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Low Carbon Infrastructure Transition Programme  
Scotland’s Development Unit for Low Carbon Projects

Scottish Low Carbon Heat Funding Invitation
 Application Form 
To help you complete the application form please read the LCITP Guidance Notes for this invitation, which will be provided as a separate document. You must confirm on page 14 that you accept the terms and conditions of this application and that you have read and understood the privacy policy. Further information on the handling of personal data can be found on page 19. 
Electronic and hardcopy completed application forms are accepted – but a signed hard copy of the exact same completed application must be provided by post. Please submit completed electronic applications to: lcitp@gov.scot and signed hard copy applications to: LCITP Project Team, 4th Floor, 5 Atlantic Quay, 150 Broomielaw, Glasgow G2 8LU. 
Please note the closing date for receipt of your electronic Application Form is 5.00 pm on 25 October 2019. Signed hard copies by post must be received by 1 November 2019. 

Please select below the priority theme of this funding invitation your Project fits with:
☐ Theme 1 – Renewable Heat for Rural Off Gas Grid areas
☐ Theme 2 – Heat and Industry
☐ Theme 3 – Renewable Heat for Urban Areas

To allow LCITP to fully evaluate your application, please ensure that you fully answer to the best of your ability every question within each part of this form. Help notes to assist you in completing the application are included and referred to throughout the application as well as signposting in blue to the complementary section of the guidance notes, which will be provided as a separate document.

Please note that sections labelled Assessed at the top of that section will be subject to evaluation and given a score by the LCITP Assessment Panel.

	
PART 1: Lead Organisation- Please read Guidance Note 1 - for Lead Organisation

	1.1 Name of lead organisation
	

	1.2 Head office address
	

	1.3 Town/city
	

	1.4 Postcode
	

	1.5 Local Authority area
	

	1.6 Contact name
	

	1.7 Job title/position
	

	1.8 Telephone number
	

	1.9 Email
	

	1.10 Website
	

	1.11 Type of organisation

	☐SME
☐Third Sector 
☐Non-SME
☐Community Group
☐Local Authority
☐Academic Institution
☐Other (Please state): 

____________________________________________________
Please read Guidance Note 3 - on who can apply for support

	1.12 What is your organisation’s main business activity?
	



	1.13 Is the organisation incorporated?
	Yes ☐  No ☐

	1.14 Company/charity or other registration no.
	

	1.15 Is your organisation VAT registered in the UK? If so, please provide the VAT Registration  no.
	

	1.16 How many Full Time Equivalent (FTE) employees do you currently have? 

	
Please provide below the actual number of FTE employees (if available):  

_______________________
☐Zero
☐1 to 10 employees  
☐11 to 50 employees
☐51 to 250 employees
☐more than 250 employees
Please read Guidance note 4 - on description of FTEs



	1.17 What is your most recent (audited where applicable) annual turnover?


	
	Annual Turnover £

	Financial Year:                       
	Audited: Yes ☐       No ☐



Please provide your most recent annual turnover and the financial year it applies to (to be taken from your audited accounts where available).

Note: In the event that the organisation has been trading for less than a year or does not produce audited accounts, please provide the information from non-audited or management accounts.  Please state the reason why audited accounts are not available.



	
PART 2: Partner Details - Please read Guidance Note 2 - for Project Partners 


	
	Partner 1
	Partner 2
	Partner 3

	2.1 Name of partner organisation(s) 
	
	
	

	2.2 Address
	
	
	

	2.3 Town/city
	
	
	

	2.4 Postcode
	
	
	

	2.5 Local Authority area
	
	
	

	2.6 Contact name
	
	
	

	2.7 Job title/position
	
	
	

	2.8 Telephone number
	
	
	

	2.9 Email
	
	
	

	2.10 Website
	
	
	

	2.11 Type of organisation
	☐SME
☐Third Sector
☐Non SME
☐Community Group
☐Local Authority
☐Academic    Institution
☐Other (Please state): 

	☐SME
☐Third Sector
☐Non SME
☐Community Group
☐Local Authority
☐Academic Institution
☐Other (Please state): 
	☐SME
☐Third Sector
☐Non SME
☐Community Group
☐Local Authority
☐Academic Institution
☐Other (Please state): 




	2.12 What is the partner’s main business activity?

	
	
	

	2.13 How many Full Time Equivalent (FTE) employees does partner currently have? 

Please also provide the actual number of FTE employees (if available)
	
Actual no.: _________________

☐Zero
☐1 to 10 employees  
☐11 to 50 employees
☐51 to 250 employees
☐more than 250 
employees 

	
Actual no.: _________________

☐Zero
☐1 to 10 employees  
☐11 to 50 employees
☐51 to 250 employees
☐more than 250 employees

	
Actual no.: _________________

☐Zero
☐1 to 10 employees  
☐11 to 50 employees
☐51 to 250 employees
☐more than 250 employees


	2.14 What is the partner’s most recent (audited where applicable) annual turnover?
	Annual Turnover 
£
Financial Year:

Audited: Yes☐ 
No☐
	Annual Turnover 
£
Financial Year:

Audited: Yes☐ 
No☐
	Annual Turnover 
£
Financial Year:

Audited: Yes☐ 
No☐

	2.15 What is the partner’s role in the project?
	
	
	

	2.16 i) Describe the current contractual relationship (if any) between the partners
ii) Describe any proposed contractual relationship or delivery vehicle that you are intending to put in place to deliver this project including ownership, shares, equity and profit distribution.
	
	
	

	
PART 3: Overall Project Details

	Building a picture

	To help us understand the reasons why you are applying for support, it would be helpful if you could provide key details about the structure of the project.

	3.1 Final Project title
	




	3.2 Project Location

Please provide UPRN [if the project has one], the postcode(s) and local authority area(s) where the project will be delivered

	Projects that have obtained planning permission must provide a UPRN (Unique Property Reference Number). 
Click on the link to guidance where you can find if your property (project) has a UPRN: http://www.onescotlandgazetteer.org.uk/

	UPRN(s):


	Postcode(s):


	Local Authority area(s) where project will be delivered:






	3.3 Final Project Outline
Please provide a summary of your project.

	Remember that the Project Outline you provide here may be published on the LCITP webpage if the application is supported.  Keep in mind the following guidance: 
· Limit length to 350 words
· Include a brief description of the current situation, your aims, anticipated outcomes and significance of the project
· Include a description of the technology and methods for achieving the stated objectives
· Explain how your project contributes toward delivery of the Scottish Energy Strategy - Scottish Energy Strategy: The Future of Energy in Scotland 
· Do NOT include confidential information in this summary (however, we expect to see confidential information elsewhere in the supporting documents, and this information may be disclosed as required by law or judicial order)
· Write in Plain English, so even a non-technical reader can understand the importance of the project




	PART 4: Project Themes
	Assessed

	4.1 How does your project fit with the themes of this call?
	Please Read the Scottish Low Carbon Heat Funding Invitation for further information about the three strategic priorities are aiming to deliver

Clearly identify the priority theme that your project fits with and explain below why you think that your low carbon heat solution would contribute to the delivery of that particular strategic priority:


☐ Theme 1 - Renewable Heat for Rural Off Gas Grid Areas
☐ Theme 2 - Heat and Industry
☐ Theme 3 -  Renewable Heat for Urban Areas












































	PART 5: Funding
	Assessed

	5.1 CAPEX breakdown
Anticipated final total CAPEX of your Project?

Please submit a full Financial Model with this application.


	
	Detail of the work to be undertaken 
	Anticipated cost of work 
	% of total CAPEX

	
	£
	

	
	£
	

	
	£
	

	
	£
	

	
	£

	

	
	£

	

	TOTAL CAPEX
	£
	100%


Please read Guidance Note 5- on Investment, Financial Planning and Financial Due Diligence for the Project; and 
Guidance Note 6 - on what information to include about the final total CAPEX of your project 
Please provide a statement below on how project CAPEX costs have been derived and the subsequent level of accuracy. Also ensure you include any major influences on CAPEX e.g. exchange rates, procurement route etc.



























	5.2 LCITP Support Requested


Please confirm the financial support being requested from LCITP for your project? The total amount being requested cannot exceed 50% of the total CAPEX stated in 5.1 above.
	Anticipated financial support - represents a funding contribution of up to £10 million per project, where the contribution represents a maximum of 50% of total project capital cost. 
	Detail of the work to be undertaken
	Anticipated total cost of work
	Amount requested from LCITP 

	
	£
	£

	
	£
	£

	
	£
	£

	
	£
	£

	Total
	£
	£



TOTAL LCITP SUPPORT BEING REQUESTED: £

LCITP SUPPORT AS A PERCENTAGE OF TOTAL CAPEX (as detailed in 5.1 above):        %
Please read Guidance Note 7- on what support is available


	5.3 Other funding/finance secured for the project 
Please provide details of the other financial contributions to fund the cost of the project (note this must as a minimum be 50% of the TOTAL CAPEX (as detailed in 5.1 above).
Any legally binding agreement document the Project has in place with funders must be submitted with this application.

	
Please provide details of funding from alternative sources secured for the project and evidence available to LCITP to substantiate this.

You must be able to evidence that your project can secure other sources of funding/finance that contribute a minimum of 50% towards the cost of the project.
	Name of Funder/Finance Provider
	Amount secured £
	Type of agreement in place (e.g. Legally binding Heads of Terms)

	
	
	

	
	
	

	
	
	



TOTAL AMOUNT OF OTHER FUNDING SECURED: £

OTHER FUNDING AS A PERCENTAGE OF TOTAL CAPEX (as detailed in 5.1 above):          %

Projects must  be in a position to evidence that match funding  of  a minimum of 50% of the total eligible CAPEX has been secured through legally binding agreements. This will be verified as part of due-diligence. Please confirm that this can be provided

Yes ☐  No ☐

Could support be provided under the LCITP in compliance with State Aid rules?

How much other public funding has the lead organisation received in the last 3 years?

	Name of Funder/Finance Provider
	Amount awarded £
	Type of funding 

	
	
	

	
	
	

	Total
	£
	



Please read Guidance Note 8 – on State Aid rules


	
	

	PART 6: Project Delivery and Outcomes
	Assessed

	6.1 Project Stage

6.2 The low carbon project for which you are requesting support must be a demonstrator project and must have a detailed Business Case
	Have you submitted a detailed Business  Case? Yes ☐ No☐ 
If you have ticked yes to the question above you must submit a copy of your detailed business case with this application. 
Please tick to indicated that you are including a copy of your Detailed Business case as part of your submission: Yes ☐ No☐

It is important the proposals outlined in the application form are consistent with the business case. Highlight below any areas where your plants diverge from the business case and explain why this is the case. Include details of any work you have undertaken to substantiate this change. 

Please read Guidance note 9 - on what information to include in the Business Case

	6.3 Final Project Plan
Please submit a project plan and corresponding Gantt Chart which sets out clear timescales - including construction period, milestones and deliverables.  


	Remember that providing a full Project Programme is mandatory. 
Yes we have a full Project Programme  ☐
Please indicate if submitted with this application: Yes ☐ No ☐
No we do not yet have a Project Programme    ☐
The Project Plan must as a minimum include the following readiness milestones: ‘Design complete’, ‘Planning applications time-frame’, ‘Tender complete’ and ‘Commissioning date’.
The Project Plan should clearly demonstrate that the project can be fully commissioned by 31 March 2022, where ‘commissioned’ means the completion of such procedures and tests in order to demonstrate that the energy system / infrastructure installed is capable of commercial operation.
The Project Programme should also clearly indicate, where possible, the individual responsible for delivering a particular task or objective.
Please read Guidance note 10 - on what information to include in the Project Programme






	6.4 End Users
Please specify the benefits, beneficiaries, end user(s) and end use(s) of the energy system or infrastructure being created by the technology being demonstrated.
	You should be able to specify the end users of the resulting energy. Explain what the expected benefits are, who will benefit (e.g. particular social groups / organisations), and quantify the benefits where possible. 
Your response must include:
1. how the technology will address consumer needs of the future energy system and deliver benefits to end users
2. clear evidence of the market testing you have undertaken to-date to support local uptake and confirm the end users for the project
3. copies of supply agreements
4. confirmation from end users of commitment to enter into agreement


Please read Guidance note 11 - for identifying direct beneficiaries of the project and any subsequent indirect impacts

	6.5 Project Delivery 
Please provide details of your proposed delivery strategy including long-term (10 years or greater) ownership plans, any exit strategy and estimated revenues against operations and maintenance costs.

	Please include details of the following in your response:
· Procurement timetable and strategy
· Construction Programme
· Governance arrangements for ensuring delivery of the project; and
· Future ownership of the project – post commissioning.

Data from Sections 5.1 to Sections 6.2 should also be reflected in details of projects financial model.

	6.6 Schedule of Licenses and Consents

Please list all the consents you will require for full delivery of your project and provide an update on progress

Please also list in the second table all the supply agreements the project will need to have in pace 
		License -
Consent type
	Regulator-
Authority
	Application Date / Timeline for outstanding consents
	Issue Date
	Owner
	Comments

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Please read Guidance note 12 – on what additional information you should provide in this section to expand on the table above to allow us to more fully understand the consents position of your Project.

Please include below additional information as outlined in Guidance note 11.

Supply agreements
	Name of customer
	Type of agreement
	Current status

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




	6.7 Risks
Please describe key risks associated with this Project and how these risks will be managed and mitigated
(max 250 words)
In addition it is mandatory to provide a project risk register including details of mitigations and highlight any planning risks/issues or conditions that need to be met
	In this section describe all significant risks associated with your project, this should include commercial, technical, and financial risks and describe the mitigation measures in place.  Should you be successful in being made an award we will seek regular assurances that all risks are being managed appropriately, through the regular submission of a risk register (template to be provided at contracting).
All activities have inherent risks. In assessing which proposals should be supported we are looking for evidence that the most significant risks have been recognised by the applicants, and mitigation measures put in place. Please ensure you attribute risks to project partners as appropriate. In additions, risks to meeting the commissioning date of 31 March 2022 should be clearly set out with detailed mitigation strategies.


Please read Guidance Note 13 – on Project Risks, Risk Management and Mitigation

	6.8 Skills to deliver
Please provide details of relevant skills and experience of your project delivery team. within your project team/consortium and the role of the partners.
(max 250 words)
	Please make reference in this response to formal or externally verified assessments of skills, such as academic and professional qualifications; accreditations; quality standards etc.
Include, within the summary, details of the delivery of previous projects to support and evidence your application.  This summary must also include details of the Project Manager who will lead in the delivery of the project
Also describe how you plan to project manage including a description of the delivery team and experience.
Lastly, attach, as an appendix to your application, CV’s for all members of the project delivery team.


Please read Guidance Note 14 - on relevant skills and any gaps within the project team and how this might impact on delivery


	PART 7: Added Value
	Assessed

	7.1 Low Carbon Impact
Relative to the scale of the project please provide an estimate of the Project’s potential to deliver a significant reduction of greenhouse gas emissions and energy consumption reduction in Scotland. (max 250 words)
	Please read Guidance Note 15 – with a worked example on how to estimate the carbon impacts of the project. This guidance should be followed and all data submitted in a similar table.  








	7.2 Innovation
Please provide details on the innovative elements of your project. (max. 250 words)
	Please describe in what way your project is innovative. Specify if the innovation is in the technology and/or the business model and set out the benefits of implementing this in Scotland. 

Please read Guidance Note 16 -  on what we mean by innovation 

	7.3 Local heat & energy efficiency plans/processes
Please explain what energy efficiency measures are included as part of your project and what steps you have taken to date to open discussions with local authority partners around local heat & energy efficiency strategies (LHEES) or other energy planning processes. 
(max. 250 words)
	Your response should include detailed actions to improve the use and management of energy in all buildings incorporated within the project and a planned time-line to progress discussions with building owners/operators. Your response should also provide the context of how your project fits in with local plans and outline the engagement you have had to date.








Please read Guidance Note 17 -  on LHEES & Energy Efficient Scotland

	7.4 Partnerships and collaboration
(max. 250 words)
	Please describe how the project demonstrates partnerships and/or collaborations that complement and support successful project delivery. Particular emphasis should be placed on any partners who are critical to the successful delivery of this project e.g. energy off-takers. 
If you are able to supply any evidence, e.g. contract, to substantiate  the partnership, please submit with this application.

Please read Guidance Note 18 – on partnerships

	7.5 Replicability
Please explain why your Project is replicable across Scotland.
(max. 250 words)
	Please include details/results of any market study undertaken to demonstrate the replicability of your technology/business model and why you are confident that other organisations / consumers / social groups would benefit from replicating your Project.


Please read Guidance Note 19 – on replicability of your project


	7.6 Creating an Effective Dissemination Strategy 
(max. 250 words)
Please provide a copy of your Dissemination Strategy with this application with details of your plans to share learning points to support replication and other project development proposals.
	Please describe how your project will communicate to new audiences the opportunities to achieve real change in the reduction of greenhouse gas emissions and energy consumption reduction in Scotland through the promotion of your technology solution and/or business model. 
Please explain the benefits your project will deliver that will allow future projects to be delivered without the subsidies being offered as part of this Invitation for Funding.





Please read Guidance Note 20 – on effective dissemintation strategies

	7.7 Describe why you need LCITP support for your project through this invitation
(max. 250 words)
	Set out clearly the requirement for and value that would be added from LCITP . Examples of why you may need LCITP support for the project could include:
· To reduce commercial risk;
· To increase the scope or scale of the project;
· To enable the project to proceed more quickly than would otherwise be possible.
Please indicate what might happen if the project does not gain support within this invitation for funding.



	7.8 State what, if any, UK Government Subsidies such as, RHI etc., you intend to apply for to support the project post-delivery
	

	PART 8: Project Impact
	
	Assessed

	8.1 Economic and Social Impact

Please describe the economic benefits (measured by the creation of FTEs, improvements in sales turnover and infrastructure to Scotland and the social benefits of your project including potential to alleviate fuel poverty (where applicable). (max 250)
	Clearly explain how your project will have a positive and significant social and economic impact on Scotland, at a local and/or national level. 










Please read Guidance Note 21 – for Demonstrating Economic Impact of Projects; and 

Please read Guidance Note 22 – on Social Impact and Fuel Poverty 

	8.2 Community Engagement
Please provide evidence of engagement to date with the local community about the aims and potential impact of your project? If you have upcoming community engagement activities please also list these.  
We are also keen to understand more about Community Ownership including the barriers and challenges that are faced in developing projects.  

(max. 250 words)
	Community engagement should make a positive difference to your project. Please identify which communities you have engaged with or plan to engage with. Explain the key issues to be discussed, including how you  intend to manage and mitigate any implications / tensions that the project may cause for local communities
Please also describe the process through which you have explored the potential for community investment or ownership and the result. If you have not explored this option, please explain why not and why you consider this option is not appropriate for your Project. 








Please read Guidance note 23 - on Effective Community Engagement; and
Guidance note 24 - on Community Investment and Shared Ownership






PART 9: Declaration and Understanding  

	
	Yes
	No

	Have you, or any other partner or director of your business, ever been disqualified from being a company director under the Company Directors Disqualification Act (1986) or been the proprietor, partner or director of a business subject to an investigation (completed, current or pending) undertaking under the Companies, Financial Services or Banking Acts?
	
	

	If YES, please give details on a separate sheet of paper.  This does not necessarily affect your chances of obtaining LCITP support.
	
	



	
	Yes
	No

	Have you, or any other partner or director of your business, ever been bankrupt or subject to an arrangement with creditors?
	
	

	If YES, please give details on a separate sheet of paper.  This does not necessarily affect your chances of obtaining LCITP support.
	
	



	
	Yes
	No

	Have you, or any other partner or director of your business, ever been a proprietor, partner or director of a business subject to any formal insolvency procedure such as Receivership, Liquidation, Administration or was subject to an arrangement with its creditors?
	
	

	If YES, please give details on a separate sheet of paper.  This does not necessarily affect your chances of obtaining LCITP support.
	
	

	
	Yes
	No

	Have you, or any other partner or director of your business, ever been a proprietor, partner or director of a business requested repay a grant under any Government scheme?  This includes any company requested to pay grant while subject to any insolvency procedure, where the director/company secretary knew or ought reasonably to have expected that any request to pay grant could be made?
	
	

	If YES, please give details on a separate sheet of paper.  This does not necessarily affect your chances of obtaining LCITP support.
	
	



Part 10: Checklist


Please confirm you have provided all the relevant mandatory supporting documentation using the checklist below:
	Have you completed all the questions on the Application Form?
	☐

	
Have you enclosed/attached the following mandatory documents:


	A copy of your Memorandum and Articles or/ Constitution, signed and dated
	☐

	Most recent audited accounts, or independently verified statement of income and expenditure
	☐

	Most recent Annual Report
	☐

	Copy of your Equality Policy[footnoteRef:1] [1: If you require information on the possible scope and content of Equality Policies, in the first instance you may wish to refer to the Equality and Human Rights Commission’s guidance on this:http://www.equalityhumanrights.com/private-and-public-sector-guidance/employing-people/equality-policies-training-and-monitoring/equality-policies] 

	☐

	Detailed Feasibility Study
	☐

	Detailed Business Case
	

	Project Programme
	☐

	Evidence of other sources of funding/finance secured
	☐

	Risk Register
	☐

	Financial Model
	☐

	Dissemination Strategy 
	☐

	A hard copy of  the application is signed and sent to:  LCITP Project Team, 4th Floor, 5 Atlantic Quay, 150 Broomielaw, Glasgow G2 8LU
	☐






Declaration – Please read this carefully before signing
	
I/we understand that if I give information that is incorrect or incomplete, grant may be withheld or reclaimed and action taken against me.  I/we declare that the information I/we have given on this form is correct and complete.  I/we also declare that, except as otherwise stated on this form, I/we have not started the capital delivery phase of the project which forms the basis of this application and no capital expenditure has been committed or defrayed on it.

I/we understand that the LCITP partner organisations; The Scottish Government, Scottish Enterprise Highlands and Islands Enterprise, Scottish Futures Trust, Resource Efficient Scotland and other associated bodies such as, technical consultants and agents collectively referred to as “the Agencies”, will use the information that I/we provide on this application form to assess my/our suitability for support. I/we understand if my/our application is successful, the Agencies will use the information provided in this application form for administration and management purposes, including carrying out appropriate checks, audits and marketing.  Your details may also be passed to auditors, the European Commission or its agents for administrative purposes.

I/we understand that any offer may be publicised by means of a press release giving brief details of the project and the grant amount.

I/we understand that should support be awarded under this call, I/we must actively engage with LCITP to develop the application and monitor the project’s progress.  

I/we agree to accept the final decision of the LCITP Evaluation Panel in respect to this application.



Acceptance of terms and conditions 

· The information I have provided is accurate and true to the best of my knowledge.
· I have provided all of the relevant mandatory supporting information as detailed in Part 10
· I have read, and agreed to, the rules as outlined above, and accept the terms and conditions.
· Privacy Policy – you can find the privacy policy at Appendix 2

☐ I have read and understood the privacy policy at page 18

Signatory one
This section should be completed and dated by the primary contact person named in Part 1, Question 1.6.

	Signature
	

	Name (printed)
	

	Position
	

	Organisation
	
	Date
	



Counter signing senior officer:

Signatory two
This should be the senior person in your organisation who is authorised to approve the application on behalf of the organisation e.g. the chair, chief executive or person of similar authority in your organisation.

	Signature
	

	Name (printed)
	

	Position
	

	Organisation
	
	Date
	



[bookmark: Appendix]Appendix 1

LCITP Scoring

The LCITP’s key aim is to contribute to the Scottish Government’s long-term target of reducing greenhouse gas emissions by 42% by 2020. Therefore, the score for the applicant producing robust evidence of the potential of the project to contribute to the anticipated reduction of greenhouse gas emissions in Scotland is double weighted (Application form - Part 6, Question 6.1). The proposal must score a minimum of 3, or Satisfactory, against these criteria.

The scoring system is:		
	Quality of evidence provided
	Scoring Methodology for Quality Criteria

	1              Unacceptable 
	Inadequate response. Fails to demonstrate an ability to meet the requirement.

	2                    Poor 
	Response is generally poor. The response addresses some elements of the requirement but contains insufficient/limited detail or explanation to demonstrate how the requirement will be fulfilled.

	3                 Satisfactory 
	Response is relevant and acceptable. The response addresses a broad understanding of the requirement but may lack details on how the requirement will be fulfilled in certain areas.

	4                  Good 
	Response is relevant and good. The response is sufficiently detailed to demonstrate a good understanding and provides details on how the requirements will be fulfilled.

	5               Excellent
	Response is completely relevant and excellent overall. The response is comprehensive, unambiguous and demonstrates a thorough understanding of the requirement and provides details of how the requirement will be met in full.



Any offer will be subject to the conclusion of formal legal missives. Further Scottish Ministers reserve the right not to award any support at all under this programme.


Appendix 2

Scottish Government privacy policy
The Scottish Government seeks to ensure that the data gathered through this application form is fairly and lawfully processed in accordance with Data Protection Laws as detailed under the Data Protection Act 2018 (DPA) . Any personal data collected through this application will be treated as confidential in line with the principles of the Data Protection Laws.  For the purposes of LCITP, Article 6(1)(b) of the General Data Protection Regulation (GDPR), will apply.
“Data Protection Laws” means any law, statute, subordinate legislation, regulation, order, mandatory guidance or code of practice, judgment of a relevant court of law, or directives or requirements of any regulatory body including the Data Protection Act 1998, the Data Protection Act 2018 and any statutory modification or re-enactment thereof and the GDPR. www.privacy-regulation.eu/en/6.htm
We will use the information provided to process and assess your LCITP application.  Processing the information is obligatory in order to fully assess your application before a funding decision can be made. 
The LCITP is a partnership between Scottish Government, Scottish Enterprise, Highlands and Islands Enterprise, Scottish Futures Trust and Resource Efficient Scotland. We may share the information you provide with other Scottish Government departments and the partner organisations listed above for the management of any potential LCITP project support. We will share the information with the European Regional Development Fund as the LCITP is part funded by the European Union. The information we share with the above organisations will be used in a number of ways, for example:
· Evaluation of project eligibility
· administering and monitoring project development and support needs
· auditing compliance
· research and statistical analysis
The information supplied may be used to accelerate the development of future projects. Any data shared will refer to the business only, and no individual employee data will be shared. The Scottish Government may include on its website in the public domain the amount of any support offered to your project through this programme.
Though we make every effort to preserve user privacy, we may need to disclose personal information when required by law that such action is necessary to comply with a current judicial proceeding, a court order or legal process. We have a duty to protect the public funds we handle, and we may use the information you have given on this form to prevent and detect fraud.
Third Party Intermediaries
We may use an outside contractor to provide procured support to the project and/or undertake due-diligence as appointed independent client engineer. 

Retention
The Low Carbon Infrastructure Transition Programme is required to provide annual returns to the European Commission detailing aid provided under this scheme, and to maintain detailed records regarding individual aid provided under the scheme. Such records must contain all information necessary to establish that the conditions laid down in the Regulation are fulfilled. This includes information on the status of any undertaking whose entitlement to aid or a bonus depends on its status as an SME, information on the incentive effect of the aid, and information making it possible to establish the precise amount of eligible costs for the purpose of applying the Regulation. Records must be maintained for 10 years from the date on which the last aid was granted under the scheme, in this case until at least 31 December 2034. The information which must be provided to the Low Carbon Infrastructure Transition Programme / retained by the aid recipient will be set out in the Offer of Grant.
LCITP will not retain unsuccessful applications beyond the purposes and timescale of application process.
Links
The Scottish Government cannot be held responsible for the contents of any pages referenced by an external link. This application form contains links to other sites. Please be aware that we, the Scottish Government, are not responsible for the privacy practices of such other sites. We encourage applicants to be aware when they leave our site and to read the privacy statements of each and every Website that collects personally identifiable information. This privacy statement applies solely to information collected by this form.
Contact Information
If applicants have any questions or suggestions regarding our privacy policy, please contact us at: 
Phone: 0131 244 6763 [charged at the local call rate from any landline within the United Kingdom]  
Email: LCITP@gov.scot 
Postal address: LCITP Project Team, 4th Floor, 5 Atlantic Quay, 150 Broomielaw, Glasgow G2 8LU
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