
APPLICATION TO SCOTTISH MINISTERS FOR CONSENT TO DISPOSE OF OR LEASE ASSETS OR TRANSFER ASSETS TO/FROM THE LOCAL AUTHORITY HOUSING REVENUE ACCOUNT 
1.
This application form must be completed by Scottish local authorities seeking Scottish Ministers’ consent for the disposal or lease of HRA capital assets or the internal transfer of assets to/from the Housing Revenue Account (HRA).  It forms part of Guidance for Scottish local authorities: disposal or leasing of HRA assets and the transfer of assets between the HRA and General Fund.
2.
Checkboxes can be checked by double clicking and selecting “checked” from the dialog box.
3.
A wide range of proposals come forward for consent – some very complex and some straightforward requiring proportionately less information. In recognition of the fact that many cases are simple, not all sections of this application form need to be completed for every application e.g. for cases for land being sold for use specifically as garden ground i.e. land that is not being developed for some residential or commercial purpose.  The table below indicates which sections of the application form do need to be completed and which sections do not.
	Sections requiring completion 
for garden ground cases (these are 

shaded on the application form)
	Sections not requiring completion
for garden ground cases

	Questions 1, 2(a), (b), 3(a), (b), (c), (d), 4, 5, 
6, 7, 8, 13 (a), (b), 14 (a), (b), (c),15 (a), (b),

(c), (d), 16(e), 19, 20 (a), (b), (c), 21, 22
	9, 10, 11, 12, 16 (a), (b), (c), (d),17, 18, 


3.
If councils wish to complete all sections for garden ground cases, this is perfectly acceptable though Scottish Government will not insist on them being completed. 

Scottish Government

12 October  2012

	A. A.   DETAILS OF ASSET
	PLEASE TICK RELEVANT BOXES, SELECT YES/NO OR PROVIDE DETAILS AS APPROPRIATE

	B. 1.   Local authority
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Aberdeen City




	2.   Location/address

	2(a).   Please include a precise address or exact location 


	Address:

Postcode:

	2(b).   Insert an electronic link to map location opposite (e.g. Google Maps, Ordnance Survey map extract etc). 
	

	3.   Type of asset and summary details 

	3(a) Please tick one box.  If A is selected, leave 3(b) to (e) blank.
	A.
	Land – small parcel (e.g. garden ground)
	 FORMCHECKBOX 


	
	B.
	Land – large parcel (e.g. demolition of housing)
	 FORMCHECKBOX 


	
	C.
	Domestic property (dwellings) occupied
	 FORMCHECKBOX 


	
	D.
	Domestic property (dwellings) vacant
	 FORMCHECKBOX 


	
	E.
	Non-domestic property e.g. council rent office
	 FORMCHECKBOX 


	
	F.
	Commercial property e.g. shop
	 FORMCHECKBOX 


	
	G.
	Other(please specify below)
	 FORMCHECKBOX 


	
	

	If the asset is land:

	3(b)   What is the area (in hectares) and shape it occupies e.g. rectangular etc
	

	3(c)   Whether it is open or enclosed by structures, buildings/natural landscape 
	

	3(d)   Is it suitable for housing/non-housing development?  Include any status in relation to the Local Development Plan
	

	If the asset is building: 

	3(e)   A brief description of the asset e.g. number of housing units, commercial premises etc, any adjoining property etc.
	

	3(f)   Give a brief description of the condition of the building or structure relevant to both the current and proposed use (a condition survey of the asset is not required).
	

	4.   Type of consent being sought

	A.
	Disposal of a heritable interest in an asset to a third party
	 FORMCHECKBOX 


	
	B.
	Disposal of a leasehold to a third party
	 FORMCHECKBOX 


	
	C.
	Internal asset transfer to the General Fund
	 FORMCHECKBOX 


	
	D.
	Internal asset transfer from the General Fund
	 FORMCHECKBOX 


	
	E.
	Other (please specify below)
	 FORMCHECKBOX 


	
	


	5.   Proposed use of the asset?
	A.
	Garden ground/off-street parking
	 FORMCHECKBOX 


	
	B.
	Development of HRA social rented housing
	 FORMCHECKBOX 


	
	C.
	Development of RSL social rented housing
	 FORMCHECKBOX 


	
	D.
	Development for owner-occupation
	 FORMCHECKBOX 


	
	E.
	Mixed housing development i.e. multi-tenure incl. hybrids e.g. shared ownership/shared equity
	 FORMCHECKBOX 


	
	F.
	Non-housing development by the Council 
	 FORMCHECKBOX 


	
	G.
	Commercial premises 
	 FORMCHECKBOX 


	
	H.
	Other use (please specify below)
	 FORMCHECKBOX 


	
	

	B.   DESCRIPTION OF PURCHASER/LESSOR

	6.   Description of purchaser or vendor

	A.
	A private individual

	 FORMCHECKBOX 


	
	B.
	A private, profit-distributing business
	 FORMCHECKBOX 


	
	C.
	A public sector organisation or agency
	 FORMCHECKBOX 


	
	D.
	A Registered Social Landlord (RSL) 
	 FORMCHECKBOX 


	
	E.
	A non-RSL voluntary sector/charitable body
	 FORMCHECKBOX 


	
	F.
	A local community group 
	 FORMCHECKBOX 


	
	G.
	Another part of the local authority 
	 FORMCHECKBOX 


	
	H.
	Other (please specify below) 
	 FORMCHECKBOX 


	
	


	7.   Name and address of purchaser 
Please bear in mind any data protection issues. 

	Organisation or individual:


	

	
	Contact name:
	

	
	Position (if applicable):


	

	
	Address:
	

	
	Postcode:
	

	C.   LEGISLATION AND LEGAL ADVICE

	8.   Relevant legislation

Under which legislation is the application for Consent being made? Please tick more than one box if applicable. 

	A.
	Section 12(5) Housing (Scotland) Act 1987
	 FORMCHECKBOX 


	
	B.
	Section 12(7) Housing (Scotland) Act 1987
	 FORMCHECKBOX 


	
	C.
	Section 203(2) Housing (Scotland) Act 1987
	 FORMCHECKBOX 


	
	D.
	Other (please specify below)
	 FORMCHECKBOX 


	
	

	9.   Legal advice

Have your internal legal advisers been consulted in the preparation of this case?

	Yes / No

(Delete as appropriate)

	If no, please attach a short explanation why this has not been necessary or possible.


	

	10.   State Aid 

Is the local authority satisfied that the disposal sale of the asset will not contravene EU State Aid rules?

	Yes / No

(Delete as appropriate)

	If no, please explain why the local authority is not satisfied


	

	D.   RATIONALE FOR DISPOSAL OR ACQUISITION

	11.   Briefly describe the Council’s rationale for this disposal or acquisition.  

	

	12.   Briefly outline how the proposal fits with the local authority’s asset management strategy.  Insert an extract of the relevant text from that strategy (or other relevant strategy) if appropriate.

	

	E.   MARKETING AND VALUATION

	13.   Marketing of the asset



	13(a)   Has the asset been advertised for sale?

	

	If yes, provide details of where advertised, how long advertised for (with dates) and the response to the marketing.

	

	If no, briefly explain why the asset wasn’t advertised


	

	13(b)   In the case of disposals to a third party, did the Council approach the purchaser or was it approached to sell?
	

	14.   Valuation Report

	14(a)   Has the council carried out an internal valuation or directly instructed a suitably qualified external person to provide a valuation report?


	


	14(b)   Please attach the valuer’s details (if not shown on the valuation).  

	Name: 


	

	
	Relevant qualification: 
	

	
	Organisation:
	

	
	Address:

	

	
	Contact phone number:


	

	
	E-mail:


	

	14(c)   Insert electronic copies of the valuation document and the client’s valuation instructions in the box opposite 


	

	15.   Basis of valuation

	15(a)   Has the valuer carried out the market valuation in accordance with the current edition of the RICS Valuation – Professional Standards (Red Book)?


	Yes / No

(Delete as appropriate)

	15(b)   Does the purchaser (for a disposal) or the Council (in the case of a transfer) own an interest in adjoining or nearby land or property?
	Yes / No

(Delete as appropriate)

	If yes, please state whether this interest is affecting the valuation. 
	

	If yes, explain how this interest is affecting the valuation.
	

	15(c)   Is the disposal price or transfer price less than market value as defined by the Red Book?
	

	If yes, please explain the rationale for selling or internally purchasing the asset at less than market value
	

	15(d)   Has the valuer been instructed to base the valuation on one or more Special Assumptions as defined by the Red Book? 
	Yes / No

(Delete as appropriate)

	If yes, what is/are the Special Assumption(s) and why is each required? 
	

	F.   FINANCIAL IMPACT 

	16.   The local authority must provide information on the impact of the transaction on the HRA. 
	

	16(a)   For disposals, when was the asset originally acquired by the HRA?  If this is not known please say so.


	

	16(b)   For disposals, was the asset originally acquired by the HRA with debt, financed from reserves, gifted to the Council etc?  If this is not known please say so.


	

	16(c)   Will any capital receipt/lease payments will be credited to the HRA?

	

	16(d)   Is there any outstanding debt on the asset and, if so, how much debt was outstanding at the beginning of the current financial year?

	

	16(e)   To what use will the capital receipt (if any) or lease payment from this transaction be put e.g. repayment of debt, to finance the HRA capital programme, to add to reserves or some other purpose?
	Debt repayment
	 FORMCHECKBOX 


	
	Fund the HRA capital programme
	 FORMCHECKBOX 


	
	Add to reserves
	 FORMCHECKBOX 


	
	Some other purpose (please specify below) 
	 FORMCHECKBOX 


	
	

	17.   Briefly quantify the financial impact on the HRA.  This should include both capital and revenue costs, accounting adjustments, and any impact on prudential indicators. 


	

	Please complete the information requested here


	Costs in advance of disposal e.g. site preparation

£xx,000 
Cost of disposal e.g. legal costs

£xx,000
Receipt (Cash value)
£xx,000
Ongoing costs (e.g. debt charges)
£xx,000
New future ongoing costs/savings per annum (e.g. maintenance)

£xx,000


	18.   Please provide any additional information on financial impact of the disposal on the HRA that not provided above. 


	

	19.   Will any of the council’s costs (e.g. legal) have been/will be passed to the purchaser? If so, state which costs and how much?


	

	G.   TRANSPARENCY AND CONSULTATION

	20.   We need details of any consultation undertaken in relation to this disposal with local authority tenants and other interested parties in the neighbourhood. This should be proportionate to the value, size and amenity associated with the land/property.

	20(a)   Has the proposal been formally discussed, including formal recording of the discussion, with a recognised group local authority tenant representatives?
	Yes / No

(Delete as appropriate)

	If no, please explain why not.
	

	If yes, what was the form, date and location of that consultation with local authority tenants?
	

	If yes, did the tenant representatives submit any written response? 
Please provide details of any written response.
	

	If yes, was there any objection to the terms of this disposal by any tenant representatives? This should include any objections raised verbally at any meeting.
	


	20 (b)   Has the proposal been discussed with other interested parties in the neighbourhood such as owner-occupiers, private or social landlords or local traders who might be affected indirectly?
	Yes / No
(Delete as appropriate)

	If no, please explain why not
	

	If yes, were there any objections to the terms of this disposal by any of these parties? 
	

	20(c)   Is the local authority willing to make the details of this transaction publicly available?
(Please tick more than one box if necessary).
	On request
	 FORMCHECKBOX 


	
	In writing 
	 FORMCHECKBOX 


	
	In person
	 FORMCHECKBOX 


	
	On a specific page of the Council’s website 
	 FORMCHECKBOX 


	
	In some other published form e.g. as part of the Council’s publication scheme 
	 FORMCHECKBOX 


	
	By some other means (please specify below):
	 FORMCHECKBOX 


	
	

	
	Not willing (if so, please specify why not below)
	 FORMCHECKBOX 


	
	


	H.   APPROVAL FOR THE DISPOSAL/TRANSFER

	21.   Council approval 

Scottish Government does not specify the level at which the Council should approve such proposals. However, we wish to understand whether the proposal has received written/formal approval and at what level. 

(Please tick more than one box if necessary):


	A full meeting of the Council
	 FORMCHECKBOX 


	
	The Council’s Chief Executive
	 FORMCHECKBOX 


	
	The Council’s Director of Finance
	 FORMCHECKBOX 


	
	Head (or Director) of Housing
	 FORMCHECKBOX 


	
	None of the above.
	 FORMCHECKBOX 


	
	If none of the above please provide details of who approved the disposal within the Council:

	
	

	
	Where the approval is not by full Council please also confirm that the person approving the disposal have been provided with formal delegation powers to approve disposals. 

	
	

	
	If approved by a meeting of the Council, are the specific minutes of that meeting that relate to the transaction available for public inspection?

When answering please indicate whether publication is on the Council website or only available on request.

	
	


	I.   DECLARATION

	22.   Name and details of the local authority officer(s) responsible for this application for consent
	I certify that the information on this application form is correct and that the proposed disposal/ lease/asset transfer has been authorised at the level(s) indicated in Section H, question 21 above.



	
	Name:
	

	
	Position: 
	

	
	Address:
	

	
	Postcode:
	

	
	Telephone:
	

	
	Email:
	


When completed, this application form should be sent to: hraconsents@scotland.gsi.gov.uk
1
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