
Addendum to Social Research Contractor Handbook 
 
In line with the Scottish Government’s commitments to openness and transparency, 
we require contractors to return research materials and anonymised data to the SG 
project manager at project closeout. This enables the project manager to archive all 
project materials securely on internal systems, to support the audit trail of the project 
for integrity and quality assurance purposes. The project manager will also 
coordinate any steps needed to share anonymised data with others for re-use if 
appropriate, in accordance with the ethical and data protection provisions that apply 
to the project. 
 
The requirement to return anonymised data at project closeout applies to all data, 
regardless of whether quantitative or qualitative.  
 
The below Contractor Handbook contents should therefore be understood as follows: 
 

p13, paragraph 1, line 3 “all quantitative data” should be 
understood as “all data” 

p17, clause (e), middle of righthand box "an anonymised dataset" should be 
understood as "anonymised data" 

p18, paragraph 3, line 2 “all quantitative data” should be 
understood as “all data” 

p18, paragraph 3 The following additional provision 
applies to the content of this paragraph: 
"Once the SG project lead has 
confirmed receipt of the data, the 
contractor should delete all copies of 
personal and anonymised data from 
their own systems." 

p20, final bullet point "their responses and any associated 
personal data" should be understood as 
"personal data associated with their 
responses" 
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