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COMMERCIAL IN CONFIDENCE
APPLICATION FOR APPROVAL OF A SCHEME FOR CERTIFICATION OF DESIGN IN ACCORDANCE WITH SECTION 7(2) OF THE BUILDING (SCOTLAND) ACT 2003

	Name of Applicant Organisation


	

	Title of Scheme


	

	Date application submitted


	


Please complete and submit the form to Building Standards Division for checking and assessment.  An electronic copy should be sent to the mailbox below:

buildingstandards@scotland.gsi.gov.uk
Authority

Under section 7(2) of the Building (Scotland) Act 2003 the Scottish Ministers may approve schemes in accordance with which persons (whether individuals or bodies corporate or unincorporated) who are for the time being members of the schemes are entitled to exercise for the purposes of this Act the functions of  an Approved Certifier of Design and / or Construction. 

BSD will recommend that the Scottish Ministers approve schemes in which individual members exercise the function of Approved Certifiers of Design or Construction only when they are supported by an Approved Body. Schemes must be operated by Scheme Providers that meet the criteria for appointment by BSD. Scheme Providers must keep a record of all certificates issued  by scheme members. Each certificate that is issued under a scheme must be signed by both an Approved Certifier of Design or Construction and the Certification Co-ordinator of an Approved Body. 

Definitions

Approved Body 

A firm, public body, or other organisation that employs at least one Approved Certifier and operates systems to check compliance with Building (Scotland) Regulations 2004, holds appropriate insurances, provides access for Approved Certifiers to up-to-date regulations, codes, guidance, and training. Bodies approved by a scheme provider cannot certify compliance with the building regulations but a registered Certification Co-ordinator must counter-sign certificates issued by an Approved Certifier.
Approved Certifier of Design 

An individual with appropriate qualifications, experience, and understanding of the role of Approved Certifier to certify that specified aspects of design comply with the Building (Scotland) Regulations 2004. Approved Certifiers of Design may be approved by a scheme provider under section 7(2) of the Act or by the Scottish Ministers under section 7(1). They may only issue certificates that are counter-signed by an Approved Body. They must keep a record of all the certificates of design that they issue.
Approved Certifier of Construction 

An individual with appropriate qualifications, experience, and understanding of the role of Approved Certifier to certify that specified aspects of the construction of completed buildings comply with the Building (Scotland) Regulations 2004. Approved Certifiers of Construction approved by a scheme provider under section 7(2) of the Act may only issue certificates that are counter-signed by the Certification Co-ordinator of an Approved Body. They must keep a record of all the certificates of construction that they issue.

Certification Co-ordinator 

An individual registered as responsible for signing certificates on behalf of an Approved Body. The Certification Co-ordinator acts as the contact point for the Approved Body and is responsible for maintaining the system of checking, insurance policies, access to documents, training, and handling complaints. 

Scheme Provider 

An organisation that operates one or more schemes to certify compliance with Building (Scotland) Regulations 2004 for specified aspects of a project. The BSD criteria for approval of Scheme Providers include evidence of status, expertise in relevant aspects of design or construction, capacity to operate schemes, financial probity, and appropriate disciplinary procedures. 

Certificate of Construction 

A building owner, developer, or other relevant person may use a certificate of construction to support the submission of a completion certificate. A certificate of construction certifies that construction work complies with the Building (Scotland) Regulations 2004 and is only valid under the Act when issued by an Approved Certifier of Construction. Certificates might also be used to reassure building owners of the compliance of work that is exempt from warrant. Each certificate that is issued by a section 7(2) Approved Certifier of Construction must be counter-signed by the Certification Co-ordinator of an Approved Body that belongs to the same scheme. 

Certificate of Design 

A building owner or developer may use a certificate of design to support an application for building warrant. A certificate of design certifies that design described in the application complies with the Building (Scotland) Regulations 2004 and is only valid under the Act when issued by an Approved Certifier of Design. Certificates might also be used to reassure building owners of the compliance of work that is exempt from warrant. Each certificate that is issued by a section 7(2) Approved Certifier of Construction must be counter-signed by the Certification Co-ordinator of an Approved Body that belongs to the same scheme. 

Verifier 

Verifiers are appointed to verify that work complies with Building (Scotland) Regulations 2004, both in terms of design and construction. The Scottish Ministers have appointed the 32 local authorities in Scotland as verifiers. The work of verification will usually be undertaken by their Building Standards Departments. Verifiers verify applications for building warrants and must make reasonable enquiry to assess whether completion certificates should be accepted. They must accept certificates by registered Approved Certifiers of Design or Construction as conclusive of the matters certified. Verifiers do not scrutinise certified matters and are only expected to check that, for section 7(2) approvals, the Approved Certifier and Approved Body were appropriately registered on the date the certificate was signed. 

	Section A
	Scheme Details 


A1.1
Provide details of the specific scope of the proposed scheme. 
	


A1.2
Do you wish to include any specialist areas of work (designations) within the remit of 
the scheme? 


Yes 

 FORMCHECKBOX 

No      FORMCHECKBOX 

A1.3 
If ‘yes’ please provide details and associated project descriptors (if applicable).  
	


A1.4
Has market research been undertaken to gauge demand for the scheme? Please 
provide evidence of demand for the scheme, including details of potential take-up.

	


	Section B
	Criteria for Membership of the Scheme 


Membership as an Approved Certifier of Design (individuals) 
B1.1
What is the minimum level of competence that will be acceptable for a Certifier of Design? Please show competency in terms of qualifications and experience (if applicable, list both supervisory and project based experience).
	Qualifications:
Experience:



B1.2
If the proposed scheme includes designations, what additional level of competence will apply for Approved Certifiers working in these specialist areas? Please show competency in terms of qualifications and experience (detail both supervisory and project based experience).
	Additional Qualifications:
Additional Experience:



B1.3
 Describe the methods to be used by Approved Certifiers to establish whether work is compliant with Building Regulations.
	


B1.4
What training will be provided to give individuals an understanding of 

a)
their role and responsibilities as an Approved Certifier of Design


b)
the Building (Scotland) Regulations  

How will their competence in these areas be assessed?

	Training:


Assessment:



Membership as an Approved Body  (Firms)
B2.1
What experience and level of authority will be set for the Certification Co-ordinator 
role within each Approved Body?  
	


B2.2
What methods will be used by Approved Bodies to ensure that Approved Certifiers have adopted a methodical approach to certification by carrying out appropriate checking and certification procedures?
	


B2.3
What measures will Approved Bodies put in place to ensure Approved Certifiers have access to relevant documentation and technical guidance materials? 
	


B2.4
How will Approved Bodies ensure that Approved Certifiers have access to the necessary training to:

a)
perform the role of an Approved Certifier and 

b)
update their technical knowledge on a continual basis?  
	


	Section C
	Documentation


C1.1
Applicants to the scheme will be required to submit application forms for:

· Approved Certifier of Design status 

· Approved Body status

Are draft copies of these membership application forms included with this 
application?


Yes

 FORMCHECKBOX 


No        FORMCHECKBOX 


If ‘no’ when will this documentation be submitted?
	


C1.2
A logbook must be maintained by the Approved Body or Approved Certifier to record the means used to check compliance with building regulations. These can be either hard copy or in an electronic format.  Please provide details of the proposed layout /  content of the logbook. State whether this will be maintained by the Approved Body or by individual Approved Certifiers.
	


C1.3
Is a draft copy of a logbook accompanying this application?


Yes

 FORMCHECKBOX 


No        FORMCHECKBOX 


If ‘no’ when will this documentation be submitted?
	


	Section D
	Declarations 


APPLICANT DECLARATION

I have read and understood the Building Standards Division (BSD) Certification Handbook associated with this application form and I am aware of, and will abide by, the rules governing the operation of a Certification Scheme.

I understand that this application is subject to a fee and agree to make payment to the BSD when requested.
I declare that the information given in this application form is correct and complete.

I am aware that the information I have supplied in this form is subject to the provisions of the Freedom of Information (Scotland) Act 2002, and the Data Protection Act 1998 and may be disclosed.

I understand that the information provided will be used as a basis for an annual audit by BSD and that this will be subject to an administration charge.
I am authorised to make this application on behalf of:

Name of Organisation: ___________________________________________________

Name of Authorised Signatory (Block Capitals):
_______________________________

Signature:
_____________________________
Date: ________________________
Company Position held:______________________
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