring it to remedy the breach within such period as may be
specified in the notice. In the event of the Grantee failing to remedy the breach within
the period specified, the Grantee shall be bound to pay the sum to the Scottish
Ministers in accordance with the foregoing provisions.

9.5 Any failure, omission or delay by the Scottish Ministers in exercising any right or
remedy to which they are entitled by virtue of clauses 9.1 to 9.3 shall not be
construed as a waiver of such right or remedy.

10. Assignation

The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its
rights or obligations under the Agreement without the prior written consent of the
Scottish Ministers.

11. Termination
The Agreement may be terminated by the Scottish Ministers giving not less than 3
months' notice in writing from the date of the notice being sent.

12. Corrupt Gifts and Payments of Commission

The Grantee shall ensure that its employees shall not breach the terms of the
Bribery Act 2010 in relation to this or any other grant. The Grantee shall ensure that
adequate controls are in place to prevent bribery.

12
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13. Continuation of Conditions

13.1 These Conditions, except for Condition 6, shall continue to apply for a period of
5 years after the end of the financial year in which the final instalment of the Grant
was paid.

13.2 Condition 6 shall continue to apply until the end of the period referred to in that
Condition.

14. Compliance with the Law

The Grantee shall ensure that in relation to the Project, they and anyone acting on
their behalf shall comply with the relevant law, for the time being in force in Scotland.
If you wish to accept the offer of this Grant on the whole terms and conditions as set
out in the letter and annexed Schedules, you should sign and date both copies of the
Grant Acceptance below and return one complete copy of the offer of Grant and
Schedules, including associated annexes, to me at; Scottish Government,
Directorate for Fair Work, Employability & Skills Division, 5th Floor, 5 Atlantic Quay,
150 Broomielaw Glasgow, G2 8LU. You should retain the second copy of the offer of
Grant and Schedules for your own records. Signed acceptances must be returned
within 28 days of the date of this offer letter.

13
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OFFER OF GRANT FOR SCOTTISH UNION LEARNING FOR EQUALITY
REPRESENTATIVES DEVELOPMENT PROJECT AND LEADERSHIP DEVELOPMENT
PROGRAMME 2015-2016

The Scottish Ministers in exercise of their powers under section 2 of the Employment and Training
Act 1973 (as amended by the 1988 Act) hereby offer to give to the Scottish Trades Union
Congress (“the Grantee”) a grant of up to £100,000 STERLING, payable over the financial year
2015-2016, in connection with taking forward the role of equality reps in Scottish workplaces and
developing leadership capacity within the trade union movement in Scotland, which is more
particularly described in Part 1 of Schedule 1 (“the Project”) and subject to the following terms and
conditions.

2015116

Payment 1 (final) - £100,000 — payabie no later than 31 December 2015
Total grant -£100,000

1. Definitions and Interpretation

1.1 In these Conditions, the words and expressions set out in Schedule 4 shall have the
meanings ascribed to them in that Schedule.

1.2 In these Conditions unless the context otherwise requires, words denoting the singular
shall include the plural and vice versa and words denoting any gender shall include all genders.

1.3  The headings in these Conditions are for convenience only and shall not be read as
forming part of the Conditions or taken into account in their interpretation.
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1.4  Except as otherwise provided in these Conditions, any reference to a clause, paragraph,
sub-paragraph or schedule shall be a reference to a clause, paragraph, subparagraph or scheduie
of these Conditions.

2. Purposes of the Grant
2.1 The Grantis made to enable the Grantee to carry out the Project.

22 The Grant shall only be used for the purposes of the Project and for no other purpose
whatsoever.

2.3 No part of the Grant shall be used to fund any activity or material which is party political in
intention, use, or presentation or appears to be designed to affect support for a political party.

2.4 The main objectives / expected outcomes of the Grant are outlined in Annex A.

2.5 The targets / milestones against which progress in achieving objectives / expected
outcomes shall be monitored are those outlined above and as agreed in conjunction with the
Scottish Government.

2.6  The eligible costs for which the Grant can be claimed are outlined in recommendations
from the Working Together Review (Annex B) and as agreed in conjunction with the Scottish
Government.

3. Payment of Grant

3.1  The Grant shall be paid by the Scoftish Ministers to the Grantee in accordance with the
terms of Schedule 1 attached.

3.2 The Grantee shall within 2 months following the end of each financial year in respect of
which the Grant has been paid submit to the Scottish Ministers a statement of compliance with the
Conditions of the Grant using the form of words provided in Schedule 3. The statement shall be
signed by the Grantee’s Accountable Officer.

3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the Grantee at
any point in time is found to exceed the amount of the expenses reasonably required by the
Grantee in connection with the Project, the Grantee shall repay to the Scottish Ministers the
amount of such excess within 14 days of receiving a written demand for it from or on behalf of the
Scottish Ministers. In the event that the Grantee fails to pay such amount within the 14 day period,
the Scottish Ministers shall be entitled to interest on the sum at the rate of 2 per cent per annum
above the Bank of England base lending rate prevailing at the time of the written demand from the
date of the written demand until payment in full of both the sum and the interest.

3.4 The Scotltish Ministers shall not be bound to pay to the Grantee, and the Grantee shall
have no claim against the Scottish Ministers in respect of, any instalment of the Grant which
has not been claimed by the Grantee by 31 December of the applicable financial year as set
out in Schedule 1, unless otherwise agreed in writing by the Scottish Ministers.

4. Inspection and Information
41  The Grantee shall keep the Scottish Ministers fully informed of the progress of the Project

in the form of an evaluation at the end of the project. Details shall include actual expenditure to
date compared with profiled expenditure and any change to estimated expenditure for the financial
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year and/or the Project as a whole, the reasons for any such changes and progress in achieving
objectives / outcomes. The Grantee shall also provide a progress report with their claim for Grant,

42  Revisions to targets / milestones against which progress in achieving objectives / outcomes
are monitored shall be subject to the written agreement of the Scottish Ministers.

43  The Grantee shall, on completion of the Project, submit a report to the Scottish Ministers
summarising the outcomes and performance of the Project. Such a report shall include such
statistical and other information relating to the impact of the Project as shall be required by the
Scottish Ministers.

44  The Grantee shall also provide any other information that the Scottish Ministers may
reasonably require to satisfy themselves that the Project is consistent with the Agreement. The
Grantee- shall provide the Scottish Ministers with prompt access to any information they
reasonably require to ensure compliance with these Conditions.

45  The Grantee shall keep and maintain for a period of 5 years after the expenditure occurs,
adequate and proper records and books of account recording all receipts and expenditure of
monies paid to it by the Scottish Ministers by way of the Grant. The Grantee shall afford the
Scottish Ministers, their representatives, the Auditor General for Scofiand, his/her representatives
and such other persons as the Scottish Ministers may reasonably specify from time to time, such
access to those records and books of account as may be required by them at any reasonable time
in response to a written request for such access from the person seeking it. The Grantee shall
provide such reasonable assistance and explanation as the person camying out the inspection
may from time to time require.

46  In the event of the Grantee becoming aware of or suspecting any irregular or fraudulent
activity that may have any impact on the Project or on the use of the Grant, or any part of it, the
Grantee shall immediately notify the Scottish Ministers of such activity and provide such other
information as the Scottish Ministers may reasonably require in relation to the impact on the
Project and the use of the Grant.

5. Confidentiality and Data Protection

5.1  The Grantee will respect the confidentiality of any commercially sensitive information
that they have access to as a resuit of the Project.

5.2 Notwithstanding the above, the Grantee may disclose any information as required by law
or judicial order. All information submitted to the Scottish Ministers may need to be disclosed
andfor published by the Scottish Ministers. Without prejudice to the foregoing generality, the
Scottish Ministers may disclose information in compliance with the Freedom of Information
(Scotland} Act 2002, any other law, or, as a consequence of judicial order, or order by any court or
tribunal with the authority to order disclosure. Further, the Scottish Ministers may also disclose all
information submitied to them to the Scottish or United Kingdom Parliament or any other
department, office or agency of Her Majesty's Government in Scotland, in right of the Scottish
Administration or the United Kingdom, and their servanis or agents. When disclosing such
information to either the Scottish Parfiament or the United Kingdom Parliament it is recognised
and agreed by both parties that the Scottish Ministers shall if they see fit disclose such information
but are unable to impose any restriction upon the information that it provides to Members of the
Scottish Parliament, or Members of the United Kingdom Parliament; such disclosure shall not be
treated as a breach of this agreement
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5.3  The Grantee shall ensure that all requirements of the Data Protection Act 1998 are fulfilied
in relation to the Project.

54 To comply with section 31(3) of the Public Services Reform (Scotland) Act 2010, the
Scottish Ministers publish an annual statement of all payments over £25,000. In addition, in line
with openness and transparency, the Scottish Govemment publishes a monthly report of all
payments over £25,000. The Grantee should note that where a payment is made in excess of
£25,000 there will be disclosure (in the form of the name of the payee, the date of the payment,
the subject matter and the amount of grant) in both the monthly report and the annual Public
Services Reform (Scotland) Act 2010 statement.

6. Disposal of Assets

The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of any asset
funded, in part or in whole, with Grant funds during the lifetime of the asset. During that period the
Scottish Ministers shall be entitled to the proceeds of the disposal ~ or the relevant proportion of
the proceeds based on the percentage of grant funding used in connection with the acquisition or
improvement of the asset against the whole proceeds. The Scottish Ministers shall also be enfitled
to the relevant proportion of any proceeds resulting from any provision included as a condition of
sale. Recovery by the Scottish Ministers shall not be required where the value of the asset is less
than £10,000.

7. Publicity

The Grantee shall where reasonably practicable acknowledge in all publicity material relating to
the Project the contribution of the Scoftish Ministers to its costs. The Scottish Ministers may
require to approve the form of such acknowledgement prior to its first publication.

8. Intellectual Property Rights

8.1 Al Intellectual Property Rights are hereby assigned to and shall vest in the Crown or its
assignees.

8.2  The Grantee shall ensure that nothing contained in any materials produced or submitted to
the Scottish Ministers by the Grantee or anyone acting on its behalf nor the reproduction of such
materials, shall constitute an infringement of any third party copyright or intellectual property right
and shall indemnify the Scottish Ministers against all actions, proceedings, claims and demands
made by reason of any such infringement.

9. Default and Recovery etc. of Grant

9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhoid, or require
immediate repayment of the Grant or any part of it in the event that:

9.1.1 The Grantee commits a Default;

9.1.2 The Scottish Ministers consider that any change or departure from the purposes for
which the Grant was awarded warrants an alteration in the amount of the Grant;

9.1.3 The Grantee fails to carry out the Project;

9.1.4 In the Scoftish Ministers’ opinion, the progress on the Project is not satisfactory; or
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9.1.5 In the Scottish Ministers’ opinion, the future of the Project is in jeopardy.

9.2 If, in the Scottish Ministers' opinion, the Grant or any part of it is state aid and they
consider that they are required to recover such sum in order to ensure compliance with their
obligations under EU law Scottish Ministers may require immediate repayment of the Grant
or any part of it together with interest at such rate and on such basis as may be determined
from time to time by the Commission of the European Union.

9.3  Inthe event that the Grantee becomes bound to pay any sum to the Scottish Ministers in
terms of clause 9.1, the Grantee shall pay the Scottish Ministers the appropriate sum within
14 days of a written demand for it being given by or on behalf of the Scoitish Ministers to the
Grantee. In the event that the Grantee fails to pay the sum within the 14 day period, the Scottish
Ministers shall be entitied to interest on the sum at the rate of 2 per cent per annum above the
Bank of England base lending rate prevailing at the time of the written demand, from the date of
the written demand untif payment in full of both the sum and interest.

894  Notwithstanding the provisions of this clause 9, in the event that the Grantee is in breach of
any of the Conditions, the Scottish Ministers may, provided that the breach is capable of a
remedy, postpone the exercise of their rights to recover any sum from the Grantee in terms of
clause 9 for such period as they see fit, and may give written notice to the Grantee requiring it to
remedy the breach within such period as may be specified in the notice. In the event of the
Grantee failing to remedy the breach within the period specified, the Grantee shall be bound to
pay the sum to the Scottish Ministers in accordance with the foregoing provisions.

95  Any failure, omission or delay by the Scottish Ministers in exercising any right or remedy to
which they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as a waliver of such
right or remedy.

10. Assignation

The Grantee shall not be enfitled to assign, sub-contract or otherwise transfer its rights or
obligations under the Agreement without the prior written consent of the Scottish Ministers.

11. Termination

The Agreement may be terminated by the Scottish Ministers giving not less than 3 months’ notice
in writing from the date of the natice being sent.

12. Corrupt Gifts and Payments of Commission

The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act 2010 in
relation to this or any other grant. The Grantee shall ensure that adeguate controls are in place to
prevent bribery,

13. Continuation of Conditions

13.1 These Conditions, except for Condition 8, shall continue to apply for a period of 5 years after
the end of the financial year in which the final instalment of the Grant was paid.

13.2 Condition 6 shall continue to apply until the end of the period referred to in that Condition.
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14. Compliance with the Law

The Grantee shall ensure that in relation to the Project, they and anyone acting on their behalf
shall comply with the relevant law, for the time being in force in Scotland.

If you wish to accept the offer of this Grant on the whole terms and conditions as set out in the
lefter and annexed Schedules, you should sign and date both copies of the Grant Accepiance
below and retumn one copy of the offer of Grant and Schedules to me at 5 Fioor, 5 Atlantic Quay,
150 Broomielaw, Glasgow, G2 8LU. You should retain the second copy of the offer of Grant and
Schedules for your own records.
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DIGITAL PARTICIPATION - 2015-2016

REVISED OFFER OF GRANT FOR SCOTTISH UNION LEARNING -

The Scottish Ministers in exercise of their powers under section 2 of the Employment and
Training Act 1973 (as amended by the 1988 Act) hereby offer to give to the Scottish Trades Union
(‘the Grantee”) a grant of up to seventy one thousand, five hundred (171,500), STERLING,
payable over the financial years 2014 to 2016 in connection with the project to upskill union
learning reps to'deliver digital training courses within the workplace which is more particularly
described in Part 1 of Schedule 1 (‘the Project”) and subject to the following terms and conditions:

1. Definitions and Interpretation

1.1" “In these Conditions, the words and expressions set out in Schedule 4 shall have the
meanings ascribed to them in that Schedule. ©~ -~ ST
1.2 . In these Conditions unless the context otherwise requires, words denoting the singular
shall include the plural and vice versa and words denoting any gender shall include all genders.
1.3 Theheadings in thess Conditions are for éonveniehce only and shali not be read as
forming part of the Conditions or taken into account in their interpretation.

1.4 - Exceptas otherwise provided in theée-Oonditions, any reference to a clause, paragraph,
sub-paragraph or schedule shall be a reference to a clause, paragraph, subparagraph or schedule

of these Conditions:

2, Purposes of the Grant

2.1 The Grant is made to enable the Grantee to carry out the Project.

22 The Grant shall only be used for the purposes of the Project and for o otfier purpose.
whatsoever, ST C

2.3 © No part of the Grant shall be used 1o fund any activity or material which is party political in
intention, use, or presentation or appears to be designed to affect support for a political party.

2.4 . The main objectives / expected outcomes of the Grant are:
e . Ih yea'r 1 of the project; training the trainér courses for-50 Union L-earh,ing_ Reps will.

enable them to deliver basic online skills sessions to approximately-750 workers
annualiy _
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. To supply evaluation report detailing, scope, methodology and findings and
-recommenidations for SG use at the end of year one of the project.

25  The targets / milestones against which progress in achieving objectives / expected
outcomes shall be monitored are those outlined in the Scottish Union Learning Business
Plan 2014 — 2015 and as agreed in conjunction with the Scottish Government.

26 The eligible costs for which the Grant can be claimed are outlined in the Scottish Unibn'
Learning Business Plan 2014 — 2015 and as agreed in conjunction with the Scoftish -
Government.

3. Payment of Grant

3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance with the
terms of Schedule 1 aftached. S R o : :

3.2 . The Grantee shall within 4 weeks following the end of each financial year in-respect of
which the Grant has been paid-submit to the Scottish Ministers a statement of compliance with the
Conditions of the Grant using the form of words provided in Schedule 3. ‘The statement shall be
sigried by the. Grantee’s Director of Finance. Ce o

33  Inthe event that the amount of the Grant paid by the Scotiish Ministers to the Grantee at
any point.in time is found to exceed the amount of the expenses reasonably and property incurred
or required by the Grantee in connection with the Project, the Grantee shall repay to the Scottish
Ministers the amount of such excess within 14 days of receiving a written demand for it from or on
behalf of the Scotfish Ministers. In the event that the Grantee fails to pay such amount within the
14 day period, the Scottish Ministers shall be entitled to iriterest on the sum at the rate of 2 per
cent per-annum above the Bank of England hase lending rate prevailing at the time of the written
demand from the date of the written demand until payment in full of both the.sum and the interest.

3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the Grantee shall
have no claim against the Scottish Ministers in respect of, any instalment of the Grant which
‘has not been claimed by the Grantee by 31 March of the applicable financia! year as set out
in Schedule 1, unless otherwise agreed in writing by the Scottish Ministers. '

4. Inspection and Information

41  The Grantee shall keep the Scottish Ministers fully informed of the progress of the Project.
Details shall include actual expenditure to date compared with profiled expenditure and any
change to estimated expenditure for the financial year and/or the Project as a whole, the reasons
for any such changes and progress in achieving objectives / outcomes.

42 'Revision_é to targets /' milestones against which progress in achieving objectives / outcomes
are monitored shall be subject to the written agresment of the Scottish Ministers. - '

43  The Grantee shall, on complétion of the Project; submit a report to the Scottish Ministers
summarising the outcomes and performance of the Project. Such a report shall include such
statistical and other information relating to the impact of the Project as shall be required by the
Scottish Ministers, : R
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44  The Grantee shall also provide any other information that the Scottish Ministers may
reasonably require to satisfy themselves that the Project is consistent with the Agreement. The -
Grantee shall- provide the Scottish Ministers with prompt access to any information they
reasonably require to ensure compliance with these Conditions, - e

‘4.5 - The Grantee shall keep and maintain for a period of 3 years after the expenditure oceurs,
adequate and proper records and books of account recording all receipts and expenditure of -
monies pald to it by the Scottish Ministers by way of the Grant. The Grantee shall afford the
Scottish Ministers, their representatives, the Auditor General for Scofland, his/her representatives
and such other persons as the Scottish Ministers may reascnably specify from time to time, such
access to those records and books of account as may be required by them at any reasonable time
in response to a written request for such access from the person seeking it. The Grantee shall
provide such reasonable assistance and explanation as the person carrying out the inspection
may from time to time require, o : ;

48  Inthe event of the Grantee becoming aware of or suspecting any irregular or fraudulent
activity that may have any impact on the Project or on the use of the Grant, or any part of it, the
Grantee shall immediately notify the Scottish Ministers of such activity and provide such other
information as the Scottish Ministers may reasonably require in relation to the impact on the
Project and the use of the Grant. R : _ :

5. Confidentiality and Data Protection . -

5.1 The Grantee will respect the confidentiality of any commercially sensitive information
that they have access to as a result of the Project. : o :

5.2. Notwithstanding the above, the Grantee may disclose any information as required by law
or judicial order. Afl information submitted to the Scottish Ministers may need to.bé disciosed . - .
andfor published by the Scottish Ministers. Without prejudice to the foregoing generality, the
Scottish Ministers may disclose information in compliance with the Freedom of Information
{Scotland) Act 2002, any other law, or, as a consequence of judicial order, or order by any court or
tribunal with the authority to order disclosure. F urther, the Scottish Ministers may also disclose all
information submitted to them.to the Scottish-or United Kingdom Parliament or-any other
department, office or agency of Her Majesty’s Government in Scotland, in right of the Scottish
Administration or the United Kingdom, and their servants or agents. When disclosing such
information to either the Scottish Parliament or the United Kingdom Pariiament it-is recognised
and agreed by both.parties that the Scottish Ministers shall if they see fit disclose such information
but are unable to impose any restriction upen the information that It provides to Members of the
Scottish Parliament, or Membersof the United Kingdom Parliament; such disclosure shall not be
treated as a breach of this agreement . '

5.3 The Grantee shall ensure that all requirements of the Data Protection Act:1998 are fulfilled
inrelation tothe Project. -~ . RN . SR :

54  To compiy with section 31(3) of the Public Services Reform (Scotland) Act 2010, the - .
Scottish Ministers publish an annual statement of all payments over £25,000. In addition, in line
with openness and transparency, the Scottish Government publishes a monthly report of all
payments over £25,000. The Grantee should note that where a payment is made in excess of
£25,000 there will be disclosure (in the form of the name of the payee, the date of the payment,

the subject matter and the amount of grant) in the both the monthly report and the annual Public
Services Reform.(Scotland) Act 2010 statement. - - - . . . R

6. Disposal 6? Assets
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The Graniee shall not, without prior written-consent of the Scottish Ministers, dispose of any asset
funded, in pait-or in whole, with Grant funds duting the lifetime. of the asset. During that period the
Scottish Ministers shall be entitled to the proceeds of the disposal — or the relevant proportion of
the proceeds based on the percentage of grant funding used in connection with the acquisition or
improvement of the asset against the whole proceeds. The Scottish Ministers shall also be entitied
to the relevant proportion of any proceeds resulting from any provision included as a condition of
sale. Recovery by the Scottish Ministers shall not be requwed where the value of the asset is Iess
than £10,000. :

7. Publicity

The Grantee shall where reasonably practicable acknowledge in all publicity material relating to
the Project the contribution of the Scottish Ministers to its costs. The Scotlish Ministers may
require o approve the form of stich acknowledgement prior to its first publication.

8. !ntel!ectual Property. nghie

8.1 The Grantee shall enstire that nothing contained in any materials produced or submitted to
the Scottish Ministers by the Grantee or anyene acting on its behalf nor the reproduction of such
materials, shall constitute an infringement of any third party copyright or intellectual property right
and shall indemnify the Scottish Ministers against all actions, proceedings, claims and demands
made by reason of any such infringement.

9. Default and Recovery etc. of Grant

9.1 " The Scottish Ministers may re-assess, vary, make a deduction from, W|thho!d or requrre
immediate repayment of the Grant or any part of itin the eVent that:

9 1 1 The Grantee commrts a Default;

9 1 2 The Scottrsh Mrmsters conS|der that any change or departure from the purposes for
which the Grant was awarded warrants an: alteratron in the amount of the Grant;

_ -9 13 The Grantee fails to carry out the Project

9 14 in the Scottish Mrnrsters oplnron the progress on the Pro;ect is not satrsfactory, or

9.1.5 In the Scottrsh Mrnlsters opinion, the future of the Projectis in Jeopardy
92 |, in the Scottish Ministers' opinion, the Grant or any part of it is state aid and they
consider that they are required fo recover such sum in order to ensure comp!rance with their
obligations under EU law Scottish Ministers may require immediate repayment of the Grant
or any part of it together with interest at such rate and on such basis as may be determined
from time to time by the Commrssron of the European Union. .

9.3 - The Scottish Ministers may wrthho!d the payment of the Grant if. at any tlme Wlthin the :
duratlon of the Agreement

9 3 'i The Grantee passes a resolutton that it be wound up, or a court makes an order

that the Grantee be wound up, in either case otherwise than for the purposes of °
reconstruction or amalgamation, or circumstances atise which would enable a court to

23



CONDITIONS - 2015-16

make such an order or the Grantee is unable to pay its debts within the meaning of section
123 of the Insolvency Act 1986;

9.3.2 Where the Grantee is an individual, if a petition is presented for the Grantee’s
bankruptey or the sequestration of his estate or a criminal bankruptey order is made . -
against the Grantee; or the Grantee makes any composition or arrangement with or for the
benefit of creditors, or makes any conveyance or assignation for the benefit of creditors, or
if an administrator or trustee is appointed to manage: his affairs; or

8.3.3 - Areceiver, manager, administrator or administrative receiver is appointed to the

- Grantee, or over all or any part of the Grantee’s property , or circumstances arise which -
would entitle a court or a creditor to appoint such a receiver; manager, administrator-or
administrative receiver.

894  Inthe event that the Grantee becomes bound to pay any sum fo the Scottish Ministers in
terms of clause 9.1, the Grantee shall pay the Scottish Ministers the appropriate sum within

14 days of a written demand for it being given by or on behalf of the Scottish Ministers to the
Grantes. : ' ‘

85  Notwithstanding the provisions of this clause 9, in the event that the Grantee is in breach of
any of the Conditions, the Scottish Ministers may, provided that the breach is capable of a
remedy, postpone the exercise of their rights to recover any sum from the Grantee in terms of
clause 9 for such period as they see fit, and may give written notice to the Grantee requiring it to
remedy the-breach within such period as may be specified in the notice. In the avent of the
Grantee failing to remedy the. breach within the period specified, the Grantee shalt be bound to .
pay the sum to the Scottish Ministers in accordance with the foregoing provisions. '

9.8 Any failure, omission or delay by the Scottish Ministers in exercising any right or remedy to
which they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as a waiver of such
right or remedy.

10. Assignation

The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or
obligations under the Agreement without the prior written consent of the Scottish Ministers.

11. Termination

The Agreement may be terminated by the Scottish Ministers giving not less than 3 months’ notice
in writing from the date of the notice being sent.

12. Corrupt Gifts and Payments of Commission

The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act 2010 in
refation to this or any other grant. The Grantee shall ensure that adequate controls are in place fo
prevent bribery.

13. Continuation of Conditions

13.1 These Conditions, except for Condition 6, shall continue to apply for a period of 5 years after
the end of the financial year in which the final instalment of the Grant was paid.

13.2 Condition 6 shall continue to apply until the end of the period referred to in that Condition.
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14, Compliance with the Law

The Grantee shali ensure that in relation to the Pro;ect they and anyone acting:on- thelr behalf
shall comply with. the retevant iaw for the time belng in force in-Scotland.

if you wish to accept the offer of this Grant on the whole terms and conditions as set out in the
letter and annexed Schedules, you should sign and date both copies of the Grant Acceptance
below and return one copy of the offer of Grant and Schedules to me at 5 Atlantic Quay, 150
Broomielaw; Glasgow. G2 8LU. You:should retain the second copy of the offer of Grant and
Schedules for your own records.
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OFFER OF GRANT FOR THE SCOTTISH TRADES UNION CONGRESS (STUC)
‘UNIONS INTO SCHOOLS’ PROJECT, 2015-16

The Scottish Ministers, in exercise of their powers under the Educational Development,
Research and Services (Scotland) Grant Regulations 1999, hereby offer to award The
Scottish Trades Union Congress (STUC) (‘the Grantee”) a grant of up to £23,389
STERLING, payable in financial year 2015-16, in connection with the Unions into Schools
Project 2015-16 (“the Project”).

The grant is subject to the following terms and conditions:
1. Definitions and Interpretation

1.1  In these Conditions, the words and expressions set out in Schedule 4 shall have
the meanings ascribed to them in that Schedule.

1.2 In these Conditions unless the context otherwise requires, words denoting the
singular shall include the plural and vice versa and words denoting any gender shall
include all genders.

1.3  The headings in these Conditions are for convenience only and shall not be read
as forming part of the Conditions or taken into account in their interpretation.

1.4  Except as otherwise provided in these Conditions, any reference to a clause,
paragraph, sub-paragraph or schedule shall be a reference to a clause, paragraph,
subparagraph or schedule of these Conditions.

2. Purposes of the Grant
2.1  The Grant is made to enable the Grantee to carry out the Project.

2.2  The Grant shall only be used for the purposes of the Project and for no other
purpose whatsoever.

2.3 No part of the Grant shall be used to fund any activity or material which is party
political in intention, use, or presentation or appears to be designed to affect support for a

political party.

2.4  The main objectives of the Grant are to:

» deliver around 100 high quality and interactive classroom sessions to S3 to S6
pupils, involving current and former modern apprentices at some sessions, that
help prepare young people for the world of work in keeping with the Government’s
Developing the Young Workforce (DYW, aka ‘Wood Commission’) agenda;

» involve young people and foster debating skills for pupils at STUC Congress and
STUC related conferences;

» embed the trade union movement further in active partnership with CfE through
working with STUC, Education Scotland and Scottish schools; and

> enable pupils and schools to attend and patrticipate in trade union events, meeting
travel and subsistence costs where appropriate.
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2.5 The outcomes against which progress in achieving these objectives shall be
monitored are:

> Increased understanding among participants about the world of work (in keeping
with the DYW agenda) and awareness of rights, responsibilities and equity issues
in the workplace;

» Increased participation by young people in Scottish political, civic and social
structures, in keeping with the aims of the Working Together Review: Progressive
Workplace Policies in Scotland;

> Improved debating and public speaking skills among participants; and

» Better understanding by the trade union movement and employers of the views,
needs and support structures required by young people to become involved in
civic society, in keeping with the aims of the Working Together Review:
Progressive Workplace Policies in Scotland.

Deliverables:

By 30 September 2015:

Short progress report supplied to Scottish Government, including an update on the
number of classroom sessions held, number of participants involved and how sessions
have been received by participants.

By 15 March 2016:

Fuller report outlining project progress and achievements against the above objectives
and intended outcomes, including suggestions for how the project may be developed in
the following financial year.

2.6 Eligible costs for which the Grant can be claimed are programme core costs and
may include salary, rent, utilities, printing, travel and subsistence as outlined in the
proposal document received from STUC dated 3 March 2015.

2.7  The eligible costs exclude reclaimable Value Added Tax.
3. Payment of Grant

3.1 The Grant shall be paid by the Scottish
Ministers to the Grantee in accordance with the terms of Schedule 1, on receipt of a
completed claim for Grant in the form set out in Schedule 2 (together with the
associated monitoring information set out in paragraph 4.1 below).

3.2  The Grantee shall within 6 months following 31 March 2016 submit to the Scottish
Ministers a statement of compliance with the Conditions of the Grant using the form of
words provided in Schedule 3. The statement shall be signed by the Grantee’s Senior
Responsible Officer.

3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the
Grantee at any point in time is found to exceed the amount of the expenses reasonably
and properly incurred by the Grantee in connection with the Project, the Grantee shall
repay to the Scottish Ministers the amount of such excess within 14 days of receiving a
written demand for it from or on behalf of the Scottish Ministers. In the event that the
Grantee falils to pay such amount within the 14 day period, the Scottish Ministers shall be
entitled to interest on the sum at the rate of 2 per cent per annum above the Bank of
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England base lending rate prevailing at the time of the written demand from the date of
the written demand until payment in full of both the sum and the interest.

3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the
Grantee shall have no claim against the Scottish Ministers in respect of, any
instalment of the Grant which has not been claimed by the Grantee by 31 March of
the applicable financial year as set out in Schedule 1, unless otherwise agreed in
writing by the Scottish Ministers.

4. Inspection and Information

4.1  The Grantee shall keep the Scottish Ministers fully informed of the progress of the
Project in the form of reporting arrangements as specified in 2.5. Details shall include
actual expenditure to date compared with profiled expenditure and any change to
estimated expenditure for the financial year and/or the Project as a whole, the reasons for
any such changes and progress in achieving objectives / outcomes.

4.2  Revisions to targets / milestones against which progress in achieving objectives /
outcomes are monitored shall be subject to the written agreement of the Scottish
Ministers.

4.3  The Grantee shall, on completion of the Project, submit a report to the Scottish
Ministers summarising the outcomes and performance of the Project. Such a report shall
include such statistical and other information relating to the impact of the Project as shall
be required by the Scottish Ministers.

4.4  The Grantee shall also provide any other information that the Scottish Ministers
may reasonably require to satisfy themselves that the Project is consistent with the
Agreement. The Grantee shall provide the Scottish Ministers with prompt access to any
information they reasonably require to ensure compliance with these Conditions.

4.5 The Grantee shall keep and maintain for a period of 5 years after the expenditure
occurs, adequate and proper records and books of account recording all receipts and
expenditure of monies paid to it by the Scottish Ministers by way of the Grant. The
Grantee shall afford the Scottish Ministers, their representatives, the Auditor General for
Scotland, his/her representatives and such other persons as the Scottish Ministers may
reasonably specify from time to time, such access to those records and books of account
as may be required by them at any reasonable time in response to a written request for
such access from the person seeking it. The Grantee shall provide such reasonable
assistance and explanation as the person carrying out the inspection may from time to
time require.

4.6 In the event of the Grantee becoming aware of or suspecting any irregular or
fraudulent activity that may have any impact on the Project or on the use of the Grant, or
any part of it, the Grantee shall immediately notify the Scottish Ministers of such activity
and provide such other information as the Scottish Ministers may reasonably require in
relation to the impact on the Project and the use of the Grant.

5. Confidentiality and Data Protection
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5.1 The Grantee will respect the confidentiality of any commercially sensitive
information that they have access to as a result of the Project.

5.2  Notwithstanding the above, the Grantee may disclose any information as required
by law or judicial order. All information submitted to the Scottish Ministers may need to be
disclosed and/or published by the Scottish Ministers. Without prejudice to the foregoing
generality, the Scottish Ministers may disclose information in compliance with the
Freedom of Information (Scotland) Act 2002, any other law, or, as a consequence of
judicial order, or order by any court or tribunal with the authority to order disclosure.
Further, the Scottish Ministers may also disclose all information submitted to them to the
Scottish or United Kingdom Parliament or any other department, office or agency of Her
Majesty’s Government in Scotland, in right of the Scottish Administration or the United
Kingdom, and their servants or agents. When disclosing such information to either the
Scottish Parliament or the United Kingdom Parliament it is recognised and agreed by both
parties that the Scottish Ministers shall if they see fit disclose such information but are
unable to impose any restriction upon the information that it provides to Members of the
Scottish Parliament, or Members of the United Kingdom Parliament; such disclosure shall
not be treated as a breach of this agreement

5.3  The Grantee shall ensure that all requirements of the Data Protection Act 1998 are
fulfilled in relation to the Project.

6. Disposal of Assets

The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of
any asset funded, in part or in whole, with Grant funds within five years of the asset being
acquired or developed. During that period the Scottish Ministers shall be entitled to the
proceeds of the disposal — or the relevant proportion of the proceeds based on the
percentage of grant funding used in connection with the acquisition or improvement of the
asset against the whole proceeds. The Scottish Ministers shall also be entitled to the
relevant proportion of any proceeds resulting from any provision included as a condition of
sale. Recovery by the Scottish Ministers shall not be required where the value of the asset
is less than £1,000.

7. Publicity
The Grantee shall where reasonably practicable acknowledge in all publicity material
relating to the Project the contribution of the Scottish Ministers to its costs. The Scottish
Ministers may require approving the form of such acknowledgement prior to its first
publication.

8. Intellectual Property Rights

8.1  AllIntellectual Property Rights are hereby assigned to and shall vest in the Crown
or its assignees.

8.2 The Grantee shall ensure that nothing contained in any materials produced or

submitted to the Scottish Ministers by the Grantee or anyone acting on its behalf nor the
reproduction of such materials, shall constitute an infringement of any third party copyright
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or intellectual property right and shall indemnify the Scottish Ministers against all actions,
proceedings, claims and demands made by reason of any such infringement.

9. Default

9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or
require immediate repayment of the Grant or any part of it in the event that:

9.1.1 The Grantee commits a Default;

9.1.2 The Scottish Ministers consider that any change or departure from the
purposes for which the Grant was awarded warrants an alteration in the amount of
the Grant;

9.1.3 The Grantee fails to carry out the Project;

9.1.4 In the Scottish Ministers’ opinion, the progress on the Project is not
satisfactory; or

9.1.5 Inthe Scottish Ministers’ opinion, the future of the Project is in jeopardy;

9.2 If, in the Scottish Ministers’ opinion, the Grant or any part of it is state aid and
they consider that they are required to recover such sum in order to ensure
compliance with their obligations under EU law Scottish Ministers may require
immediate repayment of the Grant or any part of it together with interest at such rate
and on such basis as may be determined from time to time by the Commission of the
European Union.

9.3  The Scottish Ministers may withhold the payment of the Grant if at any time within
the duration of the Agreement:

9.3.1 The Grantee passes a resolution that it be wound up, or a court makes an
order that the Grantee be wound up, in either case otherwise than for the purposes
of reconstruction or amalgamation, or circumstances arise which would enable a
court to make such an order or the Grantee is unable to pay its debts within the
meaning of section 123 of the Insolvency Act 1986;

9.3.2 A receiver, manager, administrator or administrative receiver is appointed
to the Grantee, or over all or any part of the Grantee’s property , or circumstances
arise which would entitle a court or a creditor to appoint such a receiver, manager,
administrator or administrative receiver.

9.4 In the event that the Grantee becomes bound to pay any sum to the Scottish
Ministers in terms of clause 9.1, the Grantee shall pay the Scottish Ministers the
appropriate sum within 14 days of a written demand for it being given by or on behalf of
the Scottish Ministers to the Grantee. In the event that the Grantee fails to pay the sum
within the 14 day period, the Scottish Ministers shall be entitled to interest on the sum at
the rate of 2 per cent per annum above the Bank of England base lending rate prevailing
at the time of the written demand, from the date of the written demand until payment in full
of both the sum and interest.

9.5 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in

breach of any of the Conditions, the Scottish Ministers may, provided that the breach is
capable of a remedy, postpone the exercise of their rights to recover any sum from the
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Grantee in terms of clause 9 for such period as they see fit, and may give written notice to
the Grantee requiring it to remedy the breach within such period as may be specified in
the notice. In the event of the Grantee failing to remedy the breach within the period
specified, the Grantee shall be bound to pay the sum to the Scottish Ministers in
accordance with the foregoing provisions.

9.6  Any failure, omission or delay by the Scottish Ministers in exercising any right or
remedy to which they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as
a waiver of such right or remedy.

10. Assignation

The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or
obligations under the Agreement without the prior written consent of the Scottish
Ministers.

11. Termination

The Agreement may be terminated by the Scottish Ministers giving not less than 3
months’ notice in writing from the date of the notice being sent.

12. Corrupt Gifts and Payments of Commission

The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act
2010 in relation to this or any other grant. The Grantee shall ensure that adequate
controls are in place to prevent bribery.

13. Continuation of Conditions

13.1 These Conditions, except for Condition 6, shall continue to apply for a period of 5
years after the end of the financial year in which the final instalment of the Grant was paid.

13.2 Condition 6 shall continue to apply until the end of the period referred to in that
Condition.

14. Compliance with the Law

The Grantee shall ensure that in relation to the Project, they and anyone acting on their
behalf shall comply with the relevant law, for the time being in force in Scotland.

15. Acceptance
If you wish to accept the offer of this Grant on the whole terms and conditions as set out in
the letter and annexed Schedules, you should sign and date both copies of the Grant

Acceptance at Annex A and return one copy of the offer of Grant and Schedules to me.

You should retain the second copy of the offer of Grant and Schedules for your own
records.
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CLOSE THE GAP - 2015-16
OFFER OF GRANT — EQUALITY FUNDING 2015-16 — EQUALITY FUND

The Scottish Ministers in exercise of their powers under Section 10 of the Social Work
(Scotland) Act 1968 hereby offer to give to the STUC (“the Grantee”) a grant of up to
£205,000 payable over the financial year 2015-16, in connection with Close the Gap,
which is more patrticularly described in Part 1 of Schedule 1 (“the Project’) and subject to
the following terms and conditions.

1. Definitions and Interpretation

1.1 In these Conditions, the words and expressions set out in Schedule 4 shall have
the meanings ascribed to them in that Schedule.

1.2 In these Conditions unless the context otherwise requires, words denoting the
singular shall include the plural and vice versa and words denoting any gender shall
include all genders.

1.3  The headings in these Conditions are for convenience only and shall not be read
as forming part of the Conditions or taken into account in their interpretation.

1.4  Except as otherwise provided in these Conditions, any reference to a clause,
paragraph, sub-paragraph or schedule shall be a reference to a clause, paragraph,
subparagraph or schedule of these Conditions.

2. Purposes of the Grant
2.1  The Grantis made to enable the Grantee to carry out the Project.

2.2  The Grant shall only be used for the purposes of the Project and for no other
purpose whatsoever.

23 No part of the grant may be used to make redundancy payments to
employees.

2.4  No part of the Grant shall be used to fund any activity or material which is party
political in intention, use, or presentation or appears to be designed to affect support for a

political party.
2.5  The main objectives/expected outcomes of the Grant are:

Driving change/supporting innovation

Promoting connectivity

Improving outcomes for communities/building social capital
Prevention

2.6 The targets/milestones against which progress in achieving objectives/
expected outcomes shall be monitored are as set out in your application for funding
under the Equality Budget in 2015-16.
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2.7 The eligible costs for which the Grant can be claimed are:

e staff salaries and associated costs
e direct project costs

2.8 The eligible costs exclude:

e reclaimable Value Added Tax
e capital expenditure, including the purchasing of property
e dissemination of funds to other recipients.

3. Payment of Grant

3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance
with the terms of Schedule 1 attached.

3.2 In addition to the progress and financial reports to be submitted in relation to the
funded project, the Grantee shall within 4 weeks of the end of the financial year in respect
of which the Grant has been paid submit to the Scottish Ministers a statement of
compliance with the Conditions of the Grant using the form of words provided in
Schedule 3. The statement shall be signed by the Grantee’s Director/CEO/authorised
signatory.

3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the
Grantee at any point in time is found to exceed the amount of the expenses reasonably
and properly incurred by the Grantee in connection with the Project, the Grantee shall
repay to the Scottish Ministers the amount of such excess within 14 days of receiving a
written demand for it from or on behalf of the Scottish Ministers. In the event that the
Grantee fails to pay such amount within the 14 day period, the Scottish Ministers shall be
entitled to interest on the sum at the rate of 2 per cent per annum above the Bank of
England base lending rate prevailing at the time of the written demand from the date of
the written demand until payment in full of both the sum and the interest.

3.4 The Scottish Ministers shall not be bound to pay to the Grantee, and the
Grantee shall have no claim against the Scottish Ministers in respect of, any
instalment of the Grant which has not been claimed by the Grantee by 31
March of the applicable financial year as set out in Schedule 1, unless otherwise
agreed in writing by the Scottish Ministers.

4. Inspection and Information

4.1  The Grantee shall keep the Scottish Ministers fully informed of the progress of the
Project in the form of bi-annual progress reports, and quarterly financial reports to be
submitted with claims for Grant. Details shall include actual expenditure to date compared
with profiled expenditure and any change to estimated expenditure for the financial year
and/or the Project as a whole, the reasons for any such changes and progress in
achieving objectives/outcomes.
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4.2 Revisions to targets/milestones against which progress in achieving
objectives/outcomes are monitored shall be subject to the written agreement of the
Scottish Ministers.

4.3  The Grantee shall, on completion of the Project, submit a report to the Scottish
Ministers summarising the outcomes and performance of the Project. Such a report shall
include such statistical and other information relating to the impact of the Project as shall
be required by the Scottish Ministers.

4.4  The Grantee shall also provide any other information that the Scottish Ministers
may reasonably require to satisfy themselves that the Project is consistent with the
Agreement. The Grantee shall provide the Scottish Ministers with prompt access to any
information they reasonably require to ensure compliance with these Conditions.

4.5  The Grantee shall keep and maintain for a period of six years after the expenditure
occurs, adequate and proper records and books of account recording all receipts and
expenditure of monies paid to it by the Scottish Ministers by way of the Grant. The
Grantee shall afford the Scottish Ministers, their representatives, the Auditor General for
Scotland, her/his representatives and such other persons as the Scottish Ministers may
reasonably specify from time to time, such access to those records and books of account
as may be required by them at any reasonable time in response to a written request for
such access from the person seeking it. The Grantee shall provide such reasonable
assistance and explanation as the person carrying out the inspection may from time to
time require.

46 In the event of the Grantee becoming aware of or suspecting any irregular or
fraudulent activity that may have any impact on the Project or on the use of the Grant, or
any part of it, the Grantee shall immediately notify the Scottish Ministers of such activity
and provide such other information as the Scottish Ministers may reasonably require in
relation to the impact on the Project and the use of the Grant.

5. Confidentiality and Data Protection

5.1 The Grantee will respect the confidentiality of any commercially sensitive
information that they have access to as a result of the Project.

5.2  Notwithstanding the above, the Grantee may disclose any information as required
by law or judicial order. All information submitted to the Scottish Ministers may need to be
disclosed and/or published by the Scottish Ministers. Without prejudice to the foregoing
generality, the Scottish Ministers may disclose information in compliance with the
Freedom of Information (Scotland) Act 2002, any other law, or, as a consequence of
judicial order, or order by any court or tribunal with the authority to order disclosure.
Further, the Scottish Ministers may also disclose all information submitted to them to the
Scottish or United Kingdom Parliament or any other department, office or agency of Her
Majesty’s Government in Scotland, in right of the Scottish Administration or the United
Kingdom, and their servants or agents. When disclosing such information to either the
Scottish Parliament or the United Kingdom Parliament it is recognised and agreed by both
parties that the Scottish Ministers shall if they see fit disclose such information but are
unable to impose any restriction upon the information that it provides to Members of the
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Scottish Parliament, or Members of the United Kingdom Parliament; such disclosure shall
not be treated as a breach of this agreement

5.3  The Grantee shall ensure that all requirements of the Data Protection Act 1998 are
fulfilled in relation to the Project.

5.4  To comply with section 31(3) of the Public Services Reform (Scotland) Act 2010,
the Scottish Ministers publish an annual statement of all payments over £25,000. In
addition, in line with openness and transparency, the Scottish Government publishes a
monthly report of all payments over £25,000. The Grantee should note that where a
payment is made in excess of £25,000 there will be disclosure (in the form of the name of
the payee, the date of the payment, the subject matter and the amount of grant) in the
both the monthly report and the annual Public Services Reform (Scotland) Act 2010
statement.

6. Disposal of Assets

The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of
any asset funded, in part or in whole, with Grant funds during the lifetime of the asset.
During that period the Scottish Ministers shall be entitled to the proceeds of the disposal —
or the relevant proportion of the proceeds based on the percentage of grant funding used
in connection with the acquisition or improvement of the asset against the whole
proceeds. The Scottish Ministers shall also be entitled to the relevant proportion of any
proceeds resulting from any provision included as a condition of sale. Recovery by the
Scottish Ministers shall not be required where the value of the asset is less than [£1,000].

7. Publicity
The Grantee shall where reasonably practicable acknowledge in all publicity material
relating to the Project the contribution of the Scottish Ministers to its costs. The Scottish
Ministers may require to approve the form of such acknowledgement prior to its first
publication.

8. Intellectual Property Rights

8.1  AllIntellectual Property Rights are hereby assigned to and shall vest in the Crown
or its assignees.

8.2 The Grantee shall ensure that nothing contained in any materials produced or
submitted to the Scottish Ministers by the Grantee or anyone acting on its behalf nor the
reproduction of such materials, shall constitute an infringement of any third party copyright
or intellectual property right and shall indemnify the Scottish Ministers against all actions,
proceedings, claims and demands made by reason of any such infringement.

9. Default and Recovery etc. of Grant

9.1 The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or
require immediate repayment of the Grant or any part of it in the event that:

9.1.1 The Grantee commits a Default;
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9.1.2 The Scottish Ministers consider that any change or departure from the
purposes for which the Grant was awarded warrants an alteration in the amount of
the Grant;

9.1.3 The Grantee fails to carry out the Project;

9.1.4 In the Scottish Ministers’ opinion, the progress on the Project is not
satisfactory; or

9.1.5 In the Scottish Ministers’ opinion, the future of the Project is in jeopardy.

9.2 If, in the Scottish Ministers’ opinion, the Grant or any part of it is state aid and
they consider that they are required to recover such sum in order to ensure
compliance with their obligations under EU law Scottish Ministers may require
immediate repayment of the Grant or any part of it together with interest at such rate
and on such basis as may be determined from time to time by the Commission of the
European Union.

9.3  The Scottish Ministers may withhold the payment of the Grant if at any time within
the duration of the Agreement:

9.3.1 The Grantee passes a resolution that it be wound up, or a court makes an
order that the Grantee be wound up, in either case otherwise than for the purposes
of reconstruction or amalgamation, or circumstances arise which would enable a
court to make such an order or the Grantee is unable to pay its debts within the
meaning of section 123 of the Insolvency Act 1986;

9.3.2 Where the Grantee is an individual, if a petition is presented for the
Grantee’s bankruptcy or the sequestration of his estate or a criminal bankruptcy
order is made against the Grantee; or the Grantee makes any composition or
arrangement with or for the benefit of creditors, or makes any conveyance or
assignation for the benefit of creditors, or if an administrator or trustee is appointed
to manage his affairs; or

9.3.3 A receiver, manager, administrator or administrative receiver is appointed
to the Grantee, or over all or any part of the Grantee’s property , or circumstances
arise which would entitle a court or a creditor to appoint such a receiver, manager,
administrator or administrative receiver.

9.4 In the event that the Grantee becomes bound to pay any sum to the Scottish
Ministers in terms of clause 9.1, the Grantee shall pay the Scottish Ministers the
appropriate sum within 14 days of a written demand for it being given by or on behalf of
the Scottish Ministers to the Grantee. In the event that the Grantee fails to pay the sum
within the 14 day period, the Scottish Ministers shall be entitled to interest on the sum at
the rate of 2 per cent per annum above the Bank of England base lending rate prevailing
at the time of the written demand, from the date of the written demand until payment in full
of both the sum and interest.

36



CONDITIONS - 2015-16

9.5 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in
breach of any of the Conditions, the Scottish Ministers may, provided that the breach is
capable of a remedy, postpone the exercise of their rights to recover any sum from the
Grantee in terms of clause 9 for such period as they see fit, and may give written notice to
the Grantee requiring it to remedy the breach within such period as may be specified in
the notice. In the event of the Grantee failing to remedy the breach within the period
specified, the Grantee shall be bound to pay the sum to the Scottish Ministers in
accordance with the foregoing provisions.

9.6  Any failure, omission or delay by the Scottish Ministers in exercising any right or
remedy to which they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as
a waiver of such right or remedy.

10. Assignation

The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or
obligations under the Agreement without the prior written consent of the Scottish
Ministers.

11. Termination

The Agreement may be terminated by the Scottish Ministers giving not less than 3
months’ notice in writing from the date of the notice being sent.

12. Corrupt Gifts and Payments of Commission

The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act
2010 in relation to this or any other grant. The Grantee shall ensure that adequate
controls are in place to prevent bribery.

13. Continuation of Conditions

13.1 These Conditions, except for Condition 6, shall continue to apply for a period of 5
years after the end of the financial year in which the final instalment of the Grant was paid.

13.2 Condition 6 shall continue to apply until the end of the period referred to in that
Condition.

14. Compliance with the Law

The Grantee shall ensure that in relation to the Project, they and anyone acting on their
behalf shall comply with the relevant law, for the time being in force in Scotland.

If you wish to accept the offer of this Grant on the whole terms and conditions as set out in
the letter and annexed Schedules, you should sign and date both copies of the Grant
Acceptance below and return one copy of the offer of Grant and Schedules to [redacted]
at Equality Unit, 3H South, Victoria Quay, Edinburgh, EH6 6QQ. You should retain the
second copy of the offer of Grant and Schedules for your own records.
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SCOTTISH PENSIONERS’ FORUM 2015-16
OFFER OF GRANT = EQUALITY FUNDING 2015-16 — EQUALITY FUND

The Scottish Ministers in exercise of their powers under Section 10 of the Social Work
(Scotland) Act 1968 hereby offer to give to the Scottish Pensioners Forum (“the Grantee”)
a grant of up to £19,000, payable over the financial year 2015-16, in connection with the
Scottish Pensioners Forum which is more patrticularly described in Part 1 of Schedule 1
(“the Project”) and subject to the following terms and conditions.

1. Definitions and Interpretation

1.1  In these Conditions, the words and expressions set out in Schedule 4 shall have
the meanings ascribed to them in that Schedule.

1.2 In these Conditions unless the context otherwise requires, words denoting the
singular shall include the plural and vice versa and words denoting any gender shall
include all genders.

1.3  The headings in these Conditions are for convenience only and shall not be read
as forming part of the Conditions or taken into account in their interpretation.

1.4  Except as otherwise provided in these Conditions, any reference to a clause,
paragraph, sub-paragraph or schedule shall be a reference to a clause, paragraph,
subparagraph or schedule of these Conditions.

2. Purposes of the Grant
2.1  The Grant is made to enable the Grantee to carry out the Project.

2.2  The Grant shall only be used for the purposes of the Project and for no other
purpose whatsoever.

2.3 No part of the grant may be used to make redundancy payments to
employees.

2.4  No part of the Grant shall be used to fund any activity or material which is party
political in intention, use, or presentation or appears to be designed to affect support for a

political party.
2.5  The main objectives/expected outcomes of the Grant are:

e People with protected characteristics experience increased opportunities
including a reduction in poverty and fewer barriers to full participation in
society

e People in communities are able to take action for their collective good and are
enabled to participate in democratic processes and work with the public sector
to inform service design and delivery

e People with protected characteristics experience increased opportunities to
access employment and current imbalances in representation in public life are
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addressed, resulting in both employment and public life being more
representative of our communities

e Discrimination against people with protected characteristics is reduced and
those covered by current hate crime legislation (minority ethnic people, people
of faith, disabled people, LGBT people) experience lower levels of hate crime

2.6 The targets/milestones against which progress in achieving objectives/
expected outcomes shall be monitored are as set out in your application for funding
under the Equality Budget in 2015-16. This application is attached.

2.7 The eligible costs for which the Grant can be claimed are:

e staff salaries and associated costs
e direct project costs

2.8 The eligible costs exclude:

e reclaimable Value Added Tax
e capital expenditure, including the purchasing of property
e dissemination of funds to other recipients.

3. Payment of Grant

3.1 The Grant shall be paid by the Scottish Ministers to the Grantee in accordance
with the terms of Schedule 1 attached.

3.2 In addition to the progress and financial reports to be submitted in relation to the
funded project, the Grantee shall within 4 weeks of the end of the financial year in respect
of which the Grant has been paid submit to the Scottish Ministers a statement of
compliance with the Conditions of the Grant using the form of words provided in
Schedule 3. The statement shall be signed by the Grantee’s Director/CEO/authorised
signatory.

3.3 In the event that the amount of the Grant paid by the Scottish Ministers to the
Grantee at any point in time is found to exceed the amount of the expenses reasonably
and properly incurred by the Grantee in connection with the Project, the Grantee shall
repay to the Scottish Ministers the amount of such excess within 14 days of receiving a
written demand for it from or on behalf of the Scottish Ministers. In the event that the
Grantee fails to pay such amount within the 14 day period, the Scottish Ministers shall be
entitled to interest on the sum at the rate of 2 per cent per annum above the Bank of
England base lending rate prevailing at the time of the written demand from the date of
the written demand until payment in full of both the sum and the interest.

3.4  The Scottish Ministers shall not be bound to pay to the Grantee, and the
Grantee shall have no claim against the Scottish Ministers in respect of, any
instalment of the Grant which has not been claimed by the Grantee by 31
March of the applicable financial year as set out in Schedule 1, unless otherwise
agreed in writing by the Scottish Ministers.

4. Inspection and Information
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4.1 The Grantee shall keep the Scottish Ministers fully informed of the progress of the
Project in the form of bi-annual progress reports, and quarterly financial reports to be
submitted with claims for Grant. Details shall include actual expenditure to date compared
with profiled expenditure and any change to estimated expenditure for the financial year
and/or the Project as a whole, the reasons for any such changes and progress in
achieving objectives/outcomes.

4.2 Revisions to targets/milestones against which progress in achieving
objectives/outcomes are monitored shall be subject to the written agreement of the
Scottish Ministers.

4.3  The Grantee shall, on completion of the Project, submit a report to the Scottish
Ministers summarising the outcomes and performance of the Project. Such a report shall
include such statistical and other information relating to the impact of the Project as shall
be required by the Scottish Ministers.

4.4  The Grantee shall also provide any other information that the Scottish Ministers
may reasonably require to satisfy themselves that the Project is consistent with the
Agreement. The Grantee shall provide the Scottish Ministers with prompt access to any
information they reasonably require to ensure compliance with these Conditions.

4.5  The Grantee shall keep and maintain for a period of six years after the expenditure
occurs, adequate and proper records and books of account recording all receipts and
expenditure of monies paid to it by the Scottish Ministers by way of the Grant. The
Grantee shall afford the Scottish Ministers, their representatives, the Auditor General for
Scotland, her/his representatives and such other persons as the Scottish Ministers may
reasonably specify from time to time, such access to those records and books of account
as may be required by them at any reasonable time in response to a written request for
such access from the person seeking it. The Grantee shall provide such reasonable
assistance and explanation as the person carrying out the inspection may from time to
time require.

4.6 In the event of the Grantee becoming aware of or suspecting any irregular or
fraudulent activity that may have any impact on the Project or on the use of the Grant, or
any part of it, the Grantee shall immediately notify the Scottish Ministers of such activity
and provide such other information as the Scottish Ministers may reasonably require in
relation to the impact on the Project and the use of the Grant.

5. Confidentiality and Data Protection

5.1 The Grantee will respect the confidentiality of any commercially sensitive
information that they have access to as a result of the Project.

5.2  Notwithstanding the above, the Grantee may disclose any information as required
by law or judicial order. All information submitted to the Scottish Ministers may need to be
disclosed and/or published by the Scottish Ministers. Without prejudice to the foregoing
generality, the Scottish Ministers may disclose information in compliance with the
Freedom of Information (Scotland) Act 2002, any other law, or, as a consequence of
judicial order, or order by any court or tribunal with the authority to order disclosure.
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Further, the Scottish Ministers may also disclose all information submitted to them to the
Scottish or United Kingdom Parliament or any other department, office or agency of Her
Majesty’s Government in Scotland, in right of the Scottish Administration or the United
Kingdom, and their servants or agents. When disclosing such information to either the
Scottish Parliament or the United Kingdom Parliament it is recognised and agreed by both
parties that the Scottish Ministers shall if they see fit disclose such information but are
unable to impose any restriction upon the information that it provides to Members of the
Scottish Parliament, or Members of the United Kingdom Parliament; such disclosure shall
not be treated as a breach of this agreement

5.3  The Grantee shall ensure that all requirements of the Data Protection Act 1998 are
fulfilled in relation to the Project.

54  To comply with section 31(3) of the Public Services Reform (Scotland) Act 2010,
the Scottish Ministers publish an annual statement of all payments over £25,000. In
addition, in line with openness and transparency, the Scottish Government publishes a
monthly report of all payments over £25,000. The Grantee should note that where a
payment is made in excess of £25,000 there will be disclosure (in the form of the name of
the payee, the date of the payment, the subject matter and the amount of grant) in the
both the monthly report and the annual Public Services Reform (Scotland) Act 2010
statement.

6. Disposal of Assets

The Grantee shall not, without prior written consent of the Scottish Ministers, dispose of
any asset funded, in part or in whole, with Grant funds during the lifetime of the asset.
During that period the Scottish Ministers shall be entitled to the proceeds of the disposal —
or the relevant proportion of the proceeds based on the percentage of grant funding used
in connection with the acquisition or improvement of the asset against the whole
proceeds. The Scottish Ministers shall also be entitled to the relevant proportion of any
proceeds resulting from any provision included as a condition of sale. Recovery by the
Scottish Ministers shall not be required where the value of the asset is less than [£1,000].

7. Publicity

The Grantee shall where reasonably practicable acknowledge in all publicity material
relating to the Project the contribution of the Scottish Ministers to its costs. The Scottish
Ministers may require to approve the form of such acknowledgement prior to its first
publication.

8. Intellectual Property Rights

8.1  AllIntellectual Property Rights are hereby assigned to and shall vest in the Crown
or its assignees.

8.2 The Grantee shall ensure that nothing contained in any materials produced or
submitted to the Scottish Ministers by the Grantee or anyone acting on its behalf nor the
reproduction of such materials, shall constitute an infringement of any third party copyright
or intellectual property right and shall indemnify the Scottish Ministers against all actions,
proceedings, claims and demands made by reason of any such infringement.
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9. Default and Recovery etc. of Grant

9.1

The Scottish Ministers may re-assess, vary, make a deduction from, withhold, or

require immediate repayment of the Grant or any part of it in the event that:

9.2

9.1.1 The Grantee commits a Default;

9.1.2 The Scottish Ministers consider that any change or departure from the
purposes for which the Grant was awarded warrants an alteration in the amount of
the Grant;

9.1.3 The Grantee fails to carry out the Project;

9.1.4 In the Scottish Ministers’ opinion, the progress on the Project is not
satisfactory; or

9.1.5 Inthe Scottish Ministers’ opinion, the future of the Project is in jeopardy.

If, in the Scottish Ministers’ opinion, the Grant or any part of it is state aid and

they consider that they are required to recover such sum in order to ensure
compliance with their obligations under EU law Scottish Ministers may require
immediate repayment of the Grant or any part of it together with interest at such rate
and on such basis as may be determined from time to time by the Commission of the
European Union.

9.3

The Scottish Ministers may withhold the payment of the Grant if at any time within

the duration of the Agreement:

9.4

9.3.1 The Grantee passes a resolution that it be wound up, or a court makes an
order that the Grantee be wound up, in either case otherwise than for the purposes
of reconstruction or amalgamation, or circumstances arise which would enable a
court to make such an order or the Grantee is unable to pay its debts within the
meaning of section 123 of the Insolvency Act 1986;

9.3.2 Where the Grantee is an individual, if a petition is presented for the
Grantee’s bankruptcy or the sequestration of his estate or a criminal bankruptcy
order is made against the Grantee; or the Grantee makes any composition or
arrangement with or for the benefit of creditors, or makes any conveyance or
assignation for the benefit of creditors, or if an administrator or trustee is appointed
to manage his affairs; or

9.3.3 A receiver, manager, administrator or administrative receiver is appointed
to the Grantee, or over all or any part of the Grantee’s property , or circumstances
arise which would entitle a court or a creditor to appoint such a receiver, manager,
administrator or administrative receiver.

In the event that the Grantee becomes bound to pay any sum to the Scottish

Ministers in terms of clause 9.1, the Grantee shall pay the Scottish Ministers the
appropriate sum within 14 days of a written demand for it being given by or on behalf of
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the Scottish Ministers to the Grantee. In the event that the Grantee fails to pay the sum
within the 14 day period, the Scottish Ministers shall be entitled to interest on the sum at
the rate of 2 per cent per annum above the Bank of England base lending rate prevailing
at the time of the written demand, from the date of the written demand until payment in full
of both the sum and interest.

9.5 Notwithstanding the provisions of this clause 9, in the event that the Grantee is in
breach of any of the Conditions, the Scottish Ministers may, provided that the breach is
capable of a remedy, postpone the exercise of their rights to recover any sum from the
Grantee in terms of clause 9 for such period as they see fit, and may give written notice to
the Grantee requiring it to remedy the breach within such period as may be specified in
the notice. In the event of the Grantee failing to remedy the breach within the period
specified, the Grantee shall be bound to pay the sum to the Scottish Ministers in
accordance with the foregoing provisions.

9.6  Any failure, omission or delay by the Scottish Ministers in exercising any right or
remedy to which they are entitled by virtue of clauses 9.1 to 9.3 shall not be construed as
a waiver of such right or remedy.

10. Assignation

The Grantee shall not be entitled to assign, sub-contract or otherwise transfer its rights or
obligations under the Agreement without the prior written consent of the Scottish
Ministers.

11. Termination

The Agreement may be terminated by the Scottish Ministers giving not less than 3
months’ notice in writing from the date of the notice being sent.

12. Corrupt Gifts and Payments of Commission

The Grantee shall ensure that its employees shall not breach the terms of the Bribery Act
2010 in relation to this or any other grant. The Grantee shall ensure that adequate
controls are in place to prevent bribery.

13. Continuation of Conditions

13.1 These Conditions, except for Condition 6, shall continue to apply for a period of 5
years after the end of the financial year in which the final instalment of the Grant was paid.

13.2 Condition 6 shall continue to apply until the end of the period referred to in that
Condition.

14. Compliance with the Law

The Grantee shall ensure that in relation to the Project, they and anyone acting on their
behalf shall comply with the relevant law, for the time being in force in Scotland.
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If you wish to accept the offer of this Grant on the whole terms and conditions as set out in
the letter and annexed Schedules, you should sign and date both copies of the Grant
Acceptance below and return one copy of the offer of Grant and Schedules to [redacted]
at Equality Unit, 3H South, Victoria Quay, Edinburgh, EH6 6QQ. You should retain the
second copy of the offer of Grant and Schedules for your own records.
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