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‘%% Navigalor @ Favorites Home Logout Preferences

Expenses Auditi-:j;rExpenses Exportﬁ

IAudit Expense Reports | Manage Expense Reports | Auditor Setup | Receive Receipt Package | Payments Searck | Maintain Audit List
C}g Confirmation

Expense report number SG95551 was previously submitted for approval,

Expense Report SG95661

[ Return | | Printable Page |

Claim not selected for audit. See receipts action below

Instruction for Claims Not Selected for Checking

If your claim is not selected for checking print out this page and attach to receipts {where applicable) and send to selected approver for
autharisation and subsequent BCLO retention,

Instruction for Ciaims Selected for Trave! and Subsistence Team Checking

1. Take a photocopy of receipts for your own records.

2, Print out this page and attach to receipts.

3. Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughton House, Broomhouse Drive, Edinburgh, EH11 3XD.

4. After authorisation your selected approver should forward the receipts on fo the above address.

The Travel and Subsistence Team will retain ait original receipts of claims that have been selected for 100% checking.

If your claim is selected for checking and only contains expenses that do not require receipts (e.g. mileage claim only) no receipt action is
required by you.

Your claim wilt be passed for payment once the 160% check has been completed.

| Submission Instructions

MName - Attachments None
T&S Charge card claim included No

Travel Management Company Nag
Report Total 111,50

GBP
Reimbursement Amount  111.50
Expense Dates 08-APR- GBP
2014 -
17-APR-
2014
Cost Center
Purpose
Approver '
Originat Receipts Status  Required
Report Submit Date 27-APR-
2014
ijxpense Lines%{:}Weekly Summar
DUSHIESY CAPENSey . N
Cash Expenses
- S e e Ongma o _
Receipt Expense Merchant] Receipt | Reimbursable Amount
Date | AmountType Justification . Name Required; {GBP}|Details/Attachments;
16-Apr-201426.00 GBP Pubtic Travet from Croy to Edinburgh for 26.00
Transport  |meeting with Audit Scotland,
Rail onward travel to Glasgow for g
(Standard  imeeting with University of West v &I
Class} - Scotland and return home
Total ] 26.00 N
Mileage Expenses ~
- —— Sricmal . B |
Expense TripMileage] Receipt Reimbursable
Start Date |[End Date |Type  pustification Distance| _RateRequired: __ Amount (GBP)|Details Attachments
08-Apr-2014]08-Apr-2014jMotor return travel from home | 38(Miles) 0.45 17.10
Mileage - .
Allowance - : .t




Expense Report SG95551

£0.45 per
mile

09-Apr-201409-Apr-2014{Motor
Mileage
Allowance -
£0.45 per
mile

1t-Apr-201411-Apr-2014{Motor
Mileape
Allowance -
£0.45 per
mile

Optima Building,
Roberston St Glasgow G2

ffor 503 meeting

return travel from home

to
Optima Building,
Roberston St Glasgow G2
for CLD meeting
return travel from home
AP
' - to
Optima Building,
Roberston St Glasgow G2
for Dir C meetings

15-Apr-2014|15-Apr-2014|Motor
Mileage

£0.45 per
mile

17-Apr-201417-Apr-2014|Motor
MHeage
Allowance -
£0.45 per
mile

Privacy Statement

Allowance - |.

f

- ’ to
Optima Building,
Roberston St Glasgow G2
for end year reviews
return travel from home
7R .

to

Uptima Buitding,
Roberston St Glasgow G2

for CLD meetings

Expenses Audit Expenses Expert Home logout Preferences

return travel from home

38(Miles)

38(Miles)

1 38(Mites)|

ssgiics”

:

©0.45

0as)

0.45

Page 2 of 2
4o
17400
&z
17.10
I
3
T )
85.50|

{:Return | | Printable Page.

Copyright (c) 2006, Qracle. All rights reserved.
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MCSEASH

B Navigator (& Favorites Home Logout Preferences
EEExpenses Audit{'ifﬁxpenses Export{r"f
!Audi{ Expense Reports | Manage Expense Reports 1 Auditor Setup | Receive Receipt Package | Payments Search | Maintain Audit List

1:1'3 Confirmation
_ Expense report number SG1001540 was previously submitted for approval.
Expense Report $G100150

| Return | | Printable Page |

Claim not selected for audit. See receipts action below

[ submission Instructions

Instruction for Claims Not Selected for Checking

If your claim is not selected for checking print out this page and attach to receipts (where applicable) and send to selected approver for
authorisation ang subsequent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checking

1. Take a photocopy of receipts for your own records.

2. Print out this page and attach to receipts,

3. Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughton House, Broomhouse Drive, Edinburgh, EH11 3XD.

4. After authorisation your selected approver should forward the receipts on o the above address.

The Travel and Subsistence Team will retain all original receipts of clalms that have been selected for 100% checking.

¥ your claim fs selected for checking and only contains expenses that do not require receipts (e.g. mileage claim only) ne receipt action is
required by you,

Your claim will be passed for payment once the 100% check has been completed,

|, peys—— Informationm - S R R e e 1 _ ,,iMkl

Name Attachments None
T&S Charge card claim included No

Travel Management Company No
Report Total 231.10

GBP
Reimbursement Amount 231,10
Expense Dates 28-APR- GRP
2014 -
04-JUN-
2014
Cost Center
Purpose
Approver
Original Recelpts Status  Requived
Report Submit Date  12-JUN-
2014
o] .
{|Expense Line
DUSINESS CAP |
Cash Expenses
e e e e e o"g e
ReceiptiExpense Merchant] Receipt | Reimbursable Amount
Date | AmountType _Pustification Name |Required] {GBP)Details|Attachments
30-Apr-2014 (19.00 GBP{Public _ [Return train journey from 19.00
Transport Rall \croy to Edinburgh for ADES ] o
(Staﬂdard PIN meeting L #E’
Class) -
e Receipted S D S SR SO B
16-May-2014] 9.40 Gap[Public _ lone way rail journey from 9.40
Transport Rail [Falkirk High to Edinburgh for ] o
(Standard ES and SG teacher ed away d e
Class) - day.
U N Receipted N VDR R _— e ..
20-May-2014{12.00 Gap|Public _ |Return train from Croy ta 19.00
Transport Ratt Edinburgh for ES leadership
(Standard  |away day u ok
Class) -
R |Receipted RN R - _—
29-May-201426.40 GBP{Public Train from Croy to Edinburgh




Expense Report SG100150 Page 2 of 3
Transport Rail lfor SCEL shadow hoard, then
(Standaxd onwards 1o Glasgow for . e
Class) - Directorate C meeting and ¥ 13 il
i Ao [Receipted  ithenreturmtoCroy e
04-Jun-2014 | 5.50 GapPublic  [return from Livingston Morth 5.50
fransport Rail \g Edinburgh for headship ] .
(Standard  ldevelopment mesting o E i
Class) -
R Recelpted | D S
01-Jun-2014 110,00 GBpIMeals Evening meal in Guernsey in 10.00
g:low?]nce - ladvance of 2 day meeting
SEWNere - with Guernsey education dept ; S
Dinner - Y v LEE
Receipted
SN DT . 25 S N ORI R
02-Jun-2014 {14.50 GBp{Meals Evening meal In Guemsay 14.50
’E:'OW?:”CE © fiduring 2 day meeting with
sewhere - iguernsey education dept ; B
Dinner - Y ? ¥ +3
Receipted
b EABB0 ] B - S
03-Jun-2014 |13.00 GBp|Meals Evening meal at Southampton 13.00
é:iow?]nce < airpert return from Guernsey
sewhere - i o
Dinner - ¥ 8 gt
Receipted
£18.60 I S SR R
JAL6.80)
Mileage Expenses - o - ~ : o
. - V”m(_)/;iai'rtiéim" e e e —
Expense Trip{Mileage; Receipt Reimbursable
Start Date |Fnd Date [Type  Dustification _ . |Distance] RatejRequired Amount (GBP)|Details|Attachments
28-Apr-2014 |28-Apr-2014 |Motar return journey from home | 38(Miles)]  0.45 17.10
Mileage
Allowance ) ©
- £0.45  |[Optima Buiiding, =
per mile  |Roberstson Street, . 4
Glasgow for directorate C
meeting {shortest
o L. jdstence) B .
29-Apr-2014 129-Apr-2014 {Motor return journey from home | 38{Miles) 0.45 17.10
Mileage .
Aflowance | - 0
- £0.45  |Optima Building, i
per mile  |Roberstson Street, g
Glasgow for knowledge
management meetings
(shortest distance) _ N
06-May-2014(06-May-2014|Motor returit journey from home | 38(Miles) 0.45 17.10
Mileage T,
Aliowance R ¢+
- £0.45  |Optima Building, o _
per mile iRoberstson Street, e
Glasgow for meetings with
the creativity DOs
14-May-2014)14-May-2014) Motor return fourney from home | 38(Mites) 0.45 17.10
Mileage ' LT ‘
Allowance .to )
- E0.45  |Optima Building, oo
per mile  |Roberstson Street,
Glasgow for meeting with
I GTCS (shortest distance) | . _
20-May-2014{20-May-2014|Motoer return journey from home | 32(Miles) 0.45 14.40
' Mileage Ireturn journey from home
Allowance _
-£0.45 T . ko = iiv
per mile  {Doublatres Hilon Hotel,
Dunblane for FRH
21-May-2014|21-May-2014|{Motor return journey from heme | 32{Miles} 0.45 14.40
Mileage ireturn journey from home
Allowance |
CE045 Ato e
per mife  Doubletree Hilon Hotel ,
Dunbiane for FRHE
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Privacy Statement

27-May-2014|27-May-2014

Page 3 of 3

et joonference dinner 4L N
Motor return jowmney from home | 38{Miles) 0.45 17.10
Mileage
Adlowance | . to
- £0.45  Optima Buiiding, o
per mile  Roberstson Street, iz
Glasgow for CLD HMI sift
meeting (shortest
e - __Total 114.30] -

Expenses Audit Expenses Export Home lLogout Preferences

Return | | Printable Page.

Copyrigh! (¢} 2006, Oracle. All rights reserved.




Expense Report SGI25158

B SEASE 12/

!f:jéExpenses Audit“f}fFExpenses Ex;mrt;_!1

sudit Expense Reports |

£} Gonfirmation

Manage Expense Reports | Auditor Setup

’f% Navigator

Expense report number SG125158 was previously submitted for approval.
Expense Report SG1251568

@ Favorites

| Receive Receipt Package

{ Payments Search

Page 1 of 2

Home Logout Preferences

| Maintain Audit List

Claim not selected for audit, See receipts action below

[ sub

sion Instructions

|~ Ri__at_u_r_n_l [ Printable Page I

Instruction for Claims Not Selected for Checking

H your claim is not selected for checking print out this page and attach to receipts (where applicable) and send to selected approver for
authorisation and subsequent BCLO retention.
Instruction for Claims Selected for Travel and Subsistence Team Checking

1. Take a photocopy of receipts for your own records,
2. Print out this page and attach to receipts.

3. Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughton House, Broomhouse Drive, Edinburgh, EH11 3XD.
4, After authorisation your selected approver should forward the receipts on to the above address.
The Travel and Subsistence Team will retain all original receipts of claims that have been selected for 100% checking.

H your claim is selected for checking and only contains expenses that do not require receipts (e.g. mileage claim only) no receipt action is

required by you.

Your claim will be passed for payment once the 100% check has been completed,

[ General Information

Name Attachments None
T&S Charge card claim included po
Travel Management Company No
Report Total 201.60
GBP
: Reimbursement Amount  201.60
Expense Dates 23-JUL- GBP
2014 -
26-AUG-
2014
Cost Center -
Purpose
Approver
Original Recelpts Status Mot
Required
Report Submit Date 05-SEP-
2014
?Expense Lines;ff‘[f-‘;Weekly Summary:i Approval Notes [2]
DUSHITSY EANGILES S
Mileage Expenses
e R - S original e o e
Expense TripjMileage| Receipt Reimhbursable
Start Date (End Date |Type Justification ~ |Distance; Rate|Required Amount (GBP)|Details/Attachments
23-Jul-2014 123-Jul-2014 {Motor Return travet from home | 40({Miles) 0.45 18.00
Mileage
Aliowance L -
- £0.45 . Optima s
per mile  [Buitding, Roberston Street,
Glasgow G2 8DQ for
. . ivarious catchupmeetings |  F N _
30-3ul-2014 (3G-Jul-2014 |Motor Return travel from home | 88(Miles) 0.45 39.60
Miteage o
Allowance |- ]
- £0.45 to Perth and oy
per mile  [Kinross Council , High St,
Perth PHL 5Q3 for meeting
05-Aug-2014|05-Aug-2014[Motor  [Retumn travel from home | 40(Miles)]  0.45[ T 18,00
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Mileage { R
Aflowance -
-£0.45 « £ Optima
per mile  {Building, Roberston Street, [ i
Glasgow G2 8DQ for
meeting with Improvement
R . . Jream SRRSO ISR SN R N S
06-Aug-2014[06-Aug-2014{Motor Return travel from home [ 40(Mites) 0.45 18.00
Mileage T
Allowance | T
- £6.45 to Optima ek
per mife  |Building, Roberston Street,
Glasgow G2 8D( for EO
SR S ... fhesessmentCentre 4 4 Lo b
07-Aug-2014!07-Aug-2014iMotor Return travel from hotne | 40{Miles} G.45 18,00
Mileage co
Allowance ! ;
- £0.45 to Optima E 5
per mile  {Building, Roberston Streat,
Glasgow G2 8DQ for
e ek |VEVIOUS cAbCh Upagetings | L b .
11-Aug-2014[11-Aug-2014]Motor Return travel from home | 40(Miles) 0.45 18,00
Mileage
Allowance '
- £0,45 . to Optima = e
per mile  |Building, Roberston Sireet,
Glasgow G2 8DQ for EO
12-Aug-2014112-Aug-2014{Motor Return travel from home | 40(Miles) 0.45 18.00
Mileage : .
Allowance .
-£045 | .. toOptima B
per mile  {Building, Roberston Street,
Glasgow G2 8DQ for Dir D

S R o fmanagementmeeting | Vb o]
13-Aug-2014{13-Aug-2014;Motar Return travel from heme | 40({Miles) 045 18.00

Mileage
Aliowance
-£045 b to Optima .

per mile  |Building, Roberston Street,
Glasgow G2 8DQ for Dir C
management group
meeting m

20-Aug-2014|20-Aug-2014]Motor Return travel from home | 40(Miles) 0.45 18.00
Mileage ’ ’
Allowance
- £0.45 .. as.  © Optima , e

per mile  |Building, Roberston Street,
Glasgow G2 8DQ for
Indepependent schools
team meeting

26-Aug-201426-Aug-2014|Motor Return travel from home | 40(Miles)]  0.45 18.00]
Mileage ’ ‘
Allowance

- £0.45 . o Optima

per mile  1Building, Roberston Street,

Glasgow G2 8DQ for

meetings with Programme
_managers .

3 ']_‘otal_ N soreol T

Return | . Printable Page

Expenses Audit Expenses Export Home Logout Preferences
Privacy Statement Copyright (c} 2006, Cracle. Al rights reserved.
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G128647

‘ZExpenses Auditzf%rExpenses Export?ﬁ _
FAudit Expense Reports | Manage Expense Reports | Auditor Setup | Receive Receipt Package | Payments Search | Maintain Audik List

Yy Confirmation

ﬁ? Navigator

Expense report number 5G128647 was previously submitted for approval.
Expense Report SG128647

&E Favoriles

Page 1 of 2

Home Logout Preferences

Claim not selected for audit. See receipts action below

{§yhmission_ Instructions

Instruction for Claims Not Selected for Checking
If your claim is not selected for checking print cut this page and attach to receipts (where applicable) and send to selected approver for
authorisation and subsequent, BCLO retention.
Instruction for Claims Selected for Travel and Subsistence Team Checking

|._;Re__t_:urn I [ Printabie Pagé [

1, Take a photecopy of receipts for your own records.
2. Print out this page and attach to receipts.

3. Pass receipts to your selecied approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughton House, Broomhouse Drive, Edinburgh, EHi1 3XD.
4, After authorisation your selected approver should forward the receipts on to the above address.

The Travel and Subsistence Team wilf retain all original receipts of claims that have been selected for 100% checking,
If your claim is selected for checking and only contains expenses that do not require receipts (e.g. mileage claim only) no receipt action is

reguired by you.

Your claim will be passed for payment once the 100% check has been completed.

I General Information

Name Attachments None
T&S Charge card claim included o
Travel Management Company No
Report Total 155.10
GBP
Reimbursement Amount 155.10
Expense Dates 01-SEP- GBP
2014 -
19-SEP- .
2014
Cost Center -
Purpose
Approver
QOriginal Receipts Status  Reqguired
Report Submit Date  21-SEP-
: 2014
EExpense Linesg{_?}Weekly Summaryf;‘fii_;npproval Notes [1]'
DUSINUSE CXPLises ) . _ |
Cash Expenses
g s P e e i
Receipt] Merchant| Receipt | Reimbursable Amount
Date | Amount[Expense Type |Justification Name Required| | (GBP)|Details/Attachments,
01-Sep-2014[10.60 Gap[Meals Aliowance |Evening meal at 10.60
- Elsewhere - |soythampton airport en A - N
Dinner - route ko Guernsey " LEE
Receipted
o e £18'60 SR a1t e S —
01-Sep-2014133.00 GBPCar Hire - Insurance waiver for hire
Receipted car requested by Eurcpcar o G
on cotlecting hire car at =
Guernsye airport Y S s
03-Sep-2014}18.60 GBP Mélais Ar?owance Evening meal at St Pierre 18,60
- Elsewnere - iparlk Hotel, Guernse o
Dinner - ! Y o Bz
Receipted
04-Sep-2014|12.20 GBP |Meals Allowance [Evenlng meal at 12.26
- Elsawhere - Southampton alrport en
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Page 2 of 2

Privacy Statement

Dinner - route back from Guernsey
Receipted W By
S - £18I60 [ S
09-Sep-2014| 6,60 GapPublic Transport {petyn train journey from 6.60
Ralt (Standard  {oroy to Glasgow for SCEL v L,
Class) - interviews ]
.. JReceipted 1 e o
11-Sep-2014] 6,60 GBR|PUblic Transport ipetyrn train journey from 6.60
Rail {Standard  cyoy to Glasgow for various - = g
Class) - meetings - :
. Receipted 4 UV O S
_Total] 8760} 1
Mileage Expenses N
Original
Expense Trip|Mileage; Receipt Reimbursahbie
Start Date |End Date [Type  ({Justification  |Distance| RateRequired,  Amount (GBP)Details|Attachments;
05-5ep-2014:05-Sep-20i4iMotor Return journey from home| 40{Miles) 0.45 18.00
Mileage '
Aflowance —
- £0.45 per ito Optima Building, E! 2
mile Rabettson St Glasgow G2
. ol i, 1BDG for SIB meeting SR B B TR
08-5ep-2014!08-Sep-2014Motor Return journey from home| 40(Miles) 0.45 18.00
Mileage ’ o
Allowance |. ..
- £0.45 per {to Optima Building, g
mile Robertson St Glasgow G2
[ b 180G for 503 training VLSRR I S S—
1B-Sep-2014{18-Sep-2014Motor Return journey from home! 46{Miles} .45 18.00
Mileage .
Allowance .
- £0.45 perito Optima suiding, i
mile Robertson St Glasgow G2
S . 18DG for various meetings Ao e
19-Sep-2014{19-Sep-2014;Motor Rekurn journey from 30(Miles) 0.45 13.50
Mileage Denholm House,
Allowance |Livingston to GTCS, gy
- £0.45 periClermiston Road,
mile Edinburgh formeeting | N B
— Total] : )

- Return,| |;Printable Page

Expenses Audit Expenses Export Home Logout Preferences

Copyright {c) 2008, Oracle. Alf rights reserved.
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‘:@' Navigator E:? Favorites Home Logout Preferences
E--_jiExpenses Auciitiff;rExpenses Exportﬁ

!Audit Expense Reports | Manage Expense Reports | Auditor Setup | Receive Receipt Package | Payments Search | Maintain Audit List '

Eﬁg Confirmation
Expense report number SG136733 was previously submitted for approval.
Expense Report SG136733

l Retuim | i Prin__téb_le P_ag;é;--l

Claim not selected for audit, See receipts action below

Instruction for Claims Not Selected for Checking

If your claim is not selected for checking print out this page and attach to receipts {(where applicable) and send to selected appraver for
authorisation and subsequent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checking

1. Take a photocopy of receipts for your own records.

2. Print out this page and attach to receipts.

3, Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughton House, Broomhouse Drive, Edinburgh, EH11 3XD.

4. After authorisation your selected approver should forward the receipts on to the above address.

The Travel and Subsistence Team will retain all original receipts of claims that have been selected for 100% checking.

If your clain is selected for checking and only contains expenses that do not require receipts {e.g. mileage clalm only} no receipt action is
required by you.

Your claim will be passed for payment once the 100% check has been completed.

General Information

Name Attachments None
T&S Charge card claim incduded No

Travel Management Company No
Report Total 205.20

GBP
N Reimbursement Amount  205.20
Expense Dates 23-SEP- ' GBP
2014 -
29-0CT-
2014
Cost Center -
Purpose
Approver
Original Receipts Status Not
Required
Report Submit Date  29-0CT-
2014
gExpense Lines
[ DUSINESs CAPENSey ’ |
Mileage Expenses B
‘‘‘‘‘‘‘‘ Original
Expense Trip;Mileage| Receipt Reimbursable
Start Date |[End Date [Type Justification ~~~ IDistance;  RateRequired Amount (GBP)|DetailsiAttachments:
23-Sep-201423-5ep-2014|Motor Retusrn journey from home | 40(Miles) 0.45 18.60
Mileage
Allowanee | - . to
-£0.45 |Optima Buliding, Rebertson <
per mite  |Street, Glasgow, G2 for
__ISCEL meeting N
24-Sep-2014(24-Sep-2014Mator Return journey from home | 38(Miles) 0.45 i7.10
Mileage .
Allowance | ... .. .o - —
- £045  |SECC, Ciydeside, Glasgow, = <k
per mile  |G2 for Scottish Learning
,,,,,,,, FEStivaI et et i s . omm & s e 1. S — [
25-5Sep-2014;25-Sep-2014iMotor Return journey from home | 38(Miles) 0.45 17.10
Mileage I -
Allowance | - to = i




Privacy Stalement

Expanses Audit Expenses Export Home Logout Preferences

Expense Report SG136733 Page 2 of 2
- £0.45  {SECC, Clydeside, Glasgow,
per mile  |G2 for Scottish Learning
. . o PSR ek
01-0ct-201401-Oct-2014]Motor Return journey from home | 46(Miles) 0.45 18.00
Mileage |
Allowance | . to e i
- £0.45  |Optima Building, Robertson == &
per mite  |Streek, Glasgow, G2 for
02-0ct-20141062-Oct-2014 |Motor Return journey from home | 40(Miles) 0.45 18.00
Mileage o
Allowance . .."~ B ¢} = .
- £0.45  |Optima Building, Robertson = A
per mile iStreet, Glasgow, G2 for
07-0ct-2014]07-0ct-2014 Motor Return journey from home | 34(Miles) 0.45 15.30
Mileage |
Allowance : X to B ey
- £0.45  |premises on Rippon Street,
per mile  Glasgow, G2 to invetsigate
(8-0ct-2014 [08-Oct-2014 |Motor Return journey from home | 40{Miles) 0.45 18.00
Mileage | .~ 5
Allowance |- © - to e
- £0.45  |Optima Building, Robertson o
per mile [Street, Glasgow, G2 for DC
09-0ct-2014109-0ct-2014 jMotor Return journey from heme | 40(Mifes) 0.45 18.0C
Mileage . . T o
Allowance - o = -
- £0.45  iOptuna gullding, Robertson e
per mile jStreet, Glasgow, G2 for PPT
S N oo eampeeling L ) R _
10-Gct-2014(10-0ct-2014{Motor Return journey from home | 40(Miles) 0.45 18.00
Miteage t s
Allowance to
- £0.45 |Optima Buluing, Robertson ]
per mile  [Street, Glasgow, G2 for
SCEL meeting . :
15-0ct-2014{Metor Return journey from home | 26{Miles) 0.45 11.70
Mileage . ,
Allowance { to Police -
- £0.45  1Scotland, Tulliafla, e
per mile  |Clackmannanshire for
| meeting. .. - - } ) .
28-0ct-2014{28-0ct-2014 [Motor Return journey from home | 40(Miles) 0.45 18,00
Mileage | ’
Allowance, . to
- £045 Optima Building, Robertson L
per mile iStreet, Glasgow, G2 for SO3
b meeting withtheCLDeam | | b
29-0ct-2014129-0ct-2014{Motor Return journey from home | 40(Mites) 0.45 18.00
Mileage - o
Allowance |1 . to .
- £0.45  [Optima Building, Robertson ¥
per mile  [Street, Glasgow, G2 for mid
- : |yearreviews Ny S SO A N
L Totalp - 205.20] .

Copyright {c) 2006, Qracle. All rights reserved.,
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SESENAS

&
i) Navigator (A Favorites Home Logoui Preferences
i:Expenses Aurlitff-érExpenses Exportff;

i.ﬁ\udit Expense Reports | Manage Expense Reports | Auditor Setup | Receive Receipt Package | Payments Search | Maintain Audit List

lfég Confirmation
Expense repart number 5G143322 was previously submitted for approval.

Expense Report 5G143322

| Return.| | Printable Page |

Claim not selected for audit. See receipts action below

[_ Submission Instructions

Instruction for Claims Not Selected for Checking

If your claim is not selected for checking print out this page and aitach to receipts {where applicabie) and send to selected approver for
authorisation and subsequent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checking

1. Take a photocopy of recelpts for your own records,

2. Print out this page and attach to receipts.

3. Pass receipts te your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Sayghton House, Broomhouse Drive, Edinburgh, EH11 3XD,

4, After authorisation your selected approver should forward the receipts on to the above address.

The Travel and Subsistence Team will retain alf original receipts of clalms that have been selected for 100% checking.

If your claim Is selected for checking and only contains expenses that do not require receipts (e.q. mileage claim only) ne receipt action is
required by you.

Your claim will be passed for payment once the 100% check has been completed.

General Information

Name Attachments None
T&S Charge card claim included po
Travel Management Company No

Report Totai  80.10

GBP
i Al .
Expense Dates 30-0CT- Reimbursement Amount Zl; :0
2014 -
24-NOV-
2014
Cost Cenker
Purpose
Approver
Original Receipts Status Not
Required
Report Submit Date  27-NOV-
2014
@Expense Lines:fi Weekly Summarv: '
L RUusImess cxpeiises = - |
Mileage Expenses
N, I, Griginai R
Expense Trip|Mileage; Receipt Reimbursable
Start Date |End Date |Type  [ustification __|Distance| RateRequired Amount (GBP){DetailsiAttachments]
30-Oct-2014{30-0ct-2014 |Motor Return journey from hom | 36(Miles) 0.45 16.20
Mileage
Aflowance ¥ o 0 o
- £0.45  |Optima Buitding ,
per mile |Robertson S, Glasgow G2
b forvarous meetings 1 . e
05-Nov-2014{05-Nov-2014Motor Return journey from 30(Miles) 0.45 13.50
Mileage {Denhofm House,
Allowance |Aimondvale Way Livingston o i}
- E045  |EH54 6GA to GTCS, 96 e
per mile  |Clermiston Road,
- Edinburgh EH12 6UT S N R
07-Nov-2014|07-Nav-2014|Motor Return journey from home | 36(Miles) 0.45 16.20
Mileage [{as above) to Optima e .
Allowance [Building {as above) for mid rEH




Expense Report SG143322 Page 2 of 2

- £0.45  |year reviews
~_|per mile o
18-Nov-2014i10-Nov-2014|Motor return journey frem 32{Miles) 0.45 14.40
Mileage  {Denholm House (as above)
Allowance [to Victoria Quay,

- £0.45 Edinbuzgh for rasiing
permile |attainment meeting

12-Nov-2014|12-Nav-2014 Motor Return journey from éél(l\-f-l-i-le's) 045 o O 10.80
Mileage  |Denholm House (as above) ]
Allowance {to Saughton House, E L]

- £0.45 Broonzhouse Drive,
b fpermile {Edinburgh for interview R —
24-Nov-2014124-Nov-2014Motor Trave! from home to 17 20({Mites) 0.45 9.00
Mileage  Queen's Cres, Glasgow to
Allowance jvisit Steiner group, travel
- £0.45  lto Denholm House (as 3
per mile  jabove) and then home {78 )
miles minus normal daily
commute of 58 miles) ]

Expenses Audit Expenses Expor! Home Logout Preferences
Privacy Statement Copyrighl {¢) 2008, Oracle. Al rights reserved.



Expense Report SG154653 Page 1 of 2

DESEASH12

1 Navigator LR Favorites Home Logoul Preferences

9 . m
i{Expenses Audi Expenses Export; -

Audit Expense Reports | Manage Expense Reports | Auditor Setup | Recelve Receipt Package | Payments Search | Maintain Audit List

G‘m Confirmation
Expense report number 56154653 was previously submitted for approval.

Expense Report SG1546563

[ Return | | Printable Page |

Claim not selected for audit. See receipts action below

[‘Submission Instructions T ]

Instruction for Claims Not Selected for Checking

If your daim Is not selected for checking print out this page and attach to receipts (where applicable} and send to selected approver for
authorisation and subseguent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checling

1. Take a photocopy of receipts for your own records.

2. Print out this page and attach to receipts.

3. Pass receipts to your selected approver for authorisation with an envelope addressed to the Travei and Subsistence Team, G Spur,
Saughton House, Broomhouse Drive, Edinburgh, EH11 3XD.

4. After authorisation your selected approver should forward the receipts on to the above address.

The Trave! and Subsistence Team wil retain all original receipts of claims that have been selected for 100% checking.

T# your claim is selected for checking and only contains expenses that do not require receipts (e.g. mileage claim only) no receipt action is
required by you.

Your claim will be passed for payment once the 100% check has been completed.

i General Information

Mame Attachments None
T&S Charge card claim induded pNg
Travel Management Company No

Report Total 62.10

GBP
Expense Dates 02-DEC- Reimbursement Amount ZZB;B
2014 -
18-bEC-
2014
Cost Center -
Purpose
Approver
Criginal Receipts Status Not
Required
Report Submit Date  30-JAN-
2015
@Expense Linesf»;\ii ‘Weekly Summary. L Approval Notes [2]2:;
[’ pusiness capelises |
Mileage Expensas o
Original
Expense TripiMileage] Receipt Reimbursahble
Start Date |[End Date |Type  Justification _ |Distancel RateRequired) Amount (GBP)DetailsAttachments
02-Dec-2014/02-Dec-2014{Motor Office to Optima for 21(Miles) 0.45 9.45
Mileage Biusiness Planning
Alfowance -meeting them home (less ELp)
£0.45 per  |usual commute claimed -
08-Dec-2014/08-Dec-2014;Motor Home to VQ for various | 44{Miles) 0.45 19,80
Mileage meetings to home (lesser
Allowance -ifrom office EH54 6GA &= £
£0.45 per iclaimed).
S — s s sy —— mile _____ . SO — T e R TE T T R S S —_ —.
11-Dec-2014{11-Dec-2014{Motor Office to West Lothian 1(Miles) 0.45 0.45
Mileage Civic Centre, for meelings
Allowance -jwith Police and Care
£0.,45 per |Inspectorate, to home il
miie (Less usual commute




Expense Report SG154653

15-Dec-2014|15-Dec-2014

18-Dec-2014[18-Dec-2014

Privacy Statement

Motor
Mileage
Allowance -
£0.45 per
mie
Motor
Mileage
Allowance -
£0.45 per

{Home to Optima for 36(Miles)]  0.45

THome .t.obpt.ima for 36{Miles} U045

daimed - 30 miles). i

variolls meetings to home
(fesser from home
clalmed).

various meetings t¢ home
(lesser from home
claimed).

Expenses Audit Expenses Expori Home Logout Preferences

C Totall

Page 2 of 2

16200
4k
16.20)
& S
o 62a0] |

[ Return | [ Prinable Page

Copyright {c) 2008, Oracle. All rights resesved.




Expense Report SG154727 : Page 1 of 2

b e Y
SESENS D __
& Navigator (3% Favorites Home Logoui Preferences
E;.;EE)(penses Audit;fExpenses Exportﬁ _
Lf\udit Expense Reports | Manage Expense Reports | Auditor Setup | Receive Receipt Package | Payments Search 1 Maintain Audit List

I:fg Confirmation
: Expense report number SG154727 was previously submitted for appreval.
Expense Report SG154727

| Return | | Printable Page |

Claim rot selected for audit. See receipts action below

I_ Submission Instructions

Instruction for Claims Not Selected for Checking

Tf your claim is not selected for checking print out this page and attach to recelpts (where applicable) and send {o selecied approver for
authorisation and subsequent BCLO retention,

Instruction for Claims Selected for Trave] and Subsistence Team Checking

1. Take a phetocopy of receipts for your own recosds.

2. Prink out this page and attach fo receipts.

3. Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G Spur,
Saughton House, Broomhouse Drive, Edinburgh, EH11 3XD.

4. After authorisation your selected approver should forward the receipts on to the above address.

The Travel and Subsistence Team wiil retain all original receipts of claims that have been selected for 100% checking.

If your claim is selected for checking and oniy cortains expenses that do not reguire receipts (e.g. mileage claim only) no receipt action is
required by you.

Your claim wilt be passed for payment once the 100% check has been completed.

[ General Information — e e j

Name Attachments None
T&S Charge card claim included No

Travel Management Company No
Report Total 108,45

GBP
Reimbursement Amount 108.45
Expense Dates 05-JAN- GBP
2015 -
29-JANM-
2015
Cost Center
Purpose
Approver
Original Receipts Status Not
Reguired
Report Submit Date  30-JAN-
2015
{Expense LinesgﬁbWeekly Summary:Approval Notes [2]5
" pusiness cxpenses ' - |
Mileage Expenses -
Original
Expense Trip|Mileage] Receipt Reimbursable
Start Date |End Date |Type  Dustification Distance| _RateRequired) Amount (GBP)DetailsiAttachments
05-Jan-2015{05-Jan-2015Motor Home to Optima for 36{Miles} 0.45 16.20
Mileage various meetings to home
Allowance -|(lesser from home A
£0.45 per  |claimed).
e TR I . B [ U WU NS
07-Jan-2015.07-Jan-2015|Motor Home to Optima for 36(Mites) 0.45 16.20
Miteage various meetings {o home
Allowanice - |(lesser from home [ LHE)
£0.45 per  [claimed),
13-Jan-2015{13-Jan-2015Motor Office to Peith, for 61(Miles) 0.45 27.45
Mileage meeting with Director of
Allowance -iEducation, to home (fess = |
£0.45 per  jusual commute claimed -
e . mile 30 miles) N




Expense Report SG154727

16-Jan-2015:16-Jan-2015

22-Jan-201522-3an-2015

29-Jan-201529-Jan-2015

Privacy Statement

Motor
Mileage
Allowance -
£0.45 per

e
Motor

Mileage
Allowance -
£0.45 per
mile__
Motor
Mileage

Allowance -

£0.45 per
mile

Home'to Uphall, for
Executive Team Away
Day, to home (lesser from
office EH54 6GA claimed),

Home to Dakota Hotel
Eurocentral, for catch up
meeting with colleague, to
home (lesser from home

iclaimed).

Home to Stirling, for
Strategic Group Meeting
({Creative Scotland} to
Optima for various
meetings to home (lesser
from home daim,

Expenses Audit Expenses Expori Home Logout Preferences

1 36(Miles),

| 62(Miles)

10(Mites)

0.45

¢.45

04s]

Page 2 ot 2

4.50
& 3
S T
== t’;}léi
el
A
_1oB4s|
-Return [ Printable Page -

Copyright {c) 2008,

. Oracle. All rights reserved,




Expense Report SG161401 Page 1 of 2

B B
B Navigator (3 Favorites Home Logoui Preferences
;_EExpenses Audit:érExpenses E:r(pcrl;_:1
lg\udit Expense Reports | Manage Expense Reports | Auditor Setup | Receive Receipt Package { Payments Search | Maintain Audit List

[Zh Condirmation
Expense report number 5G161401 was previously submiited for approval.
Expense Report SG161401

| Return |

_Printable Page |

Claim randemly selected 100% checking. See recelpts action helow

[ submission Instructions . _ S

Instruction for Claims Not Selected for Checking

If your daim is not selected for checking print out this page and attach te receipts {where appticable) and send to selected approver far
autharisation and subsequent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checking

1. Take a photocopy of receipts for your own records.

2. Print out this page and attach to receipts.

3. Pass recelpts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughton House, Broomhouse Drive, Edinburgh, EH11 3XD.

4, After authorisaticn your selected approver should forward the receipts on to the above address,

The Trave! and Subsistence Team will retain all original receipts of claims that have been selected for 100% checking.

If your claim is selected for checking and only contains expenses that de not require receipts (e.g. mileage claim only) no receipt action is
required by you.

Your claim will be passed for payment once the 100% check has been completed.

" General Information e B o T ) T ]

MName Attachments None
T&S Charge card claim incduded No

Travel Management Company No
Repart Total 147.55

GBP
Reimbursement Amount  147.55
Expense Dates O1-FEB- GBP
2015 -
27-FEB-
2015
Cost Center
Purpose
Appraver
COriginal Receipts Status  Received
Report Submit Date 11-MAR-
2015
E%Expense Lines:|:Weekly Summary,
| DusIIeyy CAPSIISEY — |
Cash Expenses
- - ] Oragmal .
Receipl; Merchant | Receipt | Reimbursable Amount;
Date _Amount, Expense Type _?ystification _iName Required | o (GBK)petails Attachments
01-Feh-201519.20 GBR|{Meals Allowance -Dinner at Gatwick 19.20] __
London - Dinner - jairport, before flight to L) ]
1. [Recelpted £19.20 |Guemsey, Recleptlost. | L b
06-Feb-2015| 6.40 GBp{Meals Allowance -[Snack at Gatwick Comptoir 6400
London - Dinner -jairport, before flight to [Libanals Ci b=
o Receipted £19,20 {Glasgow. . |Gatwick I .
__________ o ) . tal 25.60 B ]
Mileage Expenses
..... . et et et s E)rlglnal o e
Expense Trip|Mileage; Receipt Reimbursable
Start Date |[End Date Type _ ustification _ |pistance! RateRequired|  Amount (GEP)Details A'titggbmggi_:gs
09-Feb-2015109-Feb-2015iMotor Home to the Optima for | 18{Miles) 0.45 8.10
Mileage Managament Away Day Lﬁj &
Allowance |meeting (lesser). -




Expense Report SG161401

Privacy Statement

10-Feb-2015{10-Feb-2015Motor [Optima to Victoria Quay | 44(Miles)]  0.45]

]2—Feb-2015 127Feb~2015 Motor Home to Optima for " 36(M|les) ) 0.45i

19-Feb 2015 19-Feb-2015 Motor  |Home to éﬁfiﬁﬁa for 'SS(Miles) "0.45

ib-:#éb-zblﬁ 20-Feb-2015 Motor Home to Optima fa;' o 4'S'(Mileﬂs';')‘ o 0.;1;5 o

25-Feb-2015[25-Feb-2015\Motor  [Home to V) for various | 44(Miles)]  0.45]

27-Feb-2015[7-Feb-2015Motor  {Home to Stirling for | 26(Miles)]  0.45|

Lmile

- £0.45 per
mile
Mileage (VQ) for Management
Allowance [Teamn Away Day meeting
- £0.45 per land Attainment Advisor
mile meeting to home. (lesser
ffrom office EH54 6GA).

Mileage various meetings to home
Allowance ({lesser).

- £0.45 per
imile

Miteage meetings with the Chief
Allowance |Execective to Croftmalie
- £0.45 per for a school visit to home
mile  ilesser),
Mileage  jCreativity meeting to
Allowance {Coatbridge to meet with
- E0.45 per|Director of Education to
mile  |home (lesser).

Mileage meetings to homa (lesser
Aliowance [from office EH54 6GA).

- £0.45 per
mile

Mileage  {meeting with the
Allowance |Guermnsey team to home
- £6.45 per [(lesser).

Expenses Audit Expenses Export Home Logout Preferences

" 19.80

15.20}

i

esol

Page 2 of 2

=

| Return | | Printable Page

Copyrighl {c} 2008, Oracle. Al rights resarved.




Expense Report SG181572 Page 1 of 2

SESEASE 1D

i Navigator ([ Favorites Home Logout Preferences

Expenses Audit?i

gt

I
&
EAudit Expense Reports | Manage Expense Reports | Auditor Setup | Receive Receipt Package 1 Payments Search | Maintain Audit List

Expenses Exportﬁ

qug Confirmation
Expense report number SG181572 was previously submitted for approval.

Expense Report SG1815672

[ Return | [ Printabie Page |

Claim not selected for audit. See receipts action below

[ Submission Instructions

Instruction for Claims Not Selected for Checking

If your claim is not selected for checking print out this page and attach to receipts {where applicable) and send fo selected approver for
authorisatlon and subsequent BCLO retention,

Instruction for Claims Selected for Trave! and Subsistence Team Checking

1. Take a photocopy of receipts for your own records.

2. Print out this page and attach to receipts.

3. Pass receipts to your selected approver for authorisation with an envelope addressed to the Travet and Subsistence Team, G1 Spur,
Saughton House, Broomhousea Drive, Edinburgh, EH11 3XD.

4. After authorisation your selected approver should forward the receipts on to the above address.

The Travel and Subsistence Team wil} retain all criginal receipts of claims that have been selected for 160% checking.

If your claim is selected for checking and only contains expenses that do not require receipts {e.g. mileage claim oniy) no receipt action is
required by you.

Your ciaim will be passed for payment once the 100% check has been completed.

| General Information - - -

Name . " ' Attachments None
T&S Charge card claim included pNo

Travel Management Company No
. Report Tolal  164.70

GBP
B : Reimbursement Amount 164.706
Expense Dates 02-MAR- GBP
2015 -
13-MAR-
2015
Cost Center
Purpese
Approver
Original Receipts Status  Not
Required
Report Submit Date  20-JUL-
2015
: Approval Notes [2]‘
i N i
Mileage EXpenses e
T T Original
Expense Trip{Mileage; Receipt Reimbursable
Start Date {End Date |Type Justification B Distance|  Rate|Reguired _Amount (GBP)|Detalls|Attachments

02-Mar-2015(02-Mar-2015|Motor Home . . toEast 55(Miles) 0.45 24.75
Mileage  [Renfrewshire Coundl (G78
Allowance [1SY) for DoE meeting.
- £0,45  |Returned to Optima (G2 5]
per mile  8DU) for meeting with

Bolice Scotland. Retumn to

home, (Lesser dalmed)

04-Mar-2015/04-Mar-2015Motor Home ., to Optima | 40{Miles} G.45 18.00

Mileage (G2 8DU) to all day meeting ‘

Allowance [and return, (Lesser EHE]

- £045  (claimed)
- permile | . S T _ —
05-Mar-2015/05-Mar-2015|Motor Home . i1 ; to Optima | 5%{Miles}) 0.45 26.55

Miteage (G2 8DU) for meeting. {ga iy

Allowance |Optima to Elmvale PS {G22




Expense Report SG181572 Page 2 of 2

- £0.45  16ED) for World Book Day
per mile #hen return to Denholm
e L KBRS 6GA)
09-Mai-2015;09-Mar-2015[Motor Home , to Argyll &| 95(Miles) 0.45 42.75
Mileage  Bute Coundl {(G84 7BU) for
Allowance imeeting with DoE retum to
- £045  Optima G2 8DLL Meeting

per mite  jwith &
Glasgow Unl (G3 6NH),
return home, (Lesser
12-Mar-2015;Motor Home : to 77{Mites) .45 34.65
Mileage |meeting with West
Allowance |Dunbartonshire Council E EE |
- £0.45  }(G82 3PU} and return
e dperlle |
13-Mar-2015:13-Mar-2015|Motor Home " to Optima | 40(Miles} 0.45 18.00
Mileage (G2 8DU) for various
Allowance imeetings and return. E E40)

- £0.45  {(Lesser used}
permile |

ol ieaze| |

Return | | Printable Page

Expenses Audil Expenses Expert Home Logoul Preferences
Privacy Slatement Copyright {c} 2005, Oracle. All rights reserved,
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SESENASE 1D

12 Navigator {9 Favorites Home Lecgout Preferences

féExpenses Aud ;EFExpenses Exportﬂ

IAudit Expense Reports | Manage Expense Reports | Auditor Setup | Receive Receipt Package | Payments Search | Maintain Audit List

E}g Confirmation
Expense report number SG178367 was previousty submitted for approval,

Expense Report SG178367

Claim not selected for audit. See receipts action below

| submission Instructions L T

Instruction for Claims Not Selected for Checking

If your claim is not selected for checking print out this page and attach to receipts (where applicable} and send to selecied approver for
authorisation and subsequent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checking

1, Take a photocopy of receipts for your own records.

2. Print out this page and attach to receipts.

3. Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughton Houseg, Broomhouse Drive, Edinburgh, EHil 3XD.

4, After authorisation your selected approvet should forward the receipts on to the above address.

The Travel and Subsistence Tearn will retain all original receipts of claims that have been selected for 100% checking,

If your claim is selected for checking and only contains expenses that do not require receipts {e.g. mileage claim cniy) no receipt action is
requived by you.

Your claim will be passed for payment once the 100% check has been completed.

| General Information ) e R }

Name . Attachments None
T&S Charge card claim inciuded No
Travel Management Company No
Report Total 208,35

GBP
Reimbursemerit Amount 208.35
Expense Dates 19-MAR- GBP
2015 -
16-APR-
2015
Cost Center
Purpose
Approver
Original Receipts Status Not
Regquired
Report Submit Date 09-JUN-
2015
EﬁxpensgALines%lﬁ-}Wjeekly Summary‘-;f_? ;Approval Notes [2]1_%
DUSINESY EX}JEII A . |
Mileage Expenses —
''''' N Originati T T
Expense Trip|Mileage| Receipt Reimbursable
Start Date |End Date Type  [Justification | Distancej Rate Required|  Amount (GBP)DetailsiAttachments
19-Mar-2015/19-Mar-2015{Motor Travel from home 21({Miles) 0.45 9.45
Mileage to Optima (G2 DY)
Allowance {for Parentzone meeting,
- £0.45 perito Denholm (EH54 6GA) Lt
mile for Management Board,
i (less h to w 36 miles) o
20-Mar-2015|20-Mar-2015Motor Home _ .y to 36{Miles) 0.45 : 16,20
Mileage  [Europa (G2 8LA) for ]
Allowance [conversation day and 5|
- £0.45 perjreturn (lesser)
S —— i Inne e vme o e e e e e e Cenmen Nt e ot s w5 o 51 8 ks 5 e o e e e e e S S S
23-Mar-2015/23-Mar-2015|Motor Denholm (EH54 6GA) to | 52(Miles) 0.45 23.40
Mileage  |Musselburgh (EH21 7PB)
Alfowance [for Joint meeting with o
- £0.45 periCare Inspectorate and




Expense Reporl SG

01-Apr-201501-Apr-2015

02-Apr-2015|02-Apr-2015

07-Apr-2015|07-Apr-2015

08-Apr-2015|08-Apr-2015

15-Apr-2015{15-Aps-2015

16-Apr-2015{16-Apr-2015

178367

mile

Motor
Mileage
Allowance

- £0.45 per
mile

Motor
Mileage
Allowance
- £0.45 per
mile

Motor
Mileage
Allowance
- £0.45 per
mile
Motor
Mileage
Allowance
- £0.45 per
rnite

Motor
Miteage
Allowance
- £0.45 per|
mile
Motor
Mileage
Allowance
- £0.45 per
mile

. [(lesser)

return home -

Denholm (EH54 6GA) to
Dynamic Earth {EHB BAS)
for First Sitting of
Children’s Parliament and
return to hame

less {30 miles) work to
home
Home to
Stirling (FK8 2HU) for
meeting with Dog, Stirling
Council. Return to Optima
(G2 8DU) for meeting

Denholm (EH54 6GA) to
Tuslliallan (FK10 4BE) for
Partnership Reference
Group meeting

Home Cto
Optima (G2 8DU) for EYR
then to Nrth Ayrshire Cndl
{KA12 8EE) to meet with
DoE and return home
(Lesse) .
Home | Y to
Optima {G2 8DU) for
various meetings
throughout day and

_Jreturn home (lesser)

Home | to Care
Inspectorate office (DD1
4NY) for Joint meeting,
then to Endeavour House
(DD1 2DB) for EYR and

return (lesser) |

- 22(Miles)

.40(Mi|e5} .

' 26(Miles)

100(Miles)|

T

126(Miles)

0.45

S 04s

0.45

_ Total|

Privacy Statement

Expenses Audit Expenses Export Home Logout Preferences

9900
18.00
&3
et
)
" 45.00]
T
i)
56,70
i
20835 |

Page 2 of 2

“Return . E .Printable Page

Copyright {¢} 2008, Oracle. All rights reserved.



Expense Report 5G178350 Page 1 of 3

SCSEASH

il Navigator [ Favorites Home Logout Preferences
i K]

!.-EExpenses Auditi-ferxpenses Export§ .

judit Expense Reports ] Manage Expense Reports | Auditor Setup | Receive Receipt Package | Payments Search | Maintain Audit List

f:;‘f; Confirmation
Expense report number SG178350 was previously submitted for approval.
Expense Report SG178350

Claim not selected for audit. See receipts action betow

Instruction for Claims Not Selected for Checking

Tf your claim is not selected for checking print out this page and atiach to receipts (where applicable) and send to selected approver for
authorisation and subsequent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checking

1, Take a photocopy of receipts for your own records,

2. Print out this page and attach to receipts.

3. Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughten House, Broomhouse Drive, Edinburgh, EH11 3XD.

4, After authorisation your selected approver should forward the receipts on to the above address.

The Travel and Subsistence Team will retain all original receipts of claims that have been selected for 100% checking.

If your claim Is selected for checking and only contains expenses that do not require receipts (e.g. mileage claim only) no receipt action is
required by you.

Your claim will be passed for payment once the 100% check has been completed.

Name Attachrments None
T&S Charge card claim included Mo

Travel Management Company No
Repaort Total 390.71

GBP
Reimbursement Amount  390.71
Expense Dates 01-MAY- GBP
2015 -
28-MAY-
2015
Cost Center -
Purpose
Approver
Original Receipts Status  Required
Report Submit Date 11-JUN-
2015
" Expense Lines ”Weekly Summary;?;Appmval Notes [4}T;
DUNIHEYS EXp =] . N |
Cash Expenses
S e e - Orlgmal_ - S e
Receipt Merchant| Receipt | Reimbursable Amount
Date Amount|Expense Type |Justification Name Required {GBP)DetailsiAttachments
01-May-2015| 4.90 GBp[Meals Allowancels ynch before return flight iLes 4.90
- Elsewhere - lom Guernsey to London  Rocouettes u i B
Lunch - Hotel - '
N {Receipted £4.90 e SRR A
08-May-2015| 4.80 GBpICar Parking - Attending meetings in NCP w 4,80 e
| Receipted _|Optima S R L
13-May-2015/68.99 GBP|Car Parking -  |Parking at airport prior to\Grilj Room £8.99
Receipted flight to Guernsey for * <3
SES —— .. linspection - SRR I SO I S
13-May-2015/15.75 GBP Meals Allowasnice| Dinper during Guernsey  |Grill Room 15.75
- Elsewhere - lingpection
Dinner - w L)
Receipted
.............. £18I60 P < e R
14-May-2015[18.60 GBP|Meals Allowance|Dinner during Guernsey  [Grill Room 18.60
- Flsewhere - linspection




Expense Report SG178350 Page 2 of 3

Dinner -
Receipted & E’i ]
. JE18.60 e
71-May-2 .07 GBp[Car Hire - Fuel for hired car after y . = )
Y O ecopted  uaveling to pberdeen, | | ¢ 1 Y =
26-May-2015| 8,50 GRp|Public Transport|Problems with machine at 8.50
Raii (Standard  [skation when putting in - o o5
Ciass) - code 50 had to buy ticket == ~
e b _|Receipted  jontrain, e . el .
27-May-2015(36.05 GBP{Car Parking - zérkif:E a; EditnbUfﬁh ) 36.05
i irport when travelling to _ - _
Recelpted Belfast for Heads of v =
e oo Inspectorate Conference | | B
27-May-2015| 6.70 GBP{Fublic TransportiTay from airport to Heads .70
Taxi Travel - {of Inspectorate Conference : “ aky
e JReCRiDd L bl e ]
27-May-2015 6.90 Gip{Public TransportiTay to airport 6.901
. Taxi Travel - w E
N LL21826) |
Mileage Expenses ——— -
Original
Expense TripMileage; Receipt Reimbursable
Start Date |End Date Type Justification __|bistance; RatelRequired Amount {(GBP) Details|Attachments
06-May-2015{06-May-2015:Motor Attendance at AD 23(Miles) 0.45 10,35
Mileage  {Devefopment meeting.
Allowance {Travel from home - - = s
- £0.45 per; .’ to Houstoun House
mile Hotel, Uphalt (EH52 615 I I B
07-May-2015,07-May-2015Motor Directors' meeting at St | 25{Miles} 0.45 11.25
Mileage  |Andrew’s House,
Allowance {Houstoun House Hotel '
- £0.45 per|(EH52 6)5) to Uphati &
mile Railway Station (EH54
5QG) and return to home
11-May-2015|11-May-2015|Mator Heme ., to 68(Miles) 0.45 30.60
Mileage  |Stirling Council {FK8 ZHLU)
Allowance |validated self-evaluation
- £0.45 perjmeeting. Risk & Concern ]
mile meeting {(FK8 2HD) and
retun home, {lesser v
e claimed) e N SRR R N
13-May-2015{13-May-2015;Motor Worl (EH54 6GA) to 12(Miles) 0.45 540
’ Mileage  Edinburgh Airport
Allowance e
- £0.45 per
miie S . v sevne s SO
15-May-2015(15-May-2015iMotor Edinburgh Airport to 12(Miles) 0.45 5.40
Mileage  ihome T (lesser
Alowance {claimed) L]
- £0.45 per
e jmile — ]
18-May-2015{18-May-2G15|Motor Home . " to 73(Miles) 0.45 32.85
Mileage  |Optima (G2 8DU) various
Allowance [meetings and return )
- £0.45 per|(L.esser)
SR B mile ol b
19-May-2015]19-May-2015[Motor Denholm (EH54 6GA) to | 72(Miles) 0.45 32.40
Mileage  [G12 8QQ meeting with
Aliowance |Cabinet Secretary and 27
- £0.45 perjreturn to home {
S — - mile - .- e s 0 R R Bk o mmeom B = e e g e = e . BR— ——
27-May-2015(27-May-2015Motor Home | ;to Z4{Miles) 0.45 10,86
Mileage  |Edinburgh Airport and
Allowance [return (Lesser claimed) i
- £0,45 per,
RN ISR L. S N SE N S S
28-May-2015|28-May-2015[Motor Home to 72(Miles) G.45 32.40
Mileage  {Optima (G2 8DU) for
Allowance [several meetings and 3
- £0.45 perjreturn (fesser claimed}
JAzvas|
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D SEASH 1)

12 Navigator (34 Favorites Home Logout Preferences

<‘:_?Expenses Auditf_f;.FExpenses Exportri ‘
iAudit Fxpense Reports | Manage Expense Reports | Auditor Setup | Receive Receipt Package | Payments Search | Maintain Audit List

E}; Confirmation
Expense report number SG178874 was previously submitted for approval.
Expense Report SG178874

[ Return | | Printable Page |

Claim not selected for audit. See receipts action below

 Submission Instructions O
instruction for Claims Not Setected for Checking
If your claim is not selected for checking print out this page and attach to recelpts (where applicable) and send to selected approver for
authorisation and subseguent BCLO retention.
Instruction for Claims Selected for Travel and Suhsistence Team Checking
1. Take a photocopy of receipts for your own records.
2. Print out this page and attach to receipts.
3. Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughton House, Broomhouse Drive, Edinburgh, EH11 3XD.
4, After authorisation your selected approver should forward the receipts on to the above address.
The Travel and Subsistence Team will retain all origina receipts of claims that have been selected for 100% checking.
If your ciaim Is selected for checking and only contains expenses that do not require receipts {e.g. mileage claim only) no receipt action is
required by you,
Your claim will be passed for payment once the 100% check has been compieted,

l General Information

Name Attachmenis None
T&S Charge card claim induded No

Travel Management Company No
Report Total 146.00

GBP
Reimbursement Amount  146.00
Expense Dates 03-JUN- GBP
2015 -
17-JUN-
2015
Cost Center
Purpose
Approver o+
Original Receipts Status Required
Report Submit Date 18-JUN-
2015
Expense LinesQﬁWeekly Summary:
DUSHIESY EAPETISES I . I |
Cash Expenses
o B o originad | T |
ReceiptExpense Merchant; Receipt | Reimbursable Amount
Date AmountType Justification Name |Required ___{GBP)|DetailsiAttachments
03-Jun-2015[22.00 GBP|Car Parking - [Parking at Edinburgh airpart en 22.00
Receipted  [route to Sumburgh, Shetland .
with . ALO for w : dhn
meeting with Director of
S .- S - Educatlon. P, ) —_— R e FAALA et e aeim n i e i s et et = Rt 1 s e et e e e
10-Jun-2015| 7.50 GBP|Car Parking - [Parking receipt at Thistle Hotel, 7.50
Receipted  [Slasgow while attending u LHE]
I Scottish Education Awards. - S DO
11-Jun-2015] 8,50 GeP|Public Machine not working at station 8,50
Transport Ralligy had to buy bought ticket on ]
(Standard  rain, Ld e
Class) -
Recepted | o S _
e e e e R LTotall ..38.00 .

Mileage Expenses
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Original
Expense Trip|Mileage| Receipt Reimbursable
Start Date [End Date [Type  Justification ~ Ibistance; ~Rate|Required| Amount (GBP)|DetailslAttachments
03-3un-2015]03-Jun-2015{Motor Travel from home T [ 24{Miles) 0.45 - 10,80
Mileage to Edinburgh Alrport
AMlowance [for flight to Sumhurgh, = .
- £0.45 per|Shetland to meet with =
mile Director of Education and
U S o freturn. (Lesser claimed) | b b
10-Jun-2015{10-Jun-2015/Motor Home to 70({Miles} 0.45 31.50
Miteage  |Thistle Hotel, Glasgow (G2
Allowance [3HN) attending Scottish
- £0.45 per|Fducation Awards and
el retum (Lesser) U ST N
16-Jun-2015116-3un-2015Mctor Home yto 73(Miles) 0.45 32.85
Mileage Optima (G2 8DU) for
Allowance [interviews and return., E] L)
- £0.45 per i{Lesser claimed)
17-3un-2015{17-Jun-2015Motor Home * T to 73(Miles) 0.45 32.85
Mileage Optima (G2 8DY) for i
Allowance |interviews and return B ST
- £0.45 peri(Lesser claimed)
. . o Yotal) 1

l' Return [ i Printable Page

Expenses Audit Expenses Export Home Logout Preferences
Privacy Statement Copyright {c) 2006, Oracle. Al rights reserved.
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e -
SCSEASE D)
T8 Navigator (¥ Favorites Home Logout Pseferences
g_f.éExpenses Audit!j].'fExpenses Export?’g
IAudit Expense Reports | Manage Expense Reports | Audlitor Setup | Receive Receipt Package | Payments Search | Maintain Audit List

{Z4 confirmation
Expense report number SG184186 was previously submitted for approval.

Expense Report $G184186

[ Return | | Printable Page |

Claim not selected for audit. See receipts action below

iSUhml55'Qﬂ£‘_SE"“C“°nS — - e e e R !

Instruction for Claims Not Selected for Checking

If your claim is not selected for checking print out this page and attach to receipts (where applicable) and send to selected approver for
authorisation and subsequent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checking

1. Take a photocapy of receipts for your own records,

2. Print cut this page and attach to receipts.

3. Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughton House, Broomhouse Drive, Edinburgh, EH11 3XD.

4. After authorisation your selected approver should forward the receipts on to the above address.

The Travel and Subsistence Team will retain ali original receipts of claims that have been selected for 100% checking.

If your claim is selected for checking and only contains expenses that do not require receipts {e.g. miteage daim only) no receipt action is
required by you.

Your claim will be passed for payment once the 100% check has been completed.

! General Information

Name Attachments None
T&S Charge card claim inciuded Np

Travel Management Company No
Repott Total 144.00

GBP
: Reimbursement Amount 144.00
Expense Dates 10-JUL- GBP
2015 -
13-AUG-
2015
Cost Center
Purpose
Approver
Original Receipts Status Not
Required
Report Submit Date  14-AUG-
2015
jExpense Lmes@: ' Weekly Summary.i-Approval Notes [2]
DUSHISSY :xpunbeh‘ o - |
Mileage Expenses
Original
Expense Trip;Mileage| Receipt Reimbursable
Start Date |End Date |Type Justification |l Distance; _RateRequired Amount (GBP):Details Attachments
10-3ul-2015 {10-Jul-2015 |Motor Home “to 52{Miles) 0.45 23.46G
Mileage meeting with Care
Allowance - linspectorate in
£0.45 per |Musselburgh EH21 7PB @ gz
mile ard return, {Lesser
caimed fromworky | [ o % A _
13-3ul-2015 {13-Jul-2015 |Motor Hamilten i o | 30{Miles) 0.45 13,50
Miteage Bothwell ﬂ}r meeting
Allowance - © Land &3
£0.45 per  Ireturn to home ~
e — mile SN : L. N S PR, ——— v e PR . S P P
20-1ul-2015 |20-Jul-2015 [Motor EHS4 6 74(Miles)]  0.45 33.30
Mileage meeting i
Allowance - v and return. L]
£0.45 per
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mile
24-Juk-2015 |24-Jul-2015 {Motor Home Lo 67(Miles) 0.45 30.15
. Mileage Optima (G2 8DY) for
Aflowance - imeetings and return. e
£0.45 per  {Lesser daimed)
R ol SRS SRR SR PR _ SR SRS S
12-Aug-2015/12-Aug-2G15Motor Denholm (EH54 6GA) to | 30(Miles) 0.45 13.50
Mileage Saughton {EHi1 3XD)
Aliowance - fand return. = R
£0.45 per
13-Aug-201513-Aug-2015!Motor Home . o 57(Miles) 0.45 30.15
Mileage Optima (G2 8DU) for
Allowance - |attainment Interviews )
£0.45 per  Jand return, (lesser
, S, o Jetal| o 14400) G
sReturn { | Printable Page
Expenses Audit Expenses Export Home Logout Preferences
Privacy Statement Copyright {c} 2008, Oracle. All dights raserved,
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& Navigater {& Favontes Home Logout Preferences

; ‘Expenses Audlt rExpenses Exporte
iAudit Expense Reports | Manage Expense Reports | Auditor Setup | Recelve Receipt Package | Paymenis Search  § Maintain Audit List

E‘;‘g Confirmation
Expense repott number SG189887 was pravicusly submitted for approvat.

Expense Report SG189887

| Return | | Printable Page |

Claim not selected for audit. See receipts action below

{ submission Instructions [

Instruction for Claims Not Selected for Checking

If your claim is not selected for checking print out this page. and attach to receipts (where applicable) and send to selected approver for
authorisation and subsequent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checking

1. Take a photocopy of receipts for your own records,

2. Print out this page and attach to receipts.

3. Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughten House, Broomhouse Drive, Edinburgh, EH11 3XD.

4, After authorisation your selected approver should forward the receipts on to the above address.

The Travel and Subsistence Team will retain alf original receipts of clairms that have been selected for 100% checking.

If your claitm is selected for checking and only contains expenses that do not require receipts {e.g. mileage claim only) no receipt acfion is
required by you.

Your claim will be passed for payment once the 100% check has been completed.

["Eéﬁeral InfoF:Egiion

Name Attachments None
T&S Charge card claim inciuded No

Trave! Martagement Company No
Report Total 218.03

GBP
: Reimbursement Amouni 218.03
Expense Dates 19-AUG- GBP
2015 -
02-SEP-
2015
Cost Center
Purpose
Approver
Original Receipts Status Reguired
Report Submit Date  15-SEP-
2015
EExpense Lines || Weekly Summary; | Approval Notes [21:
DUBIIESS ERPEESES o " i
Cash Expenses
S P _O_rlg:nal
Receipt| Merchant Receipt | Reimbursable Amount
Date AmountExpense Type Justification Name Reqguired (GBP)|DetailsAttachments;
25-Aug-2015| 4,90 GBP Meals Allowance -  [Attendance at AT 490
Elsewhere - Lunch - [Islands Summit in o 3
ol IReceipted £4.90 _ IKirkwall S0 D O N OTN IS FN
01-Sep-2015{54.99 GBP|Car Parking - Flight to Guernsey Eginburgh ] 54.99] ..
Receipted airport ] -
RO N N JAparking |
01-Sep-2015(10.75 GBpMeals Atlowance - |Flight to Guemsey  iThe Give 10750
Elsewhere - Dinner -ito give report Tree v e
[ R Receipted £18.60 |presentation, v Vb
02-Sep-2015{11.95 Bp[Meals Allowance - ratymn journey from [The Olive 1895
Elsewhere - DInner -iGuernsey Tree v il
__JRecelpted £18.60 . SR R _
19-Aug-2015:18.60 GBp{Meals Allowance - inre-conference 18.60] ..,
Flsewhere - Dinner -imeating W = &
N . JReceipted £18.60 | B RN N N
19-Aug-2015112.00 GBP|Car Parking - Attendance at All- 12.00
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Receipted staff conference o iy
75-Aug-2015{34,99 GBP[Car Parking - Flight to Orkney ~ {Fdinburgh ) 34.99
Receipted Alrport ¥ 5

e fParking
26-Aug-2015113.80 GBP|Meals Allowance - |Attendance at

Elsewhere - Dinner -[Islands Surmmit in u {# P
[Recelpted £18.60 _ |Kirkwall

- 161.98)
Mileage Expenses . =
Original
Expense Trip/Mileage| Receipt Reimbursable
Start Date |End Date |Type _  [Justification Distance; ~Rate|Required| Amount (GBP)Details|/Attachments
24-Aug-2015{24-Aug-2015Motar Meeting at VQ re local | 41{Miles) 0.45 18.45
Miteage authorities and return.
Aliowance - e
£0.45 per
25-Aug-2015{25-Aug-2C15{Motor Denholm House {(EH54 | 12({Miles) 0.45 540
Mileage 6GA) to Edinburgh
Allowance - |alrpost for flight to o
£0.45 per Orkney to attend
e A |mile Islands Summit, 4 S R o
27-Aug-2015{27-Aug-2015Motor Flight back from 12(Mites) 0.45 5.40
Mileage Islands Summit and
Allowance - jreturn ko office. = K3
£0.45 per
o wite b
01-Sep-2015[01-Sep-2015Motor Denholm (EH54 6GA) | 12(Miles) 0.45 5.40
Miteage to Edinburgh Airport for, ]
Allowance - jffights to Southampton 553
£0.45 per  land Guernsey for
[ERRTOUS IO 1.1 A report presentation SR NN SYS SO S _
02-5ep-2015|02-Sep-2015{Motor Edinburgh Airport to 12{Mites) .45 540
Mileage Denhoim House {EH54
Allowance - {6GA) return from s
£0.45 per report presentation,
19-Aug-2015[19-Aug-201 To attend pre- 32 Miles) 0.45 £4.40
Mileage conference meeting. -
Allowance - ]
£0.45 per
U W (L1 N S SOV SV SOURUUUURRE SRS RN W
19-Aug-2015/19-Aug-2015/Passenger  [Accompanied 32(Miles) 0.05 1.60
Supplement - . o pre- oy .
£0.05 per conference meeting. 2
— mﬁe —. et Tt T, P S S
e e e _ Totalj . 5605] .

Return ! [}kintab!e Page -

Expenses Audit Expenses Export Home Logout Preferences
Privacy Statement ’ Copyright {c) 2008, Oracle. All rights reserved.
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R SEASE 1)

i Navigator (& Favariles Home Logoul Preferences

gé[—:)(pas:nses Audit::‘ ‘Expenses Export;‘ri

IAudit Expense Reports | Manage Expense Reports | Auditor Setup | Receive Receipt Package | Payments Search | Maintain Audit List

(5 Confirmation
_ Expense report number 5G200263 was previcusly submitted for approval.
Expense Report SG200263

{ Return. | | Printable Page |

Claim not selected for audit, See receipts action below

ion Instructions , I

Instruction for Claims Not Selected for Checking

Tf your daim is not selected for checking print out this page and attach to receipts (where applicable) and send to sefected approver for
authorisaticn and subsequent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Teamn Checking

1, Take a photocapy of receipts for your own records,

2. Print out this page and attach to receipts.

3. Pass receipts Lo your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughton House, Broomhouse Drive, Edinburgh, EH11 3XD.

4, After authorisation your selected approver shouid forward the receipts on to the above address.

The Travel and Subsistence Team will retain a2l original receipts of daims that have been selected far 100% checking.

If your claim is selected for checking and only contains expenses that do not require receipts {e.g. mileage clalm only) no receipt action is
required by you.

Your claim will be passed for payment once the 100% check has been completed.

S - : e

I General Information

Name Attachments None
T&S Charge card claim included No

Travel Management Company pNo
Report Total 326.58

GBP
Reimbursement Amount 326.58
Expense Dates 16-SEP- GBP
2015 -
23-0CT-
2015
Cost Center
Purpose
Approver
Criginal Receipts Status Required
Report Submit Date  26-0CT-
2015
%ﬁExpense Lines@ﬁWeekly Summary.. Approval Notes [2]
DUDIHEdY EXREIIYeY ) ol
Cash Expenses
e e o Orlgmal e
Receipt{Expense Merchant| Receipt | Reimbursable Amount
Date | AmouniType o Justification Name Required (GBP)|Detaiis Attachmentf-
16-5ep-2015 4.80 GBP{Car Parking - arious meetings in Optima  |NCP 9 4,80 Iz -
73-Sep-2015] 7.00 Gep|Car Parking - |Attendance at Scottish City @ 7.00] TH G
Receipted Learning Festival |Parking | il
34-5ep-2015 7.00 gep|Car Parking - jAttending Scottish Learning  City . 7.00 - . .
P Receipted  {Festival . Parking ¥ e
01-Oct-2015118.60 GBp|Meals Travel to Inverness for Kingsmill 18.66
E:Iowahnce ~  imeeting with Director of Hotel
SEWNere - iFducation, Highland Cotncil v =] =
Dinner - on 2 October, = 3
Receipted
- £18.60 ,,,,,, e = O 2 - NP S [,
02-0ct-2015|36,16 Gp|Car Hire - Fued for hire car Shell v 36.18
AR Recelpted S DU IO RN S B
21-0ct-2015(19.20 GEP[Meals attendance at Ofsted Commonila 19.20
Allowance - |Inspection Framework Course Ballerina
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London -
Dinner - . e
Receipted ¥ i
e [E19.20 e U RN B
22-061-2015(19.20 GBp|Meals Attendance at Ofsted Common|Garfunkels 19.20
/Qilogvaﬂce " {inspection Framework Course,
ondon - : _
Dinner - London v R
Receipted
B | CEIS20 b b ke
22-0ct-2015/11.00 GBP [Public Unreceipted. Weren't able to 11.00
Transport collect tube reservations at
Tube - Tube station. New tickets had w = =
Recelpted to be purchased but no receipt
.. Totall 12298
Mileage Expenses e
Original
. Expense ‘ : Trip|Mileage, Receipt Reimbursable
Start Date [End Date [Type  ustification | Distance| RateRequired] _Amount (GBP)Details|Attachments
16-5ep-2015;16-Sep-2015/Mctor Home to Optima and 66{Miles) 0.45 29.70
Mileage return for various *
Allowance - [meetings. Lesser claimed E]
£0.45 per |EH54 6GA - G2 8DU
gl b
23-Sep-2015123-Sep-2015 Motor Altending SLF at SECC. G7(Miles) 0.45 30.15
Mileage "Travelled from Bome but
Allowance - [claiming lesser EH54 6GA e
£0.45 per  to G1 4PL and retum.
23-5ep-2015{23-Sep-2015Passenger  |Giving fift to . L 67(Miles) 0.05 3.35
Supplement {Home “to SECC
- £0.05 per |G1 4PL. Lesser claimed ‘ i
mite (EH54 6GA - G1 4PL) and
iR e return, ]
24-Sep-201524-Sep-2015Motor Altending SLF at SECC. 67(Miles) 0.45 30.15
Mileage Travelled from home but
Allowance - (claiming lesser EH54 6GA )
£0.45 per jto G1 4PL and return.
07-0ct-2015107-0ct-2015 Motor Accompanying T, {113{Miles) 0.45 50.85
Mileage Minister for Learning,
Allowance - [Science and Scotland's
£0.45 per  |Languages to Q&A Panel =
mile at Headmasters and 4
Headmistresses'
Conference at St
. - . Andrew's University
09-Oct-2015]09-0ct-2015 {Motor Travelling from Home to | 66(Miles) 045 29.70
Mileage Optima and return for
Allowance - [atfendance at various o
£0.45 per  |meetings. Lesser claimed :
23-0ct-2015{23-0ct-2015iMotor Travelling from Home to | 66(Miles) 0.45 29.70
Mileage Optima and return for
Allowance - |attendance at variaus B
£0.45 per  jmeetings, Lesser claimad
________ ) mile EH54 6GA - G2 8DU ) )
. Jotal] | 203.60]

- Return | | Printable Page

Expenses Audif Expenses Expert Home Logoul Preferences
Privacy Statement Copyright (2} 2006, Oracle, All rights reserved.
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e SE NS -
& Navigator (& Favorites Home Logout Preferences
%_f_;Expenses Au:iiti,jf:rExpenses Exportr@ .
IAudit Expense Reports | Manage Expense Reports | Auditor Setup | Receive Receipt Package { Payments Search | Maintain Audit List

["' Confirmation
Expense report number $G206415 was previously submitted for approval.

Expense Reporf SG208415

| Return | | Printable Page |

Claim net selected for audit. See receipts action below

| Submission Instructions - e ]

Instruction for Claims Not Selected for Checking

H your claim is not selected for checking print out this page and attach to receipts (where applicable) and send to selected approver for
autherisation and subsequent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checking

1. Take a photocopy of receipts for your own records.

2. Print cut this page and attach to receipts.

3, Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughten House, Breomhouse Drive, Edinburgh, EH11 3XD,

4, After authorisation your selected approver should forward the receipts on fo the ahove address,

The Travel and Subsistence Team will retain ali original receipts of claims that have been selected for 100% checking.

If your claim Is selected for checking and only contains expenses that do not require receipts {e.g. mifeage claim only} no recelpt action is
required by you.

Your claim wil be passed for payment once the 100% check has been completed.

General Information T T B }

Name Attachments None
T&S Charge card claim induded No .

Travel Management Company No
Report Total 632.67

GBP
- Reimbursement Amount 632.67
Expense Dates 28-0CT- GBP
2005 -
20-NOV-
2015
Cost Center
Purpose
Approver
Original Receipts Status  Required
Report Submit Date  26-NOV-
2015
[{Expense Lmesj | Weekly Summary I
[ pusimess cxpeiises ]
Cash Expenses
e e e 0r|gmal et e ot e s g e
ReceiptiExpense| . Merchant] Receipt Reimbursable
Date Amount|Type Justification Name Required Amount (GBP)|Details|Attachments)
28-0ct-2015| 39.14 GBpCar Parking at airport for flight to 39,14
Parking - |publin, v gl
28-0ct-2015| 20.32 GBP|Foreign {12! fo Dublin for Launch of the 20,32
Travel  |OECD Report Starting Strong IV:
Tax - Monitoring Quallty inEarly
Receipted|ChildRood Education and Care. Taxi v iz
fare - €28.20. Exchange rate on
OANDA on 28.10.15 was €28.20 =
S st e et vr EZU 32 - e e A e vl v < e e} st e e e ek A R A g = e e e e kAR S =L 0
28 Oct 2015 19 89 GBP Foreign Taxi to Dublin Alrport. Taxi fare 19.89
Trayel €27.60.Exchange rate on OANDA - ey
Taxi - jon 28.10.15 €27.60 = £19.89
b jReceipted] SO KSR N SO -
30-0ct-2015 (277,02 GBP{Foreign for trip to MalawiiGraeme 277.02
Travet  |which has now been postponed Pharmacy
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Other until March 2016
Expenses " s
b, o ReCEipted; U I S SRR
11-Nov-2015) 58.00 GBPIFOreIUN  Iyeilow fever vaccine Emcare 58.00
gt?"'e' Solutions
1er ] e o
Expenses l “ = g
el IReceipted] e S RS, R R
17-Nay- 34.10 GepiCar Hire -ip, o £y ire rrisons v . .
vZOiS G " Receipted que car h ¢ ) I‘flow u “wm?.:4k10 27
SR I ) _Total 448.47
Mileage Expenses o o . B
Original
Expense TripiMileage] Receipt Reimbursable
StartDate |End Date |Type =~ Justification ~ |IDistance| Rate|Required  Amount (GBP)Details|Attachments
28-0ct-2015 128-0ct-2015 Motar Home to Edinburgh 24(Miles) 0.45 10.80
Mileage Airport and return, )
Allowance - |(lesser clafmed frors and B G
£0.45 per  to Denholm)
n . e |mile PR I, SRS BN R
30-0ct-201530-0Oct-2015 {Motor Home s to 66(Miles) .45 29.70
Mileage Optima (G2 8bU) and )
Aflowance - jreturn for various | ]
£0.45 per  jmeetings. {Lesser
09-Mov-201509-Nov-2015/Motor Meeting with Care 52(Miles) 0.45 23.40
Mileage Inspecicrate . . ]
Allowance - |to EHZ1 7PB and return. ey
£0,45 per  I(kLesser claimed)
B ——— mi;e [ R A R e o e TV S - —
11-Nov-2015/11-Nov-2015iMotor Home to Optima (lesser | 66(Miles) .45 29.70
Mileage claimed EH54 6GA to G2
Allowance - 8DU and return) for L)
£0.45 per  |various meetings in
R mile L [Glesgow ] SO W DY NN
12-Nov-2015(12-Nov-2015{Motor Home to Musselburgh 52(Miles) 0.45 23.40
Mileage and return. (Lesser
Allowance - |clalmed EH54 6GA - e ey
£0.45 per  [EH21 7PB) Meeting with
. mite Care Inspectorate. S I SN B R S
13-Nov-2015113-Nov-2015|Motor Home to Optima and 66(Miles} 0.45 29,70
Mileage return for various .
Allowance - imeetings, {Lesser ]
£0.45 per  iclaimed EH54 6GA to G2
e o dmibe D). b
13-Nov-2015{13-Nov-2015;Passenger  [Home . to 66( Miles) 0.05 3.30
Supplement [Optima {G2 8D} and
- £0.05 per |return for various
mile maetings, (L.esser X3
claimed) /.ccomparied
by . .
_HLesser claimed) . L
19-Nov-2015{19-Nov-2015|Motor Home S to 38(Miles} 0.45 17.10
Mileage Westerwood Hotel,
Allowance - [Cumbernauld (G68 OEW) 3
£0.45 per  [to attend ADES
ac - n]lle I Conrerence. o mee 1 S S i v v v L, - .. - - SYVRI. R
20-Nov-2015{20-Nov-2015|Motor Westerwood Hotel, 38(Miles) 0.45 17.10
Mileage Cumbernauld (G&8 OEW) N
Allowance - [to home ) fey
£0,45 per  |return after day two of
mile _IADES conference e . ) SR B B
U SO 1. | L ABR200

| Return | | Printable Page

Expenses Audit Expenses Export Home Logout Preferences
Privacy Stalement Copytight (c) 2006, Cracle. All ights reserved.




Expense Report SG210406 Page | of 2

SCSEASE D
B Navigator [# Favorites Home togout Preferences
‘ : %Expenses Audit;:"jFExpenses Exportﬁ )
lAudit Expense Reports | Manage Expense Reporis | Auditor Setup | Receive Recelpt Package | Payments Search | #Maintain Audit List

E-i%g Confirmation
Fxpense report number $G210406 was previously submitted for approval.

Expense Report $G210406

| Return | [ Printable Page |

Claimn nat selected for audit. See receipts action below

“Submission Instruchions e ]
Instruction for Claims Not Selected for Checking '
If your dlaim is not selected for checking print out this page and attach to receipts (where applicable) and send to selected approver for
authorisation and subsequent BCLO retention,
Instruction for Claims Selected for Travel and Subsistence Team Checking
1. Take a photocopy of receipts for your own records.
2. Print out this page and attach to receipts.
3. Pass receipts to your selected approver for autharisation with an envelope addressed to the Travel and Subsistence Team, Gt Spur,
Saughton House, Brosmhouse Drive, Edinburgh, ER11 3XD.
4. After authorisation your selected approver shoutd forward the receipts on to the above address.
The Travel and Subsistence Team will retain all original receipts of claims that have been selected for 100% checking.
If your claim is selected for checking and only contains expenses that do not require receipts {e.g. mileage claim enly)} no receipt action is
required by you.
Your ciaim will be passed for payment once the 100% check has been completed.

“General Information _ ) o o - |

Attachments None
‘ T&S Charge card claim included No
\ Travel Management Campany No
Report Total 84.00

Narme

GBP
imb 4,
Expense Dates 23-NOV- Reimbursement Amount SG . I(’)B
2015 -
08-DEC-
2015
Cost Center
Purpose
Approver .
Criginal Receipts Status  Required
Report Submit Date  14-DEC-
- 2015
EExpense Lines::Weekly Summarylw‘é:Approvat Notes [2]5—'::
DUSIESS CAPEIbEY N ) - i
Cash Expenses
T |original o
Receipt/Expense : Merchant| Receipt | Reimbursable Amount
Date | AmountType |lustification _jName  [Required]  {GBP)DetailsAttachments
23-Nav-2015| 5.50 GapiPublic Attending ACEnet meeting in 5.50
EVEA'IUSP‘M Edinburgh. Problems at station
at not able to enter ticket number D w ] &
(Standard o had to buy ticket. 2
Class) -
u - Receipted
25-Nov-2015(38.00 GBP (Car Parking {Parking at £dinburgh Airport prior 38.00
. Recelpted @ flight to Birmingham to attend
Identifying Radicalisation Early
and Ensuting Protection of v e
vulnerable Children within
i} _iSchools conference. B R
, - S _ L Total] _..A3.50 L .

Mileage Expenses




Expense Report SG210406 Page 2 of 2

| Original
Expense Trip|Mileage! Receipt Reimbursable
StartDate End Date |Type = Justification  iDistancel Rate|Required] Amount (GBP)Details Attachments
25-Nov-2015}25-Nov-2015|Motor Home to 24( Miles) 0.45 10.80
Mileage Edinburgh Airport and
Allowance ireturn, {Lesser claimed -
- £0.45 per|EH54 6GA to EH12 9DN S
mile and return) for flight to
Birmingham to attend
e b Jconference, SR AN B N S
08-Dec-2015(08-Dec-2015!Motor Home to 66(Miles) 0.45 29,70
Mileage  |Optima (G2 8DU) and ]
Allawance |return for various ks
- £0.45 per|meetings. (Lesser
_imile laimed) . S S
I R i ) Totall ... 4030

Expenses Audit Expenses Export Home lL.ogout Preferences
Privacy Statement Copyright [¢) 2008, Oracle. All rights reserved.




Expense Report SG216013

SESEASR 2

@ Navigater

@ Favoriles

Page 1 of 2

Home Logout Preferences

b

Expenses Auditﬁ-ﬁrExpenses Exportr}

udit Expense Reports | Manage Expense Reports | Auditor Setup | Receive Receipt Package | Payments Search | Maintain Audit List
5 Confirmation

Expense report number SG216013 was previously submitted for approval.

Expense Report 8G216013

["Return | | Printable Page |

Claim not selected for audit. See recelpts action below

LSubmissionjhstruétion_s -

Instruction for Claims Not Selected for Checking

If your claim Is not selected for checking print out this page and attach to
authorisation and subsequent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checking

1. Take a photocopy of receipts for your own records.

2. Print cut this page and attach to receipts,

3. Pass receipts to your seiected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughten House, Broomhouse Drive, Edinburgh, EH11 3XD,

4. After authorisation your selected approver should forward the receipts on to the above address.

The Travel and Subsistence Team will retain ali original receipts of dlaims that have been selected for 100% checking.

If your claim is selected for checking and only contains expenses that do not require receipts (e.g. mileage claim only) no receipt action is
required by you.

Your claim will be passed for payment once the 100% check has been completed.

receipts (whete applicable) and send to selected approver for

% General Information

None
No

No
206,23
GBP
206.23
GBP

Attachments
T&S Charge card claim inciuded

Travel Management Company
Report Totat

Name

: Reimbursement Amount
06-JAN-
2016 -
17-JAN-
2016
Cost Center
Purpose
Appraver

Expense Dates

Original Receipts Status
Report Submit Date

Required
20-JAN-
2016

“Approval Notes [2]7

E]

Expense Linesg]:Weekly Summary
DUSIIESS CAPCiibeS

;

Cash Expenses

Orié}nal
Receipt
Required

Reimbursable
Amount (GBP)

5.00

Merchant:
Name

Receipt
Amount

5.00 GBP

Expense
Type
Car . Attending ICSEE conference at
Parking - icrowne Plaza Hotel, Glasgow.
Receipted |
Forelgn
Travel
Gther
Expenses

DetailsiAttachments

27.00

Date Justification

06-Jan-2016

Crown

Plaza “

<&

antibiotic medicine recommended to
take to Malawi in case of stomach
upsel.

11-Jan-2016{27.00 GBP

Receipted
Foreign
Travel
Other
Expenses

CQverseas/International/ Travellers 18,49

Comptete Emergency Medical Kit

13-Jan-2016

Receipted
Foreign

13-1an-2016|27.18 GBP Jungle Formula Maximum Aerosol 27.18]




Expense Report SG216013

Page 2 of 2

erravei Insect Repellent £9.99; Pyramid
{Other Repel 100% Deet Mosquito & Insect )
Expenses [Repellent £8.20; Jungle Formula b SHT
- Maximum Plus Gel £8.99
T N ] S R S SR S
17-Jan-2016{27 46 GBP ;oreigln Various medications for Malawi trip {Boots 27.46
ravel
Cther ’
Expenses * g
[Receipted| ——
B ~ Total 105.13
Mileage Expenses _ _
Originai
Expense TripjMileage| Receipt Reimbursable
Start Date |End Date Type Justification ~  _  |Distancel RateRequired| Amount (GBP):Details|Attachments
11-Jan-2016{11-Jan-2016iMotor Heme to Edinburgh airport| 24(Miles) 0.45 10,80
Mileage to drop off, -
Allowance - en route to
£0.45 per  |Denholm House. (Lesser e
mile claimed EH54 6GA - EH12 )
DN} (Cost is fess than
parking for 4 days at
S SRS S 111, T SRR A S S
11-12n-2016,11-Jan-2016{Passenger {Home to Edinburgh 12{Miles) 0.05 0.60
Supplement JAirport to drop off :
- £0.05 per | -and return to o
mile office. (Lesser claimed
] v EHS4 6GA to EH12 9DN.) 0 | S S
11-Jan-2016{11-Jan-2016:Moctor Denhoim House (EH54 42(Miles) 0.45 18.90¢
Mileage  [6GA) to VQ (EH5 6QQ) to
Allowance - |attend ESOL meeting and £
£0.45 per  return,
....................... e il — _ SN R
12-Jan-2016/12-Jan-2016[Motor Home * to 66(Miles) 0.45 29.70
Mileage Optima G2 8DU {Lesser _
Allowance - icaimed EH54 6GA - G2 o
£0.45 per  18DU) Varlous meetings at
_ e M jOptima, o
14-1an-2016;14-Jan-2016{Motor Office to Edinburgh Afrport) 24(Miles) 0.45 10,80
Miteage to callect )’ :
Aliowance - |returning from =
£0.45 per  [Copenhagen and return L]
mile home., EH54 6GA - EH12
- gDN and return', SRR S i TP, U .
14-3an-2016|14-Jan-2016|Passenger  [Collecting . h 12{Miles) .05 0.60
Supplement [from Airport. £H12 9DN - s
- £0.05 per |EM54 6GA claimed =
- m"e ........ — B —
06-Jan-2016{06-Jan-2016{Mator Attending ICSEI 2016 6o(Miles) 0.45 29.70
Mileage Conference at Crowne
Allowance - [Plaza Hotel. Home ;. ]
£0.45 per |7 to Crowne Plaza G3 &)
mile 80T and return. (Lesser
claimed £H54 6GA - G3
_ BQTY e
L o Total L

Privacy Statement

| Printable Page |

Expenses Audit Expenses Export Home Lagout Preferences

Copyright {c} 2806, Oracle. All rights reserved.




Expense Report SG224072 Page 1 of 2

DESENSE 12

2 Navigator [ Favorites Home Logout Preferences

|:_%Expenses Auditz 1 éExpenses Expm‘tr'1 ‘ )
iAudit Expense Reporis | Manage Expense Reports | Auditor Setup | Receive Receipt Package | Payments Search | Maintain Audit List !
G‘gg Confirmation

Expense report number 5G224072 was previously submitted for approval.

Expense Report 3G224072

Claim not selected for audit, See recelpts action bejow

I_ Submission Instructions

Instruction for Claims Not Selected for Checking

If your clatm is not selected for checking print out this page and attach to recelpts (where applicable) and send to selected approver for
authorisation and subsequent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checking

1. Take a photocopy of receipts for your owrn records.,

2. Print out this page and attach to receipts.

3, Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, Gt Spur,
Saughton House, Broomhouse Drive, Edinburgh, EH11 3XD.

4. After autharisation your selected approver should forward the receipts on to the above address.

The Travel and Subsistence Team will retain all original receipts of claims that have been selected for 100% checking.

If your claim is selected for checking and only contains expenses that do not require receipts {e.g. mileage claim only) no receipt action is
required by you. ‘

Your claim will be passed for payment once the 100% check has been completed.

lriéé—l;;él‘al Information T T e T i 777«]

Name Attachments None
T&S Charge card claim Included No
Travel Management Company No
Report Total 164.75

GBP
N Reirmbursement Amount  164.75
Expense Dates 15-FEB- GBP
2016 -
07-MAR-
2016
Cost Center
Purpose
Approver
Original Receipts Status Required
Report Submit Date  08-MAR-
2016
|Expense Linesgf—;Week!y Summa Approval Notes [2}::
DUSHIENS KAPEIISUS . ) e o
Cash Expenses
R Y R T original |
RecaiptiExpense Merchant| Receipt | Reimbursable Amount
bate AmountType Justification Name Required! __{GBP}/Details|Attachments
25-Feh-201617.80 GBPPublic Attending conference in 7.80
Transpott Rail |Edinburgh. Travel
(Standard arrangements changed from W (= U]
Class) - car to train at last minute to
02-Mar-20168.40 GBp|Public  {Traln ticket for Livingston 8.40
Transpast Rail lsouth to Edinburgh return - .
(Standard no receipt was given. b = B
Class) -
_______  Receipted | b U
03-Mar-201613.20 GBPICar Parking -  Parking receipt for time 3.200
Receipted arriving at Optima until w o
B _parking bay was avallable. | . VRN ISR R
I . } § [N ..} N I —

Miteage Expenses




Expense Report SG224072

Privacy Statement

03-Mar-2016{03-Mar-2016/Motor

07-Mar-2016[07-Mar-2016{Motor

Expense
StartDate |End Date |Type  [Justification
15-Feb-2016|15-Feb-2016{Mator Attending RCS Strategic
Mieage Partnership Group meeting
AMlowance |at VQ, Denholm House
- £0.45 {EH54 6GA) to VQ (EH6
oo Lo pErmile 160Q) and return.
18-Feb-2016|18-Feb-2016;Motor Attending several meetings
Mileage  |in Optima, Glasgow. Home
Ailowance [to Optima and return,
- £0.45  |{Lesser claimed EH54 6GA
) e fPEE Mile o G2 BDL andreturn.}
24-Feb-2016124-Feb-2016|Motor Attendance at PREVENT
Mileage |conference at Lourdes
Allowance |Secondary School,
- £0.45  |Giasgow. EH54 6GA to G52
per mile [ 3DF and return - lesser

claimed,

Miteage  |Elmvale Primary School,
Allowance [Glasgow (lesser claimed

- £0.45  EH54 6GA to G22 6ED 36
per mite  |mlsY; G22 6ED to G2 8DU 4

mis; Optima te home

Mileage {6GA - G2 8DU and return.
Aflowance [67 mis
- £0.45

_permile |

Travel fom home to

{lesser claimed G2 8DU to
LEHSA6GA3A M)
Meetings in Optima FH54

0.45]

TripiMileage
Distance] Rate
42{Mites) 0,45
67(Mites)
73(Miles)]  0.45
74(Miles)|
67(Miles)]

Original h
Receipt

Required;

_ Total

Page 2 of 2

Reimbursable
Amount (GBP}Details|Attachments
18.90
= S
]
© T3ugs
e
-
30015 i

Return |

Expenses Audit Expenses Export Home Logout Preferences

' Printable Page

Copyright {c) 2008, Oracle. Al rights reserved.
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DESEAS

iFi Navigator (A Favorites Home iogoul Preferences

I_éExpenses Auciiti:?jéFExpenses Expcrté-?
laudit Expense Reports |

[:(ﬁ Confirmation
Expense report number SG230699 was previousty submitted for approval.

Expense Report $G230659

Manage Expense Reports | Auditor Setup | Receive Receipt Package 1 Payments Search 1 Maintain Audit List

| Return | | Printable Page |

Clalm not selected for audit. See receipts action below

Instruction for Claims Not Seiecied for Checking
If your claim is not sefected for checking print out this page and attach to receipts (where applicable) and send to selected approver for

authorisation and subseguent BCLO retention.

Instruction for Claims Selected for Travel and Subsistence Team Checking

1. Take a photocopy of receipts for your own records.

2. Print out this page and attach to receipts.

3. Pass receipts to your selected approver for authorisation with an envelope addressed to the Travel and Subsistence Team, G1 Spur,
Saughton House, Broomhouse Drive, Edinbusgh, EH11 3XD.

4, After authorisation your selected approver should forward the receipts on to the above address.

The Travel and Subsistence Team will retain all origina receipts of claims that have been selected for 100% checking.

If your clalm is selected for checking and only contains expenses that do not require receipts (e.g. mileage ciaim only) no receipt action is
required by you.

Your claim will be passed for payment once the 100% check has been completed.

l‘_”ﬂéeneral Information

Narme Attachments None
T&S Charge card claim included o
Travel Management Company No
Report Total 34.00
‘ ] GBP
) imb Al 34,
Expense Dates 22-MAR- Raimbursement Amount Gl:j :ﬂ
2016 -
22-MAR-
2016
Cost Center
Purpose
Approver
Original Receipts Status Noi
Required
Report Submit Date 31-MAR-
2016
fExpense Lines;%‘:Weekly Summary:; 'Approval Notes [2]'
DUSINEEY CAPENSES o e ]
Mileage Expenses
I S S IS OrigmaT . . S -
Expense Trip|Mileage; Receipt Reimbursable
Start Date |[End Date (Type Justification Distance] RatelRequired; ~ Amount (GBP)|Details|Attachments
22-Mar-2016|22-Mar-2016:Motor Attending meetings at 68(Miles) 0.45 30,60
Mileage Atlantic Quay and
Aftlowance - (Optima. Travel from .
£0.45 per  |home to Optima (Jesser u
mile claimed FH54 6GA to G2
-Mar-2016122-Mar-2016|Passenger [Attending 68(Miles)]  0.05 340 i
Supplement Atantic Quay and
- £0.05 per [Optima, Travel from
mile home to Optima (jesser s ‘
claimed EH54 6GA to G2 e
&DU and return)
accompanied = S0
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| Return | [ Printable Page

Expenses Audit Expenses Export Home logoui Preferences

Privacy Statement Copyrighl {c) 2006, Cracte. Al rights ressrved.




