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SIGNIFICANT CASE REVIEW 

NOTIFICATION TO CROWN OFFICE & PROCURATOR FISCAL SERVICE

Where a criminal case or death report has been submitted to COPFS and a Significant Case Review is to be conducted, the Chair of the Child Protection Committee or designated member should, in conjunction with the local policing Detective Superintendent or the Senior Investigating Officer, complete this Notification Form and submit it to the Single Point of Contact (SPOC) within the Crown Office and Procurator Fiscal Service (COPFS) copying in the local policing Detective Superintendent. 
In circumstances where a case has not been reported to COPFS, the Chair of the Child Protection Committee or designated member should complete this Notification Form and send it to the local policing Detective Superintendent who will arrange for a report to be prepared for COPFS. Once prepared, this Notification Form along with the report should be submitted to the SPOC within COPFS.
*This report should only be submitted once authority has been given by the Chair of the CPC after a SCR has been agreed but before it has commenced.   
**All email communications must be made from a secure email address i.e. .Gov.Uk/NHS.net or PNN.Police.uk and sent to the agreed copfs.gov.uk address.
Stage 1: Significant Case Review Notification

	1. DETAILS OF CASE UNDER REVIEW

	Child’s Name:
	

	Child’s Address:
	

	Names of those with parental responsibility and their relationship to the child. 
	

	Date of Incident:
	

	Name and contact details of Reviewer:
	

	Police Scotland Crime Reference Number:
	

	Name and contact details of Senior Officer in charge of investigation:
	

	Crown Office Procurator Fiscal Reference Number
	(Where a case has been submitted to COPFS, this form should not be submitted without the PF reference number.)

	Confirmation that the case has been reported to COPFS 
	Y/N – If no, confirm that the Notification Form has been sent to the local policing Detective Superintendent and the report on the investigation prepared by Police Scotland is available. 

	2. SUMMARY OF CASE UNDER REVIEW

	(Provide information regarding the circumstances of the incident and information as to why a Significant Case Review is being conducted.)



	3.  FORMAT OF THE REVIEW PROCESS

	(As a minimum, this should include; the intended structure of the review i.e. paper/file read only, group discussions, one to one conversations or a mixture of both; the focus of the review; the witnesses who will be contacted and the purpose of the contact with those witnesses.)


	4.  DETAILS OF PERSONS WHO WILL BE SPOKEN TO DURING THE REVIEW PROCESS 

	NAME
	EMPLOYED BY OR ADDRESS IF NOT EMPLOYEE

	
	

	
	

	
	

	
	

	5.  INTENDED TIMESCALES 

	(Please specify the intended start date together with an estimated completion date. If there are any timescales for contacting proposed witnesses, please include this information.)



	6.  ANY OTHER RELEVANT INFORMATION/CONCERNS 

	

	7. DETAILS OF CPC CHAIR OR OTHER AUTHORISED CONTACT 

	Name:
	

	Telephone number:
	

	Email address:
	

	(All email communications must be made from a secure email address i.e. .Gov.Uk/NHS.net or PNN.Police.uk and sent to the agreed copfs.gov.uk address.)



	Date signed:


	
	Signature:
	


(to be submitted to the Chair of the CPC)
Stage 2: COPFS response
(The response should be intimated to the person submitting the request within 28 days). 

	8. DETAILS OF ANY FURTHER INFORMATION REQUESTED FROM CPC 

	


	9. COMMENTS ON PERSONS WHO WILL BE SPOKEN TO DURINGTHE REVIEW PROCESS 

	NAME
	

	
	

	
	

	
	

	
	


	10.   DECISION FOLLOWING NOTIFICATION OF SIGNIFICANT CASE REVIEW

	I. No objections to SCR proceeding.
	Provide summary of reasons for decision. 


	II. SCR can proceed but additional conditions are set.
	Provide summary of reasons for the decision and clearly set out any additional considerations/constraints.


	III. SCR cannot proceed
	Provide information about the decision. If the case is particularly sensitive and there are reasons why we are unable to explain our decision, advise the CPC accordingly.  



	Date signed:


	
	Signature:
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